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Chapter 1
Introduction

Welcome to the Power Sell Inventory Manager v5.1.1.0 User Guide. This user guide
provides procedures and reference information for using Power Sell’s Inventory
Manager module to track inventory.

This chapter contains an overview to introduce you to the application.

Inventory Manager User Guide — 08/26/2011 8



Retalix
“PowerSel|

Retalix Power Sell v5.1.2.0

User Guide Overview

This section describes who should read this document, what type of information is
included, and how to use the information in this user guide.

The Inventory Manager module provides options for managing your inventory and your
customer’s inventory using the Power Sell system.

This user guide contains information to help you set up the inventory process as well as
procedures and information about printing inventory worksheets and reports.

Audience

This user guide is for company managers and supervisors at the inventory location. If
you are a sales rep using Inventory Manager to provide inventory services for your
customers, use this information to set up the inventory environment for your customers.

You must understand your company or your customer’s company to identify accurate
departments, locations, and inventory items. You should have a basic understanding of a
Windows environment to navigate through the application and send and receive data.

Additional Documentation

This user guide references other Power Sell documentation. Following is a list of
documentation to refer to when using this Power Sell Inventory Manager v4.2.8.0 User
Guide.

User Guide Organization

Below is a description of each chapter of this user guide:

Chapter Description
1 Introduction Provides instructions on how to use information in this
user guide.
2 Getting Started Provides an overview of the Inventory Manager
application.
3 Inventory Manager Contains procedures and information about setting up
Setup the Inventory Manager application.
4 Update Inventory Lists | Contains procedures for updating items on inventory
lists.
5 Inventory Manager Contains procedures for updating and recalculating item
Pricing Options pricing.
6 Set Up and Manage Contains procedures for converting inventory items to
Conversions the units of measure associated with item storage
location.
7 Inventory Planning Contains procedures for updating item pricing to current

and clearing item quantities prior to taking inventory.

Inventory Manager User Guide — 08/26/2011 9
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8 Inventory Input Contains procedures and information about entering
inventory quantities.

9 Inventory Manager Contains procedures to update and maintain the
Maintenance Inventory Manager application.

Conventions Used in this User Guide

This section describes conventions used in this document and throughout all Retalix
documentation to ensure consistent, clear delivery of information.

Text Conventions

bold Indicates the name of an item on a page or box,
such as a button name, menu, menu option, or
tab.
Example: Select Print from the File menu.

Courier Indicates the output from the system, specific
text or command that you should type, or exact
words from the system.

Example: Type call retalixlistin the
box.

Italics Indicates the title of a document.
Example: For more information, see the Retalix
Power Sell Inventory Manager User Guide.

numbered lists Indicates steps in a procedure.
Example:

1. Select the Windows Start button.

2. Select All Programs on the Windows
Start menu.

3. Select Internet Explorer.

single steps Indicates a procedure with only one step, or a
list of items.
Example:
e Select the Windows Start button.

Indicates the name of a specific key on your
ALL CAPS keyboard.

Example: Press ENTER to save changes.

Inventory Manager User Guide — 08/26/2011 10
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Notes, Cautions, and Warnings

Note, Caution, and Warning Box Conventions

Throughout the Power Sell Inventory Manager User Guide, additional information about the
procedures is provided. Additional information displays in a box with an information
type label and a color.

The bold label at the top of each box indicates the type of information in the box to allow
you to determine the type of information if you have printed the user guide in black and
white and cannot distinguish the color of each box.

Additional information appears in the following categories:

Blue boxes indicate Note information.

Note:

Note boxes contain information text to provide related information.
Yellow boxes indicate Caution information.

Caution:
Caution boxes provide information about potential problems that might occur if the
procedure is not performed correctly.

Red boxes indicate Warning information.
Warning!

Warning boxes contain information vital to the procedure. Failure to follow the
information may lead to loss of data or damage to the database, hardware, or software.

Inventory Manager User Guide — 08/26/2011 11
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Chapter 2
Getting Started

This chapter explains how to begin using the Power Sell Inventory Manager
application, including an overview of the Power Sell desktop.

Inventory Manager User Guide — 08/26/2011 12
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Product Overview

If you are new to the Inventory Manager application, use the information in this section
to become familiar with the main window, menus, and options. This section contains
information to help you log on to Power Sell, view application change information and
version information, and open the Inventory Manager window.

Note:

Power Sell default options are used in explanations and examples throughout this user
guide. Some windows and procedures in this document may differ from your Power
Sell application.

Launch the Power Sell Application

You need to open Power Sell to access Inventory Manager. This section contains
procedures to start and stop the Power Sell application.

Start Power Sell and Inventory Manager
1. Double-click the Power Sell shortcut on your workstation’s desktop.

Eﬁ

2. The main Power Sell window displays.

Power Sell

— g Wiew Confirms & Notices £ History a\ Lookup Lookup Standard Guide Bid Contracts »
! h el u
1 Open Orders (48) D Shorted Items Invoices Prospects || Price Quote  Competitive Pricing Food Costing -
Mew  Pending  Send Pickup i Schedule : Download
Order @ - More ~ Requests (2) Subbed Items Reviews - é Motes || Custom Guide Banguet Planner
Il 1 | |
Customer | Today's Schedule ~ Ship To Bill To Show Motes  Quick Order

3. You are now ready to access Inventory Manager. For details, see “Open Inventory
Manager” on page 18.

Close Power Sell
1. Onany Power Sell window:

Press ALT+F4.
—OR-—

Inventory Manager User Guide — 08/26/2011 13
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Click the Power Sell icon in the upper left and click Close.

‘ Ln: 4

Mave = S '1"}‘ (g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
Size

0O Maximize

L ~~Ursert from Any List.. [{= Grouping ~ Documents (0) ~ Protect Dept Description -

(x ciose  Aitsra
O TEVETD Trnew items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a whike. Reprice from History

[ Item |Size |Pack |Brand |Descripu‘0n | E |Depl |Par Price |Src |Can Order BmkE||Inv Qty |Inv Value

¥ 20501¢ 20 LB. 1 PAPETTIS EGGS,LIQUID W/CITRIC ACID W/SFT enguicel - 33.92 C [ 0.00
100501 .380Z 360 UPSTATE FF Grocery 18.19 C =] 0.00
11004Z 3/8 OZ. 360 NESTLE BRA CREAMER, LIQ. COFFEE MATE #3301 Grocery 17.22 C =] 0.00
110430 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [C] Grocery 22.07 C ] 0.00

T A Add Conversion Break it Down.. Copy CASE Delete Global % Yield

Item Conversions

Contains Cases..

or Dept Code

e ek - - - -
| ‘Con-.-sraion Units /# |Un'rt of Measure Location SubLocation ‘Dsfault |C05t'ton-.-Unrt Inw Value |Loc Line #
17| 1.0/ CASE Cooler 33.920 0.00 1}
1.0 20 LB. {Unassianed) =] 33.920 0.00 a
:. 20.0 LB {Unassianed) | 1.694 0.00 a

Fruit/Veg/Juice 0.00

2. The Power Sell window closes and you return to the main Power Sell window.
3. Click Exit.
—OR—

Click File and click Exit.

& > Power Sell
r;::;'e View Confirms & Matices (\ Histary @ Loakup Loakup Standard Guide Bid Contracts »
Minimize Open Orders (48) | ~~ Shorted Items Invoices || Prospects || Price Quote  Competitive Pricing Food Costing - || w |
- Pickup . Schedule | i Download
O Maximize More - Requests (2) Subbed Items Reviews - é Motes || Custom Guide Banguet Planner
a* Close Alt+F4 i i
- . 29800 shipTo EL SUPER TACO BRKMHL Bl To EL SUPER TACO BRKNHL | Show Motes Quick Order

4. The Power Sell application closes.

Inventory Manager User Guide — 08/26/2011
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Using Help

In addition to this user guide, Power Sell includes release notes and version information.
This section contains information about accessing online information from the Help
menu.

View Version Information

If you call Retalix Tech Support for help with Power Sell, you will need to find your
Power Sell version. Use this procedure to locate Power Sell version information.

1. Click Tools, and click About.

Power Sell

ViewPrint QuickReport {.grp) file Restartin Recovery Mode || User Manual

Administration Backup Personal Files Close Application PowerSell Help
§E User Options Restore Personal Files Support ~ || Restart Application How to Use Helf
Set Administrator Mode

Customer | Today's Schedule ~ Ship To Eil Ta Show Motes Quick Order

2. The About box displays Power Sell version information.

About x

Retalix
“PowerSe]

Pow 5 sel I View version details.

Copyright 2011 Retalix

3. (Click OK to close the About box.

Send Files to Tech Support

Use this procedure if you need help with Power Sell and Retalix Tech Support asks you
to send files to help diagnose a problem.

1. On the main Power Sell window, click Tools > Support > Send Files to Tech
Support. If this option does not display, see your system administrator.

Inventory Manager User Guide — 08/26/2011 15
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Retalix Power Sell
N

Home Tools

Administration

| Backup Personal Files i Close Application What's New...

Restore Personal Files Support - ication || PowerSell Help

Set Administrator Mode i % About
ViewPrint QuickReport (.qrp) file ( Send Files to Tech Suppart. . ow to Use Help
e sintenance T e Ir——

Customer | Today's Schedule * 12001 Ship To SHIP TO 12001 Bil To CUY

User Manual |

8= User Options

Rebuild Some Indexes...
Pack All Tables
Flush all cached values

Delete All Pending Orders

Empty All Data
Open Manifests from disk.. it
Clear Customer On Hold Status
System Info

2. The Tech Support box displays. If Tech support requests information about your
system, click View System Info or press ALT+V.

Use this if you are experiencing problems and Tech Support has requested
your data to help diagnose the issue. Do not send unsolicited data.

Include Files

[#iLogs (Startup, Battery, Errors, etc)é

Configuration Files (Admin and User settings, etc)
Clipboard Image (screenshot)

[7] Pending Order, Sent Order, Receipt and Pickup Files
Include Indexes (only if instructed)

[7] Personal Data (Custom Guides, Banquet Planner, etc)
Include Indexes (only if instructed)

[7] Server Data (ltems, Standard Guides, Pricing, etc)

Price Trace Files

Comments to Tech Support (optional):

View System Info Send || Cancel

After sending data to Tech Support, the program will restart itself.
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3. The Results box displays. Click Save to save the information or click Print to print
the information.

HARDWRAEE

CPU: Intel Genuine Intel(R) CFU T2600 @ 2.l6GHz
Mghz: 2166

Memory: Used/Total: 877826048 / 2137112576

Battery Status: AC Online

Battery Status: Battery High

100% Battery Life

SOFTWRAEE
PowerSell.exe 5.0.0.35
|Windows: Windows XP

SETTING

Screen Resclution: 1280 x 1024
Username:

Computer Name:

Computer IP: 172.

4. Click Close to return to the Tech Support box.

5. Follow Tech Support’s instructions to determine which files to select. Type additional
information in the Comments to Tech Support field if necessary.
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y@ Tech Support X

Use this if you are experiencing problems and Tech Support has requested
your data to help diagnose the issue. Do not send unsolicited data.

Include Files

[#]iLogs (Startup, Battery, Errors, etc)
Configuration Files (Admin and User settings, etc)

nard Tmana ferraanchot
oard Image | screensnot

[[] Pending Order, Sent Order, Receipt and Pickup Files

ndexes [ onky It Instructed

[7] Personal Data (Custom Guides, Banquet Planner, etc)

Incluge Indexes | onky Structed

[[] Server Data (Items, Standard Guides, Pricing, etc)
Price Trace Files

Comments to Tech Support (optional):

View System Info 1D Cancel

After sending data to Tech Suppart, the program will restart itself,

6. Click Send to transmit the information to Tech Support.

Note:
After you send files to Tech Support, the Power Sell application closes and restarts.

Open and View Inventory Manager

This section contains information about opening Inventory Manager and viewing
information on the Inventory Manager window.

Open Inventory Manager
Use this procedure to open the Inventory Manager window.

1. This procedure begins on the main Power Sell window.

Inventory Manager User Guide — 08/26/2011 18



Retalix
“PowerSel|

Retalix Power Sell v5.1.2.0

— View Confirms & Notices O History. \5\ Lookup Lookup Standard Guide Bid Copniracts
L hually Open QOrders {48) -~ Shorted Ttems Inwoices L

)
Prospects || Price Quote  Competitive Priing Food Costing = w

Mew  Pending  Send Pickup

[ i Schedule i Dowrload
. e @ - More - || Requests (2) Subbed Items  Reviews - i (g Motes .Qustum Guide Banguet Planner

Customer | Today's Schedule ~ Ship To Bil To Show Motes  Quick Order

2. Click Food Costing.

Lookup Standard Guide Bid Contracts

Price Quote  Competitive Pricing | Food Costing -
Custom Guide Banguet Planner | @
| | : oot

Motes Quick Order
_____________________________________________

3. Select Inventory Manager. The Inventory Manager window displays.

Inventory Manager User Guide — 08/26/2011 19



Retali
~PowerSell

Retalix Power Sell v5.1.2.0

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

=] Open Customer Search... = = PF:‘; @ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

Workspace ~ [ 2 @4 Insertfrom AnyList.. [{Z Grouping~ Documents (0) = Protect Dept |Descripti0n - | | ‘

our list of inventory tems is empty. Load from History or import prepared inventory from file.
 [Item

|Size |Pﬂd( |Braru:| |DEsUipﬁUn ‘ E |Dept |Par |Price |Src |Can Order ErUkE\|In\r Qty |In\r Value
| 20501< 20 LB. 1 PAPETTIS EGGS,LIQUID W/CITRIC ACID W/SFT it/ / 33.92 C | 0.00
100501 .380Z 360 UPSTATE F# Grocery 18.19 C ] 0.00
11004 3/8 0OZ. 360 MESTLE BRA CREAMER, LIQ. COFFEE MATE #3501 Grocery 17.22 C ] 0.00
110450 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [[] Grocery 22.07 C = 0.00
| Ln: 4
Ttem Comversions j__ I _" Add Conversion BreakitDown.. Copy CASE Delete Global % Yield.. Contains Cases..
= S 1t2m th for ryin LEzin =
| [conversion uniis / [unitofeasure  [Location aty [petautt_[costiconvunit [inv vaie [Loc Line #
17 1.0/ CASE Cooler 33.920 0.00 0
1.0 20 LB. Unassianed) 5] 33.920 0.00 a
:. 20.0 LB Unassianed) 0 1.696 0.00 1]

or Dept Code Fruit/Veg/Juice 0.00
Total Inv Value 0,00

4. The Inventory Manager window displays for the last customer you worked with.

5. To work with another customer’s inventory, use the procedure in the following
section.

Select a Customer from the Inventory Manager Window
Use this procedure to select a customer in Inventory Manager.

1. This procedure begins on the Inventory Manager window.
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Inventory Manage Edit Insert Search Table View @

=] Open Customer Search... = = PF:‘; @ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

Workspace ~ [ 2 @4 Insertfrom AnyList.. [{Z Grouping~ Documents (0) = Protect Dept |Descripti0n - | |
our list of inventory tems is empty. Load from History or import prepared inventory from file.
| Item |Size |Pﬂd( |Braru:| |DEsUipﬁUn ‘ E |Dept |Par |Price |Src |Can Order ErUkE\|In\r Qty |In\r Value
¥  20501¢ 20 LB. 1 PAPETTIS EGGS,LIQUID W/CITRIC ACID W/SFT i 33.92 C | 0.00
100301 .380Z 360 UPSTATE F# Grocery 18.19 C ] 0.00
11004: 3/8 OZ. 360 NESTLE BRA CREAMER, LIQ. COFFEE MATE #3501 Grocery 17.22 C ] 0.00
110450 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [[] Grocery 22,07 C (] 0.00
| Ln: 4
Item Conversions j‘_ T A Add Conversion BreakitDown.. Copy CASE Delete Global % Yield.. Contains Cases..
= WA ;
Item C: tem is oW orying and TeCipEs.
| [conversion uniis / [unitofeasure  [Location subLocation aty [petautt_[costiconvunit [inv vaie [Loc Line #
& 1.0| CASE Cooler 33.920 0.00 0
1.0 20 LB. Unassianed) 5] 33.920 0.00 a
:. 20.0 LB Unassianed) 0 1.696 0.00 1]

or Dept Code Fruit/Veg/Juice 0.00
Total Inv Value 0,00

2. To select a customer from the Select a Customer box, click Inventory and click Open

Customer Search or press F8.

[:A Inventory Managers [User-Initial Workspace]

e

4 g

nsert Search Table View @

Fa

5

Open Customer Search. ..

Open Customer with data. .. Shift+a

Recent | -

External Data
Import [
Export [
Reports

Print Detailed Total Inventory Valuation...
Print Summary Total Inventory Valuation... Ctrl+G
Print Detailed Inventory Valuation For Location...

Frint Detailed Inventory Valuation For Multiple Locations.. .
Print Summary Inventory Valuation By Location...

Print from QuickReport file...

= | Print Inventory Waorksheet... Ctrl+P H
Print Inventory Barcode Worksheet ]
Print Setup...
Cloze Ctrl+F4
—OR—

To work with a customer with an existing list of inventory items, click Inventory and

click Select Customer with data.

Inventory Manager User Guide — 08/26/2011
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[ Inventory Managers [User-Initial Workspace]

‘ Minage Edit Insert
————

witch Customer

Search Table View @

8= | OpenC d ch... Fa

Shift+73

(

Open Customer with data. ..
\

Recent | -

External Data

Import 3
Export [
Reports

Print Detailed Total Inventory Valuation...

Print Summary Total Inventory Valuation... Ctrl+G
Print Detailed Inventory Valuation For Location...

Frint Detailed Inventory Valuation For Multiple Locations.. .
Print Summary Inventory Valuation By Location...

Print from QuickReport file...

4 | Print Inventory Worksheet... Ctrl+P H
Print Inventory Barcode Worksheet ]
Print Setup... ]

Cloze Ctrl+F4

3. The Customers with Inventory Managers lists box displays. Select a customer and
click OK.

[:8 Customers with Inventory Managers lists

Select customer to open their Inventory Managers.

116271 JALL STEWED UP CATERING

0K | | Cancel

Note:
The Customers with Inventory Managers lists box displays only if your company has
Inventory Manager set up as a multi-customer environment.

4. The Inventory Manager box displays for the customer you selected.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

8 Open Customer Search... (2§ T @ ShowInfoBar Inventory Input Costof Goods Sold Go To Recipes
116371 AlLlL STEWED UP CATERING
11111
workspace = (5% ¢ Insertfrom Any Ust.. [{S Grouping = Documents (0) = Protect Dept ‘DESUiDtiDﬂ - | | |
| 1tem |size |Pack [Brand |peseription | E |pept Par |Price |src [can order Brokelinv Qty [inv value
»| 111352 1 GAL. 4 KATHERINE' DRS, COLE SLAW SALAD DRS. BASE < [¥] § Cery | 11.60 = 0.00
| Ln: 1
Item Conversions E| :, : Add Conversion Breakit Down.. Copy GAL Delete Global Contains Cases..
. Item & val the item is broken down both fo orying and <.
I | |Cunvarsiun Units # |Un'rtufl.|aasure Location Sublocation |Qty |Deiauh |Cust-'CUnVUnit Inv Walue |Loc Ling #
1.0 CASE Cooler 11.800 0.00 ]
SB[ adea {Unassianed) B 2.000 0.00 ]
UOM Description: Gallon Total for Dept Code Grocery 0.00
Alternates: GL,GALL,GALLOM,GALLONS Total Inv value  0.00

View Inventory Manager Information

The Inventory Manager window has three main sections:
e Top section - customer information
e Main section - inventory item list for the selected customer.

e Bottom section - Conversion information

Use this procedure to view and understand information on the Inventory Manager
window.

1. This procedure begins on the Inventory Managers window.
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%] Open Customer Search... &

€. Show Info Bar IPventory Input Cost of Goods Sold Go To Recipes

Customer information

117463 BILLY'S ITALTANICE & :
11111 / displays here.
Workspace » [ % @k Insert from Any List.. [£Z Grouping = Documents (0) = Protect Dept Description -
Item |Size |Pack |Brand |Descriph’0n | E |Dept |Par ‘Price |Src |Can Order Brok.E||Inv Qty |Inv Val,
| | 300015 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SNFLWR SL. 50.44 C [ 0.
20501« 20 LB. 1 PAPETTI'S EGGS,LIQUID W/CITRIC ACID W/SFT 33.92 86 I} a.
| | 20021 PC/CW 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210 245 C ] 0.[=
100501 .3802 360 UPSTATE F# Grocery 18.19 C I} 1]
11004z 3/8 OZ. 360 MESTLE BRA CREAMER, LIQ. COFFEE MATE #3501 Grocery

110450 1 GAL.
11131z 1 GAL.
79011124 CT.
79000< 102

4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.¢ [0 Grocery
4 THE C. F.  MAYO, GOLD MEDAL HEAVY DUT g5~ ¥

1 PRODUCE
1 PRODUCE

LETTUCE, RED LEAF

Froduce
Froduce

This list contains all items
currently on your inventory
list.

11.277 C T

Inventory Manager User Guide — 08/26/2011

TOMATOES, 10# 5X6 BOX
TOMATOQES,CHERRY FINTS

790002 PT. ] 0.

Ln: 20

12 FRODUCE

[ Produce 2247 C

4 [ 4
| Add Conversion Breakit Down.. Copy CASE Delete Global % Yield.. Contains Cases..

L

Item Conversions

efault |CoabCon-.'U
s -
— T 1
or Dept Code Fruitfveg/Juice

Total Inv Value

It=m

it lin. liociimez]

Unit of measures for specific
items display here.

| |Con-.-eraior| Units # |Ur|'rt of Measure |Locat|on |5uhLacat|on als
1.0| CASE
1.0 20 LB.

20.0 LB

Cooler
fUnassianed)
fUnassianed)

[

U
0.00

Customer information for the currently selected customer displays in the top section
of the Inventory Manager window.

To view additional customer information, click Show Info Bar.

— ATTN: DAN

= 40TH N

Z SPRINGSON
(751) 914-1510

TRAY 40TH M
SPRINGSON

(751) 914-1510

AZ 38764
AZ 38764

Ship Tao:

Additional customer information displays:
Bill To - Displays the selected customer’s Bill to name and address.
Ship To - Displays the selected customer’s Ship to name and address.

Select the Status check box to display the following information:

£830.68 Temms... COD
$848.38 Last Amt: 6/10/2011
($17.70) [=]|Customer Only

Total Due....
B Current Due.
Fast Due.....

tat

i

)

To organize the list of items by a specific item group, click Grouping.
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[+8 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

Retali

“PowerSe||

=] Open Customer Search... [= = fP’};_ (g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111
Workspace = (5% 24 @& Insert from Any Lim:_:“e‘: )) = Protect Dept |Descripti0n - | | |
| Item |S\ze |Pad( |Brand }\Mm | E |Dept |Par Price |Src |Can Order BrokE||Inv Oty |Inv o
N = Brand : (Count 3) Expand All Groups
79001% 5LB. 4 Collapse Al Groups Produce 53.05 ] =
79001< LB. 23 Produce 19.82
Custom Grouping {Advanced) 0
79001: LB. 19 Produce 30.45 =] F—
(= Brand : BACKERHAUS (Count 1) | GrouP by.. (Presets)
300017 10/35.3 1 BACKERHAU Ttem Size L. Frozen 30.44 |
(=) Brand : FIRST FOOD (Count 1) Item Pack
110450 1 GAL. 4 FIRST FOOQ/ Brand E.t [ Grocery 22.07 [l
[ Brand : GREAT LAKE (Count 1) |~~~ _
— Pricebook Family #
20021 FC/CW 2 GREAT LAKE [ Fruit/Veg/IL 2.45 [
P [ S Pricebook Family Mame
Ln: 20 Fricebook # -
alll Pricebook Mame L4
Ttem Conversions Mol A Buyer £ lete Global % Yield., Contains Cases..
e
u Buyer Name L
| [conversion units ¢ [unt of Measure ' ty |Detautt_|costconvunit | v vaie |LocLine#
B 1.0 casE Restrict=d Item 33.020 0.00 0
1.0 20 LB. Department (GL Code) [} 33.920 0.00 0
B 20.0 LB bt Level ] 1.696 0.00 0
. X or Dept Code Fruit/Veg/luice 0.00
Price Source Total Inv Vale 0,00
Can Order Broken?

Item table grouping options

7. Select an item group option from the Grouping menu. In this example, we selected to
group the inventory item list by Brand.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

5| Open Customer Search... [& 'l‘":;_ (g Show Info Bar  Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111
Workspace ~ [ » @ Insertfrom Any List.. [£Z Grouping~ D {0) = Protect Dept |Descri|3ti0n - | | |
< | Item |Size |Pad< |Brand £ |Dascription | E |Dapt ‘Par Price |Src ‘Can Order Brokel|[nv Qty |Inv =
| |2 Brand : (Count 3)
790017 5L8. 4 TOMATOES,DICED 4/5 LB. Froduce 53.05 C ] =
| 79001« LB. 25 TOMATO,GREEM 25LB. Produce 19.82 C ]
| 79001% LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C ] -
:d Brand : BACKERHAUS (Count 1)
300015 10/35.3 1 BACKERHAL BREAD, PANINI MLTGRM/SMFLWR. SL. Frozen 5044 C ]
| |= erand : FIRST FoOD (Count 1)
: 1104501 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.¢ [[] Grocery 22.07 C ]
(=] Brand : GREAT LAKE (Count 1)
: 200217 PC/CW 2 GREAT LAKE CHEESE,PROVOLOME LOAF 225210 [T Fruit/Veg/J. 245 C |
Ln: 20 -
4] il »
Item Conversions ’ 1 _-'! Add Conversion Break it Down.. Copy CASE Delete Global % Yield.. Contains Cases..
= o It=m C: ow the itzm iz bro = for inv sing
| |Cunversiun Units /# |Unrt of Measure Location Sublocation Oty |Defauh |C05b'Con\.fUn'rt Inv Value |Loc Line #
17| 1.0/ CASE Cooler 33.920 0.00 1]
1.0 20 LB. {Unassianed) o 33.920 0.00 a
:. 20.0 LB {Unassianed) ] 1.696 0.00 a
w Dept Code Fruit/ven/Juice  0.00
Total Inv ¥alue 0,00
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8. Each item displays only once on the Inventory List even if you assign the item to
multiple locations. Items include products from your distributor and additional
products not included in the Power Sell system such as items included in a recipe
such as water or products from another distributor.

9. The Inventory List section contains some or all of the following information.

Field Description

Item Displays the item’s identification number.

Pack Displays the number of individual units in a pack of the
item.

Size Displays the quantity of product in one unit of the item.

Brand Displays the item’s brand name.

Description Displays the label associated with the item’s identification
number.

E If the E field is shaded green, the item is a broken case
item.

Dept Indicates the general ledger (GL) or department code
assigned to an item. An item has only one GL or
department code, which remains the same regardless of
conversion or storage location.

Price Indicates the price you pay for this item from your
distributor or a value you define if the item is a non-
database item. Typically this is your cost.

Src Indicates the item’s pricing source.

Can Order Each If this box is selected you can order the item in eaches as
well as by the case. The item must be a broken case item.

Par Displays the item’s par quantity, which is the quantity of
the item you want to keep on hand.

Inv Quant Displays the inventory quantity.

Inv Value Displays the item’s value. Inv Value = Price * Inv
Quant.

10. The Item Conversion section displays conversions associated with a selected item.

\ T
Item Conversions | :' .I

Add Conversion Breakit Down.. Copy CASE Delete Global Sync Conversion %

=d.. Contains Cases..

Item Con

iibe how the item is broken entoryin p=:

Trosaton

o brgken down both for g and uss in recipes.
|SubLocatiDn ‘Qty ‘Defau\t |Cost.rCoannit Inv Value |Locline #

| |Conversmn Units |Un\t of Measure
12| 1.0 CASE {Unassianed) 27.200 0.00 1]
4.0 3 LITER fUnassianed) o 6.800 0.00 0
:. 12000.0 ML fUnassianed) =] 0.002 0.00 0

Total for Dept Code
Total Inv Value 0,00

11. The Item Conversion section contains the following information:
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Field Description

Conversion Units Factor used to divide a case to accomplish a conversion.
The factor is always 1.0 for a case. For items packed by
the dozen the factor is 12, for six-packs the factor is 6, etc.
Standard conversions and custom conversions display in
this field.

Unit of Measure The counting unit used to inventory the item. Each item
must have one conversion with case as the unit of
measure. For weighted items, conversions with other
units of measure are created as needed.

Location The physical location associated with this conversion.

SubLocation The physical sub-location associated with this
conversion, if applicable.

Qty Number of units in the specified unit of measure (i.e., not
necessarily eaches or cases) of the item at the location and
sub-location.

Default If this field is selected, indicates the default unit of
measure other units of measure are based on.

Cost/Conv Unit Displays the dollar amount of cost per unit of the selected
conversion.

Inv Value Displays the dollar amount associated with this item

using quantities entered in the Inventory Input window.

Loc Line # Displays the item’s location line number.

Inventory Manager User Guide — 08/26/2011 27



Retalix Power Sell v5.1.2.0

Retalix
“PowerSel|

Chapter 3
Inventory Manager Setup

Setting up where and what you inventory is vital for accurate inventory results.
This chapter contains information about defining your inventory environment in
the Inventory Manager application and provides examples to help you get
started.
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Inventory Setup Overview

Before you begin setting up the Inventory Manager module to track your company’s
items, review the information in this section to become familiar with Inventory Manager
concepts, terms, and options.

Setup Options

The Inventory Manager module provides two methods to set up your inventory
environment to track item quantities:

e Automated inventory setup

e Manual inventory setup

Automated Inventory Setup

Use this procedure if you are unsure of the best way to define locations, departments,
and item auto-assignments for your company.

1. Read the Plan Location Structure section below to understand locations, departments,
and item auto-assignments.

2. Use the Inventory Setup wizard to create common locations, department, and item
auto-assignments.

Manual Inventory Setup
Use this procedure if you know how to organize your company’s item inventory.

1. Read the Plan Location Structure section below to understand locations, departments,
and item auto-assignments.

2. Load items from History to bring items a customer previously ordered into the
inventory item list.

3. Use the Dept/GL Code Maintenance, Manage Dept & Location Auto-Assignment for
Items in Classes and Price Books, and Locations and Sub-Locations windows to set
up locations, departments, and auto-assignments.

Plan Location Structure

Use information in this section to help identify how to set up your inventory
environment. Whether you use the Inventory Setup wizard or go directly to options in
the Manage menu to create your own locations, departments, and auto-assignments for
items, review this section to become familiar with Inventory Manager module concepts.

This section provides some basic inventory structures that may help you start using
Inventory Manager depending on your company’s size and organization.
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Basic Location and Sub-Location Structure

Locations are physical areas in your inventory environment. The Location Name column
defines actual places to go to perform an inventory. The SubLocation column contains
specific locations within each location. Following is an example of locations and sub-
locations in an inventory environment such as a warehouse or grocery store:

Location Name Sub-Location Name

Dry Storage Level 1

Level 2
Level 3

Walk-in Cooler Meats

Dairy
Shelf 1
Shelf 2
Wine Cellar Floor
Bins 1-10
Bins 11-20

Freezer Left side

Right side

Cooks Line Pantry

Broiler

Inventory Locations within Multiple Business Units

In this example, the Location column contains names of departments of a company. The
SubLocation column defines a specific location for part of the company. Use this method
if your company uses multiple locations to separate inventory totals for profit centers
within your company.

Location Name Sub-Location Name

Main Dining Room Walk-in Cooler

Dry Storage
Cooks Line

Gazebo Grill Refrigerator

Dry Storage
Grill

Deli/Retail Counter Salesroom

Dry Storage
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In this example, the Location column groups inventory locations by item types. The
SubLocation column indicates the physical location of the product type.

Location Name

Sub-Location Name

Food

Walk-in Cooler

Dry Storage

Cooks Line

Freezer

Paper Goods

Dry Storage

Off-site Storage

Bar supplies

Stockroom

Bar

Department Codes

Department codes organize and group inventory areas. You can customize or edit default
department codes and add new department codes.

In this example, the table column headings are the department codes and the items below
each heading are price book headings and classes.

Full-Service Restaurant | Fine Dining Fast Food
Canned/Dry Premium Meat Beef Patty
Meat Other Meat Chicken Patty
Seafood Seafood Fish Patty
Poultry Dry French Fries
Cheese Cheese Cheese Slices
Other Dairy Other Dairy Other Dairy
Bread Bakery Buns/Bread
Produce Produce Fry Oil
Shortening/Oil Refrigerated Items Produce
Desserts Desserts Pre-packaged Desserts
Beverages Beverages Beverages

Inventory Manager User Guide — 08/26/2011
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Initial Inventory Setup

This section contains information about setting up inventory for the first time.

Inventory Setup Wizard

Use this procedure to run the Inventory Setup wizard.

Note:

The Inventory Setup Wizard is not a one-time operation. If you skip a step in the
wizard, you can return to the wizard or select a corresponding option from the
Manage menu to access the skipped step.

Start the Inventory Setup Wizard

1.
2.

This procedure begins on the Inventory Manager window.
Select a customer.

If the customer does not have inventory items, the message Your list of
inventory items is empty displays in a yellow box above the empty inventory
item list.

[i# Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

4| Open Customer Search... = rl‘"; ({g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

%1 . ASHLAND CONVALESCENT CENT

Workspace ~ @& Insert from Any List., [£Z Grouping~ D

ts (0) ~ Protect Dept Description -

QUur lizt of inventory items iz empty. Lead from History or import preg

W
Item |5ize |Pack |Brand 2 |Descriph’0n \ ‘E |Dept ‘Par |Price ‘Src |Can Order BrokE||Inu Oty |In\: Vg

This message displays when
the selected customer does not
have inventory items set up.

Ln: 0

4

Item Conversions

Co Sezcribe how the tem iz broken down both for mventan, n recipes

Itzm

em L.onversions d onying and use = eS.
| | |Enn.-5r3inr| Units / [Unit of Measure Location Sublocation Oty |D5fauﬂ |Enab‘Enn-.’LIn'rt Inv Value |Loc Line#

Total for Dept Code
Total Inv Value

4.

If this is the first time you opened the Inventory Manager application, the Start
Wizard link displays in the yellow box above the empty inventory item list.

Click Start the Wizard to run the Inventory Setup wizard.
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—OR—

If you previously accessed Inventory Manager, the Start Wizard link does not
display in the yellow box above the empty inventory item list.

To run the Inventory Setup wizard, click Manage and click Launch Initial Setup
Wizard.

[:3 Inventory Managers [User-Initial Workspace]

Inventory JUENE"=g /it Insert Search Table View @

%= Open g Compare To...
16011( setup

111<

Workspace Manage TouD Locations...

i Item Manage Dept/GL Codes...

Manage Class PriceBook Auto-Assignments. ..

Launch Initial Setup Wizard...

Manage Global Conversions. ..

Manage SizeText Parsing {Advanced)...

Maintenance

Clear Quantities

Find Errorg {blank prices, Dept codes, etc)...  Cirl+Alt+E
Rename All Dept Code ™ to...

Delete Items without Quantities

Update ALL Items using Global Conversions

Update Item using Global Conversions

il Use with Caution (rarely used)

Item Convel Pricing

Con Recalc All Prices using History

Recalc Blank Prices using Current Price

m

1

Ecalculate all Frices

0

5. The Welcome box displays.
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Inventory Setup H

Welcome Welcome

This wizard will walk you through setting up your inventory. The wizard
can help you get set up with some comman defaults and explain the
major concepts. ¥ou will see buttons for tasks you should do, and
hyperlinks for optional tasks.

MNext = I Cancel

6. Click Next. The Inventory Setup - Locations box displays.

Define Inventory Locations
This procedure defines how to use the Locations set up using the Inventory Setup
Wizard.

Note:

You can return to the Locations & Sub-Locations box to make inventory location and
sub-location changes after you run the Inventory Setup Wizard.

Select Manage > Manage Locations/Sub Locations.

1. This procedure begins on the Inventory Setup Locations box.
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Inventory Setup

Locations

B Cepartments
N :

Locations

Locations and Zub-Locations are the phyzical places where you store your
inventory.

Common Locations are "Freezer", "Cooler”, and "Dry Storage”.
Inless you have a wery large facility, you will probably not need
to use Sub-Locations. Click the button below to automatically
create the three cormmon Locations listed above.

Create Common Locations I

You can add, edit, or delete Locations at any time by using the
renu option "Manage Locations/Sublocations” listed under
“Manage” in the main Inventory Manager window. As you assign
Lacation far items, Inventory Manager displays a prompt that
azks if the systern should create a new Location for entries it
doesn't recognize. ¥ou can set up additional Locations now, but
it is not necessary.

Manage Locations and Sublocations now.

< BHack Mext = Cancel

2. To create common locations such as Freezer, Cooler, and Dry Storage,
click Create Common Locations.

3. The Information pop-up box displays a message confirming you created the three
common locations. Click OK to close the box.

—

Information

—

i ] Common Locations created,

4. To view and manage existing locations and sub-locations, click Manage Locations
and SubLocations now.

5. The Locations and Sub-Locations box displays. View the information and click Close

to exit.
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[ Locations and Sub-Locations B X

Location

Location Mame |Sequence 2
Freezer 0
Cooler 0
Dry Storage a
{Unassigned) 099949999
G [ L O I [ e
Sub-Locations in Location Freezer

Sub-Location Name |Sequence £

Note:

Retalix
~PowerSell

You can add, edit, or delete locations and sub-locations later. When you are ready to
do this, go to the Inventory Manager window, click Manage, and click Manage
Locations/Sublocations to get started. See the Set Up Inventory Locations section on

page 51.

6. Click Next. The Departments box displays.

Define Departments

1. This procedure begins on the Inventory Setup Departments box.
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Inventory Setup

| Welcome
M Locations
Departments
B Auto-assignments
B Import History
| Finished!

Retalix

Departments

Departments are how you keep track of your expenses with your general ledger.

~PowerSell

Use the Department option to group similar items together. Then
when you print reports, items are summarized by Departments.
Common Departments include "Beverage”, "Produce”,
"Seafood"”, and "Janitorial”. Click the button below to create 12
of the common departments.

Create Commaon Departments

You have 15 Departments set up. You may be able to skip this.

You can add. edit, or delete Departments at any time by using
the menu option "Manage Dept/GL Code” listed under "Manage”
in the main Inventory Manager window. As you are assigning
Locations for items, a prompt displays to ask if the system
should create a new Location for entries that it doesnt
recognize. You can set up additional Departments now, but it is
not necessary.

[Manage Departments now.

< Back Mext = Cancel

2. To create 12 common departments, click Create Common Departments.

3. The Information pop-up box displays confirming you created the 12 common

departments. Click OK to close the box.

-

Information

-,

i ] Comman Departments created,

4. 1If you have existing departments defined, a message displays in red text indicating
the number of existing departments. To view and manage existing departments, click
Manage Departments now.

5. The Dept/GL Code Maintenance box displays. View the information and click Close

to exit.
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[ Dept/GL Code Maintenance

File

These values are used for the drop-down in Inventory Manager.
lAuto Create Purchase entry: Dept Code will automatically be added when entering a news
invoice into Purchases screen (can still be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes ner Mo has been selected.
ou will want to "Exclude From COGS" items which will appear on your inveices but which
you are not tracking sales for the items. It allows you to balance your invoices, but not have
the totals show on COGS reports. Commaon Example: "Janitorial Supplies”
Dept/GL Code Target FC % | Auto Create Furch Entry | Exclude From COGS ||
Beef ] =
Beverage [=]
Chemicals [=] |
Dairy = )
Disposable =
Dry Goods =
Frozen [=]
Fruit/Veg/Juice [=]
Grocery =
Janitorial = ~
I M + = x Class/PB Mums ||Refresh from IM || Close |
Note:

If the 12 common departments do not match your environment, you can add, delete,
and edit them later.

6. Click Next. The Auto-Assignments box displays.

Auto-Assign Items

Auto-assignments allow you to define location and departments so you can add items
and have them assigned to the correct inventory location automatically.

1. This procedure begins on the Inventory Setup Auto-assignments box.
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Inventory Setup %
B— Welcome Auto-assignments

Auto-aszignmentz will automatically place tems into Locations and Departments
bazed on their Class or Pricebook.

Locations

Departments

Auto-aszignments

ltems from your distributor are grouped into Classes and

Import History Pricebooks. Inventory Manager uses this information to

Finizhed! automatically assign Locations and Departments to items. When
adding items from Classes which de not have an auto-assignment
entry yet, Inventory Manager will ask you to select the Department
and Location.

Example: You add an item from a "Frozen Protein” Class. You are
asked where to place the item and you input that items of this
Class will be placed into the "Freezer” Location and assigned to
the "Meat" Departrent. Mow when any other item from the same
Class is added, it will automatically go to the same Location and
Department without you having to input anything. If the Class
information is too broad and you'd like to setup Pricebook
auto-assignments OR if you'd like to specify that a Class of items
should be excluded from inventory, open Manage

Auto-assignments now.

< Back | Next > I Cancel

2. C(lick Manage Auto-assignments. The Manage Dept & Location Auto-Assignments
for Items in Classes & Price Books box displays.

L Manage Dept & Location Auto-Assignments for Items in Classes & PriceBooks

When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class inte Dept Codes and Locations. IM will

first look at the PriceBook Num of the item, if no assignment is specified, it will look at the Class Num.

Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassMum conversion for BEVERAGE to

catch all beverage items. Second, make a PriceBookNum conversion for the COFFEE PriceBook with a different Location.
Type 7 |Number |Descr |DepthL Code |Defau|t Location |Defau|t Sublocation |Exdude from IM
Class Mum 110 GROCERY Grocery Cooler B

FROZEN Frozen Freezer [l

Class Num 220 REFRIGERATED PROTEIN Beef Cooler &
Class Num 310 REFRIGERATED Fruit/Veg/Juice  Cooler ]
Class Num 410 PRODUCE Produce Cooler ]}
Class Mum 510 HNOM FOODS Supplies Dry Storage =]
Class Mum 610 CHEMICALS Janitorial Hazardous =]
Mo+ = x | Select Classes.. | | Select PriceBooks.. | | Close

3. For each item listed, select a department or GL code and default location.
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[;8 Manage Dept & Location Auto-Assignments for ltems in Classes & PriceBooks

File
When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class into Dept Codes and Locations. IM will
first look at the PriceBook Num of the item, if no assignment is specified, it will look at the Class Num.

Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassNum conversion for BEVERAGE to
catch all beverage items. Second, make a PriceBookNum conversion for the COFFEE PriceBook with a different Location.

Type i |Number |Desr_r |Dept;'GL Code |Defau|t Location |Defau|t Sublocation |Exdude from IM |
Class Mum 110 GROCERY Grocery Cooler &
; Class Mum 210 FROZEN Frozer1| re ezer O]
| | class Hum 220 REFRIGERATED PROTEIN Beef 2 I}
| | class Hum 310 REFRIGERATED Beverage E
| | class num 410 PRODUCE Chemicals = El
_Class Hurm 510 NOMN FOODS Dairy rage I}
:Class Hum 610 CHEMICALS Disposable s E

Mo+ = 0w | Select Classes.. | | Select PriceBooks.. || Close

4. Select a specific department/GL code from the Dept/GL Code drop-down menu.

[;® Manage Dept & Location Auto-Assignments for ltems in Classes & PriceBooks

File

When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class inte Dept Codes and Locations. IM will
first look at the PriceBook Num of the item, if no assignment is specified, it will look at the Class Num.
Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassMum conversion for BEVERAGE to
catch all beverage items. Second, make a PriceBookNum conversion for the COFFEE PriceBook with a different Location.
Type T |Number |Desr_r |Dept;'GL Code |Defau|t Location |Defau|t Sublocation |Exdude from IM |
Class Mum 110 GROCERY Grocery Cooler B
; Class Num 210 FROZEN Frozen Freezer o]
| | class Hum 220 REFRIGERATED PROTEIN Beef Hazardous - E
| | Class Num 310 REFRIGERATED Fruit/Veg/luice EFreezer E
| | class num 410 PRODUCE Produce Cooler 0|= El
| [ class num 510 HNOM FOODS Supplies Dry Storage 0 =}
[ class num 610 CHEMICALS Janitorial (Unassigned) 99999999 0
B x
Mo+ = x | Select Classes Select PriceBooks.. | | Close
R

5. Select a default location from the Default Location drop-down menu.

6. Click Select Classes. The Select Class box displays.
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[i8 Select Class = X

Select the Classes to import. Click the check box or
press the space bar to select.

920 EXPENSE ITEMS

930 : INVENTORY

950 : DISH MACHINE LEASE
995 : TRAILER RENTAL
997  FUEL SURCHARGE
993 . EFOODS FEE CODE
999 : FEE CODE

| Select all | | oK || Cancel |

7. Select classes to import and click OK to close and return to the Manage Dept &
Location Auto-Assignments for Items in Classes & PriceBooks.

—OR—

To import all classes, click Select All and click OK to close.

[;8 Manage Dept & Location Auto-Assignments for ltems in Classes & PriceBooks

File
When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class into Dept Codes and Locations. IM will
first look at the PriceBook Mum of the itemn, if no assignment is specified, it will look at the Class Mum.
Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassNum conversion for BEVERAGE to
catch all beverage items. Second, make a PriceBookNum conversion for the COFFEE PriceBook with a different Location.
Type i |Number |Desr_r |Dept;'GL Code |Defau|t Location |Defau|t Sublocation |Exdude from IM |
Class Num 110 GROCERY Grocery Cooler El
; Class Num 210 FROZEN Frozen Freezer O]
| | class num 220 REFRIGERATED PROTEIN Beef Hazardous 2 (]
| | Class Num 310 REFRIGERATED Fruit/\Veg/Juice EFreezer D =
| | Class Num 410 FRODUCE Produce Cooler 0| (=]
| | class Num 510 HOM FOODS Supplies Dry Storage 0 [}
| | class Hum 610 CHEMICALS Janitorial {Unassigned) 09099999 1
B x
Mo+ = x | Select Classes.. | | Select PriceBooks.. | | Close |

8. If applicable for your inventory process, click Select PriceBooks to add items to
inventory by pricebook title. A message box displays.
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XY

Mast of the time, you wil not need to add any PriceBooks to the list of auto-assignments. Adding many PriceBooks will add

unnecessary complexity and maintenance.

9. C(lick OK. The Select PriceBooks box displays.

[ Select PriceBooks

Select the PriceBooks to import. Set up PriceBook
conversions when you want to set up a Dept or Location
auto-assignment which is different from the Item's
Class. Click the check box or press the space bar to
select.

00001: SAMPLES

02001: BABY FOODS
02100: APPETLZERS
03005 CEREALS, DRY
03009: POFTARTS
03090 CEREAL HOT
03505 CANDY
03512: CHIFS

03320: TACO SHELLS
03590 ALLIGATOR
03591 FROG

04001: BEVERAGES
06025 CONDIMENTS
07001 FLOUR/BREADER/CORN MEAL
08000 SMACKS

|Se|ectﬁ|| | | oK || Cancel |

10. To import all price books, click Select All and click OK to close.

—OR—

Select price books to import and click OK to close.
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[;# Manage Dept & Location Auto-Assignments for ltems in Classes & PriceBooks

File
When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class into Dept Codes and Locations. IM will
first look at the PriceBook Mum of the itermn, if no assignment is specified, it will look at the Class Mum.
Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassNum conversion for BEVERAGE to
catch all beverage items. Second, make a PriceBookNum conversion for the COFFEE PriceBook with a different Location.
Type i |Number |Descr |Dept;'GL Code |Defau|t Location |Defau|t Sublocation |Exclude from IM |
Class Num 110 GROCERY Grocery Cooler &
FROZEN Frozen Freezer [l
Class Num 220 REFRIGERATED PROTEIN Beef Cooler &
Class Num 310 REFRIGERATED Fruit/\Veg/Juice  Cooler ]
Class Num 410 PRODUCE Produce Cooler £
Class Num 510 NOMN FOODS Supplies Dry Storage £
Class Num 610 CHEMICALS Janitorial Hazardous £
Mo+ = % | Select Classes.. | | Select PriceBooks.. | | Close

11. Click Close to exit the Manage Dept & Location Auto-Assignments for Items in
Classes & PriceBooks box and return to the Inventory Setup wizard box.

12. Click Next.

Import History
1. This procedure begins on the Inventory Setup Import History box.
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Inventory Setup %
B Welcome Import History

B Locations Imperting your Purchaze Hiztery iz a great way to get started.

Departments

Auto-azsignments

Importing your Purchase History 1s the easiest way to get started
Import History with Inventory Manager.

Finished!

| Import Purchase History

Prior to taking your Inventary {(monthly, weekly, whatever your
schedule) you should go to the "Add Group” menu option and
select "From History” to add any new items which you've ordered
since the last import.

You can go to "Manage” and select the "Reprice all items using
history” menu option regularly to have the prices updated to match
the last price you paid. This step automatically occurs when
importing Purchase History.

< Back Next > Cancel

2. Click Import Purchase History. A progress bar displays.

Progress x

170 Items

— |

22 Items not included

3. The items from the selected customer’s ordering history are importing into Inventory
Manager.
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|| Welcome
M Locations
Departments
Auto-azsignments
Import History
Finished!

Retalix

Import History

Imperting your Purchaze Hiztery iz a great way to get started.

~PowerSell

Importing your Purchase History 1s the easiest way to get started
with Inventory Manager.

| Import Purchase History

Prior to taking your Inventary {(monthly, weekly, whatever your
schedule) you should go to the "Add Group” menu option and
select "From History” to add any new items which you've ordered
since the last import.

You can go to "Manage” and select the "Reprice all items using
history” menu option regularly to have the prices updated to match
the last price you paid. This step automatically occurs when
importing Purchase History.

< Back Next > Cancel

4. Click Next. The Inventory Setup Finished box displays.

Finish the Inventory Wizard Process

1. This procedure begins on the Inventory Setup Auto-assignments box.
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Inventory Setup

Finished!

| Wielcome

Locations

Departments

Auto-assignments What happens next?

Import Higtory )
Finished! + Manually add items purchased from other vendors ("ltem” menu,

"Add non-database item”)

+ Set up any additional ltem Conversions needed. ltem Conversions
are the ways an item is broken down and inventoried or used in
recipes. You only need to assign a Location to the Conversions
when you will record a physical inventory for that Unit of Measure.

+ Inventory Manager may have assumed you would inventory an
item by the "CASE" but if vou inventory by another ltem Conversion
use the Inventory Input screen to "Swap" which conversion is
assigned to the Location.

+» Take your first inventory.

+ Print Inventory Valuation reports.

< Back | Finish I

2. Click Finish. The Inventory Setup wizard box closes. The Inventory Manager
window displays.

[i¥ Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

-] Open Customer Search... (3

~

= | "ﬂi: (ﬁ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

Workspace = % 53 (% 3 @k Insert from Any List.. [£S Grouping = Documents (0) = Protect Dept

|Descr\pt\on

i | Item |5ize |Pad< |Brand Description | E |Dept |Price |Src |Can Order BrokewlPar |Inv Qty |Inv Value |
> 20080118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 beverage 21.98 ] 0.00
B 201608 1 GAL 3 PACKER WATER, DISTILLED beverage 6.08 C ] 0.00
B 63303% 3 LITER 3 VITALITY  WATER, FLAVORED STRAWBERRY KIV beverage 63.42 C ] 0.00
B 201250 46 0Z 12 RED GOLD  JUICE, TOMATO CANNED 46 02 beverage 1844 C ] 0.00
B 20127032 0Z 12 WOEBERS  JUICE, LEMON CONCENTRATE BOTTLI [C] beverage 23.19| C ] 0.00
B 201702 8 02 24 CAMPBELLS JUICE, STRAWEERRY BANANA V-8 FU beverage 18.64 C ] 0.00
B 29184010 0Z 24 TROPICANA JUICE, ORANGE SEASON'S BEST 7571 beverage 22.94 C B 0.00
B 292400 24 CT 1 GROWER'S [ JUICE, ORANGE 100% 11.5 OZ CAM 1! beverage 17.66 C B 0.00
B 292408 24 CT 1 GROWER'S [ JUICE, APPLE GRAPE 100% 11.5 OZ 1 beverage 18.07 C B 0.00
B 29241024 CT 1 GROWER'S [ JUICE, FRUIT MEDLEY 100% 11.5 OZ beverage 18.07 C B 0.00
B 292418 24 CT 1 GROWER'S [ JUICE, KIWI STRAWBERRY 100% 11.2 beverage 18.07 C B 0.00
B 292420 24 CT 1 GROWER'S [ JUICE, GRAPE 100% 11.5 OZ CAN 157 beverage 18.09 C B 0.00
: 292600 125 ML 44 JUICE BOWL JUICE, APFLE beverage 1045 C B 0.00
Ln: 204 -
Ttem Conversions | ’ ‘ Add Conversion Break it Down.. Copy CASE Delete Global Syn n % Yield.. Contains Cases..
=) a Itm = item oth for inventorying 3
| |Conversion Units # |Unit of Measure |Locaﬁon |5ubLocaﬁon |Qty |Defau|t |CostjCon\rUnit Inv Value [Locline #
b b ] CASE juice and water 21.980 0.00 a
12.0 18 0Z fUnassianed) =] 1.832 0.00 0
:. 216.0 0Z {Unassianed) =] 0.102 0.00 0

otal for Dept Code beverage 0.00
Total Inv Value  2,627.03
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3. The Inventory Manager item list is organized by the locations, departments, and
auto-assignments. If you want to return one of the Inventory Setup wizard steps you
can:

Select Manage and select Launch Initial Setup Wizard and run through the
Inventory Setup Wizard again.

Manual Inventory Setup

If you know how you want to set up and assign locations, departments, and item classes,
use the procedures in this section to bypass the Inventory Setup wizard and directly
access the location, department, and auto-assign maintenance windows.

Import Items from an Inventory File

Use this procedure to load items from an inventory file on your laptop.
1. This procedure begins on the main Inventory Manager window.

2. Select a customer who has not started an inventory yet.

3. The Inventory Manager window displays for the customer you selected. Click import
prepared inventory from file.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View &

%] Open Customer Search... [= rl‘"l_ @ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
11114
Workspace v [ > @& Insertfom AnyList.. (S Grouping > Documents (0) - Protect Dept Description -
T Doonen ) rotect Der
QUur lizt of inventory items iz empty. Lead from Hiatcg‘ or import prepared invento @

4. Select an inventory file to import and click Open.
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Select an import file

&)

Look in: |B My Documents ﬂ £ BE-

o

i IEJtest_ 1416.xls 12KB Microsoft Excel Wor...
My Recent

Documents

Ity MNetwork File name: |

j Open |
Flaces
Files of type: | ﬂ Cancel
5. Asinventory items are imported, create auto-assignments to place items in specific
classes into the correct departments and locations.
Note:

Refer to steps 5-8 in the following Load Items from History section for information about
placing classes of items into departments and locations.

Load ltems from History

Use this procedure if you do not want to run the Inventory Setup wizard and want to
load items your customer has previously ordered.

Note:

You must initially set up the Inventory Manager module before you can use the Load
Items from History option.

1. This procedure begins on the main Inventory Manager window when a message
displays: Load from History.
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[ Inventory Manager [User-Initial Workspace]

nage Edit Insert Se

u

4-| Open Customer Search... [= I?'g‘; @ Show Info Bar Inventory Input Go To Recipes

Workspace = | ) [ < @ Insert from AnyList.. [{E Grouping ~ Documents (0) = Protect Dept |Description - | ‘ |

ou have not imported new items from your Purchase History in a whig. Import from History
. ou have not updated your prices to match the last price you paid in a Whig,_Reprice fromp b
| Item |5ize |Pad< |Brand Description E |Dept |Price |Src |Can Order Brokei|Par |In\r Qty ‘Inv Value |

| Ln: 0

Item Conversions

Item Conversions describe how the item is broken down both for inventorying and use in recipes.
I | |Conversior1 Units / |Unit of Measure Location Sublocation Qty Default |CostfConvUnit |Irw Value |LocLline #

Total for Dept Code
Total Inv Value

2. The Inventory Manager window displays for the customer you selected. Click Load
from History. The progress box displays during the file download process.

Progress X

175 Ttems

I ——eeeeeeeeeeeeeeen |

4 Ttemns not included

3. The Setup a Class Num Auto-Assignment box displays for the first class of items.

Setup a Class Num Auto-Assignment

Class Mum 40 DISPEMSER - CHEMICALS

Assign to Dept _— Default Location _—_ Default §ut||L|:rt:E|ti|:rg,.D

| ) @) «

[[] Exclude from Inveﬁﬁr‘,r Manager o

| What is this? | | ok || cancel |

4. Select a department or GL code from the Assign to Dept drop-down menu.
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5. Select a location name from the Default Location drop-down menu.

6. If necessary, select a sub-location name from the Default SubLocation drop-down
menu.

Setup a Class Num Auto-Assignment

Class Num 40 DISPEMSER. - CHEMICALS
Assign to Dept Default Location Default Sublocation
|Janit0ria| - | |equipmenﬂ - | | - |

[[] Exclude from Inventory Manager

| What is this? | | ok || cancel |

7. Click OK. The progress box displays.

Progress X

175 tems

e |

4 temns not included

8. The Setup a Class Num Auto-Assignment box displays for the next class of items.
Follow steps 5-10 to assign departments and locations to all item classes.

9. The Completed box displays when all department and locations are assigned to

items.
[(sme | [ wm | K]
Item |Descri|:|h'on

|= Problem : Duplicate (Count = 8)
5253401 SOUR CREAM, ORIGINAL 00110
100205 FLOUR, SELF RISING GOLD MEDAL 14318
189300 SAUCE, CHEESE MILD CHEDDAR
240430 DRESSING, RAMCH NF146
910090 BEANS, PORK & BEANS
884130 LETTUCE, ICEBERG CELLO WRAFP
885715 (CARROTS, FRESH MINI SMALL BABY
892050 GRAPES, RED SEEDLESS
[= Problem : Proprietary (Count = 1)
691521 TORTILLA, FLOUR 8"
[=] Problem : Restricted (Count = 1)
608365 BROWMIES, BAKED PRECUT UNICED 8517

Total Mot Added = 10
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10. After all item classes are assigned to departments and locations, the Inventory
Manager window displays.

3 Inventory Manager [User-Initial Workspace]

Table n @
i

n Customer Search... [= = pP'S_ é Show Info Bar Inventory Input Go To Redpes

e
1

Workspace ~ =3 [ ¥ @& Insertfrom AnyList.. [{= Grouping ~ Documents (0) = Protect Dept ‘Descr\pt\on - | | |
< | Item |S\ze ‘Pad( |Brand Description ‘ E |Deut |Pnoe ‘Src |Can Crder Brokew‘Par Inv Qty |Inv Value | o}
¥ 12014f 22 1B 1 HOL-N-ONE FILTER, POWDER HOMESTYLE 34101 aniloria[ © 63.69 El 0.00 |§|
: 882225 1B 1 FRESH COLESLAW, KIT FRESH Produce 10.99 [El 0.00 e

89443( 50 LB 1 IDAHO POTATOES, 6 OZ IDAHO #2 CARTON Produce 18.45 [El 0.00

894450 50 LB 1 IDAHO POTATOES, 10 OZ #2 IDAHO CARTO!  Produce 20.97 B 0.00
B 894452 50 LB 1 FRESH POTATOES, 10 OZ IDAHO #2 PAPER | Produce 24.95 El 0.00
B 826820 15 1B 1 SUPERIOR  CATFISH, FILLET 5-7 0Z Seafood 4.96 El 0.00
: 826822 15 1B 1 SUPERIOR  CATFISH, FILLET 3-5 OZ IQF Seafood 4.96 [El 0.00
| | 83278C21B 5 OCEAN HOR SHRIMP, P&D 21-25 RAW TAIL ON Seafood 7.16 ] 0.00

8327912 1B 5 OCEAN HOR SHRIMFP, P&D 16-20 RAW TAIL ON [[] Seafood 9.20 I 0.00
B 836050 10 LB 1 XHHE TILAPIA, 3-5 FILLETS IQF Seafood 2.85 El 0.00
: 34710% 1 EACH 1 CRESTWARI SHEET FAN, 1/4 SIZF 9X13 chemical 4.75 ) 0.00

Ln: 86 -
Ttem Conversions =1ay Add Conversion Break it Down.. Copy CASE Delete Global Sync Co 1 % Yield., Contains Cases..

et Item Conversions describe how the item i broken down both for inventorying and use in recipes.

T e T e e e e e e

12| 1.0 CASE eauipment 63.690 0.00 0
1.0221B Unassianed) =] 63.690 0.00 0

:. 22.0 LB (Unassianed) L] 2.895 0.00 0

“otal for Dept Code Janitorial 0.00
Total Inv value  0.00

Note:

Items loaded from history are based on a time period your system administrator
specifies in Power Sell’s Admin options. Orders are typically purged from archives
after six months, but your company’s archive time period may differ. Contact your
system administrator for more information.

Set Up Inventory Locations

If you did not use the Inventory Setup wizard, use the procedures in this section to
manually set up your inventory locations, departments, and auto-assignments. Continue
to use the procedures in this section to manage your inventory environment.

View Inventory Locations
Use this procedure to view Locations and Sub-Locations box contents.

1. This procedure begins on the Inventory Manager window.
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[s® Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

-] Open Customer Search... [Z = "P").-_ (_!g Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

117463 BILLY'S ITALIAN ICE &
11111
Warkspace 7% @& Insert from Any List.. [$Z Grouping~ Documents (0) = Protect Dept |DESCFiDtiDn - | | |

our lizt of inventory items iz empty. Lead from Higtory or impeort prepared inventory from file.

| Item |5ize |Pad< |Brand / |Descriph‘0n | E |Dept |Par Price |5rc |Can Crder BrDKE||Inv Qty |Ir:
»(=) Brand : (Count 3)
79001z 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C [} =
| 79001¢ LB. 23 TOMATO,GREEN 25LB. Produce 19.82 C [}
| 79001% LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C ] B
| |2 Brand : BACKERHAUS (Count 1)
: 300017 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SMFLWR. SL. Frozen 50.44 C [}
(=) Brand : FIRST FOOD (Count 1)
| 110450 1 GAL. 4 FIRST FOOL EXTRACT, VANILLA IMITATION MRS.t [ Grocery 22.07 C o
| |2 Brand : GREAT LAKE (Count 1)
| | 20021z PC/CW 2 GREAT LAKE CHEESE.FROVOLOME LOAF #25210  [7] Fruit/Vea/Ju 245 C 7
Ln: 20 =
4| [ »
[tem Conversions | ’ i ‘ Add Conversion Break it Down.. Copy CASE Delete Global %% Yield.. Contains Cases..
= EE N Item Conversions = item iz broker 4 both for inv sing 3nd usz in 12 3
| |C0nversiun Units /# |Un'rtufl.|easura |Locatiun |SubLUcat\un Qty |Deiaun |Cust-'CUann'rt Inv Value |Loc Lina#|
i 1.0| CASE Cooler 53.050 0.00 1]
4.0 5LB. {Unassianed} a 13.263 0.00 0
:. 20.0 LB {Unassianed) =] 2.833 0.00 a

Total for Dept Code Praduce 0.00
Total Inv Value  0.00

2. Click Manage and click Manage Locations/SubLocations.
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[;® Inventory Manager [User-Initial Workspace]

- open g Setup Go To Redpes
2 1 1
Workspace ments (0) * Protect Dept DDescription -] |
ou Manage Class/PriceBook Auto-Assignments... rt from History
ou ) Reprice from History
Manage Global Conversions...
| Ikem ) ) E |Dept Price |5rc |Can Order Broke||Par |Irw Qty |Ir1v Value | -
7855 | Manage SizeText Parsing (Advanced)... 2 freezer 21.00 B 22.00  462.00
7941| Maintenance NTANINI freezer 2.69 B 2.00 5.38
|| 1823 Clear Quantites freezer 67.04 B 2.00  134.08
£ D131 Find Errorg (blank prices, Dept codes, etc)...  Cirl+Alt4E SECTIES] freezer 5306 0 T
6160 D 20 OZ freezer 11.49 B 0.00
— Highlight Orphans
6160 ZEN SLIC  freezer 9.62 B 0.00
| 6371 Rename All Dept Code "freezer” to.. T 33.53 B 0.00
m 6372 Update Item{s) using Global Conversions CRUNCH freezer 23.19 B 0.00
| 6382 | ED freezer S5 ] 0.00
| | 6308 Use with Caution (rarely used) » ET THIN freezer 20.97 ] 0.00
|| 6439 pricmg freezer 19.81 o 0.00
6688 ICES 208  freezer 37.43 (] 0.00
In: 18 Recalc All Prices using History
; bt
Recalc Blank Prices using CurrentPrice =0 Feoee——eeee
Ttem Conversiorn B T OO UV ST SO DT EaK T DO oo % Yield.. Contains Cases..
» g,
- s Item Conversions describe how the item is broken down both for inventonying and use in recipes.
| |Canversion Units # |Unit of Measure Location Sublocation Qty Default |CostfConvUnit |In\r Value |Locline #
12| 1.0 CASE meat locker 2.00 88.950 177.90 10
1.0 30 LB (Unassianed) O 88.950 0.00 0
:. 30.0 LB (Unassianed) m 2.965 0.00 1]
Total for Dept Code freezer 2,235.38
Total Inv Value  2,529.87

3. The Locations and Sub-Locations box displays.

[i8 Locations and Sub-Locations B X
Location
Location Mame |Sequence 2
Freezer 0
Cooler 0
Dry Storage 0
{Unassigned) 999999499
o~ - e )
S Y S

Sub-Locations in Lecation Freezer

Sub-Location Name |Sequence /
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4. Alist of locations displays in the Location section in the Location Name column.

5. To view sub-locations, select a location. Sub-locations defined for that location
display in the Sub-Location Name column.

6. Use the arrow buttons to navigate through a long location or sub-location list.

Arrow Name Action

I

First Click the First arrow to move to the first location in the list.

Previous | Click the Previous arrow to move to the previous location

-‘ . .

in the list.
. Next Click the Next arrow to move to the next location in the list.
. Last Click the Last arrow to move to the last location in the list.

Add a Location

Use this procedure to add a new inventory location to Inventory Manager.

1. This procedure begins on the Locations and Sub-Locations box.

[,:‘! Locations and Sub-Locations

B X

Locatien

|Location Name |sequence /]

Freezer 0

Cooler Click to add.

Dry Storage

(Unassigned) 9940494949499
N S N D | s

e
Sub-Locations in Location Freezer
|Sub-Location Name |sequence /]

R

| Delete Unused Locations and Sub-Locations |

2. In the location section, click Add. A data entry line displays.
e Type the new location name in the Location Name field.

e Type a sequence number in the Sequence field.
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Note:
Sequence numbers identify the order locations and sub-locations display on the list.

[:3 Locations and Sub-Locations o X
Location
N

Location Name |Sequence Gl
Freezer 0
Cooler i
Dry Storage 1]
{Unassigned) 99999999

S I I L T A

Sub-Locations in Location

Sub-Location Name |Sequence £
G [ =20 0 N ) [
| Delete Unused Locations and Sub-Locations | | Close |

3. The location you added displays in sequence order.

[ Locations and Sub-Locations = X

Location

Location Name |Sequence £

Hazardous

Freezer 0
Cooler 0
Dry Storage ]
(Unassigned) 999999494

G S I T R 2

Sub-Lecations in Location

Sub-Location Name |Sequence ¢
0 [ I O O [ [
| Delete Unused Locations and Sub-Locations | | Close |

4. To add more locations, repeat steps 2 and 3.
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5. When you are done adding locations, click Close to exit.

Define Sub-Locations

Use this procedure to specify areas within a location. For example, you can partition your
freezer into sections according to product type with Location Name freezer and Sub-
Location Names meat, potatoes, other produce, and desserts.

1. This procedure begins on the Locations and Sub-Locations box.

[i8 Locations and Sub-Locations = X

Location
Location Name |Sequence i |
Hazardous :
Freezer ]
Cooler 0
Dry Storage 0
(Unassigned) 089999494
R L L N T N

Sub-Locations in Location

|Suh-L0cati0n [ame |Sequence £ |

\\IM\\I

2. Select a location in the Location Name column.

3. In the Sub-Locations in Location section, click Add.
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[ Locations and Sub-Locations

Lacation

Lacation Name

|Sequence

Hazardous

Freezer
Cooler
Dry Storage
(Unassigned)

0
1]
]
939999993

S [ L T T T I

Sub-Locations in Location Hazardous

Sub-Location Name

|Sequence ¢

G S I N S I 3

| Delete Unused Locations and Sub-Locations |

4. A data entry line displays.

e Type the new sub-location name in the Sub-Location Name field.

e Type a sequence number in the Sequence field.

[i3 Locations and Sub-Locations = X
Location
Location Mame |Sequence !
Hazardous
Freezer 0
Cooler 0
Dry Storage a0
(Unassigned) 09999999
| |- ||| =] L=
Click to confirm
) ) ) your entry.
Sub-Locations in Location Hazardous
Sub-Location Mame |Sequence 7
bug spray /
cleaning supplies )
<l s e =-] ] x|
| Delete Unused Locations and Sub-Locations | | Close |
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Click Add to continue adding sub-locations.
When you finish adding items, click inside the grid or click Confirm.
Sub-locations you added display in order of sequence.

To add sub-locations for other locations, repeat steps 2-6.

v ® N o @

Click Close to exit.

Delete Locations

If you use a standardized set of locations to set up inventory for customers, you need to
remove locations and sub-locations that do not apply to specific customers. You can
remove unused locations and locations not associated with inventory items.

Use this procedure to delete a location.

1. This procedure begins on the Locations and Sub-Locations box.

[ﬂ Locations and Sub-Locations

Location

Location Name Sequence !

*tHazardous

test =
_Freezer a
| [cooler ]
_Dr“;' Storage 05

[ (o[ +Q =D [ |

Sub-Locations in Location Hazardous

Sub-Location Mame |5equence 2 |
»|cleaning supplies
bug spray
R I I I I
| Delete Unused Locations and Sub-Locations | | Close |

2. Select a location in the Location Name column. In the Location section, click Minus.

3. The Confirm box displays. Click Cancel to cancel the delete.
—OR—

Click OK to delete the location.
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€ ) Delete record?

|| Cancel |

4. The location is removed from the list.

[i# Locations and Sub-Locations B X

Location

Location Name |Sequence !

Hazardous

»iFreezer 0

Cooler 0
Dry Storage 0
{Unassigned) 099999999

a0 0 T T I (T I

Sub-Locations in Location Freezer

ISub-Ll:-cat'Dn Name |Sequence /
s 0 0 S O (i
| Delete Unused Locations and Sub-Locations | | Close |

5. Repeat steps 2-5 to delete additional locations.
—OR—

To delete all locations and locations not associated with items in your inventory, click
Delete Unused Locations and Sub-Locations.

6. The Warning box displays to confirm the delete action. Click Yes.

!

'j Are you sure you want to delete all Locations and Sublacations which are not in use by your inventory?
L

7. All locations and sub-locations not associated with inventory items are deleted.

8. (Click Close to exit.
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Set Up Department Code Names

You need to identify main item groups after you identify inventory locations.
Department codes allow you to group items together to manage them easily. Department
codes typically define the part of your company associated with the items. For example,
if your company has its own bakery, you may have a Bakery department code that
groups all bakery items together.

Department codes identify item groups by mapping price book headings and classes in
your ordering system. Inventory Manager department codes identify specific groups of
items within a location or sub-location.

If you copied items from order history, most of your department codes were defined
during that process. From time to time you need to edit existing department codes. You
may need to add new department codes if you add a new area to your store or expand a
product line.

Add a Department Code Name
Use this procedure to add a new department code name.

1. This procedure begins on the Inventory Manager window.

+2 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Incert Search View Table Conversion @

85| Open Customer Search... [= = ’l";.: (ﬁ Show Info Bar Inventory Input Go To Recpes
Workspace =~ 4 53 [ X @ Insert from Any List.. [{= Grouping » Documents (0) v Protect Dept Description i
| Item |5|ze |Pad< |Erand Description ‘ E |Dept |Pr\ce |5rc ‘Can Order BrokellPar |Inv Qty ‘Inv Value -

29930118 OF 12 DIAMOND CF DRINK MIX, LEMONADE 507 everage{ - 21.98 O 0.00 =
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 [ 0.00
| 31401Z EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical i) [ 0.00
| 32840( 3 DOZEN 1 WINDSOR ~ SPOOM, TEASPOON WINDSOR STAIN chemical 3.09 ] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 11.41 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 [ 0.00
| 50880z 5 LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 [ 0.00
| 50980 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 [ 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.55 ] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 [ 0.00
| 518935 (B 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 [ 0.00
| 519310 5B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [0 cooler 45.52 [ 0.00
| 519550 5 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 [ 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 ] 0.00
| 882231518 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 [ 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 (=] 0.00

Ln: 185 -
Item Conversions KT A Add Conversion Break it Down.. Copy CASE Delete Giobal Sync Co % Yield.. Contains Cases..

w O h = rying and use in

| |Convarsion Units / |Unit of Measure |Location |subLocaﬁon |Qty |Defau|t |Costjc0nvunit Inv Value  |Locline =

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 OZ fUnassianed) O 1.832 0.00 0
:. 216.0 0Z (Unassianed) ] 0.102 0.00 0
otal for Dept Code beverage 0.00
Total Inv value  0.00

i
2. Click Manage and click Manage Dept/GL Codes.
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[ Inventory Manager [User-Initial Workspace]

5-|open g Setup Go To Redpes
Launch Initial Setup Wizard...
2 1 1
Locations
Workspace < ments {0) = Protect Dept ‘Description - | | |
ou ook Auto-Assignments. .. rt from History
ou . Reprice from History
Manage Global Conversions. ..
| Ttem ) ) E |Dept Price |5rc |Car1 Order Eroke||Par |Ir1v Qty |Ir1v Value | -
7855| | Manage SizeText Parsing (Advanced). 2 freezer 21.00 5] 22.00  462.00
7941| Maintenance NTANIND freezer 2.69 [ 2.00 5.38
|| 1823 Clear Quantities freezer 67.04 ] 2.00  134.08
| 6141 Find Errorg (blank prices, Dept codes, etc)...  Cirl+Alt4E SPLIT S¢ freezer 33.96 0 0.00
6160 . tD 20 OZ freezer 11.49 1] 0.00
— Highlight Orphans
6160 ZEN SLIC  freezer 9.62 1] 0.00
6371 Rename All Dept Code "freezer” to.. e — 23.53 [ 0.00
B 6372 Update Item{s) using Global Conversions CRUNCH freezer 23.19 B 0.00
6382 L 5 0 ED freezer 15.51 ] 0.00
| | 6398 Use with Caution (rarely used) » EET THIN freezer 29.97 =] 0.00
|| 6939 e freezer 19.81 i 0.00 =]
6688 ICES 208  freezer 37.43 (5] 0.00
In: 18 Recalc All Prices using History L
Recalc Blank Prices using CurrentPrice o er
Item Conversions R AOuConversion oreas ooow s oopy CASE Delete Global Sync Conversion % Yield.. Contains Cases..
= Cas Item Conversions describe how the item is broken down both for inventonying and use in recipes.
| |Cnnversion Units ¢ |Unit of Measure Location Subl ocation Qty Default |CostfConvUnit |Ir1v Value |Locline #
12| 1.0 CASE meat locker 2.00 88.950 177.90 10
1.0 30 LB (Unassianed) 0 88.950 0.00 1]
B | 30.0 LB {Unassianed) 5] 2.965 0.00 0

Total for Dept Code freezer 2,235.38
Total Inv Value  2,529.87

3. The Dept/GL Code Maintenance box displays. Click Add.

[ Dept/GL Code Maintenance

File

These values are used for the drep-down in Inventory Manager.
iAuto Create Purchase entry: Dept Code will automatically be added when entering a news
invoice into Purchases screen (can still be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes nor Mo has been selected.

ou will weant to "Exclude From COGS" items which will appear on your invoices but which

ou are not tracking sales for the items. It allowis you to balance your invoices, but not have
the totals show on COGS reports. Common Example: "Janitorial Supplies"

Dept/GL Code Target FC % Auto Create Purch Entry Exdude From COGS [*:]
Dairy =]

Disposable (=]

Dry Goods (=] =
Fruit/Veg/Juice O]

Janitorial (=] L
0il/Shortening (m]

Poultry (=]

Produce Add (=]

Seafood / (=]

Supplied A// (=] '

! L = ] Il]

L] ] ( + ) = x |CIasstB Nums ||Eefresh from IM || Close |
T —
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4. A data entry line displays.

[ Dept/GL Code Maintenance

File

These values are used for the drop-down in Inventory Manager.
Auto Create Purchase entry: Dept Code will automatically be added when entering a new
invoice into Purchases screen (can <till be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes nor No has been selected.
ou will want to "Exclude From COGS" iterns which will appear on your invoices but which
ou are not tracking sales for the items. It allows you to balance your invoices, but not have
the totals show on COGS reports. Commeon Example: "Janitorial Supplies"
Dept/GL Code Target FC % Auto Create Purch Entry Exclude Fram COGS w
Dairy (=]
Disposable =]
Dry Goods = =
Ft’llif-'\."ng-"“lir‘ﬂ S |E|
| E i
Janitorial [=]
0il/Shartening [=]
Poultry [=]
Produce (5]
Seafood =] r
o L [ | [l L\j
M ] + - x |CIass,-‘EB Nums ||Eefresh from IM || Close |

5. Type the new department code in the Dept/DL Code field. Click outside of the new
field to save the new department code. The new department code is added to the list.

[i3 Dept/GL Code Maintenance

File

These values are used for the drop-down in Inventory Manager.
Auto Create Purchase entry: Dept Code will automatically be added when entering a new
invoice into Purchases screen (can still be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes nor Mo has been selected.
ou will want to "Exclude From COGS" items which will appear on your invaices but which
ou are not tracking sales for the items. It allowss you to balance your invoices, but not have
the totals show on COGS reports. Common Example: "Janitorial Supplies"
Dept/GL Code Target FC %% Auto Create Purch Entry Exdude From COGS w
Dairy 5]
Disposable [=]
Dry Goods [=] =
| Fruit/VVeq/Juice [=]

( stz ) O L
RELGTT =]
Qil{Shertening [=]

Poultry [=]
Produce (=]
Seafood =] r
L =1 = L\ﬂ
i ] + = x |CIass,-‘EB Nums ||Eefresh from IM || Close |
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6. Department codes display in alphabetical order. To add another department code,
repeat steps 4-5.

Update Department Codes and Locations after Adding a New Department Code

Use this procedure to update department codes and locations for item classes after you
add a new department code.

1. This procedure begins on the Dept /GL Code Maintenance box.

[ Dept/GL Code Maintenance

File

[These values are used for the drop-down in Inventory Manager.

IAuto Create Purchase entry: Dept Code will automatically be added when entering a new

invoice into Purchases screen (can still be removed and others can be added). Greyed

"Exclude From COGS" checks mean that neither Yes nor No has been selected.

ou will want to "Exclude From COGS" itermns which will appear on your invoices but which

you are not tracking sales for the items. It allows you to balance your invoices, but not have

the totals show on COGS reports. Common Example: "Janitorial Supplies”

Dept/GL Code Target FC % Auto Create Purch Entry Exclude Fram COGS |

Dairy [=]

Disposable [=]

Dry Goods [=] =

Fruit/Veq/Juice [=]

testz (=]

Janitorial (5]

0il/Shartening =

Poultry =]

Produce (=]

Seafood (=] :

1 T =l [

M " + - b4 |Class,-' FB Nums | efresh from IM || Close |

2. Click Class/PB Nums. The Manage Dept & Location Auto-Assignments for Items in
Classes & Price Books window displays.

In this example, dry goods incorrectly displays in the Dept/GL Code field for the
Seafood class.
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[ Manage Dept & Location Auto-Assignments for Items in Classes & PriceBooks

File

When new items are added, Inventory Mgr will auto-assign Items in a PriceBook or Class into Dept Codes and Locations. IM will

first look at the PriceBook Num of the item, if no assignment is specified, it will look at the Class Num.

Ex: Coffee may be listed in the BEVERAGE class, but inventoried dry. First, you can set up a ClassMum conversion for BEVERAGE to

catch all beverage items. Second, make a PriceBookNum cenversion for the COFFEE PriceBook with a different Location.
Type Mumber | Descr Dept/GL Code Default Location Default SublLocation Exclude from IM
Class Mum 1 MEATS cooler meat locker |
Class Mum 10 PRODUCE - FRESH Produce middle shelf O

I Class Mum 11 SEAFQOD Dry Goods | sedfood shelf ]
Class Mum 15 DAIRY & COOLER -DQ—GQGGS—J | el |
Class Mum 25 BOX BEEF, PORK & POULTRY [Fruit/Veg/Juice  fher O
Class Mum 27 NVWA MEAT & POULTRY SALE [Janitorial | _ Fker El
Class Hum 3 CANMNED & DRY FOOD Oil/Shortening | Jds |
Class Mum 30 RESTAURANT SUPFLY & EqL|Foultry Ent O
Class Num 4 FROZEN FOOD Froduce O
Class Mum 40 DISFEMSER. - CHEMICALS Ent |
Class Num a1 DISPENSER - BEVERAGES | oupplies 114 voater El
Class Mum 3 CLEANING SUPPLIES Ent O
Class Mum 6 PAPER & PLASTIC PRODUCT: paper product  |equipment [
Class Mum 80 (invalid entry) |
W oW+ = x | Select Classes.. | | Select PriceBooks.. | | Close |

3. To correct the department codes, click on the incorrect department code. The
department codes list displays.

4. Select the correct department code. In this example, Seafood was assigned to the
dry goods department.

5. Select the correct department from the drop-down list. In this example, Seafood is
selected.

6. The corrections you made display. Click Close to exit.

7. Click Refresh from IM to refresh Inventory Manager with your changes.
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I8 Dept/GL Code Maintenance

File
These values are used for the drop-down in Inventory Manager.

Auto Create Purchase entry: Dept Code will automatically be added when entering a new
invoice into Purchases screen (can still be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes nor No has been selected.

ou will want te "Exclude From COGS" items which will appear on your invoices but which
ou are not tracking sales for the items. It allowss you to balance your invoices, but not have
the totals show on COGS reports. Commaon Example: "Janitorial Supplies"

Dept/GL Code Target FC % Auto Create Purch Entry Exdude From COGS w
Dairy (5]

Disposable [=]

Dry Goods [=] =
Fruit/Veg/Juice =

test2 =] —
Janitorial [=]
0il/Shartening [=]

Foultry (=]

Produce [=]

Seafood =]

- L =1 -

o Bl + = X |Class,-‘EB Nums Nﬂefresh from IM | ) Close |

8. The Confirm box displays. Click Yes.

This will read the Dept/GL Codes from all inventories to populate the table, If the Dept code already exists, it will not overwrite your

\_f/ data.

Continue?

9. Click Close to exit the Dept/GL Code Maintenance box and return to the Inventory
Manager window.

Add a Department Code or Create a New Department Code from Inventory Manager

Use this procedure to bypass the Dept/GL Code Maintenance box and add an existing
department code name or create a new department code name directly on the Inventory
Manager window.

1. This procedure begins on the Inventory Manager window.
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[i® Inventory Manager [User-Initial Workspace]

Inventor nage Edit Insert S I Table

i

4| Open Customer Search... [= = ‘F; Eﬁ Show Info Bar Inventory Input Go To Redpes

Grouping * Documents (0@ ‘Descr\pt\on - | | |

Workspace » £ =3 (7 X @& Insert from Any List..

< | Ttem |S\ze ‘Pad( |Brand Description ‘ E‘rDEm'/ |Pnoe ‘Src |Can Crder Brokew‘Par Inv Qty |Inv Value | *

12014F 22 1B 1 HOL-N-ONE FILTER, POWDER HOMESTYLE 34101 Janitorial 63.69 [El 0.00 |§|
: 882225 1B 1 FRESH COLESLAW, KIT FRESH Produce 10.99 [El 0.00 T
| | 8944305018 1 IDAHO POTATOES, 6 OZ IDAHO #2 CARTON Produce 18.45 [l 0.00
*| 804450 50 LB 1 IDAHO POTATOES, 10 OZ #2 IDAHO CARTO!  Produce 2997 0 0.00
B 894452 50 LB 1 FRESH POTATOES, 10 OZ IDAHO #2 PAPER | Produce 24.95 [E 0.00
B 826820 15 1B 1 SUPERIOR  CATFISH, FILLET 5-7 0Z Seafood 4.96 [El 0.00
: 826822 15 1B 1 SUPERIOR  CATFISH, FILLET 3-5 OZ IQF Seafood 4.96 [El 0.00
| | 83278C21B 5 OCEAN HOR SHRIMP, P&D 21-25 RAW TAIL ON Seafood 7.16 ] 0.00

8327912 1B 5 OCEAN HOR SHRIMP, P&D 16-20 RAW TAIL ON [C] Seafood 9.20 = 0.00
B 836050 10 LB 1 XIHE TILAPIA, 3-5 FILLETS IQF Seafood 2.85 El 0.00
: 34710% 1 EACH 1 CRESTWARE = N, 14 13 chemical 4.75 [} 0.00

Ln: 86 o
Ttem Conversions ] Al A Add Conversion Break it Down.. Copy CASE Delete Global = 'sion % Yield.. Contains Cases..

i Item Conversions describe how the item is broken down both for inventorying and use in recipes.

| |conversion units ¢ |unit of Measure Locaton sublocation oty Default |Cost/Convunit [Inv Value [LocLine #

12| 1.0 CASE middle shelf 29.970 0.00 0
1.050LB Unassianed) 0 29.970 0.00 ]

:. 50.0 LB Unassianed) O 0.599 0.00 0

Total for Dept Code Produce 0.00
Total Inv value  0.00

2. If the Protect Dept option is selected, click Protect Dept to allow editing on
departments.

3. Select an item and click the Dept field. A Dept drop-down arrow displays. Type the
selected department code name in the Dept field.
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[:8 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

=] Open Customer Search... = = Vh‘ é Show Info Bar Inventory Input Go To Recipes
Workspace ~ % 53 (4 ¥ @ Insertfrom Any List.. [£Z Grouping ~ Documents (0) ~ Protect Dept |Descr||3t|0n - | | |
our lizt of inventory items iz empty. Load from History or import prepared inventory from file.
i | Item |Size |Padi |Brand |Description | E |Dept |Price |Src |Can Qrder BrokellPar |Inv Qty |Inv Yalue -
7| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 ] 1.00 6.67
| | 5183822518 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.55 [l 1.00 28.55 ‘El
o 518910 5 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.85 i 0.00 o
| 51803518 4 SCHREIBER (CHEESE, SWISS 160 CT PROCESSED cooler 2.88 ] 1.00 2.88
| 519310518 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] L.00 45.52
7| 5195505 LB 4 MARATHOM CHEESE, MOZZARELLA FEATHER SHR [C] cooler 49.10 ] 1.00 40.10
| | 10000C50LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB cooler 17.41 E 0.00
o 101650 1.5 LB 6 SHAWNEE GRAVY MIX, PEPPERED HOME STYLE cooler 14.98 ) 0.00
| 103100 25 LB 1 SHAWNEE CORMMEAL, YELLOW PLAIN cooler 10.98 & 0.00
| 104000 2 LB 5 AZAR COCONUT, SNOWFLAKE MEDIUM eote 22.37 E 0.00
i 104010 2 LB 5 AZAR COCONUT, SHREDDED FANCY ooo[ed < 23.85 1 0.00
|| 10431118 20 SAF YEAST, INSTANT DRY SAF 'DE?EHQ‘E/ - ] 0.00
1nAD4f ERLR ERELY I Wk [ o} SARKCT ARSI TALR LLYE IS ChEmICa\ =1 oA
| Ln:183] coole i
Item Conversions ¥ NI T A Add Conversion Break it Down.. Copy CASE Dalete..c!.m..g.?g‘.j.ﬁ........................... __[field.. Contains Cases..
o TEaT Item C: ibe how the item is broken down both f food bank _i
| ‘Cnnversinn Units ¢ |Unit of Measure |Locatinn |SubLDcaﬁon |Qty freezer =| nit |Inv Value  [Locline #
k4 1.0 CASE can acods paper product 850 0.00 1]
5.02LB fUnassianed) produce - 770 0.00 0
B | 10.0 LB {Unassianed) N . B85 0.00 0
Total for Dept Code cooler 294,49
Total Inv Value  2,689.15
4. 1If the department code does not exist, the confirm box displays. Click Yes to create
the new department code name.
Confirm x
9P "asdfasdf” is not a recognized Dept Code, Would you like to add it to the list?
-l
No |
5. The new department code name is added to the list.
6. When you finish adding new departments, click Protect Dept to protect Dept fields
from accidental changes or deletions.
7. Click Close to exit.

Rename a Department Code

You can combine the inventory of two department codes to streamline the inventory
process. Use this procedure to map an existing department code to a different existing
department code.

Note:
You cannot use this procedure to re-map an existing department code name to a new
department code name. For information on how to create a new department code
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name, see the “Add a Department Code Name” section on page 60 or “Add a
Department Code or Create a New Department Code from Inventory Manager”
section on page 65.

1. This procedure begins on the Inventory Manager window.

[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i‘; @ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions NI N Add Conversion Break it Dowr Copy CASE Delete Global = n % Yield.. Contains Cases..

R Tt o = o ng = =

| |Convarsion Units / |Unit of Measure |Locahon |SubLocahon |Qty |Defau|t |Cost¢Coannit Inv Value |[Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Select an item in item list that is assigned the department code to rename.
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[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert

Search View Table Conversion @

Retali
~PowerSell

%] Open Customer Search... [ = ﬂ\‘. (g Show Info Bar Inventory Input Go To Recipes

10023
2 1 1 2

WAGON WHEEL COUNTRY CAFE

Workspace ~ 4 53 [ ¥ @ Insert from Any List.. [{= Grouping = Documents (0) ~ Protect Dept

|DESU iption

Inventory Manager User Guide — 08/26/2011

| Ttem |S\za |Pad( ‘Erand Description | E |Dept Price |Src |Can Crder Brakew‘Par |Inv Qty |Inv Value | -

10851t 24 OZ 12 DIAMOND CF GELATIN, STRAVWBERRY FLAVOR dry goods 23.28 B 0.00
: 11372025 LB 1 PACKER SUGAR, LIGHT BROWN 25 LB dry goods 21.30 B 0.00
| | 114400502 24 NABISCO  SAUCE, STEAK A-1 3-6 dry goods 49.96 B 0.00
| | 1144626 0Z 24 LOUISIANA  SAUCE, HOT LOUISIAMA dry goods 18.75 B 0.00
| | 115062 0Z 24 MCILHENMY SAUCE, HOT TABASCO 2 OZ dry goods 33.79 B 0.00
| | 11507:5.50Z 12 MCILHENMY SAUCE, HOT TABASCO 5 OZ dry goods 35.25 B 0.00
| | 11535050Z 24 HEINZ SAUCE, STEAK HEINZ 57 52660 dry goods 45.32 B 0.00
| | 13082¢5GAL 1 SCHWARTZ PICKLES, CROSS CUT 5/16" KK REFRI  dry goods 36.88 B 0.00
| | 1356561 GAL 4 MORANS  RELISH, GREEN TOMATO 1 GALLON dry goods 18.02 Il 0.00
| | 13802010 CAN G PACKER MUSHROOMS, PIECES & STEMS [E) dry goods 43.68 Ic] 0.00
| | 13%10C20LB 1 CORTONA PASTA, SPAGHETTI 20" dry goods 17.48 B 0.00
| | 14040116 0Z 12 CORTONA  PASTA, LASAGNA RIFPLED EDGE 10" dry goods 14,94 B 0.00
#| 14230025 LB 1 UNCLE BEMS RICE, CONVERTED UNCLE BENS ry goods ~ 25.97 IE] 0.00
B 16011t 3/8 OZ 200 SMUCKERS JELLY, ASSORTED DIET PC CUPS Foultry b= B 0.00
B 160120 1/2 0Z 200 SMUCKERS JELLY, ASSORTED #7 PC CUPS 1691 Produce B 0.00
B 160128 1/2 07 200 SMUCKERS JAM, STRAWBERRY PC CUPS 767 Seafood B 0.00
B 16108 3/4 07 200 SMUCKERS PEAMUT BUTTER. PC CUPS 22 Supplies (' [} 0.00

Ln: 165 beverage = =
Ttem Conversions | j‘-_ A Add Conversion Break it Down,. Copy CASE Delete Ehieimical o 'field,. Contains Cases..

) . — coaler

| ‘Cunversion Units / |Unit of Measure Location SublLocation |Qty ¥ nit |Inv Value |LocLine =

12| 1.0 CASE can acods x .5 870 0.00 0
1.0 25 LB Unassianed) I 25.970 0.00 1]

:. 25.0 LB Unassianed) ] 1.039 0.00 1]

stal for Dept Code dry goods 0.00
Total Inv Value  0.00

Click Manage and click Rename All Dept Code X to.
...where X is the selected department code to rename. In this example, we selected an
item in the dry goods department code.
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I3 Inventory Manager [User-Initial Workspace]

Inventory BUEREEEY Edit Insert Search View Table Conversion &

5= opend Setup d
10023 Launch Initial Setup Wizard. ..
2 1 1
Manage Locations/Sub Locations. ..
Workspace Manage DeptfGL Codes... m
| 1tem Manage Class/PriceBook Auto-Assignments. .. B
1067 Manage Global Conversions... I
1067 Manage SizeText Parsing (Advanced)... A
1067 A
Maintenance
1083 V
1137 Clear Quantities
1144 Find Errors (blank prices, Dept codes, etc)...  Crl+AlL+E
1144
1150
1150
1153 o L i
1308 T T T K
1356 Use with Caution (rarely used) » 4
13a60| Pricing
1301 Recalc Al Prices using History
L0 Recalc Blank Prices using Current Price p
¥ 1423oceoo PSS\ ' iy o) = o o g e ) 1 0 g e @ O e g ) |

4. The Rename Dept Code box displays.

Rename Dept Code

Rename ALL Dept Codes of "cooler” to Dept Code..

Dept Code || - |

| & 0K ||x§ancel|

5. Select a new department from the drop-down menu and click OK.

Retalix
~PowerSell

6. Allitems in the old department code are re-mapped to the selected department code

you selected.
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[:8 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion

=] Open Customer Search... = = Vl\:‘ (g Show Info Bar Inventory Input Go To Recipes
Workspace » % 53 (4 ¥ @ Insertfrom Any List.. [£Z Grouping ~ Documents (0) ~ Protect Dept |Descr||3t|0n - | | |
our lizt of inventory items iz empty. Load from History or import prepared inventory from file.
i | Ttem |Size |Padi |Brand |Description | E |Dept |Price |Src |Can Qrder BrokellPar |Inv Qty |Inv Yalue -
114400 5 0Z 24 MABISCO  SAUCE, STEAK A-1 3-8 Supplies 49.96 =] 0.00
| 11446 6 0Z 24 LOUISIANA  SAUCE, HOT LOUISIAMA Supplies 18.75 E 0.00
| | 115060202 24 MCILHEMNY SAUCE, HOT TABASCO 2 07 Supplies 33.749 [ 0.00 K
| 115072 5.5 OF 12 MCILHEMNY SAIUCE, HOT TABASCO 5 0OZ Supplies 35.25 ] 0.00 El
| 1153505 0Z 24 HEINZ SAUCE, STEAK HEIMZ 57 52660 Seafood 45.32 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 Supplies 29.89 =] 0.00
| 13082¢ 5 GAL 1 SCHWARTZ PICKLES, CROSS CUT 5/16" KK REFRI Supplies 36.88 [ 0.00
| | 13565¢ 1 GAL 4 MORANS RELISH, GREEN TOMATO 1 GALLON Supplies 18.02 ] 0.00
| 136020 10 CAN 6 PACKER MUSHROOMS, PIECES & STEMS [[] Supplies 43.68 ] 0.00
| 140401 16 0Z 12 CORTOMNA  PASTA, LASAGNA RIPFLED EDGE 10" Supplies 14.94 ] 0.00
| 142300 25 LB 1 UNCLE BENS RICE, CONVERTED UNCLE BENS Supplies 25.97 =] 0.00
E 18011¢ 3/8 OZ 200 SMUCKERS JELLY, ASSORTED DIET PC CUPS Supplies ~ 19.92 | 0.00
A1EndAnd A 0n AT AR CRAICEERC I ACCARTIN &T 0o SLIRC 4504 Cvimem|im 1m0 =1 LT
Ln: 183 | e
Item Conversions - ’ I Add Conversion Break it Down.. Copy CASE Delete Global Sync N %6 Yield.. Contains Cases..
it el Item C: tem is broken down both for inventonying & =
| | ‘Cnnversinn Units # |Unit of Measure |Locatinn |SubLDcaﬁon |Qty |Defau\t Cost{ConvUnit |Inv Value  |Locline #
> 1.0 CASE can acods 19.920 0.00 0
73.0 0 fUnassianed) 0 0.266 0.00 0
200.0 3/8 07 (Unassianed) 0 0.100 0.00 1]
Total for Dept Code Supplies 294,49
Total Inv value  2,689.15

Delete Item Groups by Department Code Name
Use this procedure to remove items from your inventory list by department code groups.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the department code name to delete.
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[i3 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View &

%] Open Customer Search... [& 4 "P"\‘; (ﬁ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111
Workspace v [ % @ Insert from AnyList.. [£Z Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
our list of inventory items iz empty. Load frem History or impert prepared inventery from file.
3 | Item |5ize |Pad< |Brand / |Descriph'0n | E |Dept Par |Price |Src ‘Can Order BI’DkEI|II =
790014 LB. 23 TOMATO,GREEN 25LB. Produce 19.82 C ] B
| 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C I}
| 300017 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SNFLVWR SL. Frozen 30.44 C ] =
| 110450 1 GAL 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [[] Grocery 22.07 C ]
| 200213 PC/CW 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210 [ Dairy 245 C C]
; 110043 3/8 OZ. 360 MESTLE BRA CREAMER, LIQ. COFFEE MATE #3501 asdfasdf - 17.22 C [ [
R 790008 5 LB. 4 PACKER TOMATOE, SLICED 4/5LB. TRAY Froduce 51.05 C ]
| 205014 20 LB. 1 PAPETTI'S EGGS,LIQUID W/CITRIC ACID W/SPT Produce 33.92 C ]
| 790111 24 CT. 1 PRODUCE  LETTUCE, RED LEAF Produce 45.53 C ]
| 790004 10# 1 PRODUCE TOMATOES. 10# 3Xa BOX Produce 11.27 € =
Ln: 20 -
4 [ | b
Ttem Conversions | ’ 1 _-'.‘ Add Canversion Break it Down.. Copy CASE Delete Global % Yield.. Contains Cases..
=) A ltem b n o 0
| [conversion unts ¢ |unt of easure | Location | subLocation aty |petautt_|costconvuntt |inv vae [Loc Line# |
¥ 1.0/ CASE Cooler 17.220 0.00 a
EI. 135.0 0Z Unassianed) o 0.128 0.00 0
360.0 3/8 OZ. (Unassianed) o 0.048 0.00 1]
“otal for Dept Code asdfasdf 0.00
Total Inv value  0.00

3. Click Manage and click Delete All Dept Code X.
...where X is the selected department code to delete.

[:3 Inventorv Managers [User-Initial Workspace]

Inventor ¢ UER=E8 Ediit Insert Search Table View @

§=[Opend ompare To... Cost of Goods Sold Go To Recipes
11746] Setup
111
Launch Initial Setup Wizard...
Workspace Manage Locations,/Sub Locations. .. * ProtectDept |DF—'5C|'i|3tiDn
our Manage Dept/GL Codes... lentery from file.
Manage Class PriceBook Auto-Assignments. .. .
| Ttem | E |Dept Par Pri
7900 Manage Global Conversions. .. Produce
7900 Manage SizeText Parsing {Advanced)... B Produce
3000| Maintenance /SHFLWR. SL. Frozen
1104 FATION MRS.t [0 Grocery
Clear Quantities .
2002 AF #25210  [C] Dairy
5| 1100 Find Errorg {blank prices, Dept codes, etc)...  Cirl+Alt+E MATE £3501 If "1 .
7000 Rename All Dept Code ™ to... B. TRAY Produce
2050 Delete Items without Quantities ACID W/SPT Produce
7o01 Update ALL Items using Global Conversions Produce
7900 Update Item using Global Conversions X Produce
Use with Caution (rarely used) 3 Mave Default UOM's of Dept Code to Location...
Pricing glzcted Dept Code to Location. ..
Item Convel
Recalc All Prices using History
| |Con Recalc Blank Prices using Current Price Bns from Location/Sublocation
Recalculate all Prices Ctrl +Alt+F5 17.220 0.00

il 172 aoo
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4. The Confirm box displays indicating the number of items in the department code to
delete from your Inventory Manager list. If the items have quantities, the message
indicates how many inventory items are recorded for the selected department code.

P There are 1items in this Dept Code, O have guantities specified,
L ] Are yvou sure you want to delete all items in Dept Code asdfasdf?
{(Prepped recipes will not be deleted automatically)

fdes J [ o

5. Click No to cancel the delete.
—OR—
Click Yes to continue the delete.

6. The selected department code is deleted from your Inventory Manager list.
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Chapter 4
Update Inventory Lists

Items in your store or restaurant change frequently. Use the procedures in this
chapter to add new items, delete obsolete items, and update your inventory item
list.
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Update the Inventory Item List

This section contains procedures and information about updating inventory item lists to
get current items and pricing on your inventory item list.

Update from History

A message panel above the inventory item list identifies when to run updates. If you
recently created a new item list, you can add groups of items from a personal order
guide, order history, or price quote.

When you have not recently updated your inventory item list, the message panel on the
main Inventory Manager window prompts you to run the updates.

Automatically Update Inventory Iltems
Use this procedure to automatically update the inventory item list.

1. This procedure begins on the Inventory Manager window.

2. Use this procedure if the message displays: You have not imported new
items from your Purchase History in a while.

[:3 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... [ 'l";c é Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

1175322 % BLACK CREEK BAPTIST CHURC
11111

Workspace ~ 4 =3 (4 X #& Insertfrom AnyList.. [£Z Grouping = Documents (0) -~ Protect Dept |DESCI’iDtiUﬂ - | | ‘

y'ou have not imported new items from your Purchase History in a whi§. Import frem History

ou have not updated your prices to match the last price you paid in a wW T il istory

¢ 1tem |size [Pack |Brandﬁ / |peseription e e par |rice [sre |can Order Broke|v gty [inv value | <
> 111174 1 GRAM 2000 ACHAOOD C PC, EQUAL SWEETNER #27553 Groceny| - 34.55 [l 0.00
| 200982 200 CT. 1 COMPANION CONTAINER, HINGED MED 8X8 FOAM Supplies 18.42 & 0.00
| 400975 125 CT 8 ZOMPANION BOWL, 12 OF. FOAM WHITE YTH1-01 Supplies 21.52 =] 0.00
| an1030 125CT COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1-C  Supplies 24.64 =] 0.00 |_
| 113380 25% BAG 1 DOMINO SUGAR, GRANULATED EFG #4870 Grocery 22.08 ] 0.00 |
B COLD PAPER #EF-CC1  Supplies 132.41 =] 0.00
' | | Messages display in this section HITE HW Supplies 31.69 @] 0.00
' | | ofthe Inventory Manager window. | 4ox46 CLR .90 MIL #H  Supplies 16.78 | 0.00
| 43¥47 CLR .90 MIL #H Supplies 18.33 =] oo
Eligssst oom CT T FACKER FC, SUGAR FACKETS NIDFA #400311  Grocery 15.88 [ 0.00
| 471200 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 =] 0.00
: 404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008PF  Supplies 29.72 El 0.00

mAnme A L alal AAR MARK AW CAL RALNSARTIHIFE 147 ITRACM SR RARI AW & Pk A fnn [Tasion mnoaAT =1 oA

Ln: 19 il
Ttem Conversions { ] Add Conversion Break it Down.. Copy CASE Delete Global Syn ersion % Yield.. Contains Cases..
LAy TS Item ibs how the item is brok

‘ |Conversiun Units ¢/ |Unit of Measure |anaﬁon |SubLocahon
| 1.0 CASE Cooler 34.550 0.00 i]
| | 2000.0 1 GRAM Unassianed) 0 0.017 0.00 a

Total for Dept Code Grocery 0.00
Total Inv value  0.00

3. Click Import from History.

4. The inventory item list is updated and the message does not display.
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[i8 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

Retali
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8] Open Customer Search... [& = VN‘ (g Show Info Bar Inventory Input Cost of Goods Sold |Go To Recipes
117522 % BLACK CREEK BAPTIST CHURC
11111
Workspace * % =3 [, > @ Insertfrom AnyList.. [{S Grouping~ Documents (0) ~ Protect Dept |UESCFFDUOI’1 - ‘ ‘ |
4 | [tem |S\ze |Pad< |Brand 14 |Description | E ‘Dept ‘Par |Price ‘Src |Can Crder Bmkelllnv Qty |Inv alue | -
113360 25# BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 =] 0.00
: 440007 1000 CT 1 ECO PRODU' CUR, BIO 160Z COLD PAPER #EP-CCL  Supplies 132.41 L] 0.00
404175 10 cT 10 FORTUNE FL KNIFE, BULK VWHITE HW/ Supplies 31.69 =] 0.00
B 550003 100 CT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies 16.78 =] 0.00 (]
| 50004 100 CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 ] 0.00
B 111165 2000 CT 1 PACKER PC, SUGAR PACKETS MIDFA #400311 Grocery 15.88 =] 0.00
: 471200 1000 CT 1 PACKER FLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 B 0.00
404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008PF  Supplies 20.72 ] 0.00
; 200210 3 GR 900 PARKAY/COI MARGARINE WHIPPED CUP PARKAY # Fruit/Veg/Juice 29.47 =] 0.00 |
: 404170 1000 CT 1 POLAR FORK, BULK WHITE HVW #P570083 Supplies 29.72 B 0.00
430400 30 ROLL 1 PRIME SOUF TOWEL, ROLL WHITE 2 PLY PERF. #3 Supplies 33.81 ] 0.00
; 471000 40300 1 SCA TISSUE TABLE COVER, WHITE PAPER #RT30C Supplies 15.26 =] 0.00
: 416034 1000 CT 1 50L0 SPOON, BULK BLACK MID-HEAVY #5L  Supplies 34.35 B 0.00
| | 416035 1000 CT 1 50L0 FORK, BULK BLACK MID-HEAVY #5LRE  Supplies 34.35 B 000 |
Ln: 19 -
Item Conversions i+ { ’ I __'! Add Conversion Break it Down.. Copy CASE Delete Global Sync C sion % Yield.. Contains Cases..
- s Itzm ow the item is y [ ying and use in recipes.
| [conversion Units ¢ |Unit of Measure  [Location |sublocation loty |Defeuit|CostjConvunit [Inv Value [LocLine =
2| 1.0 CASE Cooler 29.470 0.00 0
900.0 5 GR Unassianed) | 0.033 0.00 1]
:. 4300.0 G fUnassigned) =] 0.007 0.00 1]
or Dept Code Fruitfveg/Juice 0.00
Total Inv value 0,00

your redpes

Update Pricing from History

Use this procedure to automatically update the inventory item pricing using a customer’s

order history.

1. This procedure begins on the Inventory Manager window.

2. The message displays: You have not updated your prices to match the
last price you paid in a while. Click Reprice from History.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert

Search View Table Conversion @

Retali

“PowerSe||

45| Open Customer Search... = =4 Pl‘é.: (ﬁ Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

117522 $ BLACK CREEK BAPTIST CHURC
11111
Wiorkspace = % 3 3% % @& Insertfrom Any List.. [{S Grouping = Documents {0} = Protect Dept [pescription -1 |
ou have not imported new items from your Purchase History in a while. %@\
ou have not updated your prices to match the last price you paid in a w Reprice from History

#|ttem |size |Pack [Brand ¢ [Deswiption D — Par |Price |src [can Order BrokeInv Qty [tnv value | =
3 111174 1 GRAM 2000 ACH FOOD ¢ PC, EQUAL SWEETHER #27553 Grocerﬂ @ 34.55 [ 0.00
: 400962 200 CT. 1 COMPANION COMTAINER, HINGED MED 8x8 FOAM Supplies 18.42 B 0.00
| | 400975 125CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 B 0.00

401930 125CT 4 COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 B 0.00
|| 113360 25% BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 ] 0.00
| 49007 1000 CT 1 ECO PRODUI CUP, BIO 1607 COLD PAPER #EP-CC1 Supplies 13241 =] 0.00
| 404175 100 CT 10 FORTUNE PL KNIFE, BULK WHITE HW Supplies 31.69 B 0.00
: 550003 o0 CT 1 HERITAGE B LIMER, 45 GAL 40X46 CLR .90 MIL #H Supplies 16.78 B 0.00
| | 550004 100 CT 1 HERITAGE B LIMER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 = 0.00
|| 111165 2000 CT 1 PACKER FC, SUGAR PACKETS MIDFA #400311 Grocery 15.88 B 0.00

471200 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 B 0.00
: 404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008FPF Supplies 29.72 =] 0.00

AAan1n o ARA FA R AN T AL RS D ADTRIE 1AAITRAER <R B8 DI A it L Flesinn nnoaw = Ann

Ln: 19 | il

Ttem Conversions Add Conversion Breakit Down.. Copy CASE Delete Global 5 G Yield.. Contains Cases..

Itam

| |conversion Units / [Unitof Measure  |Location subLocation loty |efeult [Costiconvunit [Inv Value  [LocLine =
E 1.0 CASE Cooler 34.550 0.00 o
2000.0 1 GRAM fUnassianed) ] 0.017 0.00 o

[i® Inventory Managers [User-Initial Workspace]

Total for Dept Code Grocery 0.00
Total Inv Value  0.00

3. Pricing on the inventory item list is updated and the message does not display.

Inventory Manage Edit Insert

Search View Table Conversion &

4| Open Customer Search... [ = Pf\;: é Show Info Bar Inventory Input Cost of Goods Sold |Go To Recipes

117522 $ BLACK CREEK BAPTIST CHURC
11111
Workspace ~ % =3 [ X @& Insertfrom AnyList.. [{= Grouping~ Documents (0) ~ Protect Dept |Descriut>on - ‘ ‘ |
| 1tem |5ize |Pack [srand  # [Description | £ [Dept Par |Price [src [can order Brokeinv Oty [Inv value | =~
113360 25# BAG 1 DOMINOD SUGAR, GRANULATED EFG #4870 Grocery 22.08 B 0.00
B 449007 1000 CT 1 ECO PRODU' CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132.41 =] 0.00
: 404175 100 CT 10 FORTUNE FL KNIFE, BULK WHITE HW Supplies 31.69 B 0.00
550003 10 cT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies 16.78 =] 0.00 ]
B 550004 100 CT 1 HERITAGE B LINER, 56 GAL 43x47 CLR .90 MIL #H Supplies 18.33 =] 0.00
: 111165 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311  Grocery 15.88 L] 0.00
471200 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 =] 0.00
: 404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008FF  Supplies 29.72 B 0.00
> 200210 SGR 900 PARKAY/COI MARGARINE VWHIPFED CUP PARKAY # Fruit/Veg/Juice 20.47 B .00 =
B 404170 1000 CT 1 POLAR FORK, BULK WHITE HWW #P570083 Supplies 29.72 =] 0.00
: 430400 30 ROLL 1 PRIME SOUF TOWEL, ROLL WHITE 2 FLY PERF. #5 Supplies 33.91 B 0.00
> 471000 40X300 1 SCA TISSUE TABLE COVER, WHITE PAPER #RT300  Supplies 15.26 ] 0.00
B 416034 1000 CT 1 50L0 SPOON, BULK BLACK MID-HEAVY #5L Supplies 34.35 =] 0.00
: 416035 1000 CT 1 50L0 FORK, BULK BLACK MID-HEAVY #SLR:  Supplies 34.35 B 0.00 4]
Ln: 19 -
Item Conversions | "-__ 1 ‘ Add Conversion Break it Down.. Copy CASE Delete Global Sync Co on % Yield.. Contains Cases..
= st Item ying &
| |Cunversion Units ¢ [Unit of Measure |Locaﬁon |5ubLocanon Qty |Defau\t |Cost{c0nvunit Inv Value |Loc Line =
2| L.0 CASE Cooler 29.470 0.00 0
900.0 5 GR fUnassianed) | 0.033 0.00 0
:. 4300.0 G (Unassianed) o 0.007 0.00 1]

or Dept Code Fruit/veg/luice 0.00
Total Inv value  0.00
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Add Groups of Inventory Iltems

This section contains information about adding groups of items to the inventory item list
using an existing item list for a selected customer or for any other Power Sell customer.

Add Inventory Items from Any of the Customer’s Item Lists

Use this procedure to access item lists for the currently selected customer and add items
to inventory from an existing item list. For example, you can add items from the selected
customer’s custom guides, menus, price quotes, orders, and/or account receivable

1. This procedure begins on the Inventory Manager window.

2. Select Insert and select from Any List.

[iA Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Qiga=gd Search View Table Conversion @

5| Cpen Customer Search ‘ Add Mon-Database Items Ctrl+Alt+F
117522 $ Item Catalog Search
11111
M by Description. .. Ins
Workspace = 4 =3 (1Y by Price Book... Cirl+alt+P 9
eee Item |5ize by Same Price Book... Ctrl+Alt+K

400862 200 ¢ by Same Class...
400975 125 1

by Same Brand...
401930 125

by History. ..
113360 25§ €
440007 1000 Show Quick Add Bar Shift+Ctrl+Q
404175 100 J Entire Category 3
360025 27 Item Lists for Same Customer H

550003 100 Q
5530004 100G

333621 10" cultins
790503 6 CT.
| 111165 2000 from Any Customer, Any List  Cirl+Alt+Ins A
> 790731 5LB. ) )
| from Scanner...
Lm: 29 _“'_L. Paste Ctrl+v
. Import 3
Item Conversions

3. The Insert Item from Customer Lists window displays.
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[ Insert Item from Customer Lists [User-Initial Workspace]

Customer Edit Search View Table @

& =| Open Customer Search...

T & Sshow InfoBar

_;171’5521 . % BLACK CREEK BAPTIST CHURC

Workspace ~ 53 [§£ Grouping ~
SELECT ALIST!
History

AR
‘ + ’Zustom Guides
Menus

- Inventary

+- Price Quotes

+- Orders
Select File

Description - | |

Select a list from the tree on the left.

| JE} add Entire List | | e add Selected Ttem(s) |

Click the + next to a list type to expand the item lists available. In this example,
Custom Guides is selected.

[t3 Insert Item from Customer Lists [User-Initial Workspace]

Customer Edit Search View Table @

8] Open Customer Search... | ﬁ‘":‘ é Show Info Bar

%1 ) % BLACK CREEK BAPTIST CHURC

Workspace * 52 [& Grouping =
e
L

Description -

¥

AR
Custom Guides

[BBc custom Guide 1 18]
+- Templates
Menus

Inventory
Price Quotes
Orders
Select File

] [ [

Select a list from the tree on the left.

Hover over an item list to view the
number of items in the list.

4| il e

| .ﬂ Add Entire List ‘ ‘ + Add Selected Item(s) |

5. Click a list to display the items.
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[i3 Insert Item from Customer Lists [User-Initial Workspace]

Customer Edit Search View Table @

4| Open Customer Search. .. | "ﬁg. @i Show Info Bar
117522 % BLACK CREEK BAPTIST CHURC
11111
%E S Workspace + 23 [ Grouping + |Descripti0n - | | | F )
SELECT A4 LIST | 1tem |size  |Pack [Brand  |Description [E [whs v |
i :i:m”’ >| 333621 10" 2 LOVE& CAKE,CARROT SWEET TEMPTATI 2
el . 360020 20# 1 PARIS Fi VEGETABLE, SLICED CARROTS -FI 13
360022 2% 12 PARIS FI VEGETABLE, CARROTS DICED -FIN 13
+- Templates 360024 20% 1 PARIS FI VEGETABLE, WHOLE BABY CARRC 4
. i:'i';fm || 360025 # 12 HANOVE VEGETABLE, BABY WHOLE CARRO' 29
+1- Price Quotes 360014 20% 1 PARIS FI VEGETABLE, DICED CELERY -FINE 1
¥ Orders || 7e0179 52 1 PRODUC CELERY STICKS 5% &
S=iEl | | 700189 18/24C 1 PRODUC CELERY,18/24CT 7
|| 700503 6CT. 1 PACKER CELERY, 6CT. 45
: 790731 5LB. 4 PACKER CELERY,DICED 4/5LB |
Q] —— ‘ Lol |
| o Add Entire List | | A Add Selected Item(s) |

6. Toadd all of the items in the selected list to the selected customer’s inventory item
list, click Add Entire List.

—OR—

Select the items in the list and click Add Selected Item(s).
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

Retali

“PowerSe||

4] Open Customer Search... (= = 9"5.: (g Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

117523 § BLACK CREEK BAPTIST CHURC
11111
Workspace ~ 4 53 [ X @ Insert from Any List.. [{= Grouping = Documents (0) ~ Protect Dept ‘Descriptwun - | | |
i |item [5ize [Pack [prand 7 [Description | £ [pept Par |Price [src [can order Brokelinv gty [inv value | +
| 400962 200 CT. 1 COMPANION CONTAINER, HINGED MED 8X8& FOAM Supplies 18.42 1=} 0.00
400975 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 =] 0.00
B 401930 125 CT 4 COMPAMION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 (=] 0.00
B 113360 25% BAG 1 DOMINO SUGAR, GRANULATED EFG #4870 Grocery 22.08 =) 0.00 |=
B 449007 1000 CT 1 ECO PRODUI CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132.41 [} 0.00
: 404175 100 CT 10 FORTUNE FL KNIFE, BULK WHITE HW/ Supplies 31.69 =} 0.00
| 360025 2# 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS Frozen 37.25 C [} 0.00 =
| 330003 100 CT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies 16.78 =} 0.00
550004 mocT 1 HERITAGE B LIMER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 (=] 0.00
B 333821 1" 2 LOVE & QUI CAKE,CARROT SWEET TEMPTATIONE Frozen 54.15| C =) 0.00
B 790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veg/Juice 6.668 C [} 0.00
B 111165 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311 Grocery 15.88 ] 0.00
BEEZITECTET: 4 PACKER  CELERY,DICED 4/5L8 [ {Produce 40.22 € [ 0.00
Ln: 29 -
Item Conversions | =1 U\ | A Add Conversion Break i Down.. Copy CASE Delste Global = % Yield.. Contains Cases..
g Item Go tzm oth fo 3
| [conversion Uniits / [Unitof Measwre  [Location subLocation Qty [Default [cost/convunit [nv value Locline #
B 1.0 CASE Cooler 40.220 0.00 0
4.0 5LB. fUnassianed) a 10.055 0.00 0
] 20.0 LB fUnassianed) 0 2.011 0.00 0

Total for Dept Code Produce 0.00

Total Inv Value  0.00

Add Inventory Items from Another Customer’s Item Lists

1. This procedure begins on the Inventory Manager window.

2. Select Insert and select from Any List.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Bg=gd Search View Table Conversion @

%-| Open Customer Search | Add Non-Database Items Ctrl+Alt+F
117522 $ Item Catalog Search
11111
@4 | by Description, .. Ins
Workspace > ¢ 153 (3 by Price Book... Cirl+Alt+P
%ee Item |Size by Same Price Book. .. Ctrl+Alt+

400982 200 by Same Class...
400975 1259 by Same Brand...
401930 125

by History...
113360 25% B
440007 1000 Show Quick Add Bar Shift+Ctrl+Q
404175 100 C Entire Category »

360025 2# Item Lists for Same Customer .
550003 100 g

530004 100
333621 10"
790503 6 CT.| Other
| 111165 2000
5| 700731 sLB.

from History

from Any List... Ctrl+Ins

from Any Customer, Any List

'
Ln: 29 T | Paste Ctrl4v
. Import ]
Item Conversions

3. The Select a Customer box displays.

[58 Select a Customer = X
Quick Lists ~ Details Bil To @ AR |Indude Suspended - |Include OnHold ~ |All Days -
Search Company Division Location
‘Name;‘Numher - | ‘ | 1 1 1 ‘ ' oK | | X QEHCE||
# JLoc |th |Customer |5hip To ik |Ship Address ‘Sh\p City |ST |T\;pe |Sales¢ |A
1 1 114887 600 HUNT CLUB, INC P.0. BOX 85 AYLETT VA MIS 01 [
71 1 116483 A ROSE ABOVE PASTRIES 2324 SOUTH KENMORE STREET RICHMOND VA BAK 01
| 1 1 112678 ABNER BAFTIST CHURCH 15143 ABNER CHURCH RD GLEN ALLEN VA CHU 01
| 1 1 116498 ACE CONCESSIONS 11210 CHALKLEY ROAD CHESTER VA MIs 01 =
| 1 1 117385 ALG VENTURE T/A REAL GOODS MATHEWS VA MIs 01
1 1 117537 ALICE'S PANTRY TREASURES 8 CARSONS CORMER LOUISA VA BAK 01
| 1 1 710030 ALL SAINTS EPISCOPAL 8787 RIVER ROAD RICHMOND, VA CHU 01
| 1 1 116271 ALL STEWED UF CATERING 260 MANQUIN DRIVE AYLETT VA CAT 01 -
| 1 1 124855 ALL VA 535 LONDON BRIDGE RD VA BEACH VA DI 01
_1 1 122489 ALLSBROOKS CATERING 10001 PILGRIM CT. RICHMOMND VA CAT 01
71 1 160110 AMERI-KIDS CHILD DEV./EEC 8620 NORTH FIVE FORKS RD AMELIA VA DCA 01
| 1 1 116326 AMERICAN FIRST BUSINESS 11352 HEFLIN LANE ASHLAND VA MIS 01
| 1 1 117359 ANGELDEER. MINISTRIES 225 N. WASHINGTON HWY ASHLAND CHU 01
| 1 1 116995 AMNIEBELL'S CHIC.&WAFFLES 10827 HULL STREET #102 MIDLOTHIAN RES 01
d1 117179 ANTHOMY'S TTALIAM PIZZA 2 111 M. WASHINGTON HIGHWAY ASHLAND _ReEs 01
71 1 116060 ARBY'S 800 ENGLAND STREET ASHLAND CRT 01
_1 1 117414 ASHLAND CHRISTIAMN CENTER 12230 MAFLE STREET ASHLAND CHU 01
_1 1 780100 ASHLAND CONVALESCENT CENT 906 THOMPSON STREET ASHLAND, VA CCC |01
:1 1 530100 ASHLAND MILLING COMPANY 14471 WASHINGTON HWY ASHLAND VA DIs 01
1 1 171191 ATICC DARID D CTCDC 410417 IACRAA LARIC ML A RTCCWTLLE A RATC n1 =
Ship To... Map It | Bill To... Map It Mon [Tue |Wed [Thu |Fri Sat  |Sun
ANTHONY'S ITALIAN PIZZA 2 ANTHONY'S ITALIAN PIZZA 2 Rt
111 M. WASHINGTON HIGHWAY 111 M. WASHINGTON HIGHWAY Stop
(804) 798-3181 (804) 798-3181

4. Select a customer from the list and click OK. The Insert Item from Customer Lists
window displays.
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[ Insert Item from Customer Lists [User-Initial Workspace]

Customer Edit Search View Table @

| Open Customer Search. .. | "’*'}.: @ Show Info Bar

%1 . ANTHONY'S ITALIAN PIZZA 2
Workspace * [£= Grouping ~ Description - ‘ ‘ | .
v :

%1 Cstam Guides

Menus
‘ + frlce Quotes
Orders

Select File

Select a list from the tree on the left.

| 2 add Entire Lst ‘ | A add Selected Ttem(s) |

5. Click the + next to a list type to expand the item lists available. In this example, Price
Quotes is selected.

[ Insert Item from Customer Lists [User-Initial Workspace]

Customer Edit Search View Table @

%=| Open Customer Search... | "E\:b (g Shiow Info Bar

117179 ANTHONY'S ITALIAN PIZZA 2
11118 -
EE S Workspace = 53 [£E Grouping ~ |DESCFiDtiDn - | | | &
SELECT ALIST ]1tem |size  |Pack |Brand |Description | E [Wihs Inv |
£ ;“5"0'“ Guides 3 100096 1 GAL. 4 MARZETTI DRS, DION HONEY MARZETTI #8( [] 8
+ enus -,
e | | 100098 6 ML 200 KIKKOMAN PC, SOY SAUCE KIKKOMAN #0026 24
100201 1 GAL. 4 B & G FOOD LIQUID SMOKE, HICKORY #37419( [ 1
d*’\umﬂfice test 110990 24 0Z 12 FIRST FOOL GELATIN, RED ASSORTED W/VIT. 12
" |
oS 111020  10# 2 BARILLA  PASTA, SPAGHETTI WHOLE GRAT
Select File ||
111130 12 GR. 200 BOCA FC, MAYO REDUCED CALORIE -FP 56
| Ln: 6 ‘

| 1 Add Entire List | | A dd Selected Ttem(s) |
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6. Click a list to display the items.

7. Toadd all of the items in the selected list to the selected customer’s inventory item
list, click Add Entire List.

—OR—

Select the items in the list and click Add Selected Item(s).

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

45| Open Customer Search... = = "‘5.: é Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
117522 % BLACK CREEK BAPTIST CHURC
11111
Workspace > & 53 (% % @& Insertfrom AnyList.. [{= Grouping~ Documents {0) = Protect Dept ‘DESUiEt\UI‘I - | | |
#ttem [5ize [Pack [prand  / [Description | E [pent |Par |Price [src |can Order BrokeInv Qty._[inv Value | =
|| 400962 200 CT. 1 COMPANION CONTAINER, HINGED MED 8X8 FOAM Supplies 18.42 [ 0.00
| | 400975 125CT & COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 ] 0.00
401930 125CT 4 COMPAMNION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 ] 0.00
B 113360 25% BAG 1 DOMIND SUGAR, GRANULATED EFG #4870 Grocery 22.08 El 0.00 |=
B 449007 1000 CT 1 ECO PRODU! CUP, BIO 1607 COLD PAPER #EP-CC1 Supplies 132.41 El 0.00
B 404175 100 CT 10 FORTUNE FL KNIFE, BULK WWHITE H¥/ Supplies 31.69 El 0.00
: 360025 2% 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS Frozen 3725 C [ 0.00
| | 550003 100 CT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies 16.78 =] 0.00
| | 550004 100 CT 1 HERITAGE B LINER, 56 GAL 4347 CLR .90 MIL #H Supplies 18.33 ] 0.00
333821 1" 2 LOVE & QUI CAKE,CARROT SWEET TEMFTATIONE Frozen 54.13| C (=] 0.00
B 790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veg/Juice 6.68 C El 0.00
B 111165 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311 Grocery 15.88 El 0.00
BERZIE T 4 PACKER  CELERY,DICED 4/5LB Ol Froduce 3 40.22 C© ] 0.00
Ln: 29 -
Ttem Conversions I 1A Add Conversion Break it Down.. Copy CASE Delete Global S % Yield.. Contains Cases..
al WA Item Conver < how the item is broks n both for inventoryin s
‘ |Conversion Units / |Unit of Measure Location SubLocation Qty |Dafau\t |Costf'CoanniL Inv Value |Locline #
2| 1.0 CASE Cooler 40.220 0.00 0
4.0 5LB. fUnassianed) =] 10.055 0.00 1]
:. 20.0 LB (Unassianed) =] 2.011 0.00 0
Total for Dept Code Produce 0.00
Total Inv Value  0.00

Use Search to Add Inventory Items

This section contains information to help you find specific items, view groups of items by
a specific category, and add products to an order.

When you use the Item Catalog Search window, you can use multiple search tools to
locate an item or identify a group of items to add to an inventory list. For example, after
you enter search text, you may need to sort columns, filter for in-stock or food items only,
and narrow the search by category.

Each topic in this section provides instructions on how to use a specific search tool on the

Item Catalog Search window to add an item or group of items to an inventory list.

Enter Search Text
Use this procedure to find an item to add to an inventory item list.

1. This procedure begins on the Inventory Managers window.
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Retali

“PowerSe||

¥ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

%] Open Customer Search... [= 4 & é Show Info Bar Inventory Input Cost of Goods Sold  Go To Recipes
117522 % BLACK CREEK BAPTIST CHURC
11111
Workspace = ¥ Z3 (% ¥ @k Insertfrom AnyList.. [£S Grouping~ Documents (0) ~ Protect Dept |Descnptmn - ‘ |
ou have not imported new items from your Purchase History in a while. Import from History
| rtem [5ize [Pack [Brand ¢ [Desaription [ £ [pept Par Price [5re [can Order Broke[nv Qty [Inv Value | .
>| 000815 CASE 1 PAPER, OLD INVOICES Supplies ¢ 0.03 C [E] 0.00
111174 1GRAM 2000 ACH FOOD ¢ PC, EQUAL SWEETNER #27553 Grocery 34.55 ] 0.00
400962 200 CT. 1 COMPANION CONTAIMER, HINGED MED 8X8 FOAM Supplies 18.42 El 0.00
| | 400875 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 B 0.00
401930 125 CT 4 COMPANION FLATE, 9" 3 COMF LAM FOAM #TK1-C  Supplies 24.64 ] 0.00 i
113380 25% BAG 1 DOMINO SUGAR, GRANULATED EFG #4870 Grocery 22.08 El 0.00
|| 448007 1000 CT 1 ECO PRODU' CUP, BIO 160Z COLD PAPER #EP-CC1  Supplies 132.41 =] 0.00
404175 100 CT 10 FORTUNE FL KNIFE, BULK WHITE HW/ Supplies 31.69 E 0.00
3600235 2F 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS Frozen 37.25| C E 0.00
550003 100 CT 1 HERITAGE B LINER, 45 GAL 40X46 CLR .90 MIL #H Supplies 16.78 El 0.00 |2
550004 100CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 E 0.00
333621 10" 2 LOVE & QUI CAKE,CARROT SWEET TEMFTATIONS  Frozen 54.15 C Bl 0.00
790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veg/Juice 6.68 C El 0.00
1111865 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311  Grocery 15.88 E 0.00
790731 SLB. 4 PACKER CELERY,DICED 4/5LB [T] Produce 40.22 C C] 0.00
471200 1000 CT 1 PACKER FLACEMAT, SCALLOPED WHITE #513 Supplies 28.15 ] 0.00
404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008PF  Supplies 29.72 El 0.00
Ln: ED_ i
Item Conversions F | Add Conversion Break it Down.. Copy CASE Delete Global Contains Cases..
> =L ltem = ing an
I ‘ |Converslon Units /  |Unit of Measure Location SublLocation |Qtv |Defau\t ‘Costf'Coannlt Inv Value  |LocLine =
bd 1.0 CASE Drv Storage 0.030 0.00 ]
Total for Dept Code Supplies 0.00
Total Inv Value  0.00

2. Click Insert.

[i3 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit B Search View Table Conversion @

%-| Open Customer Search ‘Add Non-Database Items Ctrl+Alt+F
117522 $ Item Catalog Search
11111
by Description... Ins
Workspace ~ ¢ 53 [ by Price Bock... Cri+Alt+P
%ee Item Size by Same Price Book. .. Ctrl+Alt+ :
| 400982 200 by Same Class...
400975 1259 by Same Brand...
401930 125
by History...
113360 25% B
440007 1000 Show Quick Add Bar Shift+Ctrl+Q
404175 100 C Entire Category »
360025 2# Item Lists for Same Customer .
550003 100 g
from History
530004 100
133621 10" from Any List... Ctrl+Ins
790503 f CT.| Other
| | 111165 2000 from Any Customer, Any List — Ctri+alt+Ins [
> 790731 5LB. & )
| om Scanner. ..
Ln: 29 _“'_L‘ Paste Ctrl+v
. Import 3
Item Conversions
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3. Select an option under Item Catalog Search. The Item Catalog Search window
displays.

—OR—

Click the 4 search icon on the grid toolbar. The Item Catalog Search window
displays.

[;3 Item Catalog Search

File Search View Documents(0) Table Restrict

Limit To |Show All - |Qty >0 Food Only Search ExtDescr | Default Order Qty |1 5
Search Categories | Use spacebar to
9 Class ) Vendor sefect items,
O Price Book  © Brand | " Add |
Match Description: (Mo sorging done) Item Mumber e —————————
Match Text [[Start Over | d;' @ ¥cancel |
#|Item ¢ | Pack|5ize |Class |PBook |Descripﬁ0n | On.rH| Price Price;Pack|Res|5us| - ?
12902 6 6.5 110 99999 0 40.42 6.737|Y |D a
_77002 11 999 99999 1] 275.01  275.010Y D i
_DDDQDQ 1000 ROLL 510 97000 PAPER, LABELS FOR 4 0.02 Y A | E
:DDDQll 1 CASE 510 97000 LABELS, PRODUCT 87 173.26  173.260Y A 1 %
000914 10 500 510 97000 PAPER, WHITE COPY 36 173.26 17.326 A L
_000912 1 CASE 510 97000 PAPER, COMPUTER 0 173.26 173.260Y A
_305610 60 2 FK 310 12390 SANDWICH, 10 35.19 0.586 A
_305830 12(1# 210 99999 0 48.54 4.043Y D
" |ooog1s 1 CASE 510 97000 PAPER.OLD 0 0.03 0030 Y A
;000916 10 500 510 97000 4 173.26 17.326 Y A
_000917 1 CASE 510 97000 STATEMENTS, SEML 13 173.26  173.260 Y A
_305840 258 210 99949 1] 24.00 12.045Y D
_000919 1 CASE 510 97000 PAPER, INVOICE 1] 0.03 0.030Y A
_000920 1 CASE 510 97000 STATEMENTS, 3 173.26  173.260 Y A
_IUDDDD 1|5# 110 99999 1] 17.78 17.780Y D
_100094 41GAL 110 09501 DRS, BALSAMIC 0 62.55 15.638Y A
7100095 41GAL. 110 99999 0 43.04 12.659 D
| w
bdistny : Brand  PACKER cmp Div Loc Whs
1 History for: Price Bk PAPER SUPPLIES i b |
Last Purchased: Class HOM FOODS
! Weeks Since Last: vendor Selected 1

4. To locate a specific product, type the description in the Match Description field.

5. Alist of items containing the search text you entered displays.

Search by Category
Use this procedure during an item search to narrow a list of items.

1. This procedure begins on the Item Catalog Search window.
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o oa 0 b tr

Limit To |Show All - |Qty >0 Food Only Search ExtDescr | Default Order Qty |1 5
W Use spacebar to
9 Class ) Vendor sefect items,
O Price Book  © Brand | " Add |
Match Description: (Mo sorging done) Item Mumber e —————————
Match Text [[Start Over | d;' @ ¥cancel |
#|Item ¢ | Pack|5ize |Class |PBook |Descripﬁ0n | On.rH| Price Price;Pack|Res|5us| - ?
12902 6 6.5 110 99999 0 40.42 6.737|Y |D a
_77002 11 999 99999 1] 275.01  275.010Y D i
_DDDQDQ 1000 ROLL 510 97000 PAPER, LABELS FOR 4 0.02 Y A | E
:DDDQll 1 CASE 510 97000 LABELS, PRODUCT 87 173.26  173.260Y A 1 %
000914 10 500 510 97000 PAPER, WHITE COPY 36 173.26 17.326 A L
_000912 1 CASE 510 97000 PAPER, COMPUTER 0 173.26 173.260Y A
_305610 60 2 FK 310 12390 SANDWICH, 10 35.19 0.586 A
_305830 12(1# 210 99999 0 48.54 4.043Y D
" |ooog1s 1 CASE 510 97000 PAPER.OLD 0 0.03 0030 Y A
;000916 10 500 510 97000 4 173.26 17.326 Y A
_000917 1 CASE 510 97000 13 173.26  173.260 Y A
_305840 258 210 99949 1] 24.00 12.045Y D
_000919 1 CASE 510 97000 PAPER, INVOICE 1] 0.03 0.030Y A
_000920 1 CASE 510 97000 STATEMENTS, 3 173.26  173.260 Y A
_IDDDDD 1|5# 110 99999 1] 17.78 17.780Y D
_100094 41GAL 110 09501 DRS, BALSAMIC 0 62.55 15.638Y A
7100095 41GAL. 110 99999 0 43.04 12.659 D
| w
bdistny : Brand  PACKER cmp Div Loc Whs
1 History for: Price Bk PAPER SUPPLIES T 1 Itk
Last Purchased: Class HOM FOODS
: WWeeks Since Last: Vendor Selected 1

2. Select a search category for your search list below Search Categories:

e Select Class to view only items that belong to a specific search class.

e Select Price Book to view only items that belong to a specific price book heading.
e Select Vendor to view only items provided by a specific vendor.

e Select Brand to view only items from a specific product brand.

Select Limit To and select In History to view only items in ordering history.

Enter the description in the Match Text field.

A list of items containing the search text you entered displays.

S Uk W

If no items match the search text, click Start Over and type a different search string in
the Match Description field.

Add an Item to the Inventory List

Use this procedure to add an item or items from the Search for Item window to the
Inventory Manager window.

1. This procedure begins on the Item Catalog Search window.
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[;3 Item Catalog Search

Retali
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arch View Documents (0) Table Restrict
Limit To |Show All - |Qty >0 Food Only Search ExtDescr | Default Order Qty |1 5
Search Categories | Use spacebar to
@ Class © vendor select items.
© Price Book ) Brand | " add |
Match Description: (Mo sorging done) Item Mumber = —————————
Match Text [start O | | Qe[ e |
#|Item  / | Pack|5ize |Class PBook |Descripﬁ0n | On.rH| Price Price;Pack|Res|5us| || =
_12902 6 6.5% 110 99999 ] 40.42 6.737)Y D [ E
77002 11 999 99999 1] 275.01  275.010Y D n
7000909 1000 ROLL 510 97000 PAPER, LABELS FOR 4 0.02 Y A A E
000911 1 CASE 510 97000 LABELS, FRODUCT 87 173.26  173.260Y A 1 g—
000914 10 500 510 97000 PAPER, WHITE COPY 36 173.26 17.326 A 2
_000912 1 CASE 510 97000 PAPER, COMPUTER ] 173.26 173260 Y A 8|
305810 60 2 FK 310 12390 SANDWICH, 10 35.19 0.586 A
305830 12(1# 210 99999 0 48.54 4.043Y D
000915 1 CASE 510 97000 PAFPER OLD 0 0.03 0030 Y A
»|000916 10 500 510 97000 4 173.26 17.326 Y A
_000917 1 CASE 510 97000 STATEMENTS, SEMI 13 173.26 173260 Y A
305840 258 210 99949 1] 24.00 12.045Y D
000919 1 /CASE 510 97000 PAPER, INVOICE 1] 0.03 0.030Y A
_000920 1 CASE 510 97000 STATEMENTS, g 173.26 173260 Y A
100000 1|5# 110 99999 1] 17.78 17.780Y D
7100094 41GAL 110 09501 DRS, BALSAMIC ] 62.55 15.638Y A
100095 4 1 GAL. 110 99999 ] 43.04 12.659 D
| w
History, Brand PACKER Cmp Div Loc Whs
History for: Price Bk PAPER SUPPLIES
: e 1 1 |t
Last Purchased: Class HON FOODS ----
! Weeks Since Last: vendor Selected 1
2. Click an item and press SPACEBAR.
3. To add multiple items, repeat step 2.
—OR-—
To add consecutive items, click the first item, press SPACEBAR, and continue to
press SPACEBAR to move the selection area down one row.
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[s3 Item Catalog S
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arch View Documents (0) Table Restrict

Limit To |Show Al = | Qty >0 Food Only Search ExtDescr | Default Order Qty W
Search Categories | Use spacebar to
@ Class © Vendor select items.
© Price Book @ Brand A
Match Description: (Mo soréing done) e

Match Text |—| |M|| < |
i | Ttem | Pad<|5ize |Class PEook |Descriph'0n | Oan‘ Price| Price;"Pad<|Res|Sus| all =

12002 6 6.5% 110 99999 1] 40.42 6.737Y D mRE
| 77002 11 999 99999 o 27301 275.010Y D i
7800909 1000 ROLL 510 57000 PAPER, LABELSFOR 4 0.02 0000 Y A A g
_000911 1 CASE 310 97000 LABELS, PRODUCT a7 17326 173260Y A 3 a
78009‘!4 10 500 510 97000 PAPER, WHITE COPY 36 173.26 17.328 A 2
| ooo91z2 1 CASE 510 97000 PAPER, COMPUTER o 173.26  173.260Y A
7305610 al 2 FK 310 12580 SAMNDWICH, 10 35.19 0.387 A
| 305830 12 1# 210 99999 0 48.54 4.045Y D
| 000915 1 CASE 510 97000 PAPER, OLD a 0.03 0.030Y A
_000916 10 300 510 97000 PAPER, WHITE COFY 4 173.26 17.326Y A
_000917 1 CASE 510 97000 STATEMENTS, SEMI 13 173.26  173.260% A
| 305840 2 5% 210 99999 0 24.00 12.045Y D
_Gﬂﬂgfg 1 CASE 510 57000 PAPER, INVOICE ] 0.03 0030 Y A
;000920 1 CASE 510 97000 STATEMENTS, 8 173.26  173.260Y A
| 100000 153# 110 99999 a 17.78 17.780Y D
_100094 4 1GAL 110 09501 DRS, BALSAMIC 0 62.55 15.838Y A
_IDDDQS 4 1 GAL. 110 99999 a 43.04 12.639 D
|| Ta¥=tulsl 40 0 5 = at Wl falalalalat Tl F0 04 e T2 R | r =
History T Brand PACKER Cmp Div Loc Whs
* Last Purchasec: Go - NONEOODE
u Weeks Since Last: Vendor Selected 4

4. Click Add. The Inventory Manager window displays. The selected items are added
to the Inventory Manager item list.
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¥ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

“PowerSe||

=] Open Customer Search... [ 'l‘":g é Show Info Bar Inventory Input Cost of Goods Sold  Go To Recipes
117522 % BLACK CREEK BAPTIST CHURC
11111
Workspace = % 23 (% 3 @ Insertfrom AnyList.. [E Grouping = Documents (0) ~ Protect Dept |pescription -1
ou have not imported new items from your Purchase History in a while. Import from History
| rem [5ize [Pack [Brand ¢ [Desaription [E [pept Par Price [5re [can Order Broke[nv Qty [Inv Value | M
400875 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 E 0.00
401930 125 CT 4 COMPANION FLATE, 9" 3 COMF LAM FOAM #TK1-C  Supplies 24.64 ] 0.00 —
113380 25% BAG 1 DOMINO SUGAR, GRANULATED EFG #4870 Grocery 22.08 El 0.00
|| 448007 1000 CT 1 ECO PRODU' CUP, BIO 160Z COLD PAPER #EP-CC1  Supplies 132.41 B 0.00
404175 100 CT 10 FORTUNE FL KNIFE, BULK WHITE HW/ Supplies 31.69 ] 0.00
3600235 2F 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS Frozen 37.25| C El 0.00 5
| | 550003 wocT 1 HERITAGE B LINER, 43 GAL 40X46 CLR .90 MIL #H Supplies 16.78 =] 0.00 n
550004 100 CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 E 0.00
333621 10" 2 LOVE & QUI CAKE,CARROT SWEET TEMFTATIONS  Frozen 54.15| C E 0.00
790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veg/Juice 6.68 C El 0.00
111165 2000 CT 1 PACKER PC, SUGAR FPACKETS NIDFA #400311  Grocery 15.88 E 0.00 B
790731 5LB. 4 PACKER CELERY,DICED 4/5LB [T] Produce 40.22 C C] 0.00
471200 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 El 0.00
404180 1000 CT 1 PACKER SPOON, BULK WHITE HEAVY #3008FF  Supplies 29.72 = 0.00
000908 ROLL 1000 PACKER PAPER, LABELS FOR RACKS/SLOTS Supplies 0.0z C B 0.00
000914 500 10 PACKER PAPER, WHITE COPY 8X11-92 BRIGHT  Supplies 173.26 C ] 0.00
> 000919 CASE 1 PACKER PAPER, INVOICE CUSTOMER DOCUME  :Supplies : 0.03 C [F] 0.00
Ln: 33_ i
Item Conversions F | ) Add Conversion Break it Down.. Copy CASE Delete Global Contains Cases..
> =L ltem = ing an
I ‘ |Converslon Units / [Unit of Measure Location SublLocation |Qtv |Defau\t ‘Costf'Coannlt Inv Value  |LocLine £
bd 1.0 CASE Drv Storage 0.030 0.00 ]
Total for Dept Code Supplies 0.00
Total Inv Value  0.00

For complete details about using the Item Catalog Search to add items to an item list, see
the “Search Procedures” section of the Power Sell v5.1.0.0 Complete Order Entry User Guide.
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ltem Location Management

This section contains information about using Manage menu options to add, delete, and
edit item locations.

Each item in your inventory list must have a location and GL/Dept code. When you
associate an item with a location, you can associate conversions for the item in a specific
location. For example, a chicken product is stored in a cooler and processed for use in the

deli. The chicken product is inventoried by the case in the freezer and by the pound in
the deli.

Define Department and General Ledger (GL) Codes
Use this procedure to define departments to associate with items for a selected customer.

1. This procedure begins on the Inventory Manager window.

[i3 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... [ 'l‘":g é Show Info Bar Inventory Input Cost of Goods Sold  Go To Recipes

117522 % BLACK CREEK BAPTIST CHURC
11111
Workspace = % 23 (4 3¢ @& Insertfrom AnyList.. [E Grouping = Documents (0) ~ Protect Dept |pescription -1

ou have not imported new items from your Purchase History in a while. Import from History

| rem [5ize [Pack [Brand ¢ [Desaription [E [pept Par Price [5re [can Order Broke[nv Qty [Inv Value | M

400975 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01  Supplies 21.52 ] 0.00
|| ao1030  1scr 4 COMPANION FLATE, 9" 3 COMP LAM FOAM #TK1-C  Supplies 24.64 ] 0.00 ki
|| 113360 25#B8AG 1 DOMINO  SUGAR, GRANULATED EFG #4870 Grocery 22.08 ] 0.00
|| 4a0007  1000cCT 1 ECO PRODUI CUP, BIO 160Z COLD PAPER #EP-CCL  Supplies 13241 ] 0.00
| 404175 wmocT 10 FORTUNE FL KNIFE, BULK WHITE HW/ Supplies 31.60 ] 0.00
| sso0zs 2e 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS  Frozen 37.25 C ] 0.00 |
|| ssoonz 10T 1 HERITAGE B LINER, 45 GAL 40X46 CLR .90 MIL #H  Supplies 16.78 ] 0.00 i
| ssoond e 1 HERTTAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H  Supplies 18.33 ] 0.00
EEEE R 2 LOVE & QUI CAKE,CARROT SWEET TEMFTATIONS  Frozen 54.15 C sl 0.00
|| 7e0s03  scT. 1 PACKER  CELERY, 6CT. Fruit/\eq/Juice 6.68 C ] 0.00
| 111185 2000 cT 1 PACKER  PC, SUGAR PACKETS NIDFA #400311  Grocery 15.88 ] 0.00 LA
| 7o07m sie 4 FACKER  CELERY,DICED 4/5LB [ Froduce 40.22 C ] 0.00
| a7izoo w00 cT 1 PACKER  PLACEMAT, SCALLOPED WHITE #513  Supplies 28.15 ] 0.00
| a0s180 1000 cCT 1 PACKER  SPOOMN, BULK WHITE HEAVY #3008PF  Supplies 29.72 ] 0.00
| oo0sis ROLL 1000 PACKER  PAFER, LABELS FOR RACKS/SLOTS Supplies 0.02 ¢ ] 0.00
| ooood soo 10 PACKER  PAFER, WHITE COPY 8X11-92 BRIGHT  Supplies 173.26 C ] 0.00
| oooere  case 1PACKER  PAPER, INVOICE CUSTOMER DOCUME  ‘Supplies 0.03 C [l 0.00

Ln: 33| o
Ttem Conversions F { ) Add Conversion Break it Down.. Copy CASE Delete Global 5 % Yield.. Contains Cases..
& 4= It sion how the item is broken down both for inventonying 2
I ‘ |Converslon Units /  |Unit of Measure Location SublLocation |Qly |Defau\t ‘Costf'Coannlt Inv Value  |LocLine =

B 1.0 CASE Drv Storage 0.030 0.00 ]

Total for Dept Code Supplies 0.00
Total Inv Value  0.00

PSP
2. Click Manage and click Manage Dept/GL Codes.
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[i¥ Inventory Managers [User-Initial Workspace]

Inventory QUEREWN Edit Insert Search View Table Conversion

5= Open g Compare To...
11752] setup
111
Launch Initial Setup Wizard...
Workspace Man fsub Locations. . n
ou Manage Dept/GL Codes., bl
Manage Class PriceBook Auto-Assignments. . -
# | Item H
4000 Manage Global Conversions. .. H
40109 Manage SizeText Parsing (Advanced)... H
1133| Maintenance a
4490
Clear Quantities
4041
5| 3800 Find Errors (blank prices, Dept codes, etc)...  Cirl+Alt+E
5500 Highlight Orphans I
5500 Rename All Dept Code "Frozen” to.. L
3336 Update Item({s) using Global Conversions r
7905 Update Conversion to match Globa
11 Use with Caution (rarely used) [ .
7907
4712 Pricing
4041 Recalc All Prices using History
ooog9 Recalc Blank Prices using Current Price d
ooond [=uTul 10 s LoD DanorD a0 T Lo our

3. The Dept/GL Code Maintenance box displays.
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[ Dept/GL Code Maintenance

File

These values are used for the drop-down in Inventory Manager.

Auto Create Purchase entry: Dept Code will automatically be added when entering a new

invoice into Purchases screen (can still be removed and others can be added). Greyed

"Exclude From COGS" checks mean that neither Yes nor Mo has been selected.

'rou will want to "Exclude From COGS" items which will appear on your inveices but which

lyou are not tracking sales for the items. It allows you to balance your invoices, but not have

the totals shows on COGS reports. Commaon Example: "anitorial Supplies”

Dept/GL Code Target FC % | Auto Create Purch Entry | Exclude From COGS [i

Beef (=]

Beverage (=]

Chemicals (=] 1

Dairy (=] |

Disposable (=]

Dry Goods (=]

Frozen (=] B

Fruit/Veq/Juice ) Add =]

Grocery / (=]

Janiterial '// E v
4 " @ - x | Class/FB Mums §||Refresh from I || Close |

4. Click Add. A blank record displays at the top of the department/GL code list.

[ Dept/GL Code Maintenance

File
These values are used for the drop-down in Inventory Manager.
Aute Create Purchase entry: Dept Code will automatically be added when entering a new
invoice inta Purchases screen (can still be removed and others can be added). Greyed
"Exclude From COGS" checks mean that neither Yes nor Mo has been selected.
[You will want to "Exclude From COGS" items which will appear on your inveices but which

you are not tracking sales for the items. It allows you to balance your invoices, but not have
the totals show on COGS reports. Common Example: "Janitorial Supplies”

Beef

Beverage

Chemicals

Dairy

Disposable B

Dry Goods

Frozen

Fruit/Veg/Juice

Grocery

i eni ] =l =l -
] #H + - b4 |CIass,-“EB Hums ||Eefresh from IM || Close |

5. Type the new department name in the Dept/GL Code field and click Post Edit.
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[i3 Dept/GL Code Maintenance

File

These values are used for the drop-down in Inventory Manager.

IAuto Create Purchase entry: Dept Code will automatically be added when entering @ new

invoice into Purchases screen (can still be removed and others can be added). Greyed

"Exclude From COGS" checks mean that neither Yes nor No has been selected.

ou will want to "Exclude From COGS" items which will appear on your inveices but which

you are not tracking sales for the items. It allows you to balance your invoices, but not have

the totals show on COGS reports. Common Example: "lanitorial Supplies”

DEEH'GL Code |Target FC % |Aut0 Create Purch Entry |Exclude From COGS | i
4= B

Beef =]

Beverage =] E

Chemicals Bl

Dairy =]

Disposable =]

Dry Goods E]

Frozen =]

Fruit/Veq/Juice =]

Grocery E]

Vmam it miom ] =i =l -

H M + = x |Class { BB Nums ||Eefresh from IM || Close

6. The new department is added to the list.
7. Repeat steps 4 and 5 to add more departments.

8. Click Close to exit the Dept/GL Code Maintenance box and return to the Inventory
Manager window.

9. You can now assign items and conversion settings to the new department(s).

Assign Groups of ltems to a New Location

Use this procedure to move all items within a specific department to a new location in
Inventory Manager.

Warning!

This procedure overwrites your current inventory location and sublocation settings for
the selected department. You cannot undo this procedure.

1. This procedure begins on the Inventory Manager window.

2. Click Manage and click Use with Caution.
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[s3 Inventory Managers [User-Initial Workspace]

Inventory BUERENCE Edit Insert Search View Table Conversion 4@

5= Open g Compare To... Cost of Goods Sold Go To Recipes
11752] Setup
111
Launch Initial Setup Wizard...
Workspace Manage Locations/Sub Locations. . ments (0) ~ Protect Dept
L ou Manage Dept/GL Codes. .. rt from History
Manage Class /PriceBook Auto-Assignments. .. -
| Ttem | E |Dept Par Price
4009 Manage Global Conversions. .. HITE ¥TH1-01 Supplies 21.9
4019 Manage SizeText Parsing (Advanced)... FOAM #TK1-( Supplies 24.4
1133 Maintenance FG #4870 Grocery 22.4
4490 PER #EP-CC1 Supplies 132.4
— Clear Quantities :
4041 Supplies 31.4
Sl 3800 Find Errors (blank prices, Dept codes, etc)...  Cirl+Alt+E \E CARROTS — 37,3
5500 Highlight Orphans lR.90MIL #H  Supplies 16.7
5500 Rename All Dept Code "Frozen™ to.. |R .00 MIL #H Supplies 18.3
| 3336 Update Item(s) using Global Conversions TEMFTATIONE Frozen 54.1
| | 7905 Update Conversion to match Fruit/Vea/luice 6.9
|| i Use with Caution (rarely used) 3 . - to Location..
7907 = ) .
— Pt Pricing < Move Cases of Dept Code “Frozen” to new Location..
B 4041 Recalc All Prices using History Delete Items ™
|| 0009 Recalc Blank Prices using Current Price Delete All Dept Code Frozen”
00o91d 500 10 PACKER FAPER, WHITE COPY 8§ Delete conversions from Location/Sublocation
Note:

The Move Cases of Dept Code X to new Location option moves only case
conversions. Use this option to distribute items in groups to the correct locations to
match your business organization.

3. A warning message displays to confirm the conversion.

This will mowve ALL CASE item conversions for ALL items with the Dept Code of "Frozen" to a new Location {and optionally,
! Sublocation).

This will awerwrite the current Location/SubLocation settings.

Would yaou like to continue to the next step and choose the Location?

4. Click Yes to continue. The Location & SubLocation Selection box displays. Select a
location under Select Location and SubLocation.
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Location & Sublocation Selection

Select Location and SubLocation

Hazardous [7] Do net specify SubLocation
test

Freezer cleaning supplies

Coaler bug spray

Dry Storage
(Unassigned)

Manage Locations | o' OK | | x Cancel |

5. Select a sub-location from the right pane if applicable.
—OR—
Select the Do not specify SubLocation check box.

6. Click OK to move items in the selected Dept/GL code to the new location.

Move Individual Items to Locations
Use this procedure to organize items in your inventory list.

1. This procedure begins on the Inventory Manager window.
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[i8 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

%] Open Customer Search... [ —§ "\‘ (g Show Info §ar Inventory Input Gg)To Recipes
~——— —

Workspace * % 53 [ X @ Insert from Any List.. [ Grouping ~ Documents (0) ~ Protect Dept ‘Descliutwun - || ‘
4 | Ttem ‘Size |Pad( |Brand Description | E |DEpt |Price |5rc |Can Crder BrukellPar |Inv Qty |Inv Value ‘ =
»| 29930118 OZ 12 DIAMOND Cf DRINK MIX, LEMONADE 507 |everage - 21.98 i 0.00 | ‘
B 31400% EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 Il 0.00 o
| 314018 ACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 ] 0.00

328400 3 DOZEN 1 WINDSOR. SPOON, TEASPOON WINDSOR STAIN chemical 3.09 B 0.00
B 328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAINLESS WIN chemical 5.32 El 0.00
| 32842t 3 DOZEN 1 WINDSOR  KMIFE, DINNER WINDSOR STAINLESS chemical 11.41 ] 0.00
B 5077115 LB 4 MARATHOMN CHEESE, MONTEREY JACK SHREDDED cooler 12.10 Ic] 0.00
|| sossozsie 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.80 ] 0.00
|| sossoca e 10 RASKAS CHEESE, CREAM coaler 6.67 ] 0.00
B 518362 2.5 LB 4 MARATHOMN CHEESE, PEPPER JACK SLICED, cooler 28.55 El 0.00
|| sisoicsie 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.85 ] 0.00
|| siso3=sLe 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED coaler 2.88 [] 0.00
|| sw3cse 4 MARATHOM CHEESE, CHEDDAR SHRED SUFERFINE [0 cooler 43.52 ] 0.00
|| siesscsie 4 MARATHOM CHEESE, MOZZARELLA FEATHER SHR [C] cooler 48.10 Il 0.00
B 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 El 0.00
| ssze3zse 4 DOLE COLESLAW, MIX COLOR SEPARATE C [¥] cooler 5.94 ] 0.00
| | 98230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER coaler 20.85 1 0.00

Ln: 185 -
ltem Conversians 1A Add Conversion Break it Down.. Copy CASE Delete Global & on % Yield.. Contains Cases..

= A It oth far sing n

| |Conversion Units / |Unit of Measure |Location ‘SubLocanon Qty ‘Defau\t |CDstf'Coannit Inv Value |Locline #

2| 1.0 CASE iuice and viater 21.980 0.00 1]
12.0 18 0Z (Unassianed] =] 1.832 0.00 ]
:. 216.0 0Z fUnassianed’ =] 0.102 0.00 1]
atal for Dept Code beverage 0.00
Total [nv Value 0,00

2. Click Inventory Input.
—OR—

Click View and click Inventory Input Screen.
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I8 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search UGl Table Conversion &

%] Open Customer Search... [= = e User Options...

=

Screens

Inventory Input...

Workspace * X =3 (5 ¥ @A Inser Redpe Manager. ..
| Item |5ize |Padﬂ |Brand Standard Conversion Calculator... ]
299801 18 OZ 12 DIAMOND .
Queries
31400 EACH 12 ZEFHYR _ ) )
314015 EACH 17 ZEPHYR What Recipes use this Item? Shift+Ctrl+R.
328400 3 DOZEN WINDSO What customers have selected Item in their inventory?

WINDSO What customers are using Location...?

1

328410 3 DOZEN 1
32842: 3 DOZEN 1 WINDSO| customer

4

4

5077115 LB MARATH
Details... Ctrl+Alt+F3

50880z 5 LB CHEESE
50980( 3 LB 10 RASKAS | ||| Shew Name Bar
51836 2.5 LB 4 MARATH| | Show Info Bar L
#| 5189105 LB 4 SCHREIB c,ﬁ_'; Show Motes Cirl+F8
51893 5 LB 4 SCHREIB *l"i; Map Address
5193105 LB 4 MARATH
Item
51955 5 LB 4 MARATH
130820 5 GAL 1 COMSOL General details on current Item <Ctrl+1> Alt+1
8832230 5 LB 4 DOLE Pricing details on current Item <Ctrl+Alt+I= Alt+3
888230 20 LB 1 PACKER Documents (J) 4
LnloS Item History Displays ]
[tem Conversions | '.-_ A Show Item History Data Ctrl+H ;
P ]
History Graph... Shift+Ctrl+H a
|C0nversi0n Units ¢ |Unit0f|’~’|easur I
L0LB History Cross-Reference... Ctrl+alt+H ]‘

3. The Inventory Input box displays items in the selected location.
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[s3 Inventory Input

File Manage View AutoResequence Search

Location |front shelf -

[C] Sub Location ¥ [#] Protect Line # | Move | | Sﬁap | ‘ ReSort || Go To Inventery Manager
Item |Padi|Size |Brand |Descripton ‘E |Sub{nc|CosMpt ‘Line:l QtleOM |Inv Value |
518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler 0 LE =0.00

:SDSSDZ 4 5B CHEESE MER CHEESE, PARMESAM GRATED £16.86 cooler 0 CASE 20.00

| |509800 103 LB RASKAS CHEESE, CREAM $6.67 cooler ] CASE 50.00
518362 4 2.5 LB MARATHON CHEESE, PEPPER JACK SLICED, £28.55 cooler ] CASE 50.00

;518910 4 518 SCHREIBER CHEESE, AMERICAM 160 CT YELLOWY = $1.85 cooler 0 LB £0.00

_519310 4 518 MARATHOM CHEESE, CHEDDAR SHRED SUPERFINE =] £45.52 cooler 0 CASE =0.00

_507?11 4 5LB MARATHOM CHEESE, MONTEREY JACK SHREDDED £12.10 cooler 0 CASE 0.00

_519550 45018 MARATHON CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] £49.10 cooler 0 CASE 20.00

7130820 15 GAL COMSOQURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler ] CASE 50.00

_400900 4 1 GAL HILAND ICE CREAM, MI{ VANILLA SOFT SERVE 1-1214 [ £26.02 cooler ] CASE £0.00

:519300 4 518 MARATHOM CHEESE, CHEDDAR REGULAR SHRED ] £57.29 cooler 0 CASE £0.00

1} $0.00

4. Select an item in the inventory item list and click Move. The Location & SubLocation
Selection box displays.

Location & Sublocation Selection x

Select Location and SublLocation

front shelf [[] Do not specify SubLocation
meat locker
seafood shelf
main

can goods
juice and water
equipment
middle shelf
(Unassigned)

Manage Locations ‘ o OK | | x Cancel |

Select a location under Select Location and SubLocation.

AR

Select a sub-location from the right pane if applicable.
—OR—

Select the Do not specify SubLocation check box.
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Click OK to move the selected item to the new location.

Retali

“PowerSe||

The Inventory Input box displays. Repeat steps 4-7 to move additional items from the
selected location to new locations.

—OR—

Select a different location from the Location drop-down list.

[ Inventory Input

File Manage Yiew AutoResequ

| [519300

130820

4
4
4

519550 45
1

400900 4

4

Location [Jront shelf -
[[]Sub Location |Location Name -
Ttem |park!c‘i front shelf
507711 4 5 |meat locker
7508802 4 5 |seafood shelf 1
| |sossoq 10 3 (main 1
518362 7.ican goods
' |s18035 5 |juice and water
510310 4 5 |equipment
| middle shelf o

3 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/263
1 GAL HILAND
5LB  MARATHON

Inventory Manager User Guide — 08/26/2011

[#] Protect Line #s | Move | | Swap | | ReSort ‘ | Go To Inventory Manager
don |E |Sub{oc|Costhonv Unit‘Dept |Line=| Qty|UOM |Inv Value |
E, MONTEREY JACK SHREDDED $12.10 cooler i] CASE $0.00
E, FARMESAN GRATED $16.86 cooler 1] CASE £0.00
E. CREAM £6.67 cooler 1] CASE $0.00
E. PEFPER JACK SLICED, $28.55 cooler 0 CASE £0.00
E, SWISS 160 CT PROCESSED £2.88 cooler 1] LE £0.00
~ |E, CHEDDAR SHRED SUFERFINE [ $45.52 cooler i] CASE £0.00
E, MOZZARELLA FEATHER SHRED LMPS [ $49.10 cooler i] CASE $0.00
$29.89 cooler 0 CASE $0.00
ICE CREAM, MI< VANILLA SOFT SERVE 1-1214 [0] $26.02 cooler 1] CASE $0.00
CHEESE, CHEDDAR REGULAR SHRED ] $57.29 cooler 0 CASE £0.00
a $0.00
100
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Chapter 5
Inventory Manager Pricing Options

This chapter contains information about calculating and updating item pricing
for accurate inventory valuation.
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Calculate Pricing

This section contains information about updating item pricing for accurate inventory
values. Depending on your company’s policies, typically recalculate item pricing each
month.

When you import items, pricing is assigned from the history file. If the history file does
not have a price for an item, the item’s Price field in the inventory item list is blank.

Item pricing originates from a source indicated in the Src column on the main Inventory
Manager window:

Item Pricing Source | Value | Description

Last purchase price Blank | Latest purchase price originating from history. Last
purchase price is the default for item pricing.

Current price C Price is the distributor’s current price.

Manual price entry M Price used for non-database items.

Recipe price R Price entered and defined in the Recipe Manager
application.

Recalculate Pricing from History

Use this procedure to update item pricing from your history file. If the message panel
contains a prompt for you to re-price inventory items from history, use this procedure to
complete the process and clear the message.

1. This procedure begins on the Inventory Manager window.

I;3 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

e

%=| Open Customer Search... [ = T @, Show Info Bar Inventory Input Cost of Goods Sold Go To Recpes

Workspace ~ 4 =3 [ » @k Insert from Any List.. [{Z Grouping~ Documents (3) ~ Protect Dept

ou have not imported new items from your Purchase History in a while. Impg T
ou have not updated your prices to match the last price you paid in a whil€. Reprice frem History

—————

2. Click Manage and click Recalc all prices using history.
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[ Inventory Managers [User-Initial Workspace]

Inventury QUENEs Bt Insert Search View Table Conversion

5| Open Ompare To...
11752] setup
111
Launch Initial Setup Wizard. ..
Workspace Manage Locations/Sub Locations... 0
ou Manage Dept/GL Codes. .. o}
Manage Class/PriceBook Auto-Assignments, .. ~
4 | Ttem H
4000 Manage Global Conversions... 4
4019 Manage SizeText Parsing (Advanced). .. =
1133 Maintenance a
4480
Clear Quantities
4041
5| 3600 Find Errors (blank prices, Dept codes, etc)...  Chrl+Alt+E 1
5500 Highlight Orphans I
5500 Rename All Dept Code "Frozen™ to.. L
3330 Update Item(s) using Global Conversions r
7905
1111 N 0
7907
4712 Pricing
4041 <
aoog T PTices using Current Price C
oooodd I=TuTul Il =T LD e AT [ (Y~}

3. The Updating Prices to Last Price Paid box displays pricing update progress.
Updating Prices to Last Price Paid..

Flease wait...
Updating Prices to Last Price Paid..

[—
Cancel |

4. Updated pricing displays in the Price column.

Automatically Update Empty Pricing
Use this procedure to update empty item pricing with current pricing.

1. This procedure begins on the Inventory Manager window.
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L‘! Inventory Managers [User-Initial Workspace]

Retali
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Inventory Manage Edit Insert Search View Table Conversion @

&= Open Customer Search... [& 'D":ﬁ é Show Info Bar  Inventory Input Cost of Goods Sold Go To Recipes
%I . % BLACK CREEK BEAPTIST CHURC
Workspace = % 53 (3 X @& Insertfrom Any List.. [ Grouping ~ Documents () ~ Protect Dept |DESCFiDti0ﬂ - | | ‘
ou have not imported new items from your Purchase History in a while. Impert frem History
ou have not updated your prices to match the last price you paid in a while. Reprice from History
[ rtem [size [Pack [orand ¢ [Description E [Dept [Par [Price [src [can Order Brokeinv Qty [inv value | =
¥ 111174 1 GRAM 2000 ACH FOOD ¢ PC, EQUAL SWEETNER #27553 Grocery| @ 34.55 = 0.00
| so0862 200 CT. 1 COMPANION CONTAINER, HINGED MED 88 FOAM Supplies 18.42 =] 0.00
| 200075 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 ] 0.00
| s01030 125 CT 4 COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1-{  Supplies 24.64 ] 0.00 |
| 1133650 25#% BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 8 0.00 |
| s40007 1000 CT 1 ECO PRODU! CUF, BIO 1607 COLD PAPER #EP-CC1  Supplies 132.41 ] 0.00
| ana17s 100 CT 10 FORTUNE FL KNIFE, BULK WHITE HW Supplies 31.69 ] 0.00
| ss0003 100 CT 1 HERITAGE B LINER, 45 GAL 40X46 CLR .90 MIL #H Supplies 16.78 B 0.00
| ssoone loo0CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 ] 0.00
| 111185 2000 CT 1 PACKER PC, SUGAR PACKETS MIDFA #400311  Grocery 15.88 ] 0.00
| a71200 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 B 0.00
: 404180 1000 CT 1 PACKER SPOOMN, BULK WHITE HEAVY #3008PF  Supplies 29.72 ] 0.00
naania = n AR AR AV IAAL RIARS ARTIE 140 ITARER SR AR AV & e b P LYW = Ann
Ln: 19 | il
Item Conversions - | Add Conversion BreakitDown., Copy CASE Delete Global Syr % Yield.. Contains Cases..
- ) Jterm Cor both for e
‘ |Conversmn Units / ‘Unit of Measure |L0caﬁan ‘SubLocauon ‘Qty |Defau|t CostfConvUnit |1nv Value |Loc Ling #
7| 1.0 CASE Coaler 34.550 0.00 ]
N 2000.0 1 GRAM Unassianed) Jal 0.017 0.00 ]
Total for Dept Cade Grocery 0.00
Total Inv Value (.00

2. Click Manage and click Recalc blank prices using current prices.

[ Inventory Managers [User-Initial Workspace]

Tnventory BNERERY Edit Insert Search View Table Conversion @

&= open g Compare To...
11752] Setup
111
Launch Initial Setup Wizard. ..
Workspace Manage Locations/Sub Locations... n
ou Manage Dept/GL Codes, ..
Manage Class/PriceBook Auto-Assignments. .. ~
= | Ttem .
4009 Manage Global Conversions. .. 4
4019 Manage SizeText Parsing {Advanced)... =
1133| Maintenance A
4480
Clear Quantities
4041
2| 2600 Find Errors (blank prices, Dept codes, etc)...  Cirl+alt+E 1
5500 Highlight Orphans I
5500 Rename All Dept Code "Frozen™ to.. L
3336 Update Item(s) using Global Conversions r
79035
1 Use with Caution (rarely used) 3 .
7907
4712 Pricing
4041 Recalc All
ooo9 < Recalc Blank Prices using Current Price o
ooonid E— o e o = R YN =Tl wE N W i ol fwval)
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3. Blank item pricing is updated with current pricing.

Note:
Item pricing displayed in the Price column is the case price.

Manually Update Empty Pricing

You must manually update non-database item pricing. You can manually override item
pricing from your distributor if necessary. Use this procedure to price items manually.

1. This procedure begins in the Inventory Manager window.

[ Inventory Managers [User-

Workspace]

Inventory Manage Edit Ir rch View Table Conversion @

&= Open Customer Search... (& = Ft"g é Show Info Bar  Inventory Input Cost of Goods Sold Go To Recipes

;115321 L % BLACK CREEK BAPTIST CHURC
Wiorkspace = # 53 (& X @ Insert from Any List.. [{E Grouping = Documents (0) ~ Protect Dept |DescrlDtlon - | | ‘
ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History

| 1tem |size [Pack [Brand ¢ |Desaiption E |Dept Par |Price [sre |can order Srokelinv Qty [Inv value | =
¥ 111174 1 GRAM 2000 ACH FOOD ¢ PC, EQUAL SWEETNER #27553 Grocery| o 34.55 s 0.00
| 200962 200 CT. 1 COMPANION CONTAINER, HINGED MED 8X8 FOAM Supplies 18.42 B 0.00
| 200075 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 a 0.00
| s01030 125 CT 4 COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 ] 0.00 |
| 113360 25# BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 B 0.00 |7
| s40007 1000 CT 1 ECO PRODU! CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132,41 a 0.00
| a04175 loo0CT 10 FORTUNE PL KNIFE, BULK WHITE HW Supplies 31.69 ] 0.00
BREEE 100 CT 1 HERITAGE B LINER, 45 GAL 40X46 CLR .90 MIL #H Supplies 16.78 ] 0.00
| sso004 100 CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 Bl 0.00
| 111165 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311 Grocery 15.88 B 0.00
| a71zo0 1000 CT 1 PACKER PLACEMAT, SCALLOPED WHITE #5L3 Supplies 28.15 ] 0.00
: 404180 1000 CT 1 PACKER SPOOM, BULK WHITE HEAVY #3008FF Supplies 20.72 B 0.00

annnan B AR AR A CAL RSATE AT 140 TORCR S0 D AR AW = et A bnn (uinn an Az = nnn

Ln: 19 | il
Item Conversions Add Conversion Break it Down.. Copy CASE Delete Global Syne % Yield.. Contains Cases..
et Item tem i

‘ |Conversmn Units # |Unit of Measure |Locahon ‘SuhLocauon
17| 1.0 CASE Cooler 34.550 0.00 0
| | 2000.0 1 GRAM fUnassianed) 0 0.017 0.00 ]
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Total for Dept Code Grocery 0.00
Total Inv Value 0,00

2. Select an item.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

8] Open Customer Search... [ = 'F'\‘ (g Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

%1 . % BLACK CREEK BAPTIST CHURC
Viorkspace ~ 4 S [ 3¢ @& Insert from Any List.. [{Z Grouping > Documents (0) ~ Protect Dept |Descri|3ticlﬂ - | | |

ou have not imported new items from your Purchase History in a while. Import from History

i |1tem |5ize [Pack [grand  # |Descripton | E [Dept [par |Price |src [can order Broke|inv gty [ty valu ~
400975 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 E 0.C
: 401830 125 CT 4 COMPAMION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 ] U.[_
| 113360 25% BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 [ 0.0
449007 1000 CT 1 ECO FRODU CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132.41 ] 0. 1
B 404175 100 CT 10 FORTUNE PL KNIFE, BULK WHITE HW Supplies 69 E 0.0
; 360025 2% 12 HANOVER F VEGETABLE, BABY WHOLE CARROTS Frozen (& 0.0
: 550003 100 CT 1 HERITAGE B LIMER, 45 GAL 4046 CLR .90 MIL #H Supplies ] 0.€
| 550004 100 CT 1 HERITAGE B LIMER, 56 GAL 43X47 CLR .20 MIL #H Supplies 18.33 [ 0.
333621 10" 2 LOVE & QUI CAKE,CARROT SWEET TEMPTATIONE Frozen 54.15| C E 0.c
B 790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veg/Juice 6.68 C =} 0.C
: 111165 2000 CT 1 PACKER PC, SUGAR PACKETS WIDFA #400311 Grocery 15.88 E 0.0
| Ln: 33 | b4
4 [ il
Ttem Conversions \ L /] Add Conversion BreakitDown.. Copy CASE Delete Global n % Yield.. Contains Cases..
- L e Jtem b
| |conversion units ¢ [unit of Measure |Location |subLocation loty |Default  [costiconvunit |inv value  [LocLine =
| 1.0 CASE Freezer 37.250 0.00 i
1z02# (Unassianed) 0 3.104 0.00 0
:. 24.0 LB {Unassianed) B 1.552 0.00 0

Total for Dept Code Frozen 0.00
Total Inv value  0.00

3. Type the item price in the Price field.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

-] Open Customer Search... [Z = 'l‘"\‘ (ﬁ Shaw Info Bar  Inventory Input Cost of Goods Sold  Go To Recipes

%1 L % BLACK CREEK BAPTIST CHURC
Workspace ~ % 23 (% X @ Insertfrom AnyList.. [£2 Grouping~ Documents (0) ~ ProtectDept |DescriDtiDn - | ‘ ‘

ou have not imported new items from your Purchase History in a while. Import from History

= | Ttem ‘S\ze ‘Pad( ‘Brand i |Descr|phon | E ‘Dept ‘Par |Pr|ce |Src |Can Order Brnkelllnv Qty |Inv Valu -
| | 400975 125 CT 8 COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 B 0.
401930 125CT 4 COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1-( Supplies 24.64 B 0.0
: 113380 25% BAG 1 DOMING SUGAR, GRANULATED EFG #4870 Grocery 22.08 B 0.0_
449007 1000 CT 1 ECO PRODU CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132.41 B 0.0
| 40417 100 CT 10 FORTUNE PL KNIFE, BULK WHITE HW/ Supplies el B 0.0
; 360023 2% 12 HANOVER Ft VEGETABLE, BABY WHOLE CARROTS Frozen 3805 L C & 0.t
| sso003 100 CT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies B D.¢
B 350004 100 CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 B 0.
| 333621 10" 2 LOVE & QUI CAKE,CARROT SWEET TEMPTATIONS Frozen 5415 C B D.¢
B 790503 6 CT. 1 PACKER CELERY, 6CT. Fruit/Veq/Juice 6.68 C B 0.
: 111165 2000 CT 1 PACKER PC, SUGAR PACKETS WIDFA #400311 Grocery 15.88 B D.¢
Ln: 33 | @
1] ] liiiom
Ttem Conversions I | [ )i Add Conversion Break it Down.. Copy CASE Delete Global Sy n % Yield.. Contains Cases..
= A = how the down both for ing
| ‘Cunvarslon Units # [Unit of Measure ‘Locahon |SubLDcat|Dn ‘Qty |DEfauIt |Costhoann\t Inv Value  |Locline
| 1.0 CASE Freezer 37.250 0.00 0
1202# fUnassianed) ] 3.104 0.00 0
:. 24.0 LB (Unassianed) lal] 1.552 0.00 1]

Total for Dent Code Frozen 0.00
Total Inv value 0,00
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4. DPress ENTER.

5. The price you entered displays in the Price field. Item source displayed in the Src

column is M for manual price entry.

[ Inventory Managers [User-Initial Workspace]

Retali
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Inventory Manage Edit Insert Search View Table Conversion @

%=| Open Customer Search... = (= 'F'; (ﬁ Shaw Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117522 $ BLACK CREEK BAPTIST CHURC
11111
Workspace - 4 53 (3 ¥ @# Insert from AngList.. [£S Grouping = Documents (0) ~ Protect Dept ‘Description - ‘ | ‘
ou have not imported new items from your Purchaze History in a while. Import from Histery
| Item |Size |Pad< |Brand (A |Description ‘ E |Dept |Par ‘Price |Src |Can Order BmkellInv Qty |Inv Valu &
400875 125 CT & COMPANION BOWL, 12 OZ. FOAM WHITE YTH1-01 Supplies 21.52 E 0.0
401930 125 CT 4 COMPANION PLATE, 9" 3 COMP LAM FOAM #TK1- Supplies 24.64 =] 0.0
113360 25% BAG 1 DOMING SUGAR, GRAMULATED EFG #4870 Grocery 22.08 E 0.0_
449007 1000 CT 1 ECO PRODU! CUP, BIO 160Z COLD PAPER #EP-CC1 Supplies 132.41 =] 0.0
PERTYE A e AT e L 4 = 0.0
3A0025 2.z 12 HANOVER E(VEGETARIE _BABY WHOIE CARROTS Erozen 3805 M ] ] 0.0
550003 100 CT 1 HERITAGE B LINER, 45 GAL 4046 CLR .90 MIL #H Supplies 16.78 E 0.0
550004 100 CT 1 HERITAGE B LINER, 56 GAL 43X47 CLR .90 MIL #H Supplies 18.33 E 0.0
333621 10" 2 LOVE & QUI CAKE,CARROT SWEET TEMPTATIONE Frozen 54.15| C [ 0.0
790503 6 CT. 1 PACKER CELERY, &6CT. Fruit/Veq/Juice 6.68 C E 0.0
111165 2000 CT 1 PACKER PC, SUGAR PACKETS NIDFA #400311 Grocery 15.88 [ 0.0
Ln: 33 | i
4] i
Ttem Conversions | "'._ 1A Add Conversion Break it Dow 1 9% Yield.. Contains Cases..
= B0 ltem G - t=m rinye =
| |Conversion Units / |Unit of Measure ‘Location |SubLDcation |Qt\f |Defau|t ‘Cost;Coanmt Inv Value  |LocLine £
#| 1.0 CASE Freezer 37.250 0.00 1]
1202 # {Unassianed) | 3.104 0.00 0
:. 24.0 LB {Unassianed) = 1.552 0.00 0
Total for Dept Code Frozen 0.00
Total Inv Value (.00

6. Repeat steps 2-4 to manually enter additional item prices.

7. Click Close to exit.

Note:

To ensure Inventory Manager evaluates non-database items correctly, enter case prices
even if you typically price items by the each or another unit of measure.
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Chapter 6
Set Up and Manage Conversions

As products are distributed throughout your company, units of measure change.
Conversions allow you to count inventory items in different units of measure.
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Work with Conversions

The Inventory Manager application allows you to define units of measure for products in
each of your company’s locations.

Products are delivered to your company in cases or in eaches. When you place food
products delivered by case or by each in storage, they typically remain in the same units
of measure. However, as products are distributed throughout your company, units of
measure change. Cases are broken down to eaches when taken to the prep room or
serving area.

Conversions are used as food items are taken from inventory and applied to recipes to
create new food items. Case inventory of ingredients decreases and units of final product
increase. For example, soup is prepared from ingredients such as stock, meat, vegetables,
and spices from your company’s inventory. Conversions define how ingredients such as
stock start out in inventory as a specifically sized can and are then measured by the fluid
ounce for use in your kitchen.

Conversions allow you to count inventory items using actual units of measure in your
company’s storage areas. For example, items are measured by the case in the dry storage
room; measured by eaches, cups, or bowls on the cook’s line, or measured as servings in
the deli. Use conversions to calculate from these counts how many cases of an item you
have on hand even though the item is no longer physically stored in cases. Inventory
value is then calculated from the case quantity per item.

Inventory Manager uses item pack to provide one conversion in addition to case. For
example, an item packed as four 4-lb. containers per case has two additional units:

e A 4-Ib. pack with conversion unit =4.0

e A package with conversion unit=16.0
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View Conversion Information

Color displayed in the first column of the bottom section of the Inventory Manager
window indicates a standard unit of measure. Specific colors identify unit of measure

type:

¢ Blue indicates liquid

e Green indicates count

¢ Gray indicates weight
Use this procedure to view conversions associated with an item.
1. This procedure begins on the Inventory Manager window.

2. Select a customer.

3. Select an item to view the item’s conversions below the item list. Standard
conversions display in bold text in the Unit of Measure field.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit rt arch 3
8- Open Customer Search... (= 4 \‘3‘ @ Show Info Bar Inwentory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111 -
Workspace ~ |74 3 @ Insert from Any List.. [£= Grouping ~ Documents {0) * Protect Dept Description -
+[1tem [size [Pack [rand  / [Description [ &\ [pent Par Price [ [can Order Brokeliny Gty [nv value |
790013 LB 4 TOMATOES,DICED 4/5 LE. Praduce 53.05 C [&] 0.00
700014 LA, 25 TOMATO,GREEN 25L8. TPrndu(E 19.82 © O 0.00
700015 LA, 13 GRAPE,BLACK SEEDLESS Fraduce 3045 C O 0.00
412007 12T 13M CLEANER, GRILL BRICK GB12 Supplies 29.76 O 0.00 E
| 30007 10353 1 BACKERHAU BREAD, PANINI MLTGRISNFLWR SL.  Frozen 50.44 C [} 0.00
|| 720168 3GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frazen 15.81 [} 0.00
|| 720069 3GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208  Frazen 16.74 [} 0.00
- L & DREYERS/EL ICE CREAM MIX, VAN 10% #8405 Frazen 33.66 ] 0.00
Color ches ff?’ item 4 FIRST FOOC EXTRACT, VANILLA MITATION MRS.C ] Grocery 22.07 C 0 0.00
conversions display. 6 FIRST FOOC MIX, VAN. SOFT SERV /D -FFOODS  Grocary 47.51 B 0.00
6 FIRST FOOC MIX, CHOC. SOFT SERV /D -FFOOD!  Grocery
. 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210 [ Dairy Conversions for a selected item
110203 100CT G KEEBLER  COME, CAKE MED #80021 #34D [ Grocery display under Item Conversions.
> 790008 sLB. 4 PACKER  TOMATOE, SLICED 4/5LB. TRAY Fraduce
Ln: 28

A&\d . Contains Cases..

Item Conversions .. Copy 5LB. Delete Glob:

= of item is broks oth for =
AN [conversion Units / [unit of Measure [Location SubLocation Jaty /  [oefautt [costConvUnit [inv Value [LocLine ¥
1.0 CASE Cooler "4 51.050 0.00 [
»
» Cooler £ 51.050 0.00 0
> i Cooler £ 12.763 0.00 0
Cooler B 2.553 0.00 0

Total for Dept Code Produce 0.00
Total Inv Value  0.00

Assign Standard Conversions

A standard conversion is a typical unit of measure such as pound, ounce, or gallon.
Inventory manager automatically converts standard units of measure to other units of
measure.

An item’s conversion units equal a full case of the item.
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Items can have multiple standard conversions in the same location only if the units of
measure are different types. For example, an item can have case, gallon, and ounce
standard conversions in the same location. However, an item cannot have two gallon
conversions in the same location.

The following units of measure are standard conversions for Inventory Manager:

Unit of Measure (UOM) UOM
abbreviation
Cooked weight ounce CWOZzZ
Cooked weight pound CWLB
Count CT
Cup CuUP
Dozen DOZ
Each EA
Fluid ounce FLOZ
Gallon GAL
Grams GR
Kilogram KG
Liter L
Milligram MG
Milliliter ML
Ounce (0)4
Pint PT
Pound LB
Prepared weight ounce PWOZ
Prepared weight pound PWLB
Quart QT
Tablespoon TBL
Teaspoon TSP

Use this procedure to assign a standard unit of measure to an item in a specific location.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory list.
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3. The selected item’s conversions display under Item Conversions.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

6| Open Customer Search... & = 'l"g (ﬁ Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
Workspace ~ (%, % @W Insert from Any List.. [{= Grouping = Documents (0} ~ Protect Dept |DESCriDtiDﬂ - ‘ ‘ |
- | Ttem ‘size |Pad( |Brand / |Descripﬁon | E |Dept Par |Pr\ca |5rc ‘Can Order Brokel‘[nv Qty |Inv Value | =
790013 5LB. 4 TOMATOES,DICED 4/5 LB. 53.05 C =] 0.00
| 7e0014 LB 25 TOMATO,GREEN 2518. 19.82 C = 0.00
B 790015 LB. 19 GRAFE,BLACK SEEDLESS Produce 3045 C ] 0.00
B 412007 12 CT 13Mm CLEANER, GRILL BRICK GB12 Supplies 20.76 = 0.00 3
: 300017 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SNFLWR SL. Frozen 5044 C [ 0.00
|| 720168 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 ] 0.00
|| 720168 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #3520¢ Frozen 16.74 ] 0.00 L8]
|| 730171 1/2 GAL 6 DREYERS/EL ICE CREAM ML, VAN 10% #8405 Frozen 33.06 ] 0.00
110450 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.( Grocery 22.07 C ] 0.00
B 119951 6 6 FIRST FOOC MIX, YAN. SOFT SERV N/D -FFOODS Grocery 47.51 =] 0.00
B 119953 6% 6 FIRST FOOC MIX, CHOC. SOFT SERV N/D -FFOOD! Grocery 47.51 =] 0.00
B 200213 PC/CW 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210 Dairy 245 C ] 0.00
B 110293 100CT 6 KEEBLER COME, CAKE MED #80021 #34D B Grocery 45.33 ] 0.00
B 790008 5 LB. 4 PACKER TOMATOE, SLICED 4/5LB. TRAY Produce 51.05 C = 0.00
Ln: 28 -
Ttem Conversions | j‘_ A Add Conversion BrghkitDown.. Copy CASE Delete Global % Yield.. Coptains Cases..
= s Itz =itz = oth fo ing an
| ‘ |Cunvarsiun Units # |Un'rt of Measure |Lucatlun |5ubLUcatlun Qty ‘Dafauﬂ |CusUCuann'rt Inv Value |Loc Line #
%. 1.0|CASE Cooler 19.820 0.00 o
23.0 LB fUnassianed) ] 0.793 0.00 1]
Total for Dept Code Produce 0.00
Total Inv value  0.00

4. Click Add Conversion. A data entry line displays under Item Conversions.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

6| Open Customer Search... & = 'P'«‘ (ﬁ Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
Workspace * (%, ¢ @& Insert from Any List.. [{= Grouping = Documents {0} ~ Protect Dept Description -
- | Ttem ‘size |Pack |Brand / |Descripﬁon | E |Dept Par Price |5rc ‘Can Order Brokel‘[nv Qty |Inv Value i
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C =] 0.00
; 790014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82 C (=] 0.00
B 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00
B 412007 12 CT 13mMm CLEANER, GRILL BRICK GB12 Supplies 20.76 ] 0.00 3
B 300017 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SNFLVWR SL. Frozen 50.44 C = 0.00
: 720168 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 [ 0.00
|| 720168 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208  Frozen 16.74 ] 0.00
|| 730171 1/2 GAL G DREYERS/EL ICE CREAM MLX, VAN 10% #8403 Frozen 33.66 ] 0.00
| | 110450 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [E Grocery 22.07 C = 0.00
119951 6# 6 FIRST FOOC MIX, YAMN. SOFT SERV N/D -FFOODS Grocery 47.51 ] 0.00
B 119953 6 6 FIRST FOOC MIX, CHOC. SOFT SERV N/D -FFOOD! Grocery 47.51 =] 0.00
B 200213 PC/CW 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210  [H Dairy 245 C ] 0.00
B 110293 100CT 6 KEEBLER COME, CAKE MED #80021 #34D [C] Grocery 45.33 ] 0.00
B 790008 5 LB. 4 PACKER TOMATOE, SLICED 4/5LB. TRAY Produce 51.05 C =] 0.00
Ln: 28 L
Ttem Conversions 'k A Add Conversion  Break it Dow
= Ca tem Cguaceons daamcna ) - )
| ‘ |Cunv5r5iun Units # |Un'rt of Measure l*'*dd Canversion ] | ‘Dsfauﬂ |CushCuann'rt Inv Value |LocLine #‘
1.0 CASE Cooler 18.820 0.00 1]
LB (Unassianed) 5] 0.793 0.00 a
i {Unassianed) | 18.820 0 ]
Total for Dept Code Produce 0.00
Type conversion unit value Tatal Inw Velue  0.00
Add Conversion in this field.

Ttem Conversions Add Conversion BreakitDown.. Copy Delete Global % Yield.. Contains Cases..

= aC e B
| | |Conv5rsiun Units / |Unit of Measure Location SublLocation |0ty |Dsiaun |Cosb'Cuanmt Inv Value |Loc Line #
1.0 CASE Cooler 19.820 0.00 0
Unassianed! =] 0.793 0.00 il
[* T (Unyssianed) | 1.082 0

Total for Dept Code Produce 0.00
Total Inv value  0.00

Note:

If you do not know how many conversion units equal a full case of the item, use the
standard conversion calculator or the Convert It Wizard. For more information, see the

“

Use the Standard Conversion Calculator” section on page 114 or the “Use the Convert
It Wizard” section on page 117.

6. Select a unit of measure from the Unit of Measure drop-down list.
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Ttem Conversions T A Add Conversion Break it Down.. Copy GAL Delete Global % Yield.. Contains Cases..
o j e
- I=m ying and
| | |Cunvarsiun Units / |Unit of Measure Location |Deiauﬂ |CushCuannrt Inv Value [Loc Line #
1.0 CASE Cooler 19.820 0.00 ]
25.0 LB ] 0.783 0.00 0
& 10.0 GAL O 1.082 0
UOM Description: Gallon Total for Dept Code Produce 0.00
Alternates: GL,GALL,GALLON,GALLONS Total Inv value  0.00

are how the selected item above are broken down

7. You are now ready to assign a location to the standard item conversion.

Note:
For information on assigning a location to a standard item conversion, see the “
a Location to an Item Conversion” section on page 121.

Use the Standard Conversion Calculator

Use this procedure to access and use the standard conversion calculator to convert a
specified unit to another unit of measure.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory item list.

[3 Inventory Managers [User-Initial Workspace]

=] Open Customer Search... & = 'f';' é Show Info Bar Inventory Input Cost of Goods Sold Go To Redpes

117463 BILLY'S ITALIAN ICE &
11111
Workspace * & =3 % * @& Insertfrom AnyList.. [{Z Grouping~ Documents {0} ~ Protect Dept |Descnption - ‘ ‘ |

our list of inventory tems is empty. Load from History or import prepared inventory from file.

|1tem [5ize [Pack [Brand ¢ [escription [E [pept [Price [sre [can order Brokefinv gty [mvvalue |~
5| 790013 siB. 4 TOMATOES, DICED 4/5 LB. Produce 53.05 C O 10.00  530.50
E 790014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82 C || 113 22.30
: 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 2.00 60.90 =
|| 412007 12CT 13M CLEANER, GRILL BRICK GB12 Supplies 20.76 5] 0.00
110563 S0# 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED Grocery 2411 C [ 0.00
E 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRN/SNFLWR SL. Frozen 50.44 C 1} 0.00 il
E 720168 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 =] 0.00
: 720169 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208  Frozen 16.74 ] 0.00
110456 3207 12 BORDEN FOO Grocery 18.34 C 5] 0.00
E 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 51} 0.00
E 110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.¢ [H Grocery 2207 C = 9.25 204.15
: 119951 6# 6 FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOODS Grocery 47.51 =] 0.33 15.84
119953 6% 6 FIRST FOOD MIX, CHOC. SOFT SERV N/D -FFOOD!  Grocery 47.51 5] 3.00 14253
Ln: 31 b
Item Conversions = A/ Wiy Add Conversion Break it Down.. Copy CASE Delete Global 1 % Yield.. Contains Cases..
= A Item Conversions desoribe how the item is broken down both for inventorying and use in reci
| |Conuers40n Units / |Unit of Measure Location SublLocation Qty Default |Cost/Convunit |Inv Value  |LocLine #
ta 1.0 CASE Cooler 10.00 53.050  530.50 310
|| 1.0 CUBE Freezer O 53.050 0.00 a
|| 4.0 5LB. Freezer B 13.263 0.00 o
W 19.2 CWOZ (Unassianed) 0 2.763 0.00 o
E | 20.0 LB Freezer O 2.653 0.00 i

Total for Dept Code Produce 749.38
Total Inv value  2,057.03

3. Click View and click Standard Conversion Calculator.
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[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search BZ08 Izble Conversion @

4-| Open Customer Search... [= 4 T

117463 BILLY'S ! Screens
11111

Workspace = % 3 [ X & Inser

our list of inventory items i= emply. L

< | Ttem |Size |Pack |Bran
790013 5LB. 4

| User Options...

Standard Conversion Calculator. .,

Redpe Manager...
Inventory Input...
Cost of Goods Sold

Enter Purchases for Current COGS Period. ..

Retalix

ecipes

ept

rodud

4. The Standard Conversions box displays.

“PowerSe||

Standard Conversions

From To
Pack Unit of Measure Unit of Measure Units
1 Gallon Gallon 0.000
] Tablespoon Tablespoon ]
Units Cup Cup As Fraction
1.000 Pint Pint 0
Quart Quart
Fluid Ounce Fluid Ounce
Liter Liter
Milliliter Milliliter
Teaspoon Teaspoon
Ounce Ounce
Grams Grams
kilogram Kilogram
Milligram Milligram
Pound Pound
Dozen Dozen
Each Each
Count Count
Prepped Weight Pound Prepped Weight Pound
Prepped Weight Ounce Prepped Weight Ounce
Cooked Weight Pound Cooked Weight Pound
Cooked Weight Ounce Cooked Weight Ounce
|Return Result |
| Close |

5. Enter or select the following information:

e Under From, type the unit of measure quantity the conversion is based on in the

Pack field.

e  Under From, type the number of units in the Units field.

e Under From, select the unit of measure type the conversion is based on from the

Unit of Measure list.

e Under To, select a unit of measure type from the Unit of Measure list.
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Standard Conversions

From

To

Pack

Unit of Measure

Unit of Measure

Units

Units

b ]
b ]

Gallon

Cup
Pint
Quart

Liter
Milliliter

Ounce
Grams

Pound
Dozen
Each

Count

Tablespoon

Fluid Cunce

Teaspoon

Kilogram
Milligram

Prepped Weight Pound
Prepped Weight Ounce
Cooked Weight Pound
Cooked Weight Ounce

Dozen

Each

Count

72

72,000

E As Fraction

| Return Result |

| Close

6. The standard conversion calculator displays the results under To in the Units field
and under As Fraction. Click Return Result.

7. The calculated standard conversion displays under Item Conversions.

Workspace = 4 =5 7% 3 @ Insert from Any List.. [ Grouping~ Doauments (0) = Protect Dept [Description -] |
our list of inventory items is empty. Load from History or import prepared inventory from file.
|rtem [5ize [Paek [arand 7 |Description Par [Price [src [can Order Brokel[tnv oty [ value | =
790013 5LB. 4 TOMATOES,DICED 4/5 LB. 53.05 C ] 10.00 530.50
5| 700014 e 25 TOMATO,GREEN 25LB. iProduce 19.82 C O 113 22.30
B 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C E 2.00 60.90 =
: 412007 12CT 13Mm CLEANER, GRILL BRICK GB12 Supplies 29.76 ] 0.00
| | 110563 0% 1 ASHLAND MI FLOUR, F.H. PASTRY UNBLEACHED Grocery 24.11 C = 0.00
| 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRN/SMFLWR SL. Frozen 5044 C | 0.00 B
720168 3 GAL 1 BLUE BUNMNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 =]} 0.00
B 720169 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208 Frozen 16.74 E 0.00
: 110456 320Z 12 BORDEN FOO Grocery 18.34 C = 0.00
| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 [ 0.00
| 110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.( [E Grocery 2207 C ] 9.25 204.15
119951 6# 6 FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOODS Grocery 47.51 =} 0.33 15.84
B 119953 6# 6 FIRST FOOD MIX, CHOC. SOFT SERV N/D -FFOOD! Grocery 47.51 5] 3.00 142,53
Ln: 31 o
Item Conversions ?\1 I Add Conversion BreakitDown., CopyEA Delete Global = jversion % Yield., Contains Cases..
Lo Item Conversions describe how the item is broken down both for inventonying and use in recipes.
o6 /SR W AR RS
[ i_ 720 EA Cooler 1.00 0.275 19.82 190 ]
4 | o =) i
? 10.0 GAL Cooler 1.00 L] 1.982 1.98 200
25.0 LB (Unassianed) =] 0.793 0.00 0
40.0 OL Cooler .00 O 0.496 0.50 210

UCM Description: Each

Alternates: EACH,EACHES,EACHS E

Total for Dept Code Produce  149.38

Total Inv Value  2,057.03
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Use the Convert It Wizard

Use this procedure to create a new standard item conversion based on an existing
standard item conversion.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory item list.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Table View @

6| Open Customer Search... & = 'P'\‘- (ﬁ Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
Workspace * (%, ¢ @& Insert from Any List.. [{= Grouping = Documents {0} ~ Protect Dept |DESCriDtiDﬂ - ‘ ‘ |
- | Ttem ‘size |Pad( |Brand / |Descripﬁon | E |Dept Par |Pr\ca |5rc ‘Can Order Brokel‘[nv Qty |Inv Value | =
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C =] 0.00
; 790014 LB. 25 TOMATO,GREEN 25LB. 19.82 C (=] 0.00
B 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00
B 412007 12 CT 13Mm CLEANER, GRILL BRICK GB12 Supplies 20.76 ] 0.00 3
B 300017 10/35.3 1 BACKERHAU BREAD, PANINI MLTGRN/SNFLWR SL. Frozen 50.44 C = 0.00
: 720168 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 [ 0.00
|| 720168 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #3520¢ Frozen 16.74 ] 0.00 L8]
|| 730171 1/2 GAL 6 DREYERS/EL ICE CREAM ML, VAN 10% #8405 Frozen 33.66 ] 0.00
| | 110450 1 GAL. 4 FIRST FOOC EXTRACT, VANILLA IMITATION MRS.t [E Grocery 22.07 C = 0.00
119851 # 6 FIRST FOOC MIX, YAMN. SOFT SERV N/D -FFOODS Grocery 47.51 =] 0.00
B 119953 6 6 FIRST FOOC MIX, CHOC. SOFT SERV N/D -FFOOD! Grocery 47.51 =] 0.00
B 200213 PC/CW 2 GREAT LAKE CHEESE,PROVOLONE LOAF #25210  [E Dairy 245 C ] 0.00
B 110293 1o0o0cT 6 KEEBLER COME, CAKE MED #80021 #34D [C] Grocery 45.33 ] 0.00
B 790008 5 LB. 4 PACKER TOMATOE, SLICED 4/5LB. TRAY Produce 51.05 C =] 0.00
Ln: 28 L
Item Conversions | ’_ ) _"‘ Add Conversic(ﬂreak it Dow opy CASE Delete Global % Yield.. Contains Cases..
= It=m O = ke st far fing ard uzs
| ‘ |Cunvarsiun Units # |Un'rt of Measure |Lucatlun |5ubLUcatlun Qty ‘Dafauﬂ |CusUCuann'rt Inv Value |LocLine #
%. 1.0[CASE Cooler 19.820 0.00 1]
25.0 LB (Unassianed) ] 0.793 0.00 a
Total for Dept Code Produce 0.00
Total Inv Value 0,00

3. The selected item’s standard conversions display under Item Conversions. Select a
conversion and click Break it Down. The Convert It Wizard box displays.

Convert It Wizard b4

TOMATO,GREEN 25LB.

There are |ﬂ - | | | ina |GAL - |
ex: There are 4 WEDGE in a CT (for a Tomate)
Which means there are 0.00 <enter UOM= in a purchase unit (CASE)

| Add || Cancel

4. Enter or select the following:
e Enter the unit of measure quantity in the first field.

e Enter the unit of measure type in the second field.
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e Leave the unit of measure the conversion is based on in the third field or select a
different unit of measure from the drop-down list if necessary.

Convert It Wizard b4

TOMATO,GREEN 25LB.

There are |4 - ina |GAL -

ex: There are 4 WEDGE in a CT (for a Tomato)
WWhich means there are 40.00 OL in a purchase unit {CASE)

5. Click Add.

6. The Convert It Wizard calculates the conversion’s unit of measure quantity per case
of the item and the conversion displays under Item Conversions.

Item Conversions | — I"I I Add Conversion Break it Down.. Copy OL Delete Global % Yield.. Contains Cases..
o < e
Itzm Canve 2soribe how the item is broken down both for invents e

| | |Cunw5rsiun Units / ‘UnrlufMeasure |Lucaliun SubLocation Qty |Deiauﬂ |Cusb‘Cun?Unrt Inv Value |Lec Line#

1.0 CASE Cooler 19.820 0.00 ]

10.0 GAL Cooler ] 1.082 0.00 ]

S (Unassianed) ] 0.793 0.00 ]

[- 40.0 OL ]Coo\erl M O 0.496 0.00 0
Total for Dept Code Produce 0.00
Total Inv value 0,00

Hints for Units of Measure and shortcuts you can enter which are switched to the standard.

7. You are now ready to assign a location to the standard item conversion.

Note:
For information on assigning a location to a standard item conversion, see the “
a Location to an Item Conversion” section on page 121.

Create Custom Item Conversions

If your company uses non-standard containers, you can create custom item conversions
to associate your company-specific containers to case quantities for inventory counts.

For example, you might repackage 50-pound sacks of flour into 2-gallon plastic tubs to
use in your bakery. If a case consists of two 50-pound sacks of flour and one 50-pound
sack of flour fills six 2-gallon plastic tubs, the conversion item factor calculation is:

2 sacks of flour/case x 6 plastic tubs/sack of flour = 12

Use this procedure to create a custom item conversion.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory item list. The selected item’s conversions display
under Item Conversions.
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[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion

Retali
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% | Open Customer Search.

~u

. B

= 'P").: é Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

Workspace ~ ¥ =3 [ X dh Incert from Any List.. [§= Grouping * Documents {0) * Protect Dept |DEE~UiI3ti'3|'I v | | |
| Ttem |Size |Pad< |Brand Description £ | E |Dept |Price |Src ‘Can Order BrokellPar |Inv Qty |Inv Value | -
20450¢ 10 LB 1 SUNSHINE CRACKER CRUMBS, GRAHAM 15348 cooler 21.01 =] 0.00
| 204620 300 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 =] 0.00
| 400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID MON DAIR cooler 12.97 ] 0.00
B 245400 3.2 0Z 18 HIDDEN VAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 ] 0.00 |E|
| 380008 3.2 OF 18 PARKER 2 M, RANCH PA 7 cooler 30.39 ] 0.00
| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 beverage 21.98 ] 0.00
B 292528 12.5 0Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C ] 0.00
7102507 OZ 36 KRAFT ENTREE, MACARONI & CHEESE POUC fi 29.52 ] 1.00 29.52
; 100000 50 LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB 15.77 ] 0.00
R 328410 3 DOZEN 1 WINDSOR  FORK, DINNER FORK STAIMLESS WIN chemical 5.32 ] 0.00
Ln: 204 =
Ttem Conversions { ’ ‘ @Conve@eakit Down.. Copy CASE Delete Global Sy on % Yield.. Contains Cases..
ad SE 4 [P T rnz n =
| |Cunverswun Units ¢ |Unit of Measure |Lucatiur| ‘SUbLUEEﬁUI‘I Qty |Defau|t ‘CusthUannit Inv Value |Locline #
12| 1.0 CASE Drv Storaoe 15.770 0.00 0
1.0 5018 (Unassianed) 0 15.770 0.00 0
:. 50.0 LB {Unassianed) O 0.315 0.00 0

stal for Dept Code dry goods 0.00
Total Inv value  2,627.03

3. C(lick Add Conversion. A data entry line displays under Item Conversions.

[iA Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

5| Open Customer Search... = = "ﬁ'i: (g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

Workspace ~ 4 =3 [ W # Insertfrom AnyList.. [{Z Grouping = Documents (0) = Protect Dept |DESC"iDtiUn - | | |
i | Item |Size |Pﬂd( |Brand Description 7 | E: |Dept |PricE |Src ‘Can Order BrUkEllPar |Ir|v Qty |In\r Value | -
20450¢ 10 LB 1 SUNSHINE CRACKER CRUMBS, GRAHAM 15348 cooler 21.91 ] 0.00
: 204620 500 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 ] 0.00
400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID HON DAIR! cooler 12.97 =] 0.00
| 245400 3.2 07 18 HIDDEN VAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 ] 0.00
: 380008 3.2 0L 18 PARKER 2 7 cooler 30.39 ] 0.00
29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 beverage 21.98 [} 0.00
| 292528 12.5 07 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12 C ] 0.00
: 7102507 0Z 36 KRAFT ENTREE, MACARONI & CHEESE FOUC freezer 20.52 ] 1.00 29.52
#( 100000 50 LB 1 MEDALLION FLOUR, H&R ALL FURFOSE 50 LB dry goods 15.77 [} 0.00
| 328410 3 DOZEN 1 WINDSOR  FORK, DINNER FORK STAINLESS WIN chemical 5.32 ] 0.00
Ln: 204 B
Ttem Conversions ’ T ‘ Add Conversion Break it Down.. Copy 25LB Delete Global & 1 %6 Yield.. Contains Cases..
= PO = bot
| |Cnnversmn Units / [Unit of Measure Location Sublocation ty |Defau|t ‘Cnstf’(nnvunlt Inv Value [LocLine #
| | 1.0 CASE Drv Storaoe 15.770 0.00 1]
1.0 50 LB fUnassianed) =] 15.770 0.00 0
50.0 LB (Unassianed) =] 0.315 0.00 0
é. 2.0 2518 Drv Storage | 7.885 1]

stal for Dept Cade dry goods 0,00
Total Inv value  2,627.03

4. Calculate the conversion unit quantity.

5. Type the conversion unit quantity in the Conversion Units field.
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6. Type the container name in the Unit of Measure field.

8. You are now ready to assign a location to the custom item conversion.

Note:
For information on assigning a location to a custom item conversion, see the
Location to an Item Conversion” section on page 121.

“

Delete an Item Conversion
Use this procedure to delete an item conversion.

1. This procedure begins on the Inventory Manager window.

2. Select an item conversion and click Delete.

[:® Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

{&=| Open Customer Search... [= = ’l‘"i é Show Info Bar Inventory Input Costof Goods Sold Go To Recipes

117463 BILLY'S ITALIAN ICE &
11111
Workspace + Y 53 (24 ¥ @& Insertfrom Anylist.. [ES Grouping~ Documents (0) ~ Protect Dept |pescrintion -

ou have not imported new items from your Purchase History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History

| rtem [5ize [pack [erand 7 [Description [£ [pept Par [Price [sre [can Order Broke(inv Qty inv value *
> 790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C B 117.00 6,206.85
| 7o0018 LB. 25 TOMATOQ,GREEN 25LB. Produce 19.82| C E 0.00 I8
m 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 30.45 C =] 0.00 i
| 412007 12 CT 13m CLEANER, GRILL BRICK GB12 Supplies 29.76 El 0.00 B
B 110563 50# 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED Grocery 24.11 C =] 0.00
| 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRH/SHFLWR SL. Frozen 50.44 C El 0.00
B 720168 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 B 0.00
| 720160 3 GAL 1 BLUE BUHNY ICE CREAM,CHOCOLATE 10% #3520 Frozen 16.74 El 0.00
B 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 5] 0.00
: 11 Click Delete. EXTRA(.ZT, VANILLA IMl'I'::«TION MRS.( B Grocery 22.07 C E 0.00
11 MIX, VAN. SOFT SERV N/D -FFOODS Grocery 47.51
Select the conversion L

Ttem Conversions | A Add Conversion Break it Down. . Cﬂ?&ém\etﬁ Gpbal % Yield.. Contains Cases.. / to delete'

= A Iezm r down bomh to ng . y 4 I

| ‘Cunvarsmn Units 7 |Ur||t of Measure |Lucauun |SuhLucaUDn ‘Ql‘f ‘Default |CD51JCDrNUrnt Inv Value |LDE Line I/

| 1.0 CASE Cooler 10.00 53.050  530.50 Kﬁ
2 1.0 Clegl ~ Cooler 100.00 [ 53.050 5305.00 0

4.0 5LB. Freezer 2000 O 13.263  265.25 0
:. 20.0 LB Freezer 4000 O 2.653  106.10 0

Total for Dept Code Produce 6,206.85
Total Inv Value  6,206.85

3. A message displays to confirm the delete action.

l} Delete ITtem Conversion?

| Cancel

4. Click OK. The item conversion is deleted.
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[:® Inventory Managers [User-Initial Workspace]

Search Miew Table Conversion @

Inventory Manage Edit Insert

=] Open Customer Search... [= = 701 é Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111
Workspace » % 53 (2 X @k Insertfrom Any List.. [£Z Grouping = Documents (0) ~ Protect Dept |DESCriDtiDn - ‘ |
ou have not imported new items from your Purchase History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History
| rtem [5ize [Pack [Brand 7 |Desaription [ & [pept Par [Price [re [can Order Erokelinv Qty inv value &
> 790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C & 17.00 901.85
| 7o0018 LB. 25 TOMATOQ,GREEN 25LB. Produce 19.82 C El 0.00 |
B 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00 [
| 412007 12 CT 13m CLEANER, GRILL BRICK GB12 Supplies 29.76 & 0.00 L
B 110563 50# 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED Grocery 24.11 C =] 0.00
: 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRH/SHFLWR SL. Frozen 50.44 C & 0.00
| | 720168 3 GAL 1 BLUE BUHNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 B 0.00
| | 720169 3 GAL 1 BLUE BUHNY ICE CREAM,CHOCOLATE 10% #3520 Frozen 16.74 & 0.00
| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MLX, VAN 10% #8405 Frozen 33.00 El 0.00
| | 110430 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t E Grocery 22,07 C I 0.00
119951 6F 6 FIRST FOOD MIX, WAN. SOFT SERV N/D -FFOODS Grocery 47.51 Bl 0.00
Ln: 29 i
e BT S TE T A Add Conversion Break it Down.. CopylB Delete Global Sy 9, Yield.. Contains Cases..
= Sass Item ow the item both fo ing snd use in
| ‘Convarslon Units ¢ |Unit of Measure |Locauon SubLacation ‘Qty' ‘Default |CostjCoanmt Inv Value  |Locline =
| | 1.0 CASE Cooler 10.00 53.050  530.50 0
4.0 5LB. Freezer 20,00 [ 13.263 265.25 0
z. 20.0 LB Freezer 40.00 [ 2653  106.10 0
UOM Description: Pound Total for Dept Code Produce 901.85
Alternates: #,#A,LBS,POUND,POUNDS Total Inv Value  901.85

Assign a Location to an Item Conversion
Use this procedure to assign a location to an item conversion.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory item list.
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[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

%] Open Customer Search... [= 4 'l\). (g Show Info Bar Inventory Input Costof Goods Sold Go To Redpes
Workspace ~ ¥ =3 [ X dh Insert from Any List.. [{= Grouping * Documents {0) » Protect Dept |DEE~UiI3ti'3|'I v | | |
4 | Item |Size |Pad< |Brand Description £ | E |Dept |Price |Src ‘Can Order BrokellPar |Inv Qty |Inv Value | -
| | 20450t 10 LB 1 SUNSHINE  CRACKER CRUMBS, GRAHAM 13348 cooler 21.91 =] 0.00

204620 300 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 =] 0.00
: 400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID MON DAIR cooler 12.97 ] 0.00 .

245400 3.2 0Z 18 HIDDEN VAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 ] 0.00 E
| ssoopz3zo0z 18 PARKER 2 X, R 7 cooler 30.39 ] 0.00
: 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 beverage 21.98 ] 0.00

292528 12.5 0Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C ] 0.00

7102507 OZ 36 KRAFT ENTREE, MACARONI & CHEESE POUC freezer 29.52 ] 1.00 29.52
E 10000C 50 LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB dry goods 15.77 ] 0.00

328410 3 DOZEN 1 WINDSOR.  FORK, DINNER FORK STAIMLESS WIN chemical 5.32 [} 0.00

Ln: 204 =
Ttem Conversions | ’ I ‘ Add Conversion Break it Down.. Copy 25LE Delete Global Sync Conversion % Yield.. Contains Cases..

et It = item Sown bath far inventarying ang us

| |Cunverswun Units ¢/ |Unit of Measure Location SubLocation ‘Qty |Defau|t ‘CusthUannit Inv Value |Locline #
il 1.0 CASE Drv Storaoe 15.770 0.00 0
| | 1.0 530 LB 0 15.770 0.00 1]
> 1.0 2518 = 15.770 0.00 1]
:- 50.0 LB o 0.315 0.00 1]

stal for Dept Code dry goods 0.00
Total Inv value  2,627.03

3. The selected item’s conversions display under Item Conversions. If a conversion
displays Unassigned in the Location column, you need to assign the conversion to
an inventory location.

4. Click the Location drop-down arrow. Select a location from the drop-down list.

[i¥ Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

=] Open Customer Search... = & "ﬁz é Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
workspace * % 53 % % @ Insertfrom AnyList.. [{S Grouping > Documents (0) * Protect Dept |Descriutwun - | | |
| Ttem ‘SIZE |Pad< |Brand Description Bl | E |Dept |Pr|ce |5rc |Can Order Broke||Par |Inv Qty |Inv Value | -
20450¢ 10 LB 1 SUNSHINE CRACKER CRUMBS, GRAHAM 15348 cooler 21.91 ] 0.00
204620 500 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 =] 0.00
400801 400 CT 1 FRAIRIE FA CREAMER, COFFEE LIQUID NOM DAIR cooler 12.97 ] 0.00
245400 3.2 0Z 18 HIDDEM WAL DRESSING ML, RANCH HIDDEN VALLE cooler 35.83 ] 0.00 (=
38000: 3.2 02 18 PARKER X, RAI () cooler 30.39 =] 0.00
200801 18 OZ 12 DIAMOND Cf DRIMK ML¥, LEMONADE 507 beverage 21.98 ] 0.00
2092525 12.5 0Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C ] 0.00
7102507 OZ 36 KRAFT ENTREE, MACARONI & CHEESE POUC freezer 29.52 =] 1.00 29.52
> 10000C 50 LB 1 MEDALLION FLOUR, H&R ALL PURFOSE 50 LB dry goods 15.77 ] 0.00
328410 3 DOZEN 1 WINDSOR  FORK, DINNER FORK STAINLESS WIN chemical 5.32 L] 0.00
Ln: 204 =
Item Conversions ¥ Nk A Add Conversion Break it Down.. CopylB Delete Global Sync Conv n % Yield,. Contains Cases..
=) RO .
Item =) =n down both for inventorying and use !
| |Conversion Units / |Unit of Measure |Location |SubLocatiDn |Qty |Default |Costr'Coannit Inv Value |Locline #
| | 1.0 CASE Drv Storage 15.770 0.00 1]
1.0 50 LB (Unassianed) m 15.770 0.00 0
50.0 LB {Unassianed) =] 0.315 0.00 0
i 25018 can goods O 0.631 0
|juice and water
UOM Description quipment ytal for Dept Code dry goods 0.00
Alternates: =, &l Total Inv value  2,627.03
middle shelf

Cooler
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5. The selected location displays in the Location field.

[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Converson &

-] Open Customer Search... = =4 ‘l‘"g (g Show Info Bar Inventory Input Cost of Goods Sold Go To Redpes

Workspace » % 53 |3 2 # Insertfrom AnyList.. [{E Grouping = Documents {0) » Protect Dept ||3'95C"||3t|Dn i | | |
| Ttem |Size |Padx |Brand Description £ | E |Dept |Price |Src ‘Can Order BrokellPar |Inv Qty |In\r Value | -
20450¢ 10 LB 1 SUNSHINE  CRACKER CRUMBS, GRAHAM 13348 cooler 21.91 ] 0.00
: 204820 500 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 ] 0.00
| | 400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID HON DAIR' cooler 12.97 ] 0.00 P
245400 3.2 0Z 18 HIDDEN VAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 =] 0.00 E
: 38000% 3.2 02 18 PARKER cooler 30.39 ] 0.00
| | 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 beverage 21.98 ] 0.00
292528 12.5 0Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C ] 0.00
: 7102507 0Z 36 KRAFT ENTREE, MACARONI & CHEESE POUC freezer 20.52 =] L.oo 29.52
#| 100000 50 LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB dry goods 15.77 ] 0.00
| 328410 3 DOZEN 1 WINDSOR  FORK, DINNER FORK STAINLESS WIN chemical 5.32 & 0.00
| Lni204| =
Ttem Conversions =T A Add Conversion Break it Down.. Copy 25LE Delete Global Sy 1 % Yield.. Contains Cases..
aiinth.dul Item Con ribe how tem is_broken down both for inv,
| |Cnnversmn Units ¢/ |Unit of Measure |meah‘nn ‘Suthcaﬁnn ‘Qty |Defau|t ‘Cnstf’(nnvunit Inv Value |Locline =
N 1.0 CASE Drv Storage 15.770 0.00 1]
| 1.0 50 LB Thassianed | 15.770 0.00 0
I 1.0 2518 Dry Storage| = 15.770 0.00 0
| 50.0 LB BTt 5] 0.315 0.00 0

stal for Dept Cade dry goods 0,00
Total Inv Value  2,627.03

6. If applicable, select a sub-location for the conversion from the SubLocation drop-
down list or type a sub-location name in the SubLocation field if necessary.

7. Repeat steps 2-6 to assign additional locations to item conversions.

Find Orphans and Assign Item Conversions to a Location

An “orphan” in the Inventory Manager application is an item that does not have any
conversions assigned to a location. Items can have multiple conversions assigned to a
location, but all items must have at least one CASE conversion.

Use this procedure to find orphans and assign conversions to a location.

1. This procedure begins on the Inventory Manager window.

2. Click Manage and select Orphans or press CTRL+ALT+O.
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Inventory Managers [User-Initial Workspace]

Inventory JUEWEe) Edit Insert Search View Table Conversion &

=] Open d Compare To...
11746] setup
111
Launch Initial Setup Wizard. ..
Workspace Manage Locations/Sub Locations. ..
ou Manage Dept/GL Codes...
ou
Manage Class/PriceBook Auto-Assignments...
| Item
7000 Manage Global Conversions...
7900 Manage SizeText Parsing (Advanced)...
7900 Maintenance
4120
Clear Quantities
1103
3000 Find (blank prices, Dept codes, etc)...  Ctrl+alt+E
7201 < Highlight Orphans
7201 Rename All Dept Code "Produce” to..
7301 Update Item(s) using Global Conversions
1104 Update C rsion tor
s Use with Caution (rarely used) 3
Pricing
Item Conve Recalc All Prices using History
Recalc Blank Prices using Current Price

3. The Description field displays highlighted for orphan items.

[._'! Inventory Managers [User-Initial Workspace]

Search Miew Table Conversion @

Inventory Manage Edit Insert

=] Open Customer Search... [& = 9(\:._ @ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

117463 BILLY'S ITALTAN ICE &
11111 ‘

Orphans are items which are not to any Location.

Workspace * % =3 [ 3 #h Insertfrom Any List.. [ Grouping~ Documents (0) - Protect Dept DescNgtion

ou have not imported new items from your Purchase History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History

i Jtem |siz= |Pack [Brand 7 |Deseription | E [pept |par |Price [sre |canNyrder Broke:{inv oty 1w value | L
5| 790013 SLB. 4 TOMATOES, DICED 4/5 LE. Froduce h disol h
| 7o0me L. 25 TOMATO,GREEN 25LB. Froduce Orphan message displays here.
| 700015 LB, 18 GRAPE,BLACK SEEDLESS Froduce 3
| 412007 1zcT 13M CLEANER, GRILL BRICK GB12 Supplies Orphan items are highlighted.
: 110563 50% 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED *Tr?cery/’ g
|| z00017  10/353 1 BACKERHAUS ~ BREAD, PANINIMLTGRN/SNFLWR SL.  Frozen 5044 C ] 0.00
|| 70168 3GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 ] 0.00
|| 720188 3GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208  Frozen 16.74 ] 0.00
| 7071 yzcAL & DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 ] 0.00
|| 110450 1GAL 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.¢ B Grocery 2207 C ] 0.00
| 110951 6 & FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOODS  Grocery 47.51 ] 0.00
Ln: 29 fie
) BT S E KT A Add Conversion Break it Down.. Copy CUBE Delete Global 5 7 % Yield.. Contains Cases..
= RO = = o = s -
| ‘Convarslon Units # |Unit of Measure |Locauon SubLocation ‘Qty' ‘Default |CostjCoanmt Inv Value  |Locline #
| 1.0 CASE Cooler 10.00 53.050  530.50 i
B 1.0 CUBE Freezer 0 53.050 0.00 0
4.0 5LB. Freezer 2000 [ 13.263  265.25 1
B 20.0 LB Freezer s0.00 [ 2653 106.10 i

Total for Dept Code Praoduce 901.85
Total Inv Value  901.85

4. Select an orphan item and click Add Conversion.

Inventory Manager User Guide — 08/26/2011

124



Retalix Power Sell v5.1.2.0

Retali
~PowerSell

[:® Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search Yiew Table Conversion @

=] Open Customer Search... [& = ’fi‘ é Show Info Bar Inventory Input Costof Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
14414 Orphans are items which are not i to any Location.
Workspace » % 53 (2 ¥ @k Insertfrom Any List.. [£Z Grouping =~ Documents (0) ~ Protect Dept |DESCriDtiDn - ‘ |
ou have not imported new items from your Purchaze History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History
| rtem [5iz= [Pack [Brand 7 |Desaription [ & [pept Par [Price [sre [can Order Eroke(inv Qty [tnv value L
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C & 17.00 901.85
790014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82| C ] 0.00
790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00 i
412007 12 CT 13m CLEANER, GRILL BRICK GB12 Supplies 29.76 O 0.00
> 110563 50# 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED G —_— 24.11 38 £ 0.00 T
300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRH/SHFLWR SL. Frozen 50.44 C 0 0.00
| | 720168 3 GAL 1 BLUE BUHNY ICE CREAM,VAMILLA 10% #102010 Frozen 13.81 B 0.00
720169 3 GAL 1 BLUE BUHNY ICE CREAM,CHOCOLATE 10% #3520 Frozen 16.74 0 0.00
| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.00 Bl 0.00
110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t B Grocery 22,07 C Il 0.00
|| 119851 6F 6 FIRST FOOD MIX, WAN. SOFT SERV N/D -FFOODS Grocery 47.51 El 0.00
Ln: 29 1
Item Conversions \ N T A Add Conversion Break it Down.. Copy 50= Delete Global % Yield.. Contains Cases..
o BRO E .
[ Jconversion Urits # [unit of Measure [ Location [subLocation Jaty [pefault [costjcomvunit Jinv value  [Loc Line =
12| 1.0 502 (Unassianed’ 24.110 0.00 i
6.0 TUB fUnassianed) ] 4.018 0.00 0
:. 50.0 LB fUnassianed) a 0.482 0.00 0
Total for Dept Code Grocery 0.00
Total Inv Value  901.85

5. Type 1.0 in the Conversion Units field, type CASE in the Unit of Measure field, and
select a location from the Location drop-down list.

[._'! Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... [& = 9(‘:._ @ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

117463 . BILLY'S ITALTAN ICE &

1443 ‘ Orphans are items which are not i to any Location.

Grouping ~ Documents (0} = Protect Dept |Descrlptlnn - ‘ |

Workspace * & 53 (2% > @ Insert from Any List..

ou have not imported new items from your Purchase History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History

[ ttem |5iz= Pack [Brand ¢ |Deseription | E [pept par |Price [sre |can order Brokeinv Qty v vaiue E:
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C | 17.00  901.85
B 790014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82 C & 0.00
B 790015 LB. 19 GRAPE, BLACK SEEDLESS Produce 3045 C [ 0.00 3
B 412007 12 CT 13M CLEANER, GRILL BRICK GB12 Supplies 29.76 =] 0.00
E 110583 50# 1 ASHLAND ML FLOUR, P.H. PASTRY UNBLEACHED Grocery 24.11} C 0 0.00 g
| | 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRN/SNFLWR SL. Frozen 50.44 C B 0.00
| | 720158 3 GAL 1 BLUE BUNNY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 [ 0.00
| | 720189 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #35208 Frozen 16.74 B 0.00
|| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 [ 0.00
| | 110430 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t [E Grocery 22.07 C Il 0.00
|| 119951 6% 6 FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOODS Grocery 47.51 ] 0.00
Ln: 29 pli
Item Conversions % Yield.. Contains Cases..
he it i n
| ‘Convarslonu OO asUre |Locauon |SuhLocauon ‘Qty' ‘Default |CostjCoanmt Inv Value  |Locline =
H w fUnassianad - 24,110 0.00 0
E=FeE fUnassianed) O 4.018 0.00 0

fUnassianed) 0 0.482 0.00 0

Total for Dept Code Grocery 0.00
Total Inv Value  901.85

6. Add any other conversions and locations to the item.

7. Select the drop-down list on the Location field and assign the 1.0 CASE to an
inventory location.
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[:® Inventory Managers [U

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... [= = Vt"g é Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
14144 ‘ Orphans are items which are not i to any Location.
Workspace + % =3 (A X @h Insert from Any List.. [$Z Grouping = Documents (0) ~ Protect Dept |DESCriDtiDn - ‘ |
ou have not imported new items from your Purchaze History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History
| rtem [5iz= [Pack [Brand 7 |Desaription [ £ [pept Par [Price [sre [can Order Erokelinv Qty [ty value o
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C & 17.00 901.85
| 7o0018 LB. 25 TOMATOQ,GREEN 25LB. Produce 19.82| C B 0.00
B 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00 A
412007 12 CT 13m CLEANER, GRILL BRICK GB12 Supplies 29.76 &) 0.00
; 110563 50# 1 ASHLAND MI FLOUR, F.H. PASTRY UNBLEACHED Grocery 24.11 C =] 0.00 T
: 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRH/SHFLWR SL. Frozen 50.44 C B 0.00
| | 720168 3 GAL 1 BLUE BUHNY ICE CREAM,VAMILLA 10% #102010 Frozen 15.81 B 0.00
| | 720169 3 GAL 1 BLUE BUHNY ICE CREAM,CHOCOLATE 10% #3520 Frozen 16.74 &) 0.00
|| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MLX, VAN 10% #8405 Frozen 33.60 Bl 0.00
| | 110430 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t B Grocery 22,07 C Il 0.00
| | 119851 6F 6 FIRST FOOD MIX, WAN. SOFT SERV N/D -FFOODS Grocery 47.51 El 0.00
Ln: 29 il
Ttem Conversions Nif A Add Conversion BreakitDown.. Copy CASE Delete Global 5 rsion % Yield.. Contains Cases..
i It=m 1= n down both for inventorying =z
[ [conversion units # JunitofMeasure _semmor——  [subLocation Jaty [pefault [costjcomvunit [inv value - [Loc Line =
1] 1.0 CASE ‘ Dry Storage " 24,110 0.00 0
6.0 TUB 0 4.018 0.00 0
:. 50.0 LB fUnassianed) a 0.482 0.00 0
Total for Dept Code Grocery 0.00
Total Inv Value  901.85

b S s
8. To hide orphan item highlighting, click Manage and select Highlight Orphans.

Assign an Item Conversion to Multiple Locations

Use this procedure to copy an item conversion to multiple locations that also need to
inventory the item using the same conversion definition.

1. This procedure begins on the Inventory Manager window.

2. Select an item in the inventory item list and select the item conversion to copy. Click
Copy x.
...where x = the unit of measure name.
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[:® Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... [= = ’01 é Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
14144 ‘ Orphans are items which are not i to any Location.
Workspace » % 53 (2 ¥ @k Insertfrom Any List.. [$Z Grouping = Documents (0) ~ Protect Dept |DESCriDtiDn - ‘ |
ou have not imported new items from your Purchase History in a while. Import from History
‘ou have not updated your prices to match the last price you paid in a while. Reprice from History
| rtem [5ize [Pack [Brand 7 |Desaription [ £ [pept Par [Price [sre [can Order Erokelin Qty tnv value L
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05 C ] 17.00 901.85
790014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82| C B 0.00
790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C =] 0.00 i
412007 12 CT 13m CLEANER, GRILL BRICK GB12 Supplies 29.76 o 0.00
> 110563 50# 1 ASHLAND MI FLOUR, F.H. PASTRY UNBLEACHED Grocery 24.11 C =] 0.00 T
300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRH/SHFLWR SL. Frozen 50.44 C ] 0.00
| | 720168 3 GAL 1 BLUE BUHNY ICE CREAM,VAMILLA 10% #102010 Frozen 15.81 B 0.00
720169 3 GAL 1 BLUE BUHNY ICE CREAM,CHOCOLATE 10% #3520 Frozen 16.74 ] 0.00
| 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MLX, VAN 10% #8405 Frozen 33.00 Bl 0.00
110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t B Grocery 22,07 C ] 0.00
|| 119851 6F 6 FIRST FOOD MIX, WAN. SOFT SERV N/D -FFOODS Grocery 47.51 Bl 0.00
{ Ln: 29 b
Ttem Conversions \ N T A Add Conversion Break it Dowrﬁgy C»Qe\ebe Global n % Yield.. Contains Cases..
o BRO = .
[ [conversion units # Junitof Measure  [Location [subLocation Jaty [Default [costjcomvunit Jinv value [Loc Line =
1] 1.0 CASE Drv Storage 24.110 0.00 0
6.0 TUB fUnassianed) =] 4.018 0.00 0
:. 50.0 LB fUnassianed) a 0.482 0.00 0
Total for Dept Code Grocery 0.00
Total Inv Value  901.85

3. The new item conversion displays (Unassigned) in the Location field.

[53 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @
=] Open Customer Search... [ =i VT‘: Eﬂ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

117463 BILLY'S TTALIAN ICE &
11111

Grouping = Documents (0) = Protect Dent [Description -1 |

Workspace ~ & 53 [ W @& Insert from Any List..

ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History

ie]ttem [5ize [Pack [Brand ¢ [pescripton [£ [pept par [Price [sre [can Order Brokelinv Qty. [inv value | -
790013 5LB. 4 TOMATOES,DICED 4/5 LB. Produce 53.05| C 1} 17.00 901.85
B 790014 LE. 25 TOMATO,GREEM 25LB. Produce 19.82 C = 0.00
B 790015 LB. 19 GRAPE, BLACK SEEDLESS Produce 3045 C ) 0.00 3
: 412007 12 CT 13M CLEAMER, GRILL BRICK GB12 Supplies 29.76 [El 0.00
110563 S0# 1 ASHLAND MI FLOUR, F.H. PASTRY UNBLEACHED Grocery 2411} C [} 0.00 g
B 300017 10/35.3 1 BACKERHAUS BREAD, PANINI MLTGRM/SNFLWR SL. Frozen 5044 C &l 0.00
B 720168 3 GAL 1 BLUE BUNHMY ICE CREAM,VANILLA 10% #102010 Frozen 15.81 i} 0.00
B 720169 3 GAL 1 BLUE BUNNY ICE CREAM,CHOCOLATE 10% #3520& Frozen 16.74 [} 0.00
; 730171 1/2 GAL 6 DREYERS/ED ICE CREAM MLIX, VAN 10% #8405 Frozen 33.66 =} 0.00
B 110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.( Grocery 22.07 C = 0.00
B 119951 6% 6 FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOOQDS Grocery 47.51 = 0.00
|| 110052 A A FTRST FAND MTX CHNC SNFT SERV M/N-FENONS  Grarens 47 51 | nnn
Ln: 29 i
Ttem Conversions @ ) Add Conversion Break it Down.. Copy CASE Delete Global %o . Contains Cases..
A Itzm the item down both for ing a
| | |ceonversion Units # [unitof Measure |Location |sublocation loty |Default [Cost/Convunit [inv Value [LocLine # |
i 1.0 CASE Freezer 33.660 0.00 ]
3.0 GAL fUnassianed) 0 11.220 0.00 0
N =L
BeRE T a Hfrrer= e Az3 o
ﬂ 1.0 CASE {Unassianed) 0 33.660 a ]

“Total Tor 5&91 Caoe rozen o0

Total Inv value  901.85

4. Select a location from the Location drop-down list.

—OR—
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If the location does not display on the drop-down list, type the location name in the
Location field. In this example, the new location name is Cooler2.

[ Inventory Managers [User-Initial Workspace]

Inventory Manage Edit earch View Table Converson @
5] Open Customer Search... & = 'l\‘ (ﬁ Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
117463 BILLY'S ITALIAN ICE &
11111
Workspace ~ 4 53 [ % @k Insertfrom AnyList.. [§= Grouping ~ Documents (0) = Protect Dent ‘DESU\IJtiDI‘I - | | |
ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History
it item [5ize [Pack [Brand # [Descripton [E [pept par [Price [src [Can Order BrokeIny Gty JInv Value | e
790013 SLB. 4 TOMATOES,DICED 4/5 LB. Produce 53.00 C ] 17.00 901.85
| 7om014 LB. 25 TOMATO,GREEN 25LB. Produce 19.82 C E 0.00
: 790015 LB. 19 GRAPE,BLACK SEEDLESS Produce 3045 C ] 0.00 3
412007 12CT 13M CLEAMER, GRILL BRICK GB12 Supplies 20.76 ] 0.00
|| 110583 50# 1 ASHLAND MI FLOUR, P.H. PASTRY UNBLEACHED Grocery 24.11 C El 0.00 .
| 300017 10/35.3 1 BACKERHALS BREAD, PANINI MLTGRM/SNFLWR SL. Frozen 5044 C ] 0.00
| 70168 3 GAL 1 BLUE BUNMHY ICE CREAM VANILLA 10% #102010 Frozen 15.81 El 0.00
| | 720169 3 GAL 1 BLUE BUNMY ICE CREAM,CHOCOLATE 10% #35208 Frozen 16.74 ] 0.00
EREEE 1/2 GAL 6 DREYERS/ED ICE CREAM MIX, VAN 10% #8405 Frozen 33.66 El 0.00
: 110450 1 GAL. 4 FIRST FOOD EXTRACT, VANILLA IMITATION MRS.t Grocery 22.07 C ] 0.00
119951 6% 6 FIRST FOOD MIX, VAN. SOFT SERV N/D -FFOODS Grocery 47.51 ] 0.00
B 113453 AZ A FIRST FANND MTY CHAC SNFET SERV N/N -FENNN¢ Grarery 4751 = nnn
Ln: 29 bl
Ttem Conversions ﬁ) ] Add Conversion Break it Down.. Copy CASE Delete Global i.. Contains Cases..
O Itzm = tem is broken down both for inves
I | |C0nverswon Units / |UnitofMeasure ‘Locanon |SubLocano |Qty ‘Default ‘Costfcanvunit Inv Value  |Locline #
1.0 CASE Freezer 33.660 0.00 a
3.0 GAL fUnassianed) a 11.220 0.00 0
6.0 1/2 GAL nasamwed) ] 5.610 0.00 0
d 1.0 CASE (EEEN) M 0 33.660 0
S~— Total for Dept Code Frozen 0.00
Total Inv value  901.85

5. If the location does not already exist, a confirmation box displays to verify the new
location. Click Yes.

b B "Cooler2” is nat a recognized Location. Would you lke to add this Location?

6. The new location name displays in the Location field.

7. If applicable, select a sub-location from the SubLocation drop-down list or type a
sub-location name in the SubLocation field if necessary.
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Assign Yield Conversions

You can assign yield conversions to items in your inventory item list to indicate the
amount of sellable product expected from a prepped product.

For example: When butchers prepare fish fillets or trim meat, a certain amount of original
product is discarded as scrap. Prepped raw fish fillets and trimmed meats lose additional
weight during the cooking process. Yield conversions accurately account for these weight
changes and enable you to assign prepped weight and cooked weight to items based on
their raw product weight. Depending on the item, raw product weight unit of measure is
in pounds or in ounces.

For example, a raw roast weighs 10 pounds and has a $7.65 per pound inventory value
and a $76.50 total inventory value. A butcher trims the roast resulting in 1 pound of
scrap. The prepped trimmed roast weighs 9 pounds and is valued at $76.50. A cook bakes
the roast. During the cooking process 2 pound is cooked off. The cooked roast weighs 8
> pounds and is valued at $76.50.

To account for the scrap portion of the roast and correctly value the trimmed roast at
$76.50 based on raw product weight, define a 90% yield conversion factor to increase the
roast’s cost per pound as follows:

9 Ibs. trimmed roast / 10 Ibs. raw roast = 90% yield conversion factor

$7.65/1b. raw roast / .90 yield conversion factor = $8.50/1b. trimmed roast

$8.50/1b trimmed roast x 9 Ibs. trimmed roast = $76.50 total inventory value

To account for the cooked portion of the roast and correctly value the cooked roast at
$76.50 based on raw product weight, define an 85% yield conversion factor to increase
the roast’s cost per pound as follows:
8 %2 1bs. cooked roast / 10 Ibs. raw roast = 85% yield conversion factor
$7.65/1b. raw roast / .85 yield conversion factor = $9.00/1b. cooked roast
$9.00/1b. cooked roast x 8.5 Ibs. cooked roast = $76.50 total inventory value

If you calculate cooked weight as a percentage of prepped raw weight for an item, you
must use the following formula to recalculate the item’s cooked weight based on the
item’s original raw weight:

Prepped weight yield percent of raw weight
x Cooked weight yield percent of prepped weight
Cooked weight yield percent of raw weight

For example, if an item’s prepped weight is 90% of raw weight and its cooked weight is
95% of prepped weight, the cooked weight yield conversion calculation based on raw

weight is as follows:
90.0% x 95.0% = 85.5%

Use the procedures in this section to assign prepped weight and cooked weight
conversions to an item.
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Assign Prepped Weight Yield Conversions
Use this procedure to assign a prepped weight yield conversion to an item based on the

item’s raw product weight.

Note:
Pounds is the unit of measure for the product in this example. You can assign yield
conversions to products with ounces or pounds as the unit of measure.

1. This procedure begins on the Inventory Manager window.

[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Incert Search View Table Conversion @

85| Open Customer Search... [= = ﬁ\l é Show Info Bar Inventory Input Go To Recipes
Workspace = 4 53 [ X @k Insertfrom Any List.. [{= Grouping » Documents (0) v Protect Dept |DE5C| iption i | | |
2 | Item |Size |Pad< |Erand Description ‘ E |Dept |Pr\ce |5rc ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 07 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 everage{ - 21.98 O 0.00 ‘E‘
| 31400 EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 [ 0.00 —
| 31401Z EACH 12 ZEPHYR MOPHEAD, COTTON 24 OF REGULAR chemical S [ 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOM, TEASPOON WINDSOR STAIN chemical 3.09 ] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMLESS WIN chemical 5.32 ] 0.00
| 328427 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 11.41 ] 0.00
| 5077115 LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 ] 0.00
| 50880z 5 LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 ] 0.00
| 50980C 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 ] 0.00
| 518362 2.5 LB 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.55 ] 0.00
| 51891 5 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.83 [ 0.00
| 518932 5B 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 ] 0.00
| 51931C 5 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [0 coaler 45.52 [ 0.00
| 519550 5 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 [ 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 29.89 ] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 [ 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 ] 0.00
| Ln: 165 | -
Item Conversions ¥ NI T _"' Add Conversion BreakitDown.. Copy CASE Delete Global Sy %% Yield.. Contains Cases..
=) ERa Item Convers: 2 item is broken down both for in orying and uss in recipes.
| |eonversion units / |unit of Measure |Location |subLocation |ty |pefault |costjconvunit [my value [LocLine #
2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z (Unassianed) ] 1.832 0.00 0
:. 216.0 02 [Unassianed) 0 0.102 0.00 0
otal for Dept Code beverage 0.00
Total Inv Value  0.00

2. If an item conversion based on pounds as the unit of measure does not exist for the
selected item, create it.

Note:
Because yield percentage conversions are based on weight, a conversion with pounds

or ounces as the unit of measure must exist for an item before you can assign a yield
percentage conversion based on the item’s raw product weight.

3. Click % Yield. The Yield box displays.
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If you have 50.00 LB, then you'd have...

% Yield [cwoz: Cooked Weight Ounce
CWLB: Cooked VWeight Pound
PWOZ: Prepped Weight Ounce

Yield . ;
PWLB: Pre, Weight Pound
0 PWLB pped g

| Add | | cancel

4. Select the correct output option:

5.

Retalix
~PowerSell

Select CWOZ: Cooked Weight Ounce to indicate the % Yield field represents a

percentage of the cooked weight in ounces.

Select CWOZ: Cooked Weight Pound to indicate the % Yield field represents a

percentage of the cooked weight in pounds.

Select CWOZ: Prepped Weight Ounces to indicate the % Yield field represents a

percentage of the prepped weight in ounces.

Select CWOZ: Prepped Weight Pound to indicate the % Yield field represents a

percentage of the prepped weight in pounds.

If you do not know the yield percentage, click the drop-down arrow in the % Yield
field to use the calculator.

If you have 30.00 LB, then you'd have...

%% Yield Fen= T

B e [ ][ o
fie

T N A R [ |3
(] s e [ o)
o] [ ] o= o]
I | [ e [ e

If you know the yield percentage, enter it in the % Yield field. The yield amount

displays under Yield.
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If you have 30.

00 LB, then you'd have...

CW0OZ: Cooked Weight Ounce
CWLE: Cooked Weight Pound

PWOZ: Prepped Weight Cunce
PWLB: Prepped Weight Pound

Retali
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| Add

icancel

6. Click Add. The item’s prepped yield conversion displays under Item Conversions.

[s3 Inventory Manager [User-Initial Workspace]

tory Manage Edit Insert

Search View Table Conversion &

-] Open Customer Search... = = ffi: (g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes
Workspace * % =3 |3 ¥ A Insertfrom AnyList.. [{E Grouping ~ Documents (0) ~ Protect Dept |DESC”Pt'0n| M | | |
| Ttem |Size |Padﬂ |Brand Description £ | E |Dept |Price |Src ‘Can Order BrokellPar |Inv Qty |Inv Value | -
20450¢ 10 LB 1 SUNSHINE ~ CRACKER CRUMBS, GRAHAM 15348 cooler 21.91 ] 0.00
| 204620 500 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 ] 0.00
: 400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID NON DAIR' cooler 12.97 ] 0.00 L
2454003.2 02 18 HIDDEN VAL DRESSIMG MIX, RANCH HIDDEN WALLE cooler 35.83 [} 0.00 E
| 380008 3.2 02 18 PARKER D, X,/ CH 0 cooler 30.39 a1 0.00
: 29980118 0Z 12 DIAMOND Cf DRINK MIX, LEMONADE 507 beverage 21.98 ] 0.00
29252:12.50Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C =] 0.00
: 7102507 0Z 36 KRAFT ENTREE, MACARONI & CHEESE FOUC freezer 29.52 ] L.oo 29.52
»| 10000 50 LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB dry goods 15.77 ] 0.00
328410 3 DOZEN 1 WINDSOR  FORK, DIMNER FORK STAINLESS WIN chemical 5.32 =] 0.00
Ln: 204 | | =
Ttem Conversions | "._ I _.-‘ Add Conversion Break it Down.. Copy PWLEB Delete Global Sy N % Yield.. Contains Cases..
-y TELEE It=m o e is. brol th for invento
| |Cunverswun Units ¢/ |Unit of Measure |Lucatiur| ‘SUbLUEEﬁUI‘I ‘Qty |Defau|t ‘CUSL{CUanniL Inv Value |Locline # -
| | 1.0 50 LB (Unassianed) 15.770 0.00 0 —
1.0 2518 Drv Storage =] 15.770 0.00 1] 3
Q 47.5 PWLB {Unassianed) 0 0.332 0.00 0 1
50.0 LB Drv Storage 0 0.315 0.00 1] -
UOM Description: Prepped Weight Pound 1tal for Dept Code dry goods 0.00
Alternates: (none) Total Inv value  2,627.03

7. The left column displays P=prepped weight yield. If the yield is a catch weight yield,
the left column displays W=catch weight yield.
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[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Converson

%] Open Customer Search... [= 'P").i @ Show Info Bar Inventory Input Costof Goods Sold Go To Redpes

Workspace ~ ¥ =3 [ X dh Insert from Any List.. [§= Grouping * Documents (0)  Protect Dept |DEE~UiI3ti'3|'I v | | |
| Item |Size |Pad< |Brand Description £ | E; |Dept |Price |Src ‘Can Order BrokellPar |Inv Qty |Inv Value | -
| | 20450t 10 LB 1 SUNSHINE  CRACKER CRUMBS, GRAHAM 15348 cooler 21.91 ] 0.00

204620 300 CT 1 LANCE CRACKERS, SALTINE 2 PACK 34 dry goods 15.56 =] 0.00
: 400801400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID NON DAIR cooler 12.97 =] 0.00 o

245400 3.2 0Z 18 HIDDEN VAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 ] 0.00 E
| 38000¢ 3.2 OZ 18 PARKER cooler 30.34 B 0.00
: 29980118 OZ 12 DIAMOND Cf DRINK MI{, LEMONADE 507 beverage 21.98 =] 0.00

292528 12.5 0Z 24 NOVAMEX  DRINK, MINERAL WATER MINERAGUA dry goods 14.12| C ] 0.00

710250 7 0Z 36 KRAFT ENTREE, MACARONI & CHEESE FOUC freezer 29.52 B 1.00 29.52
E 100000 50 LB 1 MEDALLION FLOUR, H&R ALL PURPOSE 50 LB dry goods 15.77 = 0.00

328410 3 DOZEN 1 WINDSOR.  FORK, DINNER FORK STAIMLESS WIN chemical 5.32 ] 0.00

| Lm: 204 | -
Ttem Conversions a= Al I _"' Add Conversion Break it Down.. Copy PWLE Delete Global Sy n % Yield.. Contains Cases..
i It=m C: = oth torying and

| |Cunverswun Units ¢/ |Unit of Measure |Lucatiur| ‘SUbLUEEﬁUI‘I ‘Qty |Defau|t ‘CUSL{CUanniL Inv Value |Locline # -
| | 1.0 50 LB Unassianed) =] 15.770 0.00 0 —
| | 1.0 2518 torage =] 15.770 0.00 1] A
Ip 47.5 PWLB < geil Yy - 0 0.332 0.00 0 1
| 50.0 LB uice apaiater - o 0.315 0.00 0 -

quipment
UOM Descriptio i o stal for Dept Code dry goods 0.00
Alternates: (nn..c.i...... Total Inv Value  2,627.03

8. Assign a location to the new item yield conversion and assign a sub-location if
necessary.

Note:
For information on assigning a location and sub-location to an item conversion, see the
section on page 121.

9. Use the following procedure to assign a cooked weight yield conversion to the item if
applicable.

Create Multiple-Case Containers

Use this procedure to identify an additional level of inventory management for totes,
pallets, or other storage containers for cases. Multiple-case containers allow you to count
totes and pallets without opening and counting the contents.

1. This procedure begins on the Inventory Manager window.
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Initial Workspace]

[s3 Inventory Manager [U

Inventory Manage Edit Ins rch View Table Conversion &
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5] Open Customer Search... [= 4 'ﬁ}‘ é Show Info Bar Inventory Input Go To Recipes
Workspace = % 53 (% % @ Insertfrom Any List.. [££ Grouping > Documents (0) ~ Protect Dept ‘Descript\on - | | |
e | Ltem |S\ze |Pad( ‘Erand Description | E |Dept ‘Pnce |5rc |Can Order Bmkew‘Par |Inv Qty |Inv Value | |
| 29980118 OZ 12 DIAMOMD CF DRINK ML, LEMONADE 507 everagel i 21.98 (| 0.00 ‘§|
| 314008 EACH 12 ZEFHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 Il 0.00 o
: 31401° EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical SHEE I 0.00

328400 3 DOZEN 1 WINDSOR ~ SPOOMN, TEASPOON WINDSOR STAIN chemical 3.00 =] 0.00
| 328410 3 DOZEN 1 WINDSOR ~ FORK, DINNER FORK STAINLESS WIN chemical 5.32 [} 0.00
| 328428 3 DOZEN 1 WINDSOR  KMIFE, DINNER WINDSOR STAINLESS chemical 1141 =] 0.00
|| so7711518 4 MARATHOM CHEESE, MONTEREY JACK SHREDDED cooler 12.10 [ 0.00
| 50880z 5 LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 Il 0.00
| 509300 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 ] 0.00
: 51836z 2.0 LB 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.55 =] 0.00

51801( 518 4 SCHREIBER (CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 [ 0.00
| 51893t 5 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 Il 0.00
: 51931(5LB 4 MARATHOM CHEESE, CHEDDAR SHRED SUPERFINE [ cooler 45.52 I 0.00

519550518 4 MARATHOM CHEESE, MOZZARELLA FEATHER SHR [0 cooler 49.10 [ 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 [} 0.00
: 88223: 5 LB 4 DOLE COLESLAYY, MIX COLOR SEPARATE C cooler 5.94 I 0.00

88823 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 ] 0.00

Ln: 165 -
Item Conversions j'_ ) _'! Add Conversion Break it Down.. Copy CASE Delete Global n % Yﬂmams Cases\

= AR |tem both ing an: n s /

| |conversion units ¢ [unit of Measure  [Location subLocation Jaty [Default[costiConvunit [tnv ValueLoc Line # |

17| 1.0 CASE iuice and water 21.980 0.00 0
12.0 18 OZ fUnassianed) 0 1.832 0.00 0
:- 216.0 0Z fUnassianed) ] 0.102 0.00 ]
otal for Dept Code beverage 0.00
Total Inv value  0.00

2. Select an item and click Contains Cases. The Case Container box displays.

Enter the name of a container that holds
cases of this item (Ex: Greenskeeper) and
how many cases fit in that container.

|I:n:|>{ |

|| Cancel |

Container name:

Contains £ of cases:

| Add

3. Type the container name in the Container name field, type the container case
quantity in the Contains # of cases field, and click Add.

4. The case container you added displays under Item Conversions.
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[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

8] Open Customer Search... =2 =4 & (g Show Info Bar Inventory Input Go To Recipes

W
b1

Workspace » ¥ =3 (4 < @k Insert from Any List.. [£Z Grouping » Documents (0) v Protect Dept |DESUiDtiUﬂ - | |CHI ‘

ou have not imported new items from your Purchase History in a while. Impert from History

| Item |5ize ‘Padc |Brand Description | E: |Dept |Price |5rc |Can Order BerEl‘Par |Inv Qty ‘Inv Valug | -~

10530C 25# C8 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 [ 0.00
| 2840211/2 GAL 6 PACKER CHERRIES, MARACHINO LARGE PLAIN cooler 11.88 I 0.00
| 3684001 LB 12 CUSTOM CU BASE, CHICKEN GRANULES 0107 [E] cooler 28.13 ] 0.00 3
| 3686014 LB 4 CUSTOM CU BASE, CHICKEN GRANULES GREEN LA| [C] cooler 36.33 ] 0.00 1
| 2840111 GAL 4 PACKER CHERRIES, MARACHING W/STEM LAR [C] cooler 33.07 ] 0.00
| 2054121.0 02 104 RUFFLES CHIPS, POTATO RUFFLES REGULAR 1 cooler 35.62 ] 0.00
5| 20707118 07 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773t oooEerI - 18.88 [l 0.00 El7
| 730007 10 LB 4 PACKER CHICKEM, BREAST BHLS SKLS MARTM: freezer 1.75 (s 0.00
| 73002210 LB 4 PACKER CHICKEM, BREAST BHLS SKL NO MAR freezer 1.76 Il 0.00
: 73010z 12 HEAD 1 PACKER CHICKEM, WHOLE WOG 3.0 - 3.25 freezer 0.95 ] 0.00

Ln: 18 il
Item Conversions F AN A Add Conversion BreakitDown.. Copybox Delete Global Sync Conversion %k Yield.. Contains Cases..

— TIENTCETTEE T th it

| |Con\rersion Units ¢ |Unit of Measure |Location |5ubLocatiDn Loc Line #
1+ 1/4 BOX fUnassianed) ] 75.520 0.00 1]

\ 10 CasE canaonds 18.880 0.00 i
| 8.0 18 0Z {Unassianed) ] 2.360 0.00 0
:. 144.0 0Z (Unassianed) ] 0.131 0.00 0

Total for Dept Code cooler 0.00
Total Inv Value 0,00

5. Assign a location to the new case container and assign a sub-location if necessary.

[iA Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = =§ ’("‘(‘: (g Show Info Bar Inventory Input Go To Recipes
Workspace * & 23 (34 % @ Insert from AnyList.. [£Z Grouping = Documents (0) = Erotect Dept |Descriptinn - | |CHI ‘
ou have not imported new items from your Purchase History in a while. Import from History
| Ttem |5ize ‘Pad( |Brand Description | E |Dept |Price |Src |Can Order Brnkel‘Par |In\r Qty ‘Inv Value | ~
10530C 25# CS 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 [} 0.00
2840211/2 GAL 6 PACKER CHERRIES, MARACHINO LARGE PLAIN cooler 11.86 ] 0.00
3684001 LB 12 CUSTOM CU BASE, CHICKEN GRANULES 0107 [F] cooler 28.13 ] 0.00 3
| | 3886014LB 4 CUSTOM CU BASE, CHICKEN GRANULES GREEN LA| [T cooler 36.33 ] 0.00 1]
| | 2840111 GAL 4 PACKER CHERRIES, MARACHINO W/STEM LAF [C] cooler 33.07 = 0.00
205412 1.0 OZ 104 RUFFLES CHIPS, POTATO RUFFLES REGULAR 1 cooler 35.62 ) 0.00
> 20707118 OZ 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773t oooEerI < 18.88 [l 0.00
730007 10 LB 4 PACKER CHICKEM, BREAST BHLS SKLS MARTM: freezer 1.75 ] 0.00
73002 10 LB 4 PACKER CHICKEM, BREAST BNLS SKL NO MAR freezer 1.76 ] 0.00
73010z 12 HEAD 1 PACKER CHICKEM, WHOLE WOG 3.0 - 3.25 freezer 0.95 ] 0.00
Ln: 18 ik
Item Canversions ¥ AN A Add Conversion BreakitDown.. Copybox Delete Global Sync Conversion % Yield.. Contains Cases..
= A i i e ke i TR T2 = th for P ETEa
Conversion Units |Unit of Measure Location |5ubLocatiDn ‘Qty' |Default |Costjc0nvunit Inv Value  [LocLine =
2| 1/4 BOX (Unassianed) 0 73.520 0.00 0
S 1.0 CASE can acods ) 18.880 0.00 0
8.0 18 07 fUnassianed ] 2.360 0.00 0
:. 144.0 OZ fUnassianed) 0 0.131 0.00 1]
Total for Dept Code cooler  0.00
Total Inv Value  0.00
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Note:
For information on assigning a location and sub-location to an item conversion, see the
section on page 121.

Global Conversions

Use the Global Conversions option to share custom conversions among customers or
independent business units.

For example, if one customer breaks each case of cocktail sauce into 300 small serving
containers, a second customer might do the same thing using the same containers.
Instead of entering the conversion for each customer, you can define it as a global
conversion. When the second customer adds the item to inventory, the special conversion
is included. You can also add a global conversion to existing items in other customers’
inventory.

Define a Global Conversion
Use this procedure to define a global conversion.

1. This procedure begins on the Inventory Manager window.

I;3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

55| Open Customer Search... = = ﬁ‘:. @ Show Info Bar Inventory Input Go To Recipes
Workspace = 4 =53 [ X d#h Tnsert from Any List.. [£= Grouping * Documents (0) v Protect Dept |Descl'\|JtiDn - | | |
| tem |ize |Pack |Brand Descrition | E |pept |rice |src |can order Broke|Par [mvoty  [iovvalue | =
7| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 Everage - 21.98 [l 0.00 ‘E‘
| | 31400% EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 Fo
| | 31401% EACH 12 ZEFHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.33 = 0.00
| | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 =l 0.00
| | 328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMNLESS WIN chemical 3.32 ] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 1141 =l 0.00
| | 50771151LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 1z.10 = 0.00
50880z 5B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 50980C 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 51836z 2.5 LB 4 MARATHON CHEESE, PEFFPER JACK SLICED, cooler 28.55 [} 0.00
| 518910 5 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER (CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 51931C 5 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 = 0.00
| 518550 5 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [C] cooler 49.10 = 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 [} 0.00
| 8822325 LB 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 = 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.85 = 0.00
| Ln: 165 | -
Item Conversions NI T _"' Add Conversion BreakitDown.. Copy CASE Delete Global Syn ion % Yield.. Contains Cases..
= AR Item Conw ribe e item is broken down both for in sing 3 in 3
| |eonversion Units / |unit of Measure |Location |subLocation |ty |pefault_|costjconvunit [my value [LocLine #
12| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z (Unassianed) ] 1.832 0.00 0
:. 216.0 0Z (Unassianed) ] 0.102 0.00 1]
otal for Dept Code beverage 0.00
Total Inv Value  0.00
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2. Create a conversion. For details, see the procedures in the “Work with Conversions”

section on page 109.

3. Select the conversion.

I3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

-] Open Customer Search... [ = 'Fl (g Show Info Bar Tnventory Input Go To Recipes

Workspace = % 3 (P ¥ @ Insertfrom Any List.. [£S Grouping~ Documents (0) ~ Protect Dept ‘DESC[iDtiDn - | |CHI |
ou have not imported new items from your Purchase History in a while. Import from History

| Item |S|za |Pad< |Brand Diescription | E; |Dept |Pr|ce |5rc ‘Can Order ErokellPar ‘Inv Qty ‘Inv Value ‘ )
105300 25# C5 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 ] 0.00

| 284021 1/2 GAL 6 PACKER CHERRIES, MARACHING LARGE PLAIN cooler 11.86 ] 0.00

| 3684001 LB 12 CUSTOM CU BASE, CHICKEM GRAMULES 0107 [ cooler 28.13 = 0.00 A

| | 3685014 LB 4 CUSTOM CU BASE, CHICKEN GRAMULES GREEN LAl [C] cooler 36.33 ] 0.00 1

| 2840111 GAL 4 PACKER CHERRIES, MARACHING W/STEM LAR [0 cooler 53.07 ] 0.00

| 205412 1.0 0Z 104 RUFFLES CHIFS, POTATO RUFFLES REGULAR 1 cooler 35.62 ] 0.00

; 20707118 0Z 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773t cooler 18.88 =] 0.00

| 730007 10 LB 4 PACKER CHICKEN, BREAST BMLS SKLS MARIM:  freezer 1.75 ] 0.00

| 73002: 1018 4 PACKER CHICKEN, BREAST BMLS SKL NO MAR.  freezer 1.76 [ 0.00

: 73010% 12 HEAD 1 PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 freezer 0.95 ] 0.00
Ln: 18 | -

1 A

Item Conversions n % Yield.. Contains Cases..

Add Conversion Break it Down.. Copy box Del@ob@:

it el Ites = itzm b g and z.
| ‘Cnnversinn Units # |Unit of Measure |Locaﬁon |SubLocahon |Qt\; |Defau|t |Costr'Con\rUnit |In\r Value |Locline #
1| 1/4 BOX mainl M =] 73.520 0.00 ]
™ 1.0 CASE can aeods 18.880 0.00 1]
8.0 18 0Z (Unassianed) 0 2.360 0.00 0
:. 144.0 02 fUnassianed’ =] 0.131 0.00 a

Total for Dept Code cooler  0.00
Total Inv Value  0.00

Click Global.

—OR—

Press CTRL+ALT+G.

—OR—

Click Conversion and click Global.
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s — . Al Worksbace
L g d d « W Conversion
%] Open Customer Search... [Z = "[‘"_a‘_; @ Show In Add Conversion
Copy box ]
Delete
Workspace ~ 4 53 [ ¥ @ Insert from Any Lis % Yield..
ou have not imported new items from your Purcha Lonlans G |
o . — | Break it Down.. ;
IETDEW['?;‘ cs lPaCklli;de l?:fgggi Glc";aD Coi+altse 1
2840211/2 GAL 6 PACKER ~ CHERRI Sync Cor : |
368400 1 LB 12 CUSTOM CU BASE, g Show Date Added / Changed .
3686014 LB 4 CUSTOM CU BASE, Default New Custom as Global H

5. A globe displays next to the selected conversion indicating the conversion is global.

[s3 Inventory Manager [User-Initial Workspace]

“PowerSe||

Inventory Manage Edit Insert Search View Table Conversion @

~

=] Open Customer Search... = = ‘(:'3._ @ Show Info Bar Inventory Input Go To Redpes

Workspace * & 23 (B %k Insertfrom Any List.. [{S Grouping~ Documents (0) ~ Brotect Dept |Descripti0n - | ‘CHI

ou have not imported new tems from your Purchase History in a whils. Import frem History

i | Item |Size ‘Padﬁ |Brand Description | E |Dept |Pr\ce |Src |Can Order ErnkewlPar |Inv Oty |Inv Value |
| 10530C 25# C5 1 ADM CHOCOLATE CHIFS, 4M ADM cooler 40.97 & 0.00
| | 2840211/2 GAL G PACKER CHERRIES, MARACHING LARGE PLAIN cooler 11.86 ] 0.00
3684001 LB 12 CUSTOM CU BASE, CHICKEM GRANULES 0107 [ cooler 28.13 ] 0.00

| 3686014 LB 4 CUSTOM CU BASE, CHICKEN GRANULES GREEN LAI [[] cooler 36.33 ] 0.00
: 2840111 GAL 4 PACKER CHERRIES, MARACHINO W/STEM LAR [C] cooler 53.07 ] 0.00
20541 1.0 0Z 104 RUFFLES ~ CHIPS, POTATO RUFFLES REGULAR 1 cooler 35.02 El 0.00

s 20707118 02 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773 cooler 18.88 (s 0.00
IS BREAST BMLS SKLS MARIM: freezer 1.75 =] 0.00
| Global conversion indicator BREAST BNLS SKL NO MAR.  freezer 1.76 ] 0.00
WHOLE WOG 3.0 - 3.25 freezer 0.95 El 0.00

T a4 e PRSI L R e —rr - s
| Ln: 18 | /

| »

Item Conversig = °% Yield.. Contains Cases..

R e . "
| “onvarsinn Units + |Unit of Measure ‘Locahon |Dafau|t ‘Cosucanvunit Inv Value  |Locline =
Ll @ 1/4 BOX min] - 0 75.520 0.00 1]
| 1.0|CASE can aoods 18.880 0.00 0
8.0 18 OZ (Unassianed) ] 2.360 0.00 0
:. 144.0 0Z (Unassianed? 0 0.131 0.00 0

Total for Dept Code cooler 0.00
Total Inv Value  0.00

6. The global conversion is automatically included when the selected item is added to a

different customer’s inventory.

Note:

Existing occurrences of an item before it is defined as a global conversion do not
receive the new global conversion. To update the global conversion for all customers,
use the “ ” option on page 140.
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Remove a Global Conversion

Use this procedure to remove a global conversion.

Note:
When you remove a global conversion, the item associated with the global conversion

remains in the list, but the conversion does not apply to the item in other inventory
lists.

1. This procedure begins on the Inventory Manager window.

[i¥ Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

=] Open Customer Search... & 4 '?(:k‘ (g Show Info Bar Inventory Input Go To Recipes
Workspace 53 [T X @R Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |DESUi|JtiUI‘I - | ‘CHI |
ou have not imported new items from your Purchaze Higtory in a while. Import frem History
4 | Ttem |Size ‘Pad& |Brand Description | E |Dept |Pr\ce |Src |Can Order ErnkewlPar |In\r Qty |In\r Value | &
10530 25% C5 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 =] 0.00
2840211/2 GAL 6 PACKER CHERRIES, MARACHINO LARGE PLAIN cooler 11.86 ] 0.00
| | 308400118 12 CUSTOM CU BASE, CHICKEM GRANULES 0107 [E] cooler 28.13 ] 0.00 3
3686014 LB 4 CUSTOM CU BASE, CHICKEN GRANULES GREEN LAl [C] cooler 36.33 ] 0.00 3
2840111 GAL 4 PACKER CHERRIES, MARACHING W/STEM LAR [0 cooler 53.07 = 0.00
20541% 1.0 0Z 104 RUFFLES CHIPS, POTATO RUFFLES REGULAR 1 cooler 35.62 ] 0.00
#| 20707118 OZ 8 FRITO LAY CHIFS, POTATO BULK RUFFLES 4773¢ cooler 158.85 el 0.00
730007 10 LB 4 PACKER CHICKEM, BREAST BNLS SKLS MARIM:  freezer 1.75 [ 0.00
730022 101LB 4 PACKER CHICKEM, BREAST BMLS SKL NO MAR.  freezer 1.76 =] 0.00
73010z 12 HEAD 1 PACKER CHICKEM, WHOLE WOG 3.0 - 3.25 freezer 0.95 il 0.00
Ln: 18 | L
Ttem Conversions | Nif I Add Conversion Break it Down.. Copy box DEéE' Global % Yield.. Contains Cases..
et S
Item G tem is brokes both TETRPENTET ing and uss in resipss.
| ‘Convarsinn Units # |Unit of Measure ‘Locahon ‘SubLocaﬁon |Qty |Dafault ‘CosUCoannit Inv Value  |Locline £
| @ 1/4 BOX main| < = 75.520 0.00 0
| | 1.0 CASE can aoods 18.880 0.00 0
8.0 18 0Z fUnassianed) 0 2.360 0.00 0
B | 144.0 0Z (Unassianed) ] 0.131 0.00 0
Total for Dept Code cooler 0.00
Total Inv Value  0.00

2. Select a global conversion. In the Item Conversions section.
3. Click Global.

—OR—

Press CTRL+ALT+G.

—OR—

Click Conversion and click Global.
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e O o d : e e a O DaCe
D g d d o[l Conversion
%=| Open Customer Search... [ =§ 1,[% (_E_‘; Show Iny Add Conversion
Copy box I
Delete
Workspace = 3 =3 [ X @ Insert from Any Lis % Yield..
ou have not imported new items from your Purcha Contains Cases..
Break it Down.. 1
# | Item |5ize |Pack |Brand Descripti
< Global cirl+alt+c  H
105300 258 CS 1 ADM CHOCO i
284021 1/2 GAL 6 PACKER  CHERRI e '
368400 1 LB 12 CUSTOM CU BASE, | Show Date Added / Changed .
3686014 LB 4 CUSTOM CU BASE, { Default New Custom as Global .

4. The global icon from the conversion is removed from the conversion and the
conversion does not apply to the same item in other inventory lists.

I3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

-] Open Customer Search... [ = 'Fl (g Show Info Bar Tnventory Input Go To Recipes

Workspace = % 3 (4 ¥ @ Insertfrom Any List.. [£S Grouping ~ Documents {0) = Protect Dept ‘DESC[iDtiDn - | |CHI |

ou have not imported new items from your Purchase History in a while. import from History

| Item |S|za |Pad< |Brand Diescription | E; |Depl |Pr|ce |5rc ‘Can Order ErokellPar ‘Inv Qty ‘Inv Value ‘ )

105300 25# C5 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 ] 0.00
| 284021 1/2 GAL 6 PACKER CHERRIES, MARACHING LARGE PLAIN cooler 11.86 ] 0.00
| 3684001 LB 12 CUSTOM CU BASE, CHICKEM GRAMULES 0107 [ cooler 28.13 = 0.00 A
| | 3685014 LB 4 CUSTOM CU BASE, CHICKEN GRAMULES GREEN LAl [C] cooler 36.33 ] 0.00 1
| 2840111 GAL 4 PACKER CHERRIES, MARACHING W/STEM LAR [0 cooler 53.07 ] 0.00
| 205412 1.0 0Z 104 RUFFLES CHIFS, POTATO RUFFLES REGULAR 1 cooler 35.62 ] 0.00
; 20707118 0Z 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773t cooler 18.88 =] 0.00
| 730007 10 LB 4 PACKER CHICKEN, BREAST BMLS SKLS MARIM:  freezer 1.75 ] 0.00
| 73002: 1018 4 PACKER CHICKEN, BREAST BMLS SKL NO MAR.  freezer 1.76 [ 0.00
: 73010% 12 HEAD 1 PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 freezer 0.95 ] 0.00

Ln: 18 | -
Item Conversions 2 AN A Add Conversion BreakitDown.. Copybox Delete Global Sync n % Yield.. Contains Cases. .

o s It=m how the itzm is brokan down both for inventorying and use pas.

| ‘Cnnversinn Units ¢ |Unit of Measure |Locaﬁon |5ubLocahon |Qt\; |Defau|t |Costr'Con\rUnit |In\r Value [Locline #
1| 1/4 BOX mainl v =] 75.520 0.00 ]
| | 1.0 CASE can agoods 18.880 0.00 0

8.0 18 0Z (Unassianed) 0 2.360 0.00 0

:. 144.0 0Z fUnassianed) s 0.131 0.00 0

Total for Dept Code cooler  0.00
Total Inv Value  0.00

Update an Item with Global Conversions

Use this procedure to add or to update global conversion to an item on a customer
inventory list.

1. This procedure begins on the Inventory Manager window.
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[ Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

%] Open Customer Search... = =4 'T"L (g Show Info Bar Inventory Input Go To Redpes

Workspace 4 3 [F % @& Insertfrom AnyList.. [{Z Grouping ~ Documents () ~ Protect Dept |Descripti0n - | ‘CHI |

ou have not imported new tems from your Purchase History in a while. Import frem History

| Item |Siza ‘Pad( |Brand Description | E |Dept |Pr\ce |Src |Can Order ErnkewlPar |Inv Qty |Inv Value | i

10530( 252 C5 1 ADM CHOCOLATE CHIPS, 4M ADM cooler 40.97 [l 0.00
| 2840211/2 GAL 6 PACKER CHERRIES, MARACHING LARGE PLAIN cooler 11.86 ] 0.00
| 3684001 LB 12 CUSTOM CU BASE, CHICKEN GRANULES 0107 [ cooler 28.13 = 0.00 3
| 3686014 LB 4 CUSTOM CU BASE, CHICKEN GRANULES GREEN LAI [C] cooler 36.33 ] 0.00 3
| 2840111 GAL 4 PACKER CHERRIES, MARACHING W/STEM LAR [0 cooler 53.07 ] 0.00
| 205412 1.0 02 104 RUFFLES CHIPS, POTATO RUFFLES REGULAR 1 cooler 35.62 = 0.00
; 20707118 0Z 8 FRITO LAY CHIPS, POTATO BULK RUFFLES 4773¢ cooler 18.88 =] 0.00
| 730007 10 LB 4 PACKER CHICKEM, BREAST BMNLS SKLS MARIM:  freezer b il 0.00
| 73002Z 10 LB 4 PACKER CHICKEM, BREAST BMLS SKL NO MAR.  freezer 1.76 il 0.00
: 73010z 12 HEAD 1 PACKER CHICKEM, WHOLE WOG 3.0 - 3.25 freezer 0.95 = 0.00

Ln: 18 | &
Ttem Conversions . | ".__ 1 _." Add Conversion Break it Dow N % Yield.. Contains Cases..

= s Itz 3z use o

| ‘Cnnversinn Units # |Llnit of Measure ‘anahnn |DEfaLl|t ‘Cnstfcunvunit |Inv Value  |Locline =
Il @ 1/4 BOX main] - 0 75.520 0.00 1]
| 1.0 CASE can aoods 18.880 0.00 1]

8.0 18 OZ (Unassianed) =] 2.360 0.00 0

:. 144.0 0 fUnassianed) 0 0.131 0.00 0

Total for Dept Code cooler 0.00
Total Inv Value  0.00

2. Select an item assign a global conversion to update.

I3 Inventory Manager [User-Initial Workspace]

Inventory JUERENS Edit Insert Search View Table Conversion @

4] open ¢ Setup

Launch Initial Setup Wizard. ..

Manage Locations,Sub Locations...

Workspace Manage Dept/GL Codes... y
ou Manage Class PriceBook Auto-Assignments... b
Manage Global Conversions. .. .
# | Item
x . i (A " H
1053 Manage SizeText Parsing (Advanced)...
2840/ Maintenance i3
3684 Clear Quantities 1
3686 Find Errors (blank prices, Dept codes, etc)...  Cirl+Alt+E A
2840 Highlight Orpt ]
ighlight Orphans
2054
#2070 H
7300 < =
7300 [ g - =g L)
7301 Use with Caution (rarely used) »
: 4 Pricing

Recalc All Prices using History
Item Conwve
Recalc Blank Prices using Current Price n

3. Click Manage and click Update Item using Global Conversions. The Confirm box
displays.
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Are you sure you want to update existing item conversions to match the global conversions for these item{s)? (Wil both add and

\.:/ update)

4. Click Yes. The Information box displays indicating the number of global conversions
added and updated.

5. Click OK. The item is updated with the global conversion.

Manage Global Conversions

Use this procedure to edit or delete global conversions from the Global Conversions box.
The Global Conversions box lists all global conversions in the Inventory Manager
application.

1. This procedure begins on the Inventory Manager window.

I;3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Ingert Search View Table Conversion &

55| Open Customer Search... = = ‘i\:‘ (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace = 4 =53 [ X d#h Tnsert from Any List.. [£= Grouping * Documents (0) v Protect Dept |Descl'\|JtiDn - | | |
| tem |ize |Pack |Brand Descrition | E |pept |rice |src |can order Broke|Par [mvoty  [iovvalue | =
7| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 Everage - 21.98 [l 0.00 ‘E‘
| | 31400% EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 Fo
| | 31401% EACH 12 ZEFHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.33 = 0.00
| | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 =l 0.00

328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMNLESS WIN chemical 3.32 ] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 1141 =l 0.00
| | 50771151LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 1z.10 = 0.00

50880z 5B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 50980( 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 51836z 2.5 LB 4 MARATHON CHEESE, PEFFER JACK SLICED, cooler 28.55 [} 0.00
| 51891C 5 LB 4 SCHREIBER CHEESE, AMERICAM 160 CT YELLOW [C] cooler 1.85 = 0.00
| 518935 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519310 5 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUFPERFINE [C] cooler 45.52 = 0.00
| 51955C 5 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [C] cooler 49.10 = 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 [} 0.00
| 8822325 LB 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 = 0.00
| | 88823( 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.85 [E 0.00

Ln: 165 | -
Item Conversions 5 ! ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global 5 on % Yield.. Contains Cases..

= AR ltem C m both for in 3 .

| |eonversion Units / |unit of Measure |Location |subLocation |ty |pefault_|costjconvunit [my value [LocLine #

12| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z (Unassianed) ] 1.832 0.00 0
:. 216.0 02 lUnassianed) 0 0.102 0.00 0
otal for Dept Code beverage 0.00
Total Inv Value  0.00

e
2. Click Manage.
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Ii3 Inventory Manager [User-Initial Workspace]

Inventory BUES=el Edit Insert Search View Table Conversion @

8= Open d

10023
2 11

Workspace|

Item Conve

Setup
Launch Initial Setup Wizard. ..
Manage Locations /Sub Locations. ..
Manage Dept/GL Codes...
Manage Class/PriceBook Auto-Assignments...
Manage Global Conversions. ..
‘ Manage SizeText Parsing (Advanced)...

Maintenance

Clear Quantities
Find Errors (blank prices, Dept codes, etc)...
Highlight Orphans
Rename All Dept Code "cooler” to. .
Update Item{s) using Global Conversions
Update Conversion to match Globa
Use with Caution (rarely used)
Pricing
Recalc All Prices using History
Recalc Blank Prices using Current Price

Ctrl+alt+E

Retali
~PowerSell

3. Click Manage Global Conversions. The Global Conversions box displays a list of all
global conversions.

0D O c 0 =
Item Description Canversion Units uom Assign Location
160035 SFREAD, AFFLE BUTTER. PC CUFS 19584 100.0 02 O
207071 CHIPS, POTATO BULK RUFFLES 47736 0.3 box |
509800 CHEESE, CREAM 10.0'| 3LE ]|
1 i > " - v | Close

4. To edit a global conversion, select the conversion, type the new values in the
Conversion Units and UOM fields and click save to save your changes.
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[ Global Conversions
File
Ttem Description Conversion Units UoM Assign Location
160033 SPREAD, AFFLE BUTTER. PC CUPS 1984 100.0 02 &
207071 CHIFS, POTATO BULK RUFFLES 47736 0.3 box [
»|509800 CHEESE, CREAM 1U.U| 3 LB &
Click to delete a global Click to save changes.
conversion.
] 4 3 W - o | Close |

5. The Item and Description fields of the edited global conversion display highlighted

in blue to indicate the change. To delete a global conversion, select the conversion
and click Delete.

6. The Confirm box displays the message: Delete record? Click OK.

P Delete record?

|| Cancel |

7. The selected global conversion is deleted.
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[ Global Conversions = X
File
Item Description Conversion Units uomM Assign Location
160035 SPREAD, APFLE BUTTER. PC CUPS 1984 100.0 OZ (]
»|207071 CHIPS, POTATO BULK RUFFLES 47736 0.3 box |
1 4 » " - v Close
Note:

The deleted global conversion remains a valid conversion for the item in each
inventory list but is not designated global. You cannot update the conversion using a

global update option.

8. (lick Close to exit the Global Conversion box.
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Chapter 7
Inventory Planning

This chapter contains procedures to help plan and organize your company’s
inventory to ensure the process is efficient and counts are accurate.
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Prepare for Inventory

This section contains information to help you get ready for inventory using the Inventory
Input window. Complete the following tasks in preparation of taking inventory:

e Use sequencing to arrange inventory items in counting order:
e Update pricing for all items
e (lear all previous inventory quantities.

e Print inventory worksheets for personnel to enter item counts.

Open Inventory Input from the Inventory Manager Window
Inventory count procedures and many procedures involving inventory preparation begin

on the Inventory Input window.

Note:
For information about inventory count procedures, see the section

on page 164.

Use this procedure to access the Inventory Input window from the Inventory Manager
window.

1. This procedure begins on the Inventory Manager window.
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[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i\; (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions Ty ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global =y erzion % Yield.. Contains Cases..

Tat Item = item oth fo fing and uss in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click View and select Inventory Input.
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[i8 Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search U=l Table Conversion &

%= Open Customer Search... [= = "P'i; |USEI' Options...
117463 BILLY'S I Screens
11111 - |

Recipe Manager...

Workspace % E3 [ X @k Inser < Inventory Imput...

ou have not imported new items fron Cost of Goods Sold
ou have not updated your prices to r
. Enter Purchases for Current COGS Period. ..
| Ttem |S|ze |Pad< |Bran
s 700013 5.8, 4 Standard Conversion Calculator...
790014 LE. 25 Queries
|| 780013 LB 13 What Recipes use this Item? Shift+Ctrl+R
412007 12 CT 13M
— What customers have selected Item in their inventory?
110563 50# 1 ASH
300017 10/35.3 1 BAQ What customers are using Location. ..?
720168 3 GAL 1 BLU| Customer
[ 720165 |3GAL i B0 Details... Clrl+Al+8
| 73nn 1/2 GAL 6 DRE ' || Show MName Bar
110450 1 GAL. 4 FIRS
— Show Info Bar Alt+F3
119951 6% 6 FIR]
e - ol @l | Show Notes Cirl+Fa
B r 5 | Map Address
200213 PC/CW 2 GRE "= P
110293 100CT 6 KEE| Item
| | 790008 5 LB. 4 PAQ Details. . Cirl4
205014 20 LB. 1 PAP
— Pricing details... Ctrl+alt+I
A ITn.: .29. Documents (0) ]

Item Conversions f A Item History Displays

e

— Show History Periods Panel Cirl+H

| |C0n\rersi0n Units / |Unit of Measurg
3 1.0 CASE History Graph... Shift+Ctrl+H
| | 1.0 CUBE History Cross-Reference... Cirl+alt+H

3. Click Inventory Input.

[i® Inventory Managers [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

& Open Customer Search... @ o T @& Show InfBar Tnventory Input | Qpst of Goods Sold Go To Recipes

L N - l |

4. The Inventory Input window displays.
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Location |front shelf -

[F] Sub Location v [#] Protect Line #s | Move | | Swap | | ReSort || Go To Inventory Manager |

Item |Pad<|Size |Brand |Descripti0n |E |Sub{0c|Cost;'Conv Unit|Dept |Line=| Qty|UOM |In\: Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE £0.00
_508802 4 5LB CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler a CASE £0.00
_EDQSDD 10 3LB RASKAS CHEESE, CREAM $6.67 cooler 0 CASE £0.00
_5].8362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler a LE £0.00
_5193].0 4 5LB MARATHOM CHEESE, CHEDDAR SHRED SUPERFIME | $45.52 cooler 0 CASE £0.00
_519550 4 5LB MARATHOM CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler a CASE £0.00
| 130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE 1-1214 [ $26.02 cooler a CASE £0.00
:519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler 0 CASE £0.00

0 0,00

Open Inventory Input from the Power Sell desktop

You can access the Inventory Input window directly from the main Power Sell desktop.

Select the Food Costing drop-down list and select Inventory Input.

Power Sell

Confi & Mati 1] - Ti itted (2] Looky Looky,
] Lj _. onfirms & Motices (1) (‘ ransmi (2) S ookup Lookup
Open Orders Shorted Items Prospects || Price Quote
New Pending Send Pickup § Reviews ~ || Schedule
Order  {9) ~ piE Requests (2) History & Notes

Custom Guide Banquet Planner

Standard Guide Bid Cantracts "

L 4

Competitive Pricing |Food Costing ~

Customer | Today's Schedule » 117463 Ship To BILLY'S ITALIAN ICE & Bill To BILLY'S ITALIAN ICE & | Show Motes Quick Order

|

The Inventory Input window displays.
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[ Inventory Input

File Manage View AutoResequence Search

Location |front shelf -

[F] Sub Location v [#] Protect Line #s | Move | | Swap | | ReSort || Go To Inventory Manager |

Item |Pad<|5ize |Brand |Descripti0n |E |Sub{0c|Cost;'Conv Unit|Dept |Line=| Qty|UOI'~'1 |In\: Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE £0.00
_508802 4 5LB CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler a CASE £0.00
_EDQSDD 10 3LB RASKAS CHEESE, CREAM $6.67 cooler 0 CASE £0.00
_518362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler a LE £0.00
_519310 4 5LB MARATHOM CHEESE, CHEDDAR SHRED SUPERFIME | $45.52 cooler 0 CASE £0.00
_519550 4 5LB MARATHOM CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler a CASE £0.00
_130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE 1-1214 [ $26.02 cooler a CASE £0.00
:519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler 0 CASE £0.00

Q £0.00

Sequence Items

You can define counting order for items in each storage location to streamline the
inventory process and ensure accurate item counts. Select from Inventory Manager’s
sequencing options or create your own custom sequence.

Apply Standard Auto-Sequencing

Use this procedure to input inventory items in a specific order using one of four standard
auto-sequencing sorting methods:

e By price book heading number
e By description

e Byitem

e By department code

1. This procedure begins on the Inventory Input window.
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[ Inventory Input

Location |main O
[C] Sub Location [¥] Protect Line #s | Mave ‘ | Swap ‘ | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand |Descriution ‘E |5ub-Loc‘CostJConv UnitlDept |Line#| Qt\flUDM |Inv Value ‘ e
l 630850 25LB PACKER BLUEBERRIES, WHOLE IQF FROZEN 11711 $28.41 freezer 01 CASE $28.41
| |665581 9 2LB MOORES TEXAS TOOTHPICKS, ONIONS & JALAPENO BTRD $51.65 freezer 0 1 CASE $51.65
665521 8 2.5LB BREWCITY MUSHROOMS, BEER BATTER $56.48 freezer 0 1 CASE $56.48
:665206 25LB COUNTRY KI HUSHPUPPIES, REGULAR BUTTERMILK W/ONION $16.90 freezer 1] 11 CASE $185.90
| |660410 6 2.5LB ANCHOR MUSHROOMS, BUTTER BREADED $8.43 freezer 0 1 CASE $8.43
643830 B83LB SIMPLOT VEGETABLES, MONTEREY BLEND $35.96 freezer 0 1 CASE $35.96
_643620 12 3LB UNIFRO MAR  ZUCCHINNI SQUASH, SLICED FROZEN $25.81 freezer a 1 CASE $25.81 3
_ﬁﬁSGZD 6 2.51B MOORES ONIOM RING, 3/8" BEER BATTER BREW CITY $43.25 freezer 1] 1 CASE $43.25
| |630755 2518 PACKER STRAWBERRIES, WHOLE IQF $15.79 freezer 0 1 CASE $15.79
_630751 6 6.5LB UNIFRO STRAWBERRIES, SLICED 4+1 =] $54.67 freezer a 1 CASE $54.67
_630725 25LB PACKER BLACKBERRIES, IOF $23.04 freezer 1] 1 CASE $23.04
| [630705 130LB  PACKER CHERRIES, RPT FROZEM $38.93 freezer 0 11 CASE $428.23
_619170 12 16 0OZ RICHS TOPPING, WHIFFED BAG ON TOP RICHS 2559 =] $40.54 freezer 1] 1 CASE $40.54
_619160 10 16 0OZ RICHS TOPPING, WHIFFED ON TOP CHOCOLATE 1855 $39.95 freezer 1] 1 CASE $39.95
| 514215 258 2.25 0Z CONESTOGA ROLL DOUGH, WHITE CONESTOGA 3056 $36.92 freezer 0 1 CASE $36.92
_SSSDUU 6 2.5LB GOLDEN CRI FICKLE CHIPS, ORIGINAL BREADED $49.25 freezer 1] CASE $0.00
:6‘43965 451B CHILL RIFE OKRA, BREADED CUT HEAWY $19.81 freezer 1] CASE $0.00
207071 818 0Z FRITOLAY  CHIPS, POTATO BULK RUFFLES 47736 $75.52 cooler 0 1 box $75.52
_?53830 60 5.43 OZ GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AROUND $40.14 freezer 1] 1 CASE $40.14
| | 710250 36 7 OZ KRAFT ENTREE. MACARONI & CHEESE POUCH $29.52 freezer a 1 CASE $29.52
39 £1,260.96 =

2. Select a location to auto-sequence from the Location drop-down list and select a sub-
location to auto-sequence from the Sub Location drop-down list if applicable.

[ Inventory Input

File Manage View AutoReser

Location |meat locker El

[[1 Sub Location |L0cation Name |‘
Ttem Siz1.fr0nt shelf ! E
730007 4 i meat locker H _|[EKE
754080 2 1n Seafood shelf KE
730604 1 14/Main "KE
730102 1 12/€an goods FKE
730025 4 1p/juice and water CKE
/754111 2 o#equipment KEY
705370 6 72 Middle shelf - K, I

3. The Inventory Input window displays a list of items assigned to the selected location
and sub-location.
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Location
[C] Sub Location 32 [¥] Protect Line #s | Mave ‘ | Swap ‘ | ReSort || Go To Inventory Manager
|Pad<|5ize |Brand Description ‘E |5ub-Loc‘CostJConv UnitlDept |Line#| Qt\flUDM |Inv Value ‘ .
l 730007 4 10LB PACKER CHICKEN, BREAST BNLS SKLS MARINATE $1.75 freezer 1] 218 $3.50
| |754080 2 10# AV( GRAND CHAM TURKEY, ROAST BREAST FOIL WRAP SKIN ON $2.92 freezer 1] 218 $5.84
730604 1 14 HEAL PACKER CHICKEN, 8 PC 3.0 - 3.5 MARINATED $1.04 freezer 1] 2 1B $2.08
:730102 1 12 HEAL PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 $0.95 freezer 1] 218 $1.90
| |730025 410LB PACKER CHICKEN, BREAST BMNLS SKL NO MARINATE $1.76 freezer 1] 218 $3.52
754111 2 9# AVG JENNIE-O TURKEY, BREAST SMOKED & CURED SHAVING  [0] £3.08 freezer 1] 2 1B $6.16
_795220 6 7# AVG PREMIUM ST PORK, LOIN BOMELESS C/C COV FRESH a 218 $3.94
_785460 210 LB JOHN MORRE HAM, CLASSIC CURE NATURAL JUICE ] 1] 218 $6.30
7?85455 2 11# AV TYSO £2.66 freezer 1] 218 $5.32 3
785450 2 11# Av(TYSO Befor_e you apply a_n auto-sequence, $2.67 freezer 0 2 LB $5.34
— the Line # column is blank.
784065 3 18# AV( IBP 1l $1.89 freezer 1] 218 $3.78
7?11025 110LB TRAV] $28.95 freezer 1] 2 CASE $57.90
_787200 110LB TANKERSLEY SAUSAGE, PATTIES 2 OZ MILD WH 2330 $26.43 freezer 1] 2 CASE $52.86
_916575 85LB RIO STAR CHICKEN, BREAST RNDM BNLS/SKNLS MAR FRZ $1.28 freezer 1] 218 $2.56
7?8?305 130LB TANKERSLEY BACON, SLICED THIN 18-22 $88.95 freezer 1] 2 CASE $177.90
_728595 30 5.3 0Z ADVANCE PI BEEF, CHICKEN FRY STEAK WESTERN BRD 2831 $26.25 freezer 1] 2 CASE $52.50
:728345 140 CT ADVANCE FI BEEF, CHICKEN FRY STEAK 407 WESTERN 2841 $26.54 freezer 1] 2 CASE $53.08
758700 8 10# AV( NATIONAL BEEF, GROUND 80/20 FINE GRIND FRESH $2.00 freezer 1] 218 $4.00
_182311 648 0Z UNIPRO MAR CHICKEN, BONED $67.04 freezer 1] 2 CASE $134.08
_794175 451B FONTAMINI =~ SAUSAGE. ITALIAN BULK FONTANINI £2.69 freezer a 218 $5.38
82 $1,042.94 -

Sl 00
OO |

4. Click AutoResequence. The AutoResequence menu displays.

e D
AutoReseguence
- By Line Mumber {spread out).. il
Location [ By Price Book Mum, .

[7]Sub Location By Description.
Item |Pack|5ize By Item Mumber.. :
#|730007 410 By Dept Code... T
734080 2 103 B
730604 114 ... e s

Select one of the following auto-sequence sort options:

e By Price Book Num to numerically sort items on the list by price book heading

number.

e By Description to alphabetically sort items on the list by item description.

¢ By Item Number to numerically sort items on the list by item number.

¢ By Dept Code to alphabetically sort items on the list by department code.

A Warning box displays indicating the inventory item list order is being updated.

Click Yes.
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Warning X

"_-. This will change all of the line numbers in this location to be sorted by the item's dept code.
L

You will lose all of your current line numbers in this location.

Are you sure you want to continue?

Yes

Note:
The warning message differs depending on the selected sort option. In this example,
the warning message is by department code because we selected By Dept Code.

7. Line numbers are assigned to the items on the list. The items display sorted by the
selected auto-sequence order.

[ Inventory Input

File Manags
Location |meat locker -

[C] Sub Location 32 [¥] Protect Line #s | Mave ‘ | Swap ‘ | ReSort || Go To Inventory Manager

Item |Pad<|5ize |Brand Description ‘E |5ub-Loc‘CostJConv UnitlDept |Line#| Qt\flUDM |Inv Value ‘ .
2|787305 13018 TANKERSLEY BACON, SLICED THIN 18-22 £88.05 freezer 10 3 CASE  $177.90
| |758700 8 10# AV(NATIONAL  BEEF, GROUND 80/20 FINE GRIND FRESH £2.00 freezer 20 218 £4.00

784065 3 18# AVi IBP BEEF, INSIDE ROUND CH FRESH ] £1.89 freezer 30 218 £3.78
:785455 2 11# AV( TYSON HAM, BUFFET EXTRA LEAN W/A 10/12# £2.66 freezer 40 218 $5.32
| |785460 2 10LB  JOHN MORRE HAM, CLASSIC CURE NATURAL JUICE o] £3.15 freezer 50 218 $6.30

785450 2 11# AV TYSON HAM, PIT W/A 9-11# AVG 3145 ] £2.67 freezer 60 218 £5.34
| [705220 6 7# AVG PREMIUM ST FORK, LOIN BONELESS C/C COV FRESH £1.97 freezer 70 218 £3.94
| 730604 1 14 HEAL PACKER CHICK] a0 218 $2.08
| |730025 41018 PACKER chick]  After auto-sequence is applied, 90 218 $3.52 3
| |730007 41018 PACKER chickf each item is assigned a line number 100 218 $3.50
| |o1657s 8518 RIOSTAR  cHick] in the Line# column. $1.28 freezer 110 2 18 $2.56
| 730102 1 12 HEAL PACKER CHICK] £0.95 freezer 120 218 $1.90
| 754111 2 9# AVG JENMIE-O TURKE: — £3.08 freezer 130 218 £6.16
| 754080 2 10# AV( GRAND CHAM TURKEY, ROAST BREAST FOIL WRAP SKIN ON $2.92 freezer 140 218 $5.84
| [711025 110LB TRAVIS MEA BEEF PATTY, BREADED STEAK 2.75 0Z £28.95 freezer 150 2 CASE £57.90
| [728345  140CT ADVANCEPI BEEF, CHICKEN FRY STEAK 40Z WESTERN 2841 £26.54 freezer 160 2 CASE £53.08
:723501 40 4.0 07 ADVANCE FT  BEEF, CHICKEN FRY STEAK SOLID MUSCLE $43.37 freezer 170 CASE $0.00

728595 30 5.3 0Z ADVANCE PI BEEF, CHICKEN FRY STEAK WESTERN BRD 2831 £26.25 freezer 180 2 CASE $52.50
| |728615  130CT ADVANCEPI BEEF, COUNTRY FRY STEAK 5.330Z GOLD 4531 £43.37 freezer 190 CASE £0.00
| [785540  1101B  IOHN MORRE FRANKS. 8/1 ALL MEAT CN 2712 £21.00 freezer 200 22 CASE  $462.00

62 £1,049.94

8. Repeat steps 5-7 to auto-sequence remaining locations.

9. You are ready to start taking inventory when all locations are auto-sequenced.

Note:
For information on taking inventory, see the “Enter Item Counts” section on page 181.

To further customize inventory sort sequence to create your own inventory count
order, use the procedure in the following section “ Apply Custom Sequencing”.

Inventory Manager User Guide — 08/26/2011 154



Retali
~PowerSell

Retalix Power Sell v5.1.2.0

Update Item Pricing

Before you print inventory worksheets and start the inventory process, update item
pricing for all items from your distributor and update all non-database item pricing.
Ensure no items have blank pricing.

Run Calculate Pricing

This procedure contains a quick review for recalculating pricing. For more details about
recalculating pricing, see the “Calculate Pricing” section on page 102. This section has
more details about how to automatically update item pricing, recalculate pricing from
history, and automatically and manually update empty pricing.

1. This procedure begins on the Inventory Manager window. If you are on the
Inventory Input window, click Go To Inventory Manager.

I;3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

55| Open Customer Search... = = ﬁ‘:. @ Show Info Bar Inventory Input Go To Recipes
Workspace = 4 =53 [ X d#h Tnsert from Any List.. [£= Grouping * Documents (0) v Protect Dept |Descl'\|JtiDn - | | |
| tem |ize |Pack |Brand Descrition | E |pept |rice |src |can order Broke|Par [mvoty  [iovvalue | =
7| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 Everage - 21.98 [l 0.00 ‘E‘
| | 31400% EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 Fo
| | 31401% EACH 12 ZEFHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.33 = 0.00
| | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 =l 0.00
328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMNLESS WIN chemical 3.32 ] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 1141 =l 0.00
| | 50771151LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 1z.10 = 0.00
50880z 5B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 50980( 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 51836z 2.5 LB 4 MARATHON CHEESE, PEFFER JACK SLICED, cooler 28.55 [} 0.00
| 51891C 5 LB 4 SCHREIBER CHEESE, AMERICAM 160 CT YELLOW [C] cooler 1.85 = 0.00
| 518935 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519310 5 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUFPERFINE [C] cooler 45.52 = 0.00
| 51955C 5 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [C] cooler 49.10 = 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 [} 0.00
| 8822325 LB 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 = 0.00
| | 88823( 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.85 [E 0.00
| Ln: 165 | -
Item Conversions P NI T _"' Add Conversion BreakitDown.. Copy CASE Delete Global % Yield.. Contains Cases..
= AR = v ribe how the item is broken down both for in g a in 3
| |eonversion Units / |unit of Measure |Location |subLocation |ty |pefault_|costjconvunit [my value [LocLine #
12| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z (Unassianed) ] 1.832 0.00 0
:. 216.0 0Z (Unassianed) ] 0.102 0.00 1]
otal for Dept Code beverage 0.00
Total Inv Value  0.00

e
2. Click Manage.
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4-|open g Setup Go To Redpes
Launch Initial Setup Wizard...
2 1 1
Manage LocationsfSub Locations...
Workspace Manage Dept/GL Codes... ments (0) = Protect Dept DDescription -] |
ou Manage Class/PriceBook Auto-Assignments... rt from History
) D ry
Cl Manage Global Conversions... Reprice from Histo
| Item E |Dept Price |5rc |Can Order Broke||Par |Irw Qty |Ir1v Value | -
) -
7855 | Manage SizeText Parsing (Advanced)... 2 freezer 21.00 B 22.00  462.00
7941| Maintenance TANINI freezer 2.69 B 2.00 5.38
|| 1823 Clear Quantites freezer 67.04 B 2.00  134.08
| | 6141 Find Errors (blank prices, Dept codes, etc)...  Chrl+Alt+E SECTIES] freezer 5306 0 T
6160 D 20 OZ freezer 11.49 B 0.00
— Highlight Orphans
6160 ZEN SLIC  freezer 9.62 B 0.00
6371 Rename All Dept Code "freezer” to.. T 33.53 B 0.00
m 6372 Update Item{s) using Global Conversions CRUNCH freezer 23.19 B 0.00
6382 ED freezer 15.51 ] 0.00
| | 6308 Use with Caution (rarely used) » ET THIN freezer 20.97 ] 0.00
| | 6430 e freezer 19.81 ] 0.00 =]
668 ICES 208  freezer 37.43 (] 0.00
™ Recalc All Prices using History
; bt
Recalc Blank Prices using CurrentPrice | =0 Zz@Fooor
Ttem Conv y CASE Delete Global Sy % Yield.. Contains Cases..
i Item Conversions describe how the item is broken down both for inventonying and use in recipes.
| |Canversion Units # |Unit of Measure Location Sublocation Qty Default |CostfConvUnit |In\r Value |Locline #
12| 1.0 CASE meat locker 2.00 88.950 177.90 10
1.0 30 LB (Unassianed) O 88.950 0.00 0
:. 30.0 LB (Unassianed) m 2.965 0.00 1]
Total for Dept Code freezer 2,235.38
Total Inv Value  2,529.87

3. Select a pricing recalc option. For details, see “Calculate Pricing” on page 102.

Clear All Previous Inventory Quantities

Before you begin to count inventory, clear all inventory quantities from Inventory
Manager or clear inventory quantities from a location if you are in Inventory Input.

This step is not necessary for the first time you run Inventory Manager.

Export copies of setup files that include prices and quantities and export old inventory
reports you want to keep before you clear inventory quantities.

Warning!

Do not confuse the Empty All Items option with the Clear All Quantities option. If
you select Empty All Items, all inventory setup information is deleted, including

locations.

Clear Previous Inventory Quantities — Inventory Manager

Use this procedure to clear all previous inventory quantities in all Inventory Manager

locations.

1. This procedure begins on the Inventory Manager window.
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[i8 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert

4| Open Customer Search... = = PE:.: @ Show Info Bar Inventory Input Go To Recipes

211 2 5

Workspace =, -3 (1% ¥ @& Insertfrom AnyList.. [{= Grouping~ Documents (0) = Protect Dept |DEsCriptiOn - | ‘

‘ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History

| Item |5i2e ‘Pack |Erand Description E |Dept Price |Src |Can Order ErokewlPar Inv Qty |Inv Value -
| | 730102 12 HEAD 1 PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 freezer 0.95 =l 2.00 1.90
73060< 14 HEAD 1 PACKER CHICKEN, 8 PC 3.0 - 3.5 MARINATED freezer 1.04 & 2.00 2.08
| 754080 10% AVG 2 GRAND CHAl TURKEY, ROAST BREAST FOIL WRAP freezer 2,92 I 2.00 5.84
B 754111 9# AVG 2 JENNIE-O  TURKEY, BREAST SMOKED & CURED ¢ [[] freezer 3.08 = 2.00 6.16
| s13240202 180 BRIDGFORD ROLL DOUGH, WHITE PROOF & BAKE freezer 26.31 ] 0.00
B 61421% 2.25 07 258 CONESTOG# ROLL DOUGH, WHITE CONESTOGA freezer 36.92 ] 1.00 36.92
: 61916 16 OZ 10 RICHS TOPPING, WHIPPED ON TOP CHOCOL  freezer 39.95 I 1.00 39.95
| | 61917016 OZ 12 RICHS TOPPING, WHIPPED BAG ON TOP RICI [] freezer 40.54 = L.oo 40.54
630707 30 LB 1 PACKER CHERRIES, RPT FROZEN freezer 38.93 I 11.00 428.23
: 6307215 LB 2 PACKER BLACKBERRIES, IQF freezer 23.04 [El L.oo 23.04
6307516.5 LB 6 UNIPRO STRAWBERRIES, SLICED 4+1 [C] freezer 54.67 ] 100 54.67
| s3075:518 2 PACKER STRAWBERRIES, WHOLE IQF freezer 15.79 E 1.00 15.79
Ln: 183 pii

Item Conversions =W T A Add Conversion Break it Down.. Copy LB Delete Global

| version % Yield.. Contains Cases..
= La . P - P—
Item Conversions describe how the item is broken down both for inventorying and use in reci
Conversion Units ¢ |[Unit of Measure Location Sublocation Qty Default |Cost/ConvUnit |Irw Value |Locline #
> 1.0 18 seafood shelf 3.120 0.00 0
UOM Description: Pound Total for Dept Code freezer 2.394.66
Alternates: #,#A,LBS,POUND,POUNDS Total Inv Value  2,689.15

2. Click Manage and click Clear Quantities.

|3 Inventory Manager [User-Initial Workspace]

-/ Open g Setup Go To Redpes
Launch Initial Setup Wizard. ..
2 1 1
Manage Locations/Sub Locations...
Workspace: Manage Dept/GL Codes... ments (0) = Protect Dept |Description - | | |
ou Manage Class/PriceBook Auto-Assignments... rt from History
ou ) Reprice from History
Manage Global Conversions. ..

- | Tkem ) ) E |Dept Price |5rc |Can Order BmkellPar |Inv Qty |Inv Value | -
7855) | Manage SizeText Parsing (Advanced)... 2 freezer 21.00 [ 22.00 462.00
7941| Maintenance MTANINI freezer 2.69 =] 2.00 5.38

| 1823 < Clear Quantities freezer 67.04 O 2.00 134.08

| | 6141 - Trices, Dept codes, etc)...  Cirl+Alt+E SPLIT 5t freezer 33.96 =] 0.00
6160 o D 20 0Z freezer 11.49 =] 0.00

— Highlight Orphans
6160 ZEN SLIC  freezer 9.62 ] 0.00
6371 Rename All Dept Code "freezer” to.. T 21.53 B 0.00

m 6372 Update Item{s) using Global Conversions CRUNCH freezer 23.189 B 0.00
6382 L ED freezer 15.51 [l 0.00

| | 6398 Use with Caution (rarely used) » EET THIN  freezer 20.97 ] 0.00

|| 6439 Pricing freezer 19.81 [ 0.00
6688 ICES 208 freezer 37.43 5] 0.00
Ln: 18 Recalc All Prices using History

= -
Recalc Blank Prices using Current Price
Ttem Conversions T U T SIOTT DS T DT B % Yield.. Contains Cases..
s - - - S—
Item Conversions describe how the item is broken down both for inventorying and use in recij
| |Corwer5ion Units # |Unit of Measure Location SublLocation Qty Default |CostfConvUnit |Inv Value |Locline #
2] 1.0 CASE meat locker 2.00 88.950 177.90 10
1.0 30 LB (Unassianed) s} 88.950 0.00 0
:. 30.0 LB (Unassianed) 0o 2.965 0.00 0
Total for Dept Code freezer 2.235.38
Total Inv Value  2,529.87
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3. The Confirm box displays.

‘You are about to dear quantities from your inventory. If needed, be sure you have dosed your COGS period, printed or saved

\‘-:-/ these records,

Are you sure you want to continue?

4. Click Yes. All item quantities are deleted.

Clear Inventory Quantities by Location — Inventory Input

Use this procedure to clear previously entered inventory quantities for a selected
inventory location.

1. This procedure begins on the Inventory Input window.

[i® Inventory Input

Location |seafood shelf -

[F] Sub Location - Protect Line #s | Move | | Swap || ReSort || Go To Inventory Manager |
Item |Pad<|5ize |Brand |Descri|:|h'on |E |Sub-Loc|Costhonv Unit|Dept |Line#| Qty |UOM |Inv Value |
824415 6518 PACKER FROG LEGS, 4-6 CT $3.50 freezer 0 218 £7.00

824420 6518 PACKER FROG LEGS, 2-4 CT $3.75 freezer 0 218 £7.50

| [826820 11518 SUPERIOR  CATFISH, FILLET 5-7 OZ 218 $0.46

[832655 4318 KING & PRI~ SHRIMp—amn-= e 2 CASE  $129.08

2836020 110LB  PACKER TiLAaPY  Items in the selected LB $6.24

location have “old” inventory
guantities.

10 £159.28

2. Select Manage. The Manage menu displays.
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Manage

Scan Inventory Wizard. . ]

Load Scanned Inventory Quantities

(g [ Clear quantities in current location ]

Ite Move selected to another Location/Sublocation. .
82 Swap for another conversion. . d
324470 [N 1] PACKER FROG LEGS, =4

3. Select Clear quantities in current location. A confirmation message displays.

Warning X

rf This will dear all quantities for all conversions in the selected location.

Are you sure you want to continue?

[ Inventory Input

File Manag Aut
Location |seafood shelf -
[C] Sub Location ~ [#] Protect Line #s ‘ Move | | Swap | | ReSort | | Go To Inventory Manager |
Item |Pack|5ize |Brar1d |Descriptior1 |E |5|.|b-Loc|Cost,fCor1v Unit|Dept |Line#| Qty |UOM |Inv Value |
| | 824415 65LB PACKER FROG LEGS, 4-6 CT $3.50 freezer 0 LB $0.00
| | 824420 651LB PACKER FROG LEGS, 2-4 CT $3.75 freezer 0 LB $0.00
| | 826820 115LB SUPERIOR CATFISH, FILLET === $4.73 freg 0 LB $0.00
832655 4 3LB KING & PRI SHRIMP, BRD 16-] The existing inventory ST freezer 0 CASE $0.00
>[s36020 11018 PACKER TILAPIA, 7-9 FILL| quantities are deleted. $3.12 freezer 0 LB $0.00
0 $0.00

5. The quantities for the selected location are cleared.

Inventory Manager User Guide — 08/26/2011 159



Retalix Power Sell v5.1.2.0

Inventory Worksheets

Print inventory worksheets for each location you intend to inventory. The worksheets
provide slots for inventory personnel to enter the item count on each item they are

assigned to inventory.

Print Inventory Worksheet
This procedure begins on the Inventory Input window after you sort items using the

1.

3. The Print Inventory Worksheet box displays.

procedure in the preceding Apply Standard Auto-Sequencing section.

Click File and click Print Inventory Worksheet.

—OR—
Press CTRL+P.

[ Inventory Input
5= Minage View AutoResequence Search

Open Customer with data... Shift+Fa
Go To Inventory Manager
Export Lookup file to scanner
Save to Excel
Save to HTML

Reports

Ctrl+p

Print Inventory Worksheet
Print Detailed Inventory Valuation For Location..
Print Detailed Inventory Valuation For Multiple Locations. .
Print Summary Inventory Valuation By Location..

Close Window Ctrl+F4
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Print Inventory Worksheet X

Location Selection

@ All Locations [#] Exclude Unassigned

() Only the selected

C
Q
{45}
[3¢]
m
Lk
=
[5]
]
9]
=
T
[=]
(%]
al
=
(=]
3

Prices
Show Prices

Print Options
@ Preview

) Print

| o 0K || X Cancel |

Select an option:
To print a worksheet for each location, select All Locations.
—OR—

To print a worksheet for a specific inventory location, select Only the selected and
then click to select an inventory location in the list. The location list displays each
location currently defined in Inventory Manager.

To include item pricing on the worksheet, select Show Prices.
Select a print option:

Select Preview to open the Print Preview window with an example of the inventory
worksheet.

—OR—
Select Print to send the worksheet to the printer.
Click OK. If you selected Preview, the Report Preview window displays.

Following is an example of the Inventory Worksheet.
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INVENTORY WORKSHEET

Customer: Ship to:

Line Pack Size Brand Item # Description TOM Price |1ov/0rd [Inv/0rd [ Inv/ord |

Location: can goods

Sub Location:

0 & 10 CIN FUEBLITO 221911 PEPPERS, JATAPENO NACHO SLICED 4954 CASE £32.00
0 4518 TOA 354630 SPICE, GRRLIC POWDER 5% CASE §27.31
i 632 02 TOMES 353600 SPICE, CREAM OF TARTAR CASE s24.85
0 12118 TOWA 353010 SPICE, GROUND CINNAMON 1% CASE $3.89
i 14.5 IB TOIES 351125 SPICE, GROUND BLACK PEPPER TC 57275 CASE £28.09
0 616 0Z TONES 350465 SPICE, CELERY SEED WHOLE CASE 510.62
0 621 0Z DURKEE 350145 SEASONTNG, ROASTED GRRLIC 59716 CASE £19.89
0 2 500 CT HANDGARDS 316450 BA3, FOOD STORAGE 12X18 6-QUART CASE £67.20
0 10 1000  GOLDMAX 305455 TOOTHPICKS, 3" REGULAR FRILL CASE 52.63
i 61/2  PACKER 284021 CHERRIES, MARACHING LARGE PLAIN CASE 511.86
0 18 3.2 OZ HIDDEN 245400 DRESSING MIX, RANCH EIDDEN VALLEY 21004 CASE $35.83
i 66 07 TONES 355300 SPICE, ITALIAN SEASONING CASE £9.02
i & 10 CIN UNIPRO 221857 PASIE, TOMATO FANCY CASE 534.83
[ § 10 CIN UNIFRO 221852 SAICE, TOMATO FANCY CASE £20.91
0 § 10 CIN UNIFRO 221823 KEICHUP, FANCY 333 CASE $22.15
[ & 10 CEN UNIPRO 221802 TOMATOES, CRUSHED IN JUICE CASE 523.83
[ § 10 CIN ALIEN 221000 GREENS, WITH DICED TURNIPS CANNED CASE £22.34
0 6 10 CIN ALIEN 220800 GREENS, TURNIF CHOPPED CANNED CASE $19.84
[ 110 LB SUNSHINE 204506 CEACKER CRUMBS, GRAHEM 15348 CASE 521.91
0 24507 IFAhs 191580 SADCE, WORCESTERSHIRE LsP 00003 CASE 539.91
0 12000 REFLECTIO 165518 SUGAR SUBSTITUTE, SWEEINLOW REFLECTIONS CASE $24.54
0 31000  DIZMOND 164801 SALT, BC FLAT PACKETS IODIZED 14353 CASE 58.44
[ 31000  DIEMOND 164451 SPICE, BLACK PEPFER EC FLAT PACKETS 4462 CASE 514.70
[ 135 LB TANKERSIE 247235 OIL, SOYBEAN LIQUID FRY CLEIR CASE $27.35

Sorted by Line Numbar Dags 1 /12011
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Chapter 8
Inventory Input

This chapter contains procedures for using the Inventory Input options to
manage your inventory and enter inventory item counts.
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This section contains information about the information Inventory Input window and
viewing information.

View Inventory Quantity Change Information by Date Added

Use this procedure to find items by the date you added them to your inventory list or
changed them. Use this option if you cannot locate a group of items added or changed on
a certain date in the inventory list.

1.

This procedure begins on the Inventory Input window.

[ Inventory Input

File Manage View AutoResequence

Location |front shelf

Search

[F] Sub Location = [#] Protect Line #s | Maove | | Swiap | | ReSort || Go To Inventory Manager |
Item |Pad<|5ize |Brand |Descripti0n |E |Sub{0c|Cost;'Conv Unit|Dept |Line=| Qty|UOI'~'1 |In\: Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE £0.00
_508802 4 5LB (CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler ] CASE £0.00
_SDQSDD 10 3 LB RASKAS CHEESE, CREAM $6.67 cooler a CASE £0.00
_518362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED 52.88 cooler a LB £0.00
_519310 4 5LE MARATHOM CHEESE, CHEDDAR SHRED SUPERFINE 0 $45.52 cooler a CASE £0.00
_519550 4 5LB MARATHOM CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler a CASE £0.00
_130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, ML VANILLA SOFT SERVE 1-1214 [[] $26.02 cooler ] CASE £0.00
_519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler a CASE £0.00

Q £0.00

2. Click View and click Show Date Added/Changed Columns.
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e 0 )
0 Eie' AL 0 c
10023 W || Protect Line #s
Loca Remove Sorting
[[] Sub Locat P
Jtem |Pa Group by Sub-Location .
»(507711 :
508802 Group by Dept Code
500800 1 Group by Brand
518362 Remaowve Grouping 4
318935 Expand all Groups o
515310 Collapse all Groups
519550 — )
< Show Date Added/Changed Columns
130820 :
400900 Apply Best Fit Cirl+8
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3. The Inventory Input window displays the Date Added and Last Changed columns.
Click the column headings to change the sort order from descending to ascending.
Click the column headings again to change the sort order from ascending to

descending.

e The Date Added column displays the date the item was added to the inventory

item list.

o The Last Changed column displays the date when a location, conversion, or

other change was made to the item.

[ Inventory Input

Fle Manage View AutoResequence Search

Location |front shelf

[F] Sub Location

[#] Protect Line #s ‘ Move | | Swap ReSort Go To Inventory Manager ‘

Item |Pack|Size  [Brand | pescription E |sub-Loc|costiCony Unit|Dept [Line#]  ty[uoM [inv vale /|Date Added |Last Changed
>|507711 4518 MARATHON CHEESE, MONTEREY JACK SHREDDED $12.10 cooler 0 CASE <000 7/7/2011 3:33:40 PM 7/7/2011 3:34:22 PM
| [508802 4 51B CHEESE MER CHEESE, PARMESAN GRATED £16.86 cooler 0 CASE <0f00 7/7/2011 3:34:22 FM 7/14/2011 4:22:06 Ph
7509800 10 3LB RASKAS CHEESE, CREAM £6.67 cooler 1} CASE 50400 7/7/2011 3:34:22 PM 7/7/2011 3:34:22 PM
| |518352 4 2.5 LB MARATHON CHEESE, FEPFER JACK SLICED, £28.55 cooler 0 CASE £0f00 7/7/2011 3:34:22 FM 7/7/2011 3:34:22 FM
| |518935 4518 SCHREBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler 0 LB <0f00 7/7/2011 3:34:22 PM 7/14/2011 4:22:06 Ph
| 519310 4 51B  MARATHON CHEESE, CHEDDAR SHRED SUFERFINE [] £45.52 cooler 0 CASE <0f00 7/7/2011 3:34:22 FM 7/14/2011 4:22:06 Ph
7519550 4 5LB MARATHON CHEESE, MOZZARELLA FEATHER SHRE[C] 549.10 cooler 1} CASE 50400 7/7/2011 3:34:22 PM 7/14/2011 4:22:06 Ph
| 130820 15 GAL COMSOURCE FICKLES, KOSHER DILL REF FRSH 215/ £20.89 cooler O CASE 0f00 7/7/2011 3:36:03 FM 7/7/2011 3:36:03 FM
| |400900 4 1GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE[] $26.02 cooler 0 CASE <0f00 7/14/2011 4:22:01 PR 7/14/2011 4:22:01 Ph
| 519300 4518 MARATHON CHEESE, CHEDDAR REGULAR SHRED [] $57.29 cooler 0 CASE sn.&mm‘znn 4:22:01 Ph 7/14/2011 4:22:01 P

a $0.00
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Note:
You may need to scroll to the right to view the Date Added and Last Changed
columns.

4. To hide the Date Added and Last Changed columns, click View and click Show
Date Added/Changed Columns.

5. The Inventory Input window does not display the Date Added and Last Changed
columns.

View Items by Groups

This section contains information about viewing items by sub-location, department code,
or brand. This enables you to review smaller item lists that belong to a specific groups for
easier item count entry.

View Item Groups by Location and Sub-Location

Use this procedure to view item groups by a selected location. If the location is assigned a
sub-location, you can view the list of items in a location by sub-location.

1. This procedure begins on the Inventory Input window.

[ Inventory Input

Fle Manage View AutoResequence Search

Location _frunt shelf i

[F] Sub Location |Location Name - [#] Protect Line #s | Mave | | Swap | | ReSart H Go To Inventory Manager

Ttem  |pack|szirontshelf | fen [£ [sub-LocCostjCony UnitDept_|Line=|  Qty[UOM [tovvalue |

507711 4 5 (Meat locker _|E, MONTEREY JACK SHREDDED $12.10 cooler 0 CASE $0.00
' |sossoz 4 5 (seafood shelf g, PARMESAN GRATED $16.86 cooler 0 CASE £0.00
' |sooso0 10 3 (Main E, CREAM $6.67 cooler 0 CASE $0.00
| [s1m362 4 g cna-geed E, PEPPER JACK SLICED, $28.55 cooler 0 CASE $0.00
B E, SWISS 160 CT PROCESSED $2.88 cooler 0 LB $0.00
| |s10310 4 5 (SqmETE E, CHEDDAR SHRED SUPERFINE [] $45.52 cooler 0 CASE $0.00
| |s1e550 4 5 (middie shelf ~ |E, MOZZARELLA FEATHER SHRE[C] $49.10 cooler 0 CASE £0.00
| 130820 1 5 GAL COMSOURCE FICKLES, KOSHER DILL REF FRSH 215/ $20.80 cooler 0 CASE $0.00
400000 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE[] $26.02 cooler 0 CASE $0.00
:51.9300 4518 MARATHON CHEESE, CHEDDAR REGULAR SHRED [ $57.20 cooler 0 CASE $0.00

a £0.00

2. Select a location from the Location drop-down list. The list is filtered to display only
items assigned to the selected location.

In this example, we selected the juice and water location, so only items assigned
to the juice and water location display in the Inventory Input window.
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[s¥ Inventory Input

File Manage View AutoResequence Search

23 COUNTRY CAFE
Location |juice and water -
right section - [ Protect Line #s | Move || Swap || ReSert || GoTo Inventory Manager
Item |Pad<|5ize |Brand |Description |E |5ub{oc|Cost;'Conv Unit‘Dept |Line¢| Qty|UOM ‘Inv Value |
7|291615 48 8 0Z OZARKA  BOTTLED WATER, left set £9.55 dry go 0 CAS £0.00
_291270 12 32 0Z WOEBERS JUICE, LEMON CONCENTRATE BOTTLEC [[Iright s $23.19 beverz 0 CAS £0.00
292600 44 125 ML JUICE BOW JUICE, AFFLE right s $10.45 bevere 1} CAS 50.00
B 202420 124 CT GROWER'S JUICE, GRAPE 100% 11.5 OZ CAN 15781 right $18.09 bever: 0 CAS £0.00
| 202410 124 CT GROWER'S JUICE, FRUIT MEDLEY 100% 11.5 0Z 15 right s $18.07 beverz 0 CAS £0.00
:291613 132 CT MESTLE BOTTLED WATER, REGULAR CAP 16.5  right s £5.72 dry go 0 CAS £0.00
_292400 124 CT GROWER'S JUICE, ORANGE 100% 11.5 OZ CAM 150  right = $17.66 bevere 1} CAS $0.00
292525 24 12.5 0. NOVAMEX DRINK, MINERAL WATER MINERAGUA 1 right $14.12 dry go 1} CAS 50.00
_291608 3 1GAL PACKER WATER, DISTILLED left se $6.08 beverz 0 CAS £0.00
:299801 12 18 OZ DIAMOND C DRINK MIX, LEMONADE 50781 $21.98 beverz 0 CAS £0.00
_633010 13 GAL VITALITY WATER, FLAVORED STRAWBERRY KWW,  left sec $51.69 dry go 0 CAS £0.00
292620 40 6 0Z  JUICE BOW JUICE, GRAFE left se $12.59 beverz 0 CAS $0.00
| 201705 24 8 0Z CAMPBELLE JUICE, STRAWBERRY BANANA V-8 FUS]  left sec $18.64 bever: 1} CAS £0.00
:291840 24 10 OZ TROPICANZ JUICE, ORANGE SEASON'S BEST 75715 left se $22.94 beverz 0 CAS £0.00
| 292405 124 CT GROWER'S JUICE, AFPLE GRAPE 100% 11.50Z 15  left set $18.07 beverz 0 CAS £0.00
292415 124 CT GROWER'S JUICE, KIWI STRAWBERRY 100% 11.5 ¢ left sec $18.07 beverz 0 CAS $0.00
B 201250 12 46 OZ RED GOLD JUICE, TOMATO CANMED 46 OZ left se $18.44 beverz 0 CAS £0.00
:633035 3 3 LITEF VITALITY WATER, FLAVORED STRAWBERRY KTV $63.42 beverz 0 CAS £0.00
o] €0.00

3. If the selected location has sub-locations assigned, you can view by sublocation.
Select the Sub Location check box.

Select the Sub Location drop-down list and select the location.

[:3 Inventory Input

Fle Manage View AutoResequenc

Location |juice and water -
[#] Sub Location |IEf‘t section - |
Ttem  |Pack|5iz{ Sub-Location Name [}

»|291608 3 1 (left section r
291615 48 8 ¢right section :

The list displays only items assigned the selected location and sub-location.
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[;3 Inventory Input

Fle Manage View AutoResequence Search

23 COUNTRY CAFE

[ [¥] Sub Location [7] Protect Line #s | Move | | Swiap | ‘ ReSort || Go To Inventory Manager

Item Pack|Size Brand E)Escriptiun |E |Sub-LUc |CUst{CUnv Unit|DEpt |Line:| Qty|UOM |Inv Value |
»/291613 1 32 CT MESTLE BOTTLED WATER, REGULAR CAP 16.5 right si $5.72 dry go 0 CAS £0.00
:292525 24 12.5 0 NOVAMEX  DRINK, MINERAL WATER MINERAGUA 1+ right s $14.12 dry go 0 CAS £0.00

201270 12 32 0Z WOEBERS JUICE, LEMON CONCENTRATE BOTTLEL [ right s $23.19 bever: 0 CAS £0.00
:292400 124 CT GROWER'S JUICE, ORANGE 100% 11.5 OZ CAN 150  right s £17.66 beverz 0 CAS £0.00

292410 1 24 CT GROWER'S JUICE, FRUIT MEDLEY 100% 11.5 OZ 12 right s $18.07 beverz ] CAS £0.00
7292420 124 CT GROWER'S JUICE, GRAPE 100% 11.5 OZ CAN 15781 right s $18.09 bever: 0 CAS £0.00
:292600 44 125 ML JUICE BOW JUICE, APFLE right s £10.45 beverz 0 CAS £0.00

1] 50,00

4. Clear the Sub Location check box to return the list to all items in the selection
location.

View Items by Groups
Use this procedure to view items by a selected group.

1. This procedure begins on the Inventory Input window.
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File Manage View AutoResequence Search

23 COUNTRY CAFE
Location |juice and water -

[FliSub Location; |right section b [#] Protect Line #s | Move | | Swap | | ReSort || Go To Inventory Manager

Item |Pad(|5ize |Brand |Description |E |5ub-Loc|Cost;'Conv Unit‘Dept |Line¢| Qty|UOM ‘In\: Value |
»201615 48 8 0Z OZARKA BOTTLED WATER, left set $9.55 dry go 0 CAS £0.00
:291270 12 32 0Z WOEBERS JUICE, LEMON CONCENTRATE BOTTLEC [right s $23.19 beverz 0 CAS £0.00
| 292600 44 125 ML JUICE BOWW JUICE, AFFLE right s £10.45 beverz a CAS 0.00

292420 124 CT GROWER'S JUICE, GRAPE 100% 11.5 OZ CAN 15781 right 5 £158.09 beverz a CAS 0.00
B 202410 124 CT GROWER'S JUICE, FRUIT MEDLEY 100% 11.5 0Z 15 right = £18.07 beverz 1] CAS £0.00
:291613 132CT MESTLE BOTTLED WATER, REGULAR. CAP 16.5  right = £5.72 dry go a CAS £0.00
_2924E|E| 124 CT GROWER'S JUICE, ORANGE 100% 11.5 OZ CAM 150  right o £17.66 beverz o CAS £0.00

292525 24 12.5 0. NOVAMEX DRINK, MINERAL WATER MINERAGUA J¢  right $14.12 dry go a CAS 0.00
_291608 3 1GAL PACKER VWATER, DISTILLED left et £6.08 beverz 1] CAS £0.00
B 200801 12 18 OZ DIAMOND C DRINK MIX, LEMONADE 50781 $21.98 beverz 0 CAS £0.00
:633010 13 GAL VITALITY WATER, FLAVORED STRAWBERRY KWW,  left sec $51.69 dry go a CAS £0.00

292620 40 6 OZ JUICE BOWW JUICE, GRAFE left se £12.59 beverz a CAS 0.00
| 201705 24 8 0Z CAMPBELLS JUICE, STRAWBERRY BANANA V-8 FUS]  left set £18.64 beverz a CAS 0.00
B 201840 24 10 OZ TROPICANZ JUICE, ORANGE SEASON'S BEST 75715 left set £22.94 beverz 1] CAS £0.00
:292405 124 CT GROWER'S JUICE, APPLE GRAPE 100% 11.5 0Z 15  left & £18.07 bevers 0 CAS £0.00
| 292415 124 CT GROWER'S JUICE, KIWI STRAWBERRY 100% 11.5 ¢  left set £18.07 beverz o CAS £0.00

291250 12 46 OZ RED GOLD JUICE, TOMATO CAMNED 46 OZ left se £15.44 beverz a CAS 0.00
:633035 3 3 LITEF VITALITY WATER, FLAVORED STRAWEBERRY KIVW £63.42 beverz 1] CAS £0.00

[v] §0.00

Click View and select an option under Grouping.

In this example, Group by Brand is selected.

+ 0 [
0 View Tl 0 d
10023 J || Protect Line #s
Locat Remove Sorting
[[15ub Locat e
e |F‘a Group by Sub-Location
»[307711
508802 Group by Dept Code
sgoson 1 < Group by Brand )
518362 Remove Grouping
518935 Expand all Groups
518310 Collapse all Groups
519550
Show Date Added/Changed Columns
130820 .
400900 Apply Best Fit Ctrl+B

I

The Inventory Input item list displays items by the selected group type. In this
example, the items are grouped by brand name.
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[ Inventory Input

[#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager

Item |Pad<|5ize |Brand i |Descriph'0n |E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line=.| Qty|UOI'~‘1 |In\: Value | -

BE

=l Brand : CAMPBELLS (Inv Value $0.00)
| 291705 24 80Z CAMPBELLE JUICE, STRAWBERRY BANANA V-8 FUS]  left set $18.64 beverz 0 CAS $0.00
' |2 Brand : DIAMOND CR (Inv Value $0.00)
| 289801 12 18 OZ DIAMOND C DRIMK MI<, LEMONADE 30781 $21.98 bevere 0 CAS $0.00
| |= Brand : GROWER'S P (Inv Value 50.00)

2

=

=2

=]

=2

P e B
m——————————————————————————————————————

282420 124CT NER'S JUICE, GRAPE 100% 11.5 OZ CAN 1578 right s $18.09 beverz a CAS $0.00
202410 124 CT GROWER'S E, FRUIT MEDL 7 beverz a CAS £0.00
202400 124 CT GROWER'S JUICE, ORsige 100ed Brand names display in & bever: 0 CAS $0.00 |
292405 1 24 CT GROWER'S JUICE, APPLE GRA] the divider rows. 7 beverz 0 CAS $0.00 1
292415 1 24 CT GROWER'S JUICE, KIWI STRAVWBEMm T Toowr TTo T TeTT5eT sTou7 beverz ] CAS $0.00
Brand : JUICE BOWL (Inv Value $0.00
292600 44 125 ML JUICE BOW JUICE AI):F'LE\ Inventor_y value for each 5 beverz 0 CAS $0.00
. group displays.
292620 40 6 0Z JUICE BOW JUICE, GRAFE 9 beverz 0 CAS $0.00
Brand : NESTLE (Inv Value $0.00)
291613 132 CT MESTLE BOTTLED WATER, REGULAR CAP 16.5 right s $5.72 dry go 0 CAS $0.00
Brand : HOVAMEX (Inv Value 50.00)
292525 24 12.5 0 NOVAMEX DRIMK, MINERAL WATER MINERAGUA ¢ right s $14.12 dry go 1] CAS £0.00
Brand : OZARKA (Inv Value 50.00)
291615 48 80Z OZARKA BOTTLED WATER, left set $9.55 dry go a CAS $0.00
Brand : PACKER (Inv Value $0.00)
201608 31 GAL PACKER VWATER, DISTILLED left set $6.08 beverz 0 CAS £0.00
Brand : RED GOLD (Inv Value $0.00)

o $0.00

-

The group type selected displays additional information in bold text in a divider row
to separate items in the list.

Group type - Displays the group type you selected in step 2. In this example, the
group type selected is Brand.

Group label - Displays the name of each group type associated with each item in the
list.

Inv Value - As you enter inventory quantities, the Inventory Manager application
calculates the inventory value and displays the inventory value for each group.

View Item Groups by Department Code

Use this procedure to view item groups by department code.

1.

This procedure begins on the Inventory Input window.
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[ Inventory Input

File Manage AutoResequence S
Location |main -

[C] Sub Location 32 [ Protect Line #s | Move ‘ | Swap | | ReSort H Go To Inventory Manager

Item |Pack|5ize |Brand Description |E |5ub-Loc|Ccst¢fConv Unit|Dept |Line#| Qty|u0M |Inv Value | =
(630850 25LB PACKER BLUEBERRIES, WHOLE IQF FROZEN 11711 $28.41 freezer 01 CASE $28.41
B 665581 9 2LB MOORES TEXAS TOOTHFICKS, OMIONS & JALAPENO [ $51.65 freezer 0 1 CASE $51.65
B 665521 8 2.5 LE BREW CITY MUSHROOMS, BEER BATTER $56.48 freezer 0 1 CASE $56.48
| 665206 2 5B COUNTRY b HUSHPUPPIES, REGULAR BUTTERMILK W/ON $16.90 freezer 0 11 CASE $185.90
| 660410 6 2.5 LE ANCHOR  MUSHROOMS, BUTTER BREADED $8.43 freezer 0 1 CASE $8.43
7643830 8 3B SIMPLOT VEGETABLES, MONTEREY BLEND $35.96 freezer 0 1 CASE $35.96
| 643620 12 3 LB UNIPRO M# ZUCCHINNI SQUASH, SLICED FROZEN $25.81 freezer 0 1 CASE $25.81
| 665620 6 2.5 LE MOORES  ONION RING, 3/8" BEER BATTER BREW CITY $43.25 freezer 0 1 CASE $43.25 =
| 630755 2 5LB PACKER STRAWBERRIES, WHOLE IQF $15.79 freezer 0 1 CASE $15.79
| 630751 6 6.5 LE UNIPRO STRAWBERRIES, SLICED 4+1 ] $54.67 freezer 0 1 CASE $54.67
| 630725 2 5LB PACKER BLACKBERRIES, IQF $23.04 freezer 0 1 CASE $23.04
| 630705 1 30 LB PACKER CHERRIES, RPT FROZEN $38.93 freezer 0 11 CASE $428.23
| 610170 12 16 0Z RICHS TOPPING, WHIPPED BAG ON TOP RICHS 255![C] $40.54 freezer 0 1 CASE $40.54
| 610160 10 16 OZ RICHS TOPPING, WHIPPED ON TOP CHOCOLATE 18 $39.95 freezer 0 1 CASE $30.95
| 614215 258 2.25 ( CONESTOG ROLL DOUGH, WHITE COMESTOGA 3056 $36.92 freezer 0 1 CASE $36.92
| 668900 6 2.5 LE GOLDEN CF PICKLE CHIFS, ORIGINAL BREADED $49.25 freezer 0 CASE £0.00 |
_643965 4 5B CHILL RIPE OKRA, BREADED CUT HEAVY $19.81 freezer 0 CASE £0.00
| 207071 8 18 0Z FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $75.52 cooler 0 1 box $75.52
| 753830 60 5.43 ( GILARDI ~ PIZZA, CHEESE 5" PARBAKED LUNCH AROUNI $40.14 freezer 0 1 CASE $40.14
| 710250 36 7 0Z KRAFT ENTREE, MACARONI & CHEESE POUCH $29.52 freezer 0 1 CASE $29.52
| 638230 6 6LB LAMB WES HASHBROWNS, DICED W/SKIN COUNTRY (¢ $40.75 freezer 0 1 CASE $40.75
| 700200 6 41B FREDS MUSHROOMS, BREADED FREDS 1251 $15.40 freezer 0 CASE $0.00

39 $1,260.96 k5

2. Select a location from the Location drop-down list.

[+ Inventory Input

File Manage View

Location |meat locker El

[ 5ub Location |L0cati0n Mame |A
Tiom im-frnnt shelf . @
730007 4 1pimeat locker _|EKE
754080 2 1p/Seafood shelf KEY
730604 1 14/Main CKE
730102 1 12/c€an goods CKE
730025 4 1gjuice and water CKE
»(754111 2 9#equipment KEY
7095220 6 7 middle shelf * K, U

3. Click View and click Group by Dept Code.
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e 0 [)
ge BIER Auto q d
J || Protect Line #s
Local Remove Sorting
[ 5ub Locat T
Ltem |F‘a Group by Sub-Location .
#|507711 :
508802 < Group by Dept Code
snos0n 1 Group by Brand
518362 Remaove Grouping H
318933 Expand all Groups i
519310 Collapse all Groups
519550
Show Date Added/Changed Columns
130820
Apply Best Fit Cirl+B
400900 s Ees

4. Items are grouped by department and each department name and inventory value
display.

[i# Inventory Input

File Mana: Auty
Location |main -

[F]Sub Location - Protect Line #s | Move || Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand |Descriphon |E |Sub-Loc|Cost,|fConv Unit|Dept 2 |L\ne#| Qty|UOM |Inv Value | -
=/ Dept : cooler (Inv Value $75.52)

| 207071 8 0Z FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $75.52 cooler 0 1 box $75.52

>!-| Dept : freezer\Inv Value $1,185.44)

630850 2 CKER BLUEBERRIES, WHOLE IQF FROZEN 11711 $28.41 freezer 0 1 CASE $28.41

| 665581 92LB RES TEXAS TOOTHPICKS, ONIONS & JALAPENO | $51.65 freezer 0 1 CASE $51.65

| 665521 8 2.5 LE BRI ITY MUSHROOMS, BEER BATTER $56.48 freezer 1] 1 CASE $56.48

| 665206 2 5LB COU o $16.90 freezer 0 11 CASE $185.90

B Department name divider =

| | 660410 6 2.5 LE ANCHOR rows dlsplay $8.43 freezer 0 1 CASE $8.43

| | 643830 8 3LB SIMPLOT V] $35.96 freezer 0 1 CASE $35.96

| | 643620 12 31B UNIPRO M# Z T $25.81 freezer 0 1 CASE $25.81

| | 665620 6 2.5LE MOORES ONION RING, 3/8" BEER BATTER BREW CITY $43.25 freezer 0 1 CASE $43.25

630755 2 5LB PACKER STRAWBERRIES, WHOLE IQF $15.79 freezer 0 1 CASE $15.79

| 630751 6 6.5 LE UNIPRO STRAWBERRIES, SLICED 4+1 [} $54.67 freezer 0 1 CASE $54.67

| 630725 2 5LB PACKER BLACKBERRIES, IQF $23.04 freezer 0 1 CASE $23.04

| 630705 1 30 LB PACKER CHERRIES, RFT FROZEN $38.93 freezer 0 11 CASE $428.23

| 619170 12 16 OZ RICHS TOPPING, WHIPPED BAG ON TOP RICHS 255![C] $40.54 freezer 0 1 CASE $40.54

| 619160 10 16 O RICHS TOPPING, WHIPPED ON TOP CHOCOLATE 18 $39.95 freezer 0 1 CASE $39.95

| 614215 258 2.25 ( CONESTOG ROLL DOUGH, WHITE CONESTOGA 3056 $36.92 freezer 1] 1 CASE $36.92

| 668900 6 2.5 LE GOLDEN CF PICKLE CHIPS, ORIGINAL BREADED $49.25 freezer 0 CASE $0.00

| 643965 4 5LB CHILL RIFE OKRA, BREADED CUT HEAVY $19.81 freezer 1] CASE $0.00

| 753830 60 5.43 ( GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AROUNI $40.14 freezer 1] 1 CASE $40.14

A 710250 36 7 OZ KRAFT ENTREE, MACARONI & CHEESE POUCH $29.52 freezer 0 1 CASE $29.52

39 $1,260.96 -

View Item Groups by Brand

Use this procedure to view item groups by brand.
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1. This procedure begins on the Inventory Input window.

[ Inventory Input

Location |main -
|71 Sub Location = [#] Protect Line #s | Move ‘ | Swiap | | ReSort H Go To Inventory Manager
Item |Pack|5ize |Brand Description |E |Sub-Loc|Ccst¢fConv Unit|Dept |Line#| Qty|UOM |Inv Value | =
630850 2 51B PACKER BLUEBERRIES, WHOLE IQF FROZEN 11711 $28.41 freezer 01 CASE $28.41
B 665581 9 2L1B MOORES TEXAS TOOTHPICKS, ONIONS & JALAPENO b $51.65 freezer 1] 1 CASE $51.65
:665521 8 2.5 LE BREW CITY MUSHROOMS, BEER BATTER $56.48 freezer 0 1 CASE $56.48
| [665206 2 5LB COUNTRY b HUSHPUPFIES, REGULAR BUTTERMILK W/ON $16.90 freezer 0 11 CASE  $185.90
| |660410 6 2.5 LE ANCHOR ~ MUSHROOMS, BUTTER BREADED $8.43 freezer 0 1 CASE $8.43
| |643830 8 31B SIMPLOT VEGETABLES, MONTEREY BLEND $35.96 freezer 0 1 CASE $35.96
| |643620 12 31B UNIPRO MA ZUCCHINNI SQUASH, SLICED FROZEN $25.81 freezer 0 1 CASE $25.81
| |665620 6 2.5LE MOORES ~ ONION RING, 3/8" BEER BATTER BREW CITY $43.25 freezer 0 1 CASE $43.25 =
| 630755 2 5LB PACKER STRAWBERRIES, WHOLE IQF $15.79 freezer 0 1 CASE $15.79
| 630751 6 6.5 LE UNIFRO STRAWBERRIES, SLICED 4+1 E $54.67 freezer 0 1 CASE $54.67
| 630725 2 5LB PACKER BLACKBERRIES, IQF $23.04 freezer 0 1 CASE $23.04
| 630705 1 30 LB PACKER CHERRIES, RFT FROZEN $38.93 freezer 0 11 CASE $428.23
| 619170 12 16 OZ RICHS TOPFING, WHIPPED BAG ON TOP RICHS 255'[C] $40.54 freezer 1] 1 CASE $40.54
| 619160 10 16 OZ RICHS TOPFING, WHIFFED ON TOP CHOCOLATE 18 $39.95 freezer 1] 1 CASE $39.95
| 614215 258 2.25 ( CONESTOG ROLL DOUGH, WHITE CONESTOGA 3056 $36.92 freezer 1] 1 CASE $36.92
| 668900 6 2.5 LE GOLDEN CF PICKLE CHIFS, ORIGINAL BREADED $49.25 freezer 1] CASE $0.00 I3
_643965 4 5 LB CHILL RIFE OKRA, BREADED CUT HEAVY $19.81 freezer 0 CASE $0.00
| 207071 8 18 OZ FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $75.52 cooler 0 1 box $75.52
| 753830 60 5.43 ( GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AROUNI $40.14 freezer 0 1 CASE $40.14
| 710250 36 7 OZ KRAFT ENTREE, MACARONI & CHEESE POUCH $29.52 freezer 0 1 CASE $29.52
| 638230 6 6 LB LAMB WES HASHBROWNS, DICED W/SKIN COUNTRY ¢« $40.75 freezer 0 1 CASE $40.75
709200 6 4LB FREDS MUSHROOMS, BREADED FREDS 1251 $15.40 freezer 0 CASE $0.00
39 $1,260.96 &

2. Select a location from the Select Location drop-down list.

[+ Inventory Input

File Manage WView AutoResequence

Location |meat locker El

[C]Sub Location |L0cation Mame |A
Ttem Sizm_fr':'nt shelf | @
730007 4 1p:meat locker | _[CKE
754080 2 1g/Seafood shelf KE
730604 1 14 Main "KE
730102 1 12(can goods KE
730025 4 1p/juice and water CKE
»|754111 2 9#equipment KEY
795220 6 74 middle shelf - K, I

3. Click View and click Group by Brand.
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- O [}
0 Eiew Pyt q cl
J || Protect Line #s
Local Remove Sorting
[ 5ub Locat s
Ltem |F‘a Group by Sub-Location .
#|507711 :
508802 Group by Dept Code
snos0n 1 < Group by Brand
518362 Remaove Grouping H
318933 Expand all Groups i
519310 Collapse all Groups
519550
Show Date Added/Changed Columns
130820
Apply Best Fit Cirl+8
400900 s Ees

4. Items are grouped by brand.

[ Inventory Input

File Manage View AutoResequenc

Location |juice and water -

[F]i5ub Location: |right section - [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand i |Descriph'0n |E |Sub-L0c|Cost\|"Conv Unit|Dept |Line;| Qty|UOI'~'1 |Inv Value | —
=l Brand : CAMPBELLS (Inv Value $0.00)

| 291705 24 80Z CAMPBELLE JUICE, STRAWBERRY BANANA V-8 FUS]  left set $18.64 beverz 0 CAS $0.00

' |2 Brand : DIAMOND CR (Inv Value $0.00)

| 299801 12 18 OZ DIAMOND C DRINK MIX, LEMOMNADE 5078 $21.98 beverz 0 CAS $0.00

| |2 Brand : GROWER'S P (Inv Value 50.00)

| 292420 124 CT GROWER'S JUICE, GRAFE 100% 11.5 OZ CAN 1578 right o $18.09 beverz o CAS $0.00

| 292410 124 CT GROWER'S JUICE, FRUIT MEDLEY 100% 11.5 0Z 12 right s $18.07 beverz a CAS $0.00

| 292400 124 CT GROWER'S JUICE, ORANGE 100% 11.5 OZ CAN 150 right 5 $17.66 bever: a CAS $0.00 4

| 202405 124 CT GROWER'S JUICE, APFLE GRAPE 100% 11.5 0Z 15 left set $18.07 beverz 0 CAS £0.00 1

| 202415 124 CT GROWER'S JUICE, KIWI STRAWEBERRY 100% 11.5( left set $18.07 beverz 1] CAS £0.00

:d Brand : JUICE BOWL {Inv Value $0.00)

| 292600 44 125 ML JUICE BOW JUICE, APFLE right s $10.45 beverz 0 CAS $0.00

| | 292620 40 6 0Z JUICE BOW JUICE, GRAFE left e $12.59 beverz ] CAS $0.00
=] Brand : NESTLE (Inv Value 50.00)

| 291613 1 32 CT MESTLE BOTTLED WATER, REGULAR CAP 16.5 right s $5.72 dry go 0 CAS $0.00

| |2 Brand : NOVAMEX (Inv Value $0.00) |8

| 292525 24 12.5 0. NOVAMEX DRINK, MINERAL WATER MINERAGUA X+ right s $14.12 dry go 0 CAS $0.00

| Brand : OZARKA (Inv Value $0.00)

| 291615 48 8 0Z OZARKA BOTTLED WATER, left set £9.55 dry go 0 CAS $0.00

|2 Brand : PACKER (Inv Value $0.00)

| 2916008 3 1GAL PACKER VWATER, DISTILLED left sec £06.08 beverz a CAS $0.00

' |= Brand : RED GOLD (Inv Value $0.00)

[l 0,00 -
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Remove Item Grouping
Use this procedure to remove item grouping.

1. This procedure begins on the Inventory Input window.

[;# Inventory Input

Location |[main -

[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand ¢ |Descriph'0n |E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line:| Qty|UOI'~'1 |In\: Value | i
=l Brand : ANCHOR (Inv Value 50.00)

| 660410 6 2.5LB ANCHOR  MUSHROOMS, BUTTER BREADED $8.43 freeze ] CAS $0.00

| |2 Brand : BREW CITY (Inv Value $0.00)

| 663521 8 2.5 LB BREW CITY MUSHROOMS, BEER BATTER $56.48 freeze 1] CAS £0.00

' |2 Brand : BRIDGFORD (Inv Value $0.00) =

| 613240 180 2 OZ BRIDGFORLC ROLL DOUGH, WHITE PROOF & BAKE $26.31 freeze 0 CAS $0.00

| |2 Brand : CHILL RIPE (Inv Value $0.00)

| 643865 4 5LB CHILL RIFE OKRA, BREADED CUT HEAVY $19.81 freeze 1] CAS £0.00

: (=) Brand : CONESTOGA (Inv Value $0.00)

| | 614215 258 2.25 O0: COMESTOG ROLL DOUGH, WHITE CONESTOGA $36.92 freeze 1] CAS $0.00 ¢

| | 614190 1 168 CT COMESTOG BISCUIT DOUGH, 3.17 OZ EZ SPLIT SOL $33.96 freeze 0 CAS $0.00
(=] Brand : COUNTRY KI (Inv Value 50.00)

| 665206 2 35LB  COUNTRY k HUSHPUPFIES, REGULAR BUTTERMILK \ $16.90 freeze ] CAS $0.00

| |2 Brand : FREDS (Inv Value $0.00)

| 700200 64LB FREDS MUSHROOMS, BREADED FREDS $15.40 freeze ] CAS $0.00

| |2 Brand : FRITO LAY (Inv Value $0.00)

| 207071 8 18 OZ FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $73.52 cooler 1] box £0.00

| |2 Brand : GILARDI (Inv Value $0.00)

| 753830 60 5.43 0! GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AR $40.14 freeze a CAS $0.00

| |= Brand : GOLDEN CRI (Inv Value $0.00)

| 668900 6 2.5 LB GOLDENM CR PICKLE CHIFS, ORIGINAL BREADED $40.25 freeze 0 CAS £0.00

| (= Brand : HARRIS BAK (Inv Value $0.00)

0 £0.00 -

2. Click View and click Remove Grouping.

e 0 [}
0 EiEW LI q il
J || Protect Line #s
Loca Remove Sorting
[F]1Sub Locat e
fiem |Pa Group by Sub-Location .
*[207711 :
508802 Group by Dept Code
soo800 1 Group by Brand
518362 ( Remove Grouping 4
318935 Expand all Groups o
319310 Collapse all Groups
519550
Show Date Added/Changed Columns
130820 I
apply Best Fit Cirl+B
400900 SepvEEs T
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3. Item grouping is removed.

[ Inventory Input

File Manage View AutoResequence

Location .main -
[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand Description ‘E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line=| Qty'|UOI'~‘I |In\: Value | i~
»|630850 25LB PACKER BLUEBERRIES, WHOLE IQF FROZEN 1 $28.41 freeze 0 CAS £0.00
_665581 92LB MOORES TEXAS TOOTHFICKS, ONIONS & JALAFI $51.65 freeze 0 CAS £0.00
_665521 8 2.5LB BREW CITY MUSHROOMS, BEER. BATTER $56.48 freeze 0 CAS £0.00
| 665206 251LB COUNTRY K HUSHPUPPIES, REGULAR BUTTERMILK £16.90 freeze 1] CAS £0.00
_660410 6 2.5 LB ANCHOR  MUSHROOMS, BUTTER BEREADED £8.43 freeze o CAS =0.00
_643830 3 3LB SIMPLOT  VEGETABLES, MONTEREY BLEND £35.96 freeze a CAS =0.00
_643620 12 3 LB UNIFRO MA ZUCCHINNI SQUASH, SLICED FROZEN $£25.81 freeze a CAS £0.00
_665620 6 2.5LB MOORES ONIOMN RING, 3/8" BEER BATTER BREW £43.25 freeze 1] CAS £0.00 =
:630?55 25LB PACKER STRAVBERRIES, WHOLE IQF $15.79 freeze 0 CAS £0.00
| | 630731 6 6.5LB UNIFRO STRAVBERRIES, SLICED 4+1 | $54.67 freeze 0 CAS £0.00
| | 630725 2 5LB PACKER BLACKBERRIES, IQF $23.04 freeze 0 CAS £0.00
630705 1 30LE PACKER CHERRIES, RFT FROZEN $38.93 freeze 0 CAS £0.00
B 619170 12 16 OZ RICHS TOPPING, WHIPPED BAG OM TOP RICHE[C] $40.54 freeze 0 CAS £0.00
| 619160 10 16 OZ RICHS TOPFPING, WHIFFED ON TOF CHOCOLAT $39.95 freeze 0 CAS £0.00
_614215 238 2.25 0. CONESTOG ROLL DOUGH, WHITE COMESTOGA $36.92 freeze 0 CAS £0.00
_668900 6 2.5 LB GOLDEN CR PICKLE CHIPS, ORIGIMAL BREADED £48.25 freeze 0 CAS £0.00
| 643965 4 5LB CHILL RIFE OKRA, BREADED CUT HEAVY £19.81 freeze 1] CAS £0.00
_2070?1 8 18 OZ FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 £73.32 cooler a box =0.00
_753830 60 5.43 0) GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AR $40.14 freeze a CAS =0.00
| 710250 386 70Z KRAFT EMTREE, MACAROMI & CHEESE FOUCH £20.52 freeze 1] CAS £0.00
| 638230 6 6 LB LAMB WES™ HASHBROWNS, DICED W/SKIMN COUNTE $40.75 freeze 0 CAS £0.00
_?DQZDD 64LB FREDS MUSHROOMS, BREADED FREDS $15.40 freeze 0 CAS £0.00
0 0.00 -

Expand All Item Groups

Use this procedure to expand all item groups when group name and group inventory
value only display.

1. This procedure begins on the Inventory Input window.
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[;# Inventory Input

File Manage View AutoResequence Search

Retali
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Location |[main -

[F]1Sub Location =

[#] Protect Line #s ‘ Move | | Swiap | | ReSort || Go To Inventory Manager

Item |Pad< |5ize |Brand A |Descriph'0n

|E |sub-Lac|costjcony Unit|pept [Linex|  oty|uom [y vale |

[#] Brand : ANCHOR (Inv Value 50.00)
[+ Brand : BREW CITY (Inv Value 50.00)
# Brand : BRIDGFORD (Inv Value $0.00)
[# Brand : CHILL RIPE (Inv Value $0.00)
[# Brand : CONESTOGA (Inv Value $0.00)
[# Brand : COUNTRY KI (Inv Value $0.00)
[# Brand : FREDS (Inv Value $0.00)
| |® Brand : FRITO LAY (Inv Value $0.00)
| [# Brand : GILARDI (Inv Value $0.00)
B [# Brand : GOLDEN CRI (Inv Value $0.00)
| [+ Brand : HARRIS BAK (Inv Value $0.00)
[+ Brand : KRAFT (Inv Value $0.00)

[+ Brand : LAMB WESTO (Inv Value 50.00)
' |® Brand : MOORES (Inv Value $0.00)
| |® Brand : OSTEEN (Inv Value $0.00)

»i+] Brand : PACKER (Inv Value $0.00)

[# Brand : RICHS (Inv Value S0.00)

| |® Brand : SIMPLOT (Inv Value 50.00)

| |= Brand : UNIPRO (Inv Value $0.00)

:¢] Brand : UNIPRO MAR (Inv Value $0.00)

2. Click View and click Expand all Groups.

i EiE'.l'-.' AL 0 I

J || Brotect Line #s

Loca Femove Sorting
[[]Sub Locat e
e |Pa Group by Sub-Location
»[307711
508802 Group by Dept Code
sgoson 1 Group by Brand
518362 Remove Grouping
518935 < Expand all Groups )
519310 Collapse all Groups
5319530
Show Date Added/Changed Columns
130820
Apply Best Fit Cirl+B
400900 PRy RS

3. Allinventory items display grouped by item group.
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[;# Inventory Input

Retali
~PowerSell

File Manage View AutoResequence
Location |[main -

[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand ¢ |Descriph'0n |E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line:| Qty|UOI'~'1 |In\: Value i
=l Brand : ANCHOR (Inv Value 50.00)

| 660410 6 2.5LB ANCHOR  MUSHROOMS, BUTTER BREADED $8.43 freeze ] CAS $0.00

| |2 Brand : BREW CITY (Inv Value $0.00)

| 663521 8 2.5 LB BREW CITY MUSHROOMS, BEER BATTER $56.48 freeze 1] CAS £0.00

' |2 Brand : BRIDGFORD (Inv Value $0.00) =

| 613240 180 2 OZ BRIDGFORLC ROLL DOUGH, WHITE PROOF & BAKE $26.31 freeze 0 CAS $0.00

| |2 Brand : CHILL RIPE (Inv Value $0.00)

| 643865 4 5LB CHILL RIFE OKRA, BREADED CUT HEAVY $19.81 freeze 1] CAS £0.00

: (=) Brand : CONESTOGA (Inv Value $0.00)

| | 614215 258 2.25 O0: COMESTOG ROLL DOUGH, WHITE CONESTOGA $36.92 freeze 1] CAS $0.00 ¢

| | 614190 1 168 CT COMESTOG BISCUIT DOUGH, 3.17 OZ EZ SPLIT SOL $33.96 freeze 0 CAS $0.00
(=] Brand : COUNTRY KI (Inv Value 50.00)

| 665206 2 35LB  COUNTRY k HUSHPUPFIES, REGULAR BUTTERMILK \ $16.90 freeze ] CAS $0.00

| |2 Brand : FREDS (Inv Value $0.00)

| 700200 64LB FREDS MUSHROOMS, BREADED FREDS $15.40 freeze ] CAS $0.00

| |2 Brand : FRITO LAY (Inv Value $0.00)

| 207071 8 18 OZ FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $73.52 cooler 1] box £0.00

| |2 Brand : GILARDI (Inv Value $0.00)

| 753830 60 5.43 0! GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AR $40.14 freeze a CAS $0.00

| |= Brand : GOLDEN CRI (Inv Value $0.00)

| 668900 6 2.5 LB GOLDENM CR PICKLE CHIFS, ORIGINAL BREADED $40.25 freeze 0 CAS £0.00

| (= Brand : HARRIS BAK (Inv Value $0.00)

£0.00 -

Collapse All Item Groups

Use this procedure to collapse all item groups when the entire inventory item list

displays.

1. This procedure begins on the Inventory Manager window.
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[;# Inventory Input

File Manage View AutoResequence

Location |[main -

[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand ¢ |Descriph'0n |E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line:| Qty|UOI'~'1 |In\: Value | i
=l Brand : ANCHOR (Inv Value 50.00)

| 660410 6 2.5LB ANCHOR  MUSHROOMS, BUTTER BREADED $8.43 freeze ] CAS $0.00

| |2 Brand : BREW CITY (Inv Value $0.00)

| 663521 8 2.5 LB BREW CITY MUSHROOMS, BEER BATTER $56.48 freeze 1] CAS £0.00

' |2 Brand : BRIDGFORD (Inv Value $0.00) =

| 613240 180 2 OZ BRIDGFORLC ROLL DOUGH, WHITE PROOF & BAKE $26.31 freeze 0 CAS $0.00

| |2 Brand : CHILL RIPE (Inv Value $0.00)

| 643865 4 5LB CHILL RIFE OKRA, BREADED CUT HEAVY $19.81 freeze 1] CAS £0.00

: (=) Brand : CONESTOGA (Inv Value $0.00)

| | 614215 258 2.25 O0: COMESTOG ROLL DOUGH, WHITE CONESTOGA $36.92 freeze 1] CAS $0.00 ¢

| | 614190 1 168 CT COMESTOG BISCUIT DOUGH, 3.17 OZ EZ SPLIT SOL $33.96 freeze 0 CAS $0.00
(=] Brand : COUNTRY KI (Inv Value 50.00)

| 665206 2 35LB  COUNTRY k HUSHPUPFIES, REGULAR BUTTERMILK \ $16.90 freeze ] CAS $0.00

| |2 Brand : FREDS (Inv Value $0.00)

| 700200 64LB FREDS MUSHROOMS, BREADED FREDS $15.40 freeze ] CAS $0.00

| |2 Brand : FRITO LAY (Inv Value $0.00)

| 207071 8 18 OZ FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $73.52 cooler 1] box £0.00

| |2 Brand : GILARDI (Inv Value $0.00)

| 753830 60 5.43 0! GILARDI PIZZA, CHEESE 5" PARBAKED LUNCH AR $40.14 freeze a CAS $0.00

| |= Brand : GOLDEN CRI (Inv Value $0.00)

| 668900 6 2.5 LB GOLDENM CR PICKLE CHIFS, ORIGINAL BREADED $40.25 freeze 0 CAS £0.00

| (= Brand : HARRIS BAK (Inv Value $0.00)

0 £0.00 -

2. Click View and click Collapse All Groups.

i EiE'.l'-.' AL 0 I

J || Brotect Line #s

Loca Femove Sorting
[[]Sub Locat e |
e |Pa Group by Sub-Location i
»[307711 :
508802 Group by Dept Code
sgoson 1 Group by Brand
518362 Remove Grouping 4
518935 Expand all Groups i
518310  Callapse all Groups
5319530
Show Date Added/Changed Columns
130820 I
Apply Best Fit Cirl+B
400900 PRy RS !

3. Item group names and inventory values only display.
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[;# Inventory Input

Retali
~PowerSell

File Manage View AutoResequence

[F]1Sub Location =

Location |[main -

[#] Protect Line #s ‘ Move | | Swiap | | ReSort || Go To Inventory Manager

Item |Pad< |5ize |Brand A |Descriph'0n

|E |sub-Lac|costjcony Unit|pept [Linex|  oty|uom [y vale |

[#] Brand : ANCHOR (Inv Value 50.00)

[+ Brand : BREW CITY (Inv Value 50.00)
# Brand : BRIDGFORD (Inv Value $0.00)
[# Brand : CHILL RIPE (Inv Value $0.00)
[# Brand : CONESTOGA (Inv Value $0.00)
[# Brand : COUNTRY KI (Inv Value $0.00)
[# Brand : FREDS (Inv Value $0.00)

[# Brand : FRITO LAY (Inv Value $0.00)
[# Brand : GILARDI (Inv Value $0.00)

[# Brand : GOLDEN CRI (Inv Value $0.00)

:.:'J Brand : HARRIS BAK (Inv Value $0.00)

[+ Brand : KRAFT (Inv Value $0.00)
[+ Brand : LAMB WESTO (Inv Value 50.00)

[#] Brand : MOORES (Inv Value 50.00)

[+ Brand : OSTEEN (Inv Value 50.00)

[# Brand : PACKER (Inv Value $0.00)

[# Brand : RICHS (Inv Value S0.00)

[# Brand : SIMPLOT (Inv Value $0.00)

[# Brand : UNIPRO (Inv Value 50.00)

[# Brand : UNIPRO MAR (Inv Value $0.00)
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Take Inventory and Record Inventory Item Counts

Physical Inventory Process

Use this procedure to take inventory and record inventory item counts.

1. Provide your inventory takers with printed inventory worksheets.

Note:
For information on printing inventory worksheets, see the “
Worksheet” procedure on page 160.

2. Instruct inventory takers to write any corrections to the inventory list on their
worksheets.

3. Inventory takers count the items on their inventory worksheets and record each item
count on the worksheets using the item’s specified unit of measure.

Note:

Inventory takers must enter quantities using the correct unit of measure. For example,
if the unit or measure is CASES, an entry of 3 indicates three cases. If full cases are not
present but CASES is the only unit of measure on the worksheet for the location, the
inventory taker should note the unit of measure used, such as 3 EACHES so you can
make a manual conversion during data entry.

4. Enter partial case counts when necessary. For example, if there are three items in a
case of 12 items, enter .25 CASES.

Note:

If several item counts require manual conversions, create additional conversions to
account for the different units of measure in the storage locations to reduce errors and
streamline the next inventory.

5. Inventory takers finish item counts and turn in their completed inventory
worksheets.

6. You are now ready to use the following procedure to enter the item counts on the
Inventory Input window.

Enter Item Counts
Use this procedure to enter inventory item counts on the Inventory Input window.

1. This procedure begins on the Inventory Input window.
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[;# Inventory Input

Location
[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad{|5ize |Brand |Descriph'0n ‘E |Sub-L0c|Cost;'C0nv Unit|Dept |Line: Qty QoM |Inv Value | -
»|730007 4 10 LB PACKER CHICKEN, BREAST BMLS SKLS MARINAT $1.75 freeze B £0.00
| 754080 2 10# A\ GRAND CHf TURKEY, ROAST BREAST FOIL WRAF 5 $2.92 freeze B £0.00
| 730604 1 14 HEA PACKER CHICKEN, 8 PC 3.0 - 3.5 MARINATED $1.04 freeze B £0.00
_?30102 1 12 HEA PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 £0.95 freeze B £0.00
| 730025 4 10LB PACKER CHICKEN, BREAST BNLS SKL NO MARIN. £1.76 freeze B =0.00
_?541.11. 2 9# AV( JENNIE-O  TURKEY, BREAST SMOKED & CURED SH[CJ £3.08 freeze B =0.00
_795220 6 7# AV( PREMIUM S PORK, LOIN BOMELESS C/C COV FRESH £1.97 freeze B £0.00
_?85460 2 10 LB JOHN MORF HAM, CLASSIC CURE NATURAL JUICE  [C] £3.15 freeze B £0.00
:?85455 2 11# AN TYSON HAM, BUFFET EXTRA LEAM W/A 10/123 $2.60 freeze B £0.00
| | 785450 2 11# AV TYSON HAM, PIT W/A 9-11# AVG 3145 | $2.67 freeze B £0.00
_?84065 3 18# A\ IBP BEEF, INSIDE ROUND CH FRESH | $1.89 freeze B £0.00 5
711025 1 10 LB TRAVIS ME BEEF PATTY, BREADED STEAK 2.75 OZ $28.95 freeze [AS £0.00
| 787200 1 10 LB TANKERSLE SAUSAGE, PATTIES 2 OZ MILD WH 233 $26.43 freeze [AS £0.00
_9].6575 85LB RIO STAR CHICKEMN, BREAST RNDM BMNLS/SKHNLS b $1.28 freeze B £0.00
_?8?305 1 30 LB TANKERSLE BACOMN, SLICED THIN 18-22 $88.95 freeze [AS £0.00
_?28595 30 5.3 OZ ADVANCE F BEEF, CHICKEN FRY STEAK WESTERN B £26.25 freeze [AS £0.00
_?28345 140 CT ADVANCE F BEEF, CHICKEN FRY STEAK 40Z WESTE £20.54 freeze CAS £0.00
_758700 8 10# A\ NATIOMAL BEEF, GROUMD 80,20 FINE GRIND FRES £2.00 freeze B 0.00
| 182311 6 48 0Z UNIPRO MA CHICKEM, BOMED $67.04 freeze CAS =0.00
| 794175 4 5LB FONTAMINI SAUSAGE, ITALIAN BULK FONTAMINI £2.69 freeze B £0.00
_?85540 110 LB JOHN MORF FRANKS, 8/1 ALL MEAT CN 2711 $£21.00 freeze CAS £0.00
| 728615 1 30 CT ADVANCE F BEEF, COUNTRY FRY STEAK 5.330Z GO $43.37 freeze \ JCAS £0.00
0 0.00 -

2. Select a location from the Location drop-down list. In this example, we selected meat
locker. Only items in the selected location display in the item list.

3. Enter item counts for each item in the Qty column.

e Asyou enter quantities in the Qty column, Inventory Manager calculates the
inventory value that displays in the Inv Value column.

o The total inventory value for the item grouping displays next to the item
grouping name if the items are grouped.

o Total item quantity and total inventory value display at the bottom of the
window.
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[;# Inventory Input

File Manage View AutoResequence Search

Location |meat locker -

[F]1Sub Location = [#] Protect Line #s ‘ Move | | Swap | | ReSort || Go To Inventory Manager
Item |Pad<|5ize |Brand |Descriph'0n ‘E |Sub-L0c|Cost;'C0n\" Unit|Dept |Line=| Qty'|UOM |In\: Value | -
730007 4 10LB PACKER CHICKEN, BREAST BMLS SKLS MARINAT $1.75 freeze 0 2 LB £3.50

| 754080 2 10# A\ GRAND CHf TURKEY, ROAST BREAST FOIL WRAF 5 $2.92 freeze 0 2 LB £5.84

_?30604 1 14 HEA PACKER CHICKEN, 8 PC 3.0 - 3.5 MARINATED $1.04 freeze 0 2 LB £2.08

_?30102 1 12 HEA PACKER CHICKEN, WHOLE WOG 3.0 - 3.25 £0.95 freeze 1] 2 LB £1.90

| 730025 4 10LB PACKER CHICKEN, BREAST BNLS SKL NO MARIN. £1.76 freeze o 2 LB £3.52

_?541.11. 2 9# AV( JENNIE-O  TURKEY, BREAST SMOKED & CURED SH[J £3.08 freeze a 2 LB £6.16

_795220 6 7# AV( PREMIUM S PORK, LOIN BOMELESS C/C COY FRESH £1.97 freeze a 2 LB £3.04

_?85460 2 10 LB JOHN MORF HAM, CLASSIC CURE NATURAL JUICE  [C] £3.15 freeze 1] 2 LB £6.30

:?85455 2 11# A\ TYSON HAM, BUFFET EXTRA LEAN W/A 10/123 $2.60 freeze 0 2 LB £5.32

| | 785450 2 11# AN TYSON HAM, PIT W/A 9-11# AVG 3145 | $2.67 freeze 0 2 LB £5.34

_?84065 3 18# A\ IBP BEEF, INSIDE ROUND CH FRESH | $1.89 freeze 0 2 LB £3.78 5
711025 1 10 LB TRAVIS ME BEEF PATTY, . o, . 28.95 fre 0 2 CAS £57.90

7?8?200 1 10 LB TANKERSLE SAUSAGE, PA) Enter |nvent0ry quantltles n 0 2 CAS £52.86

= . the Qty column.

916575 8 5LB RIO STAR CHICKEN, BRH $1.28 freeze 0 2 LB £2.56

_?8?305 1 30 LB TANKERSLE BACON, SLICEDTrm = $88.95 freeze 0 2 CAS £177.90

_?28595 30 5.3 OZ ADVANCE F BEEF, CHICKEN FRY STEAK WESTERN B £26.25 freeze 0 2 CAS £52.50

_?28345 140 CT ADVANCE F BEEF, CHICKEN FRY STEAK 407 WESTE £20.54 freeze 1] 2 CAS £33.08

:?SS?DD 8 10# A\ NATIONAL BEEF, GROU Totals display at the end of $2.00 freeze 0 2 LB $4.00

| |182311 648 0Z UNIPRO MA CHICKEN, B{ the inventory list. $67.04 freeze 0 2 CAS  $134.08
794175 4 5LB FONTAMINI SAUSAGE, T 0 2 LB £5.38

_?85540 110 LB JOHN MORF FRANKS, 8/1 ALL MEAT CN 2711 £21.00 freezi CAS £462.00

; 728615 1 30 CT ADVANCE F BEEF, COUNTRY FRY STEAK 5.330Z GO $43.37 freeze £0.00

&2 £1,042.94 -

4. Repeat this procedure to enter item counts for the remaining locations.

Delete Items without Quantities

Use this procedure after you take inventory and finish recording all item counts in the
Inventory Input window.

1. This procedure begins on the Inventory Input window.
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[+# Inventory Input

Location |main -

[]Sub Location i [¥] Protect Line #s | Move | |E| L&‘ | Go To Inventory Manager
Item  |Pack|Size  [Brand Description / |E [subdoc|cost/cony Unit[pept  [une#[( qty[ug [tnv vale | -
614190 1 168 CT CONESTOGA BISCUIT DOUGH, 3.17 OZ EZ SPLIT SOUTHERN $33.96 freezer 0 SE £0.00

7630725 251LB PACKER BLACKBERRIES TAC $23.04 freezer 0 1 CASE $23.04

:630850 2518 PACKER BLUEBER] |nvent0ry counts are /&M CASE $28.41
616045 17CT  HARRIS BAK BREAD, 1 entered for some items $11.49 freezer 0 CASE $0.00

_SISDQU 48CT HARRIS BAK  BUNS, H W CASE £0.00

7630705 130LB PACKER CHERI $38.93 freezer 11 CASE $428.23

| 207071 8 180Z FRITO LAY CHIPS, POTATO BULK RUFFLES 47736 $75.52 cooler 0 1 box $75.52

| 710250 36 7 0Z KRAFT ENTREE, MACARONI & CHEESE POUCH 52 freezer i} 1 CASE $29.52 3

| |637230 64518 SmMPLOT FRIES, 3/8" S/C JIFFY CRISP CRUNCH 47117 $23.1N{reezer 0 CASE $0.00

R 639896 6 2.5LB LAMB WESTO FRIES, SWEET POTATO SWEET THING 1/2" L81 $29.97 fredger 0 CASE £0.00

7638230 6 6 LB LAMB WESTO HASHBROWNS, DICED W/SKIN COUNTRY C73 $40.75 freezer 0 1 CASE $40.75

7638225 63LB SIMPLOT HASHBROWNS, IQF SHREDDED 36457 $15.51 freezer CASE £0.00

_665206 251B COUNTRY KI HUSHPUPPIES, REGULAR BUTTERMILK W/ONION $16.90 freezer i} 11 CASE $185.90

| |665521 8 2.51B BREWCITY MUSHROOMS, BEER BATTER $56.48 freezer 0 1 CASE $56.48

_7UBEUU 64 LB FREDS MUSHROOMS, BREADED FREDS 1251 $15.40 freezer 0 CASE $0.00

7660410 6 2.5LB ANCHOR MUSHROOMS, BUTTER BREADED £8.43 freezer 0 1 CASE £8.43

7643965 4 51LB CHILL RIFE OKRA, BREADED CUT HEAWY $19.81 freezer 0 CASE £0.00

_665620 6 2.5LB MOORES OMION RIMG, 3/8" BEER BATTER BREW CITY $43.25 freezer i} 1 CASE $43.25

| |668900 6 2.51B GOLDEN CRI PICKLE CHIPS, ORIGINAL BREADED $49.25 freezer 0 CASE $0.00

_668885 110LB OSTEEN PICKLES, SFICY BREADED SLICES 2082 $37.43 freezer 0 CASE £0.00

:753530 60 5.43 OZ GILARDI PLZZA, CHEESE 5" PARBAKED LUNCH AROUND $40.14 freezer 0 1 CASE $40.14

2. To sort the Inventory Input window to display items with zero quantities at the top
of the item list, click the Qty column header.

3. Items with zero quantities display at the top of the item list.

[8 Inventory Input

File Manage AutoReser
Location |main -
[C] Sub Location 2 [#] Protect Line #s | Move | | Swap | | ReSort |Mo Inventory Manager |
Item |Pack|5ize |Brand Description |E |5ub-Loc|Cost,|fConv Unit|Dept |Lin1§|’ Qty ¢ Ijhl\"l |Inv Value | e
_668900 6 2.5 LB GOLDEN CRI PICKLE CHIPS, ORIGINAL BREADED $49.25 freeze SE $0.00
643965 4 5LB CHILRIPE OKRA, BREADED CUT HEAVY $19.81 freeze 0 CASE $0.00
_709200 6 4LB FREDS MUSHROOMS, BREADED FREDS 1251 $15.40 freeze 0 CASE $0.00
:668885 110LB OSTEEN PICKLES, SPICY BREADED SLICES 2082 $37.43 freeze 0 CASE $0.00
613240 180 2 OZ BRIDGFORD ROLL DOUGH, WHITE PROOF & BAKE 6763 $26.31 freeze 0 CASE $0.00
| 639896 6 2.5 LB LAMB WESTC FRIES, SWEET POTATO SWEET THING 1/2" L8 $29.97 freeze 1] CASE $0.00 |=
:638225 6 3LB SIMPLOT HASHBROWNS, IQF SHREDDED 36457 $15.51 freeze 0 CASE $0.00
637230 6 4.5LB SIMPLOT FRIES, 3/8" S/C JIFFY CRISP CRUNCH 47117 $23.19 freeze 0 CASE $0.00
| 637100 6 5LB SIMPLOT POTATOES, TATER GEMS $23.53 freeze 0 CASE $0.00
_616090 4 8 CT HARRIS BAK BUNS, HAMBURGER 4.5" FROZEN SLICED PBKD $9.62 freeze 0 CASE $0.00
B 616045 1 7 CT HARRIS BAK BREAD, TEXAS TOAST SLICED 20 OZ $11.49 freeze 0 CASE $0.00
| 614190 1 168 C CONESTOGA BISCUIT DOUGH, 3.17 OZ EZ SPLIT SOUTHERN $33.96 freeze 0 CASE $0.00
N 630850 25LB PACKER BLUEBERRIES, WHOLE IQF FROZEN 11711 $28.41 freeze 01 CASE $28.41
| 665581 9 2LB MOORES TEXAS TOOTHPICKS, ONIONS & JALAPENO BTI $51.65 freeze 0 1 CASE $51.65
_665521 8 2.5LB BREW CITY MUSHROOMS, BEER BATTER $56.48 freeze 0 1 CASE $56.48
_660410 6 2.5 LB ANCHOR MUSHROOMS, BUTTER BREADED $8.43 freeze 0 1 CASE $8.43
_643830 83LB SIMPLOT VEGETABLES, MONTEREY BLEND $35.96 freeze 0 1 CASE $35.96
_643620 12 3B UNIPRO MAR ZUCCHINMI SQUASH, SLICED FROZEN $25.81 freeze 1] 1 CASE $25.81
B 665620 6 2.5LB MOORES ONION RING, 3/8" BEER BATTER BREW CITY $43.25 freeze 0 1 CASE $43.25
38 $1,260.96 -

] 5>
s

4. Enter inventory quantities for the remaining items.
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Print Inventory Valuation Reports

Retali
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Use the procedures in this section to print summary and detailed inventory valuation

reports.

Print an Inventory Worksheet

The Print Inventory Worksheet option is typically completed during inventory
preparation. For details, see the “Inventory Worksheets” section on page 160.

Print Detailed Inventory Valuation by Location

Use this procedure to print an inventory valuation report for a selected location.

1.

This procedure begins on the Inventory Input window.

[ Inventory Input

File Manage View AutoResequence Search

Location |front shelf

[F] Sub Location - [#] Frotect Line #s | Move | | Swiap | | ReSort || Go To Inventory Manager |
Item |Pad<|5ize |Brand |Descri|3tion |E |Sub-Loc|CostjConv Unit|Dept |Line:| Qty|UOM |Inu Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE £0.00
_508802 4 5LB CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler a CASE £0.00
_SDQSDD 10 3LB RASKAS CHEESE, CREAM $6.67 cooler 1} CASE £0.00
_518362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler a LE £0.00
_519310 4 5LB MARATHOM CHEESE, CHEDDAR SHRED SUPERFINE | $45.52 cooler a CASE £0.00
_519550 4 51F MARATHON CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler 0 CASE £0.00
_130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE 1-1214 [ $26.02 cooler a CASE £0.00
:519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler 0 CASE £0.00

Q £0.00

2. Click File and click Print Detailed Total Inventory Valuation for Location.
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[:3 Inventory Input

Open Customer with data... shift-+F3
Go To Inventory Manager

Export Lookup file to scanner

Save to Excel

Save to HTML

Reports

Print Inventory Worksheet Ctrl+P

ra

[ Print Detailed Inventory Valuation For Location.. 1

Print Detailed Inventory Valuation For Multiple Locations. .

Print Summary Inventory Valuation By Location. .

Close Window Cirl+F4

3. The Confirm box displays. Click No to print the report using your current sort
options.

Click Yes to include inventory Department subtotals on the report.

P Would you like to subtotal by Dept?
-

‘fes - subtotal by Dept

Mo - Keep current sort

4. The Confirm box displays. Click No to show all items.
—OR—

Click Yes to show only items with inventory quantities recorded.

9 ) Would you like to leave off items with no quantities?
-

YES - Show only items with guantities

MO - Show all items

5. The Report Preview window displays.
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[i® Report Preview : INVENTORY VALUATION

T2 O] || =] =] 08| &|e| @] B
| Search Resuls | N—"
i = \
\ INVENTORY VALUATION
Click here to print. For Location front shelf
Trem Pack  Size Brand Deseription NS E roM Qv Price Src Value
Dept cooler
507711 <+ 518 CHEESZ, MONTEREY JACK SHREDOED 12.10
5 518
10 318
¢ 2.5 18
< s 1s
213310 ¢ 512
513550 <+ 518
s1s300 5 518

Grand Total: 5218.57

Groupad by Dapt

Paz= 1

Print Summary Inventory Valuation for Multiple Locations
1. This procedure begins on the Inventory Input window.
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[ Inventory Input

Fle Manage View AutoResequenc

Location |front shelf -

[F] Sub Location v [#] Protect Line #s | Move | | Swap | | ReSort || Go To Inventory Manager |

Item |Pad<|5ize |Brand |Descripti0n |E |Sub-L0c |C05th0nv Unit|Dept |Line=| Qty|UOM |Inv Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE $0.00
_508802 4 5LB CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler a CASE £0.00
_EDQSDD 10 3LB RASKAS CHEESE, CREAM $6.67 cooler 0 CASE £0.00
_518362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler a LE £0.00
_519310 4 5LB MARATHOM CHEESE, CHEDDAR SHRED SUPERFIME | $45.52 cooler 0 CASE £0.00
_519550 4 5LB MARATHOM CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler a CASE £0.00
_130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE 1-1214 [ $26.02 cooler a CASE £0.00
:519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler 0 CASE £0.00

0 0,00

2. (Click File.

[:3 Inventory Input

=) Manage Yiew AutoResequend

Open Customer with data... shift+Fa
Go To Inventory Manager

Export Lookup file to scanner

Save to Excel |
Save to HTML
Reports 3
Print Inventory Worksheet Ctri+P q
Print Detailed Inventory Yaluation For Location.. I
[ Print Detailed Inventory Valuation For Multiple Locations.. ]
q

Print Summary Inventory Valuation By Location..

Close Window Cirl+F4

3. Select Print Detailed Inventory Valuation For Multiple Locations. The Select
Locations box displays.
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[;8 Select Locations B X

Select which locations to print. (No preview available,
will go directly to printer)

[ juice and water
[ Cooler

[ Freezer

[ deli

[ middle shelf
[ equipment
[] Dry Storage
[ can goods

[ main

[] seafood shelf
wimeat locker
front shelf

I {Unassigned)

|Se|ectﬁ|l | | 0K || Cancel |

confirm box displays.

92 Would you like to subtotal by Dept?
-

‘fes - Subtotal by Dept

Mo - Keep current sort

Retalix
~PowerSell

4. Select the check box next to each location to include on the report and click OK. A

To include subtotals by department, click Yes. A prompt displays. A confirm box

displays.

P ) Would vou like to leave off items with no quantities?
-

YES - Show only items with quantities

MO - Show all items

To include only items that have inventory quantities on the report, click Yes. The

report is printed.
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INVENTORY VALUATION

For Location front shelf
The name of the location

Customers 10023 Shin To: disp|ays here

Item Pack  Size Brand Description NS E UOM Oty Price Sre Value
Diept cooler

507711 i 5 LB MARATH NONTEREY JACK SHREDDED - CRSE 1.00 12.10 812,10

508802 4 5 LB CHEESE H . PARMESAN GRATED . . . . . . . . CREE 1.00 5 .E6 $16.88

505800 iy 3 LE RASKAS CHEESE, CREMM . . . . . L CASE 1.00 [ §5.87

51R362 4 2.5 LB MARATH CHEESE, FEPPER JACK SLICED, . . . . . . cnas 1.00 20 .55 52865

51B535 4 5 LE SCHREIBE EWIEE 160 CT PROCESSED. . . . . 18 L.oo .88 SZ.88

519318 4 5 LB MARATH v CRSE L.og 45,52 545.52

518550 R MARATH HE WOLZARELLA FEAT CRSE 1.00 TR Sa8.10

518300 4 & LB _ MARATH CHEDDRA ASGULAR SHRED . . . . . - CcASE 1.00 57,29 557,39

gubtotals for Dept cooler §218.397

drand Total: $218.97

If you have grouped items by
a specific category, the
group type displays.

Grouped by Diept - & a
P y Diepet E = Breakable Case Page 1 B/1&2011

7. Areport is printed for each location you selected on the Select Locations box.
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INVENTORY VALUATION
For Location meat locker
Customer: 10023 Ship To:
Ttem  Pack  Size Brand Deseription NS E UOM  Qtyv  Price Sre Valug
Dept freczer
711025 1 10 LB TRAVIS BEEF PATTY, BREACED STEAK 2.75 0F . . . CAEE 2.00 20,95 $57.90
S1E575 T RIO STAR CHICKEN, BREAST RNDM DHLS/SKNLS WAR FRT e 2.00 1.28 5256
TETROS 1 30 LB TANKERSL BACOHN, SLICED THIW ¥@-22, . . . . , , CAEE 2. 00 09,35 §177.50
I2B595 30 5.3 0B ADVANCE  BESF, CHICKEN FRY STKAK WESTERN BRD CRSE Z.00 26,25 §52.50
728345 1 40 ¢T ADVANCE  BEEF, CMICKEN FRY STRAK AGT WESTERN CRIE .00 26, 54 $53.08
787200 1 10 LB TANKERSL  OAUSAGE, BATTIEE 2 OF MILD WH 233, . CRSE 2.00 26,43 $53.86
182311 € a8 oF UNIPRO CHICKEN, BONED. . . . . _ . . . . . .. CRSE 2.00 6T, 04 $134.08
794175 4 518 FONTANI SAUSAGE, ITALIAN EULK FOMTAMINL . . . . LA 2.00 2.63 §5.38
785540 1 1o 18 JOHN FRANKES, #/1 ALL MEAT CH cASE  22.00 21,88 5462.00
TEETON B 10§ AVG MNATIONAL  BEEF, GROUMD 00/20 FINE GRIND FRZSH . . [ z.00 2.00 $4.00
FS4Lll 2 9% AVG IENNI-E,{} TURKEY, RREAST SMOXSD f CURED GHAVING . LE 2.00 308 26,16
(2T 2 108 Ava GRAND TURKEY, RORET BREAST FOIL WRAP SKIN ON, LE z.00 2.92 55,04
FALERY 1 14 HEAD PACKER CHICXEN, 8 FC 3.0 - 3.5 MARINATED . ., . LB 7.00 1.t4 £2.08
IS 1 12 mEap PACKER CHICKEN, WHOLE WOG 2.0 - 3.28 . . , . _ = 2.490 0.95 §1.90
TIN02AS 4 10 LE PACKER CHICKEN, BREAST BNLE SKL NO' MARINATE. . a .99 1.76 43.52
Tie00n? 4 10 LB PACKER CHICEEW, BREAST BHLS SKLS MARINATE. . . a z.00 1.75 $3.50
TH5220 & TR G PREMITIM VORE, LOIN BOMELESS ©/C cov FRESH . . LB 200 1.97 3.9
FAE4SD 2 10 LB JOHN HAM, CLASSIC CURE WATURAL JUICE . . LE 2.00 3.15 §5.30
T asass 2 1Ll ave TYSON HAM, DUFFET EXTRA LEAN W/A l0/126 . . , LB z.00 2.66 $5.32
- TAELSD 2 i1d ave TYSON HAM, PIT W/A 9-11§ AVG 3145 . . . . , LE 2.00 1.67 $5.34
T mines 3 1li¥ ave IRF BEEF, INSIDE ROUND CH FRESH . . e z.00 1.88 $3.78
Subtotals for Dept freezer : $1,045.54
Gzand Tetals ~ $1,040.5%
Grouped by Dept E = Breakabic Care Page 1 fa2on

Print Summary Inventory Valuation by Location
Use this procedure to print the entire inventory without line-by-line detail.

1. This procedure begins on the Inventory Input window.
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[ Inventory Input

Fle Manage View AutoResequenc

Location |front shelf -

[F] Sub Location v [#] Protect Line #s | Move | | Swap | | ReSort || Go To Inventory Manager |

Item |Pad<|5ize |Brand |Descripti0n |E |Sub-L0c |C05th0nv Unit|Dept |Line=| Qty|UOM |Inv Value |
»|507711 4 5LB MARATHOMN CHEESE, MONTEREY JACK SHREDDED $12.10 cooler a CASE $0.00
_508802 4 5LB CHEESE MER CHEESE, PARMESAN GRATED $16.86 cooler a CASE £0.00
_EDQSDD 10 3LB RASKAS CHEESE, CREAM $6.67 cooler 0 CASE £0.00
_518362 4 2.5 LB MARATHOM CHEESE, PEFPER JACK SLICED, $28.55 cooler a CASE £0.00
_518935 4 5LB SCHREIBER CHEESE, SWISS 160 CT PROCESSED $2.88 cooler a LE £0.00
_519310 4 5LB MARATHOM CHEESE, CHEDDAR SHRED SUPERFIME | $45.52 cooler 0 CASE £0.00
_519550 4 5LB MARATHOM CHEESE, MOZZARELLA FEATHER SHRED LMPS [C] $49.10 cooler a CASE £0.00
_130820 15 GAL COMSOURCE PICKLES, KOSHER DILL REF FRSH 215/265 $29.89 cooler a CASE £0.00
_400900 4 1 GAL HILAND ICE CREAM, MIX VANILLA SOFT SERVE 1-1214 [ $26.02 cooler a CASE £0.00
:519300 4 5LB MARATHOM CHEESE, CHEDDAR REGULAR SHRED | $57.29 cooler 0 CASE £0.00

0 0,00

2. Click File and click Print Summary Inventory Valuation By Location.

[ Inventory Input

i) Manage View AutoResequence Search

Open Customer with data. .. Shift+F8
Go To Inventory Manager

Export Lookup file to scanner

Save to Excel

Save to HTML

Reports

Print Inventory Worksheet Cirl+P
Print Detailed Inventory Valuation For Location. . M

Print Detailed Inventory Valuation For Multiple Locations. .

[ Print Summary Inventory Valuation By Location.. ]

Close Window Ctrl+F4

3. A message displays.

9P Would you like to exclude the "{(Unassigned)’ Location?
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4. Select Yes. The Report Preview window displays.

E! Report Preview : Inventory Summary by Location

[Jod 1] e e=|= (=] =|w| O(S|)2 =

\S
CTROBNATE'] Search Fesults | ‘K

1

ﬂ | J Close

Inventory Summary by Location

Click here to print.

Subtotal s8.00

1

Subtotal 51,260.36

§0.00

Subtotal 50.00
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Save and View Inventory Valuation Reports

Inventory Manager saves data for the current inventory only and for your current setup.
If you make changes to the inventory or if your laptop or personal computer crashes or is
stolen, there is no way to reproduce inventory information.

However, you can save your inventory setup information as a file and then place the file
on an external storage device such as a disk, USB memory stick, or external hard drive.
Your inventory setup file provides a snapshot of the data that you can view or use to
reconstruct lost information.

Using a Quick Report File

Use this procedure to save a report as a Quick Report . QRP file.

Save Report Information to a File

Note:
After you save a report, you cannot change the report’s content.

1. Use the procedures in the Print Inventory Valuation Reports section to run the report
you want to save. For details about running a specific report, see “Print Inventory
Valuation Reports” on page 185.

2. The Report Preview window displays. Review report contents to ensure the report
contains all the information you need.
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58 Report Preview : INVENTORY VALUATION
[0 e[ O] ele|=]]

Retalp.
~PowerSell

¥ Search Fiesults |

Customer: 10023

INVENTORY VALUATION

Click here to save.

Description

NS E Price Src Value

5

RN nEan

AR ) EER g )

w e [ o o e e s e o

3. Click Save. The Save report box displays. Navigate to the removable storage media
location and enter a file name.

Save report

Savein: | @ Dlesktop

- | .,:'|M',' Documents

3 -j My Computer
My Recent
Documents

Desktop

My Documents

"]

!"!

My Computer

J
My Metwork
Places

File name:

Save as type:

\-J My Metwork Places

|i|T\-'ent0r;.- report GRP

Save |

| aRP

[
ﬂ Cancel
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Note:

Retalix recommends including the date of the report in the file name to avoid
confusion and recommends you save copies of the reports on portable media or a
folder on a server that is backed up regularly. This ensures you can locate and retrieve
the report files if your laptop or personal computer fails.

4. Click Save to save the selected report.
Open and View a Saved Report

Use this procedure to open a saved report or . QRP file.

1. This procedure begins on the Inventory Manager window.

[iA Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

%] Open Customer Search.., = =§ 'fl @ Show Info Bar Inventory Input Go To Redpes
Workspace = # 53 [ X @k Insertfrom AnyList.. [£S Grouping~ Documents (0) = Protect Dept |DESCI'\|JtIDn - | | |
# | Ttem |Size |Padx |Erand Description ‘ E |Dept |Pr\ce |5rc ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
> 20080118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 Everage - 21.98 = 0.00 ‘E‘
| 31400: EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 ] 0.00 o
| 314015 EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.33 ] 0.00
' | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| | 328413 DOZEN 1 WINDSOR  FORK, DINMER FORK STAINLESS WIN chemical 5.32 =] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 11.41 =] 0.00
| | so77115 LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 ] 0.00
| | soss0:s LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 ] 0.00
| | soosoczLs 10 RASKAS CHEESE, CREAM cooler 6.67 ] 0.00
|| s 2sLe 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| | s1s01c5 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.83 ] 0.00
| | 518035 L8 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 ] 0.00
| | 5103105 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| | 5105505 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| | 1308205 0AL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 29.89 =] 0.00
| | 88223518 4 DOLE COLESLAWY, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | sssoaczole 1 PACKER TOMATOES. 3X6 2 LAYER cooler 20.83 (=] 0.00

Ln: 165 | E
Item Conversions 1= )i _"' Add Conversion BreakitDown.. Copy CASE Delete Global Syni on % Yield.. Contains Cases..

=) PN Itam — tem is broken down both for inventonying an —

| |Conversion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |CosT4Coannit Inv Value  |Locline #

#| 1.0 CASE iuice and water 21.980 0.00 0
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Print from Quick Report file.
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IiA Inventory Manager [User-Initial Workspace]

Manage Edit Insert Search View Table Conversion &

Switch Customer tory Input Go To Recipes
&= | Open Customer Search... F&
Open Customer with data... Shift+F8
Recent | ing * Documents (0} = Protect Dept
External Data while. Import from History
in a while. Reprice from History
Import | = |Dept
Expart ADE 507  beverage
Reports beverage
Print Detailed Total Inventory Valuation... STRAWBERRY KT Ll
RMMED 46 OZ beverage
Print Summary Total Inventory Valuation... Ctrl+G A
CENTRATE BOTTU [£] beverage
Print Detailed Inventory Valuation For Location. .. RY BANAMNA V-8 EU beverage
Print Detailed Inventory Yaluation For Multiple Locations. .. IASON'S BEST 7571 beverage
Print Summary Inventory Yaluation By Location... 0% 11.5 OZ CAN 1! beverage
< Print from QuickReport file. .. E 100% 11.5 0Z 1 bE\"EragE
LEY 100% 11.5 OZ beverage
=4 | Brint Inventory Worksheet... Ctrl+P ° e
WVBERRY 100% 11.% beverage
Print Inventory Barcode Worksheet ) i _
2 11.5 OZ CAN 157 beverage
e beverage
Close Ctrl+F4 beverage
L I—I

3. The Select Quick Report File to print box displays. Navigate to the file storage
location, select a report, and click Open.

-

Select QuicE'R.e'[.)ort File to p.ll'int

Look in: I @ Desktop

| _2. E}My Documents
L :& My Computer
My Recent
Documents

inventory report.QRP

Ty Network
Places

File name: I

Files of type:

IQuick Report files {™.gmp)

[
]

Open

Cancel |
A

4. The Report Preview window displays the selected report.
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[ﬂ Report Preview : INVENTORY VALUATION
[T ot em|em|=)=H] =

i g B e

Retalp

“PowerSel|

| Search Resuls |

- - INVENTORY VALUATION
Click here to print.
Customer: 10023 Ship To:
Trem Pack  Size Brand Deseription NS E Deprt Qv Price Src Value
Dept cooler
5 11 4 5 1B b 4 1.00 1z.10 $lz2.10
10 3 1B ¥ 1.00 .67
&2 4 2.5 IB N 1.00 5
518535 4 5 1B Y 1.0
518310 4 5 1B " 1.0
513300 4 5 1B n 1.0C
207071 a8 18 02 N 4.0

N 2.00 z.00 $4.00
n 1.83 $3.78
n z.87 $5.34
N $5.32
N 3.15 $6.30
N 1.87
H 3.50
¥ 378
n 473

B BUTTERFLY CLEAN TAIL N 24.54

T LIETS n 3.1z

fect 35T SNLS S¥LS MARINATE N z.00 1.73

Baze 1

5. Click Print to print and view the report.

Save and View Inventory Data

After you complete the inventory process, use the procedures in this section to save and

archive inventory data.

Export Inventory Data

Use this procedure to create a compressed .Z 1P file of your inventory including items,
quantities, inventory locations, and inventory sub-locations.

1. This procedure begins on the Inventory Manager window.
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[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i\; (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions Ty ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global =y erzion % Yield.. Contains Cases..

Tat Item = item oth fo fing and uss in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Export.
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[i# Inventory Manager [User-Initial Workspace]

piee Manage Edit Insert arch View Table Conversion &

Switch Customer tory Input Go To Recipes
8= | Open Customer Search... F&
Open Customer with data... Shift+F8
Recent | - hing ~ Documents (o) ~ Pratect Dept |pescription -1 |
External Data repared inventory from file.
3
= =t e |Src ‘Can Order Eruk&llPar |Inv Qty |Ir|v Value =
E to portable format. .. 18.07 C B 0.00
Reports [ | toExcel... 18.07 C =] 0.00
- o v W . X
Print Detailed Total Inventory Valuation... 2= | Inventory Worksheet to PDF... 18.07 C El 0.00
to HTML. 18.09 C ] 0.00
Print Summary Total Inventory Valuation. .. Ctrl+G =
e 10:45| C E 0.00
Print Detailed Inventory Valuation For Location. .. L 12.59 C B 0.00
Print Detailed Inventory Valuation For Multiple Locations. .. N 16 OZ REGULAR chemical 4.28 Il 0.00
Print Summary Inventory Valuation By Location. .. N 24 OZ REGULAR chemical 5.5 ] 0.00
Print from QuickReport file. .. 1 WINDSOR STAIN chemical 3.09 E 0.00
4 | print Iventory Werksheet... T K STAINLESS WIN chemical 5.32 E 0.00
IDSOR STAINLESS chemical 11.41 E 0.00
Print Inventory Barcode Worksheet
Y JACK SHREDDED cooler 1210 Il 1.00 12.10
Print Setup.... MoenaTER L analne 1< 0c = 1 an 1< ac
Close Cirl+F4 -
Ttem Conversions =N T A Add Conversion BreskitDown,. Copy CASE Delete Global % Yield,, Contains Cases..

= WA -
| |Cunverslon Units / |Unit of Measure |Locahon ‘SubLDcanon Qty |Defau|t |Costf’Coann|t |Inv Value |Locline #
2| 1.0 CASE frent shelf 1.00 12.100 12.10 1]
4.051B fUnassianed) =] 3.023 0.00 0
| 20.0 LB {Unassianed) =] 0.605 0.00 0

Total for Dept Code coaler 294.49
Total Inv Yalue  2,689.15

Export item list to use on another computer by this program

3. The Save As box displays. An automatically generated file name displays in the File
name field. Click Save.

-

Save As

Save in: I = j

z Breparts

My Recent
Documents

[

Desktop

=

My Documents

My Computer

My Netwarlk Filz name: IIMC_US1E_{B?8.ZIF j Save I
Save as type: |Ep files [*.zip) | Cancel |
v

4. The Confirm box displays. Click Yes to include current quantities and item pricing.
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—OR—

Click No to exclude current quantities and item pricing if you plan to refresh item
pricing when you import the file.

D] Export Prices and Quantities?

5. The inventory data is saved as a .ZIP file.

Save Inventory Items as an Excel Spreadsheet
Use this procedure to save inventory master data as an .xIs spreadsheet.

1. This procedure begins on the Inventory Manager window.

[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i‘; @ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions = )i _"' Add Conversion BreakitDown.. Copy CASE Delete Global Syni Zion % Yield.. Contains Cases..

) A Ite e = o ying snd use in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value |[Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Export.
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[i# Inventory Manager [User-Initial Workspace]

Inventory QUGS S IR

rch View Table Conversion @

Retali
~PowerSell

Switch Customer tory Input Go To Recipes
8= | Open Customer Search... F&
Open Customer with data... Shift+F8
&ecent| ing = Documents {J) = Protect Dept |DESCHDUDH - | \ \
External Data repared inventory from file.
e L& [hent [Price |Src ‘Can Order Eruk.ellPar |Inv Qty |Ir|v Value =
ortable format. .. 18.07 C ] 0.00 =
s d to Sxcel., 18.07 C B 0.00 -
; - — =E [ Tnventory Worksheet to PDF... 18.07 C ] 0.00
Print Detailed Total Inventory Valuation... = !
to HTML. 18.09 C ] 0.00
Print Summary Total Inventory Valuation. .. Ctrl+G =
o EE 10:45| C E 0.00
Print Detailed Inventory Valuation For Location. .. L S 12.59 C B 0.00
Print Detailed Inventory Valuation For Multiple Locations. .. N 16 OZ REGULAR chemical 4.28 Il 0.00
Print Summary Inventory Valuation By Location. .. N 24 OZ REGULAR chemical 5.5 Icl 0.00
Print from QuickReport file. .. 1 WINDSOR STAIN chemical 3.09 E 0.00
4 | print Iventory Werksheet... T K STAINLESS WIN chemical T E 0.00
IDSOR STAINLESS chemical 11.41 E 0.00
Print Inventory Barcode Worksheet
Y JACK SHREDDED cooler 1210 Il 1.00 12.10
Print Setup... MoeRaATEn [ . 1c 0c = 4 an 1€ 0c
Close Cirl+F4 -

. =1 A
Ttem Conversions .

Add Conversion BreskitDown,. Copy CASE Delete Global

% Yield.. Conptains Cases..

=

Item

| |Cunverslon Units / |Unit of Measure ostfConvUnit |Inv Value |Locline #
2| 1.0 CASE frent shelf 1.00 12.100 12.10
4.051B fUnassianed) 3.023 0.00
:. 20.0 LB (Unassianed) 0.605 0.00

Export item list to use on another computer by this program

Total for Dept Code coaler 294.49
Total Inv Yalue  2,689.15

3. Select to Excel. The Select one box displays.

Export items...

() All {displayed or not)

ighlighted item anly:

| o Ok ||}( Qancel|

4. Indicate which items to export:

Select All to export all inventory items for the selected customer.

Select Highlighted item(s) only to export only selected items in the inventory list.

5. The Inventory Master Export box displays. An automatically generated file name
displays in the File name field. Click Save.
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Export Options x

Select what you want to do with the
Excel file you have created...

| Save File |
| Save and Qpen |
. E-Mail |

Select an action for the export file:

Click Save File to save the inventory export file to an .xIs file.

Retalix
~PowerSell

Click Save and Open to save the inventory export file to an .xls file and launch Excel

with the export file open.

Select E-Mail to open your default email program, such as Outlook, and attach the

inventory export file as an attachment.

Select Cancel to exit the export process.

The Inventory Master Export box displays. An automatically generated file name

displays in the File name field. Click Save.

Save Inventory Data as a PDF File
Use this procedure to save inventory count information as a .PDF file.

This procedure begins on the Inventory Manager window.
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[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i\; (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions Ty ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global =y erzion % Yield.. Contains Cases..

Tat Item = item oth fo fing and uss in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Export.
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[i# Inventory Manager [User-Initial Workspace]

Inventory QUGS S IR rch View Table Conversion @
Switch Customer tory Input Go To Recipes
8= | Open Customer Search... F&
Open Customer with data... Shift+F8
Recent | ~ |bing = Documents (3} ~ [Protect Dept |pescription -1 |
External Data repared inventory from file.
2o 3
e i L& Irent [erice |Src ‘Can Order Eruk.ellPar |Inv Qty |Ir|v Value =
3 E to portable format. .. 18.07 C B 0.00 |:|
Reports = 18.07 C B 0.00 -
Print Detailed Total Inventory Valuation. .. < Ej| nventory Workeheet tn POF... 18.07) € o 0.00
18.08 C =] 0.00
Print Summary Total Inventory Valuation. .. Ctrl+G
e 10:45| C E 0.00
Print Detailed Inventory Valuation For Location. .. L S 12.59 C B 0.00
Print Detailed Inventory Valuation For Multiple Locations. .. N 16 OZ REGULAR chemical 4.28 Il 0.00
Print Summary Inventory Valuation By Location. .. N 24 OZ REGULAR chemical 5.5 Icl 0.00
Print from QuickReport file. .. 1 WINDSOR STAIN chemical 3.09 E 0.00
4 | print Iventory Werksheet... T K STAINLESS WIN chemical T E 0.00
IDSOR STAINLESS chemical 11.41 E 0.00
Print Inventory Barcode Worksheet
Y JACK SHREDDED cooler 1210 Il 1.00 12.10
Print Setup.... MoenaTER L analne 1< 0c = 1 an 1< ac
Close Cirl+F4 -
Ttem Conversions : 1A Add Conversion BreskitDown,. Copy CASE Delete Global % Yield.. Conptains Cases..
= OO tfem
| |Cunverslon Units / |Unit of Measure ostfConvUnit |Inv Value |Locline #
2| 1.0 CASE frent shelf 1.00 12.100 12.10 1]
4.051B fUnassianed) 3.023 0.00 0
| 20.0 LB {Unassianed) 0.605 0.00 0
Total for Dept Code coaler 294.49
Total Inv Value  2,689.15

Export item list to use on another computer by this program

3. Select Inventory Worksheet to PDF. The .PDF file is generated and the Select one
box displays.

Export Options X

Select what you want to do with the
PDF file you have created...

| Save File |
| Save and Open |

| E-Mail |

¥ Cancel

4. Select an action for the export file:
Click Save File to save the inventory export file to a .PDF file.

Click Save and Open to save the inventory export file to a .PDF file and launch the
Adobe Reader with the export file.

Select E-Mail to open your default email program, such as Outlook, and attach the
inventory export file as an attachment.

Select Cancel to exit the export process.
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Save Inventory Data as an HTML File
Use this procedure to save inventory data as an HTML file.

1. This procedure begins on the Inventory Manager window.

[iA Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

Retali
~PowerSell

%] Open Customer Search.., = =§ 'ﬁg‘ (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace = # 53 [ X @k Insertfrom AnyList.. [£S Grouping~ Documents (0) = Protect Dept |DESCI'\|JtIDn - | | |
# | Ttem |Size |Padx |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
> 20080118 0Z 12 DIAMOND CF DRINK MIX, LEMONADE 507 Everage - 21.98 = 0.00 ‘E‘
| 31400: EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 ] 0.00 o
| 314015 EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.33 ] 0.00
' | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| | 328413 DOZEN 1 WINDSOR  FORK, DINMER FORK STAINLESS WIN chemical 5.32 =] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 11.41 =] 0.00
| | so77115 LB 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 ] 0.00
| | soss0:s LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 ] 0.00
| | soosoczLs 10 RASKAS CHEESE, CREAM cooler 6.67 ] 0.00
|| s 2sLe 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| | s1s01c5 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.83 ] 0.00
| | 518035 L8 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 ] 0.00
| | 5103105 LB 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| | 5105505 LB 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| | 1308205 0AL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 29.89 =] 0.00
| | 88223518 4 DOLE COLESLAWY, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | sssoaczole 1 PACKER TOMATOES. 3X6 2 LAYER cooler 20.83 (=] 0.00

Ln: 165 | E
Item Conversions ’ 1 ‘ Add Conversion Break it Dowr Copy CASE Delete Global = n % Yield.. Contains Cases..

=) T Ites g and in

| |Conversion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

#| 1.0 CASE iuice and water 21.980 0.00 0
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Export.
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[i# Inventory Manager [User-Initial Workspace]

Inventory QUGS I rch View Table Conversion @

Switch Customer tory Input Go To Recipes
8= | Open Customer Search... F&
Open Customer with data... Shift+F8
Recent | - hing ~ Documents (o) ~ Pratect Dept |pescription -1 |
External Data repared inventory from file.
3
i L& Irent [erice |Src ‘Can Order Eruk&llPar |Inv Qty |Ir|v Value =
3 E to portable format. .. 18.07 C B 0.00 |;|
[ | to Excel... 18.07 C 0 0.00 g
Print Detailed Total Inventory Valuation... 2| ventgry Worksheet to POF... 18.07) € o 0.00
18.08 C =] 0.00
Print Summary Total Inventory Valuation. .. Ctrl+G
10:45| C E 0.00
Print Detailed Inventory Valuation For Location. .. S 12.59 C B 0.00
Print Detailed Inventory Valuation For Multiple Locations. .. N 16 OZ REGULAR chemical 4.28 Il 0.00
Print Summary Inventory Valuation By Location. .. N 24 OZ REGULAR chemical 5.5 Icl 0.00
Print from QuickReport file. .. 1 WINDSOR STAIN chemical 3.09 El 0.00
4 | print Iventory Werksheet... T K STAINLESS WIN chemical 5.32 E 0.00
IDSOR STAINLESS chemical 11.41 E 0.00
Print Inventory Barcode Worksheet
Y JACK SHREDDED cooler 1210 Il 1.00 12.10
Print Setup.... MoenaTER L analne 1< 0c = 1 an 1< ac
Close Cirl+F4 -

Ttem Conversions : 1A Add Conversion BreakitDown.. Copy CASE Delete Global Sync Conversion % Yield., Contains Cases..
= WA
Item tem i broken down both for in 22
| |Cunverslon Units / |Unit of Measure |Locahon ‘SubLDcanon Qty Loc Line #
2| 1.0 CASE frent shelf 1.00 12.100 12.10 1]
4.051B fUnassianed) =] 3.023 0.00 0
| 20.0 LB {Unassianed) =] 0.605 0.00 0

Total for Dept Code coaler 294.49
Total Inv Yalue  2,689.15

Export item list to use on another computer by this program

3. Select to HTML. The Select one box displays.

Export items...
() All {displayed or not)

@ Highlighted item only;

| o Ok ||}( Qancel|

4. Indicate which items to export:

Select All to export all inventory items for the selected customer.

Select Highlighted item(s) only to export only selected items in the inventory list.
5. Click OK. The Export Options box displays.
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Export Options X

Select what you want to do with the
HTML file you have created...

Retalix
~PowerSell

| Save File |

| Save and Open |

\ o EMal |

6. Select an action for the export file:
Click Save File to save the inventory export file to a .PDF file.

Click Save and Open to save the inventory export file to a .PDF file and launch the
Adobe Reader with the export file.

Select E-Mail to open your default email program, such as Outlook, and attach the
inventory export file as an attachment.

Select Cancel to exit the export process.

Save Detail Data as a CSV File
Use this procedure to save detail data as a Comma Separated Value .CSV file.

1. This procedure begins on the Inventory Manager window.

Inventory Manager User Guide — 08/26/2011 208



Retali
~PowerSell

Retalix Power Sell v5.1.2.0

[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i\; (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions Ty ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global =y erzion % Yield.. Contains Cases..

Tat Item = item oth fo fing and uss in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Click File and click Export.

Inventory Manager User Guide — 08/26/2011 209



Retali
~PowerSell

Retalix Power Sell v5.1.2.0

[i# Inventory Manager [User-Initial Workspace]

Inventory QUGS I rch View Table Conversion @

Switch Customer tory Input Go To Recipes
8= | Open Customer Search... F&
Open Customer with data... Shift+F8
Recent | ~ |bing = Documents (3} ~ [Protect Dept |pescription -1 |
External Data repared inventory from file.
3
i L& Irent [erice |Src ‘Can Order Eruk&llPar |Inv Qty |Ir|v Value =
3 E to portable format. .. 18.07 C B 0.00 |:|
& | toxcel... 18.07 C B 0.00 -
Print Detailed Total Inventory Valuation. .. Bl nventory Workeheet tn POF.... 18.07) € o 0.00
o 18.09 C ] 0.00
Print Summary Total Inventory Valuation. .. Ctrl+G
10:45| C E 0.00
Print Detailed Inventory Valuation For Location. .. ! S 12.59 C B 0.00
Print Detailed Inventory Valuation For Multiple Locations. .. N 16 OZ REGULAR chemical 4.28 Il 0.00
Print Summary Inventory Valuation By Location. .. N 24 OZ REGULAR chemical 5.5 Icl 0.00
Print from QuickReport file. .. 1 WINDSOR STAIN chemical 3.09 E 0.00
4 | print Iventory Werksheet... T K STAINLESS WIN chemical 5.32 E 0.00
IDSOR STAINLESS chemical 11.41 E 0.00
Print Inventory Barcode Worksheet
Y JACK SHREDDED cooler 1210 Il 1.00 12.10
Print Setup... MoeRaATEn [ . 1c 0c = 4 an 1€ 0c
Close Cirl+F4 -

Ttem Conversions : 1A Add Conversion BreakitDown.. Copy CASE Delete Global Sync Conversion % Yield., Contains Cases..
= WA
Item tem i broken down both for in 22
| |Cunverslon Units / |Unit of Measure |Locahon ‘SubLDcanon Qty Loc Line #
2| 1.0 CASE frent shelf 1.00 12.100 12.10 1]
4.051B fUnassianed) =] 3.023 0.00 0
| 20.0 LB {Unassianed) =] 0.605 0.00 0

Total for Dept Code coaler 294.49
Total Inv Yalue  2,689.15

Export item list to use on another computer by this program

3. Select to CSV. The Select one box displays.

Export items...
() All {displayed or not)

@ Highlighted item only;

| o Ok ||}( Qancel|

4. Indicate which items to export:

Select All to export all inventory items for the selected customer.

Select Highlighted item(s) only to export only selected items in the inventory list.
5. Click OK. The Export Options box displays.
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Export Options X

Select what you want to do with the
CSV file you have created...

| Sawve File |

| Save and Open |

| E-Mail |

6. Select an action for the export file:
Click Save File to save the inventory export file to a .CSV file.

Click Save and Open to save the inventory export file to a .CSV file and launch the
an application such as Excel with the export file.

Select E-Mail to open your default email program, such as Outlook, and attach the
inventory export file as an attachment.

Select Cancel to exit the export process.
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Chapter 9
Inventory Manager Maintenance

This chapter contains information about Power Sell options that help protect
your Inventory Manager data and configure your Inventory Manager
environment.
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Inventory Manager Maintenance & Utilities
Procedures

This section contains basic guidelines for maintenance required to keep your Inventory
Manager application running smoothly.

The Inventory Manager application has several tools you can use as you work with
inventory item lists.

Preventative Maintenance

Use the procedures in this section to back up and restore your Inventory Manager files.

Back Up Personal Files

This section contains procedures for creating and using backup files you can save on
your computer, copy to a portable storage device, or email to another computer for
backup.

Use this procedure on a regular basis to back up your Inventory Manager files.

For detailed information about running a back up of your Inventory Manager (and other
personal Power Sell files), see the “Back Up Personal Files” procedure in the Power Sell
User Options and Maintenance User Guide.

Restore Personal Files

Use this procedure if you need to restore previously backed up Inventory Manager files.

For detailed information about restoring your personal Inventory Manager (and other
personal Power Sell files), see the “Restore Personal Files” procedure in the Power Sell
User Options and Maintenance User Guide.

Empty All ltems

If you restore a previously exported inventory file, use this procedure to clear your
current inventory item list and delete all conversions associated with the items.

Warning!

You cannot restore items deleted from inventory unless you have an export file. You
can rebuild much of the inventory from the distributor’s database on your computer or
a saved copy of the inventory list. However, you can permanently lose non-database
items. If you lose non-database items, you will need to re-create them.

Inventory Manager Utilities
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Find Suspended or Restricted ltems

Inventory Manager has a highlight option to help you find orphan, suspended, and
restricted items.

Note:
For information about orphan items, see the
Conversions to a Location section on page 123.

Highlights on suspended and restricted items are informational only. Highlighting
originates at your distributor’s headquarters and you cannot change them in Power Sell.
View suspended and restricted items to help you plan and manage your inventory.

Highlight Orphaned Items

Use this procedure to highlight items in the selected inventory item list that are not
assigned to an inventory location.

1. This procedure begins on the Inventory Manager window.

[iA Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion &

%] Open Customer Search.., = =§ 'fl @ Show Info Bar Inventory Input Go To Redpes
Workspace ~ # 53 [ % @k Insertfrom AnyList., [$Z Grouping~ Documents (0) = Protect Dept |DESCI'\|JtiDn - | | |
# | Ttem |Size |Padx |Erand Description ‘ E |Dept |Pr\ce |5rc ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
> 29980118 0OZ 12 DIAMOMND CF DRIMK MIX, LEMONADE 307 everage-‘ o 21.98 [E 0.00 ‘E‘
| 314002 EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 .
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 (=] 0.00
| | 328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAINLESS WIN chemical 5.32 ] 0.00
| | 32842: 3 DOZEN 1 WINDSOR  KNIFE, DINNER WINDSOR STAINLESS chemical 11.41 ] 0.00
| | s077115 L8 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 ] 0.00
| | s0ss0zs LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 ] 0.00
| | soosoc3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 ] 0.00
|| si936:2.518 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 ] 0.00
| | 518915 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ coaler 1.85 ] 0.00
| | 5189355 L8 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 ] 0.00
| | 5103105 L8 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [0 coaler 43.52 ] 0.00
| | 5105505 L8 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| | 1308205 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 29.89 ] 0.00
| | 882235 LB 4 DOLE COLESLAWY, MIX COLOR SEPARATE C cooler 5.94 ] 0.00
| | ssszacz0Le 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 =] 0.00
| Ln: 165 | z
Item Conversions | [ _"' Add Conversion BreakitDown.. Copy CASE Delete Global Sync Conversion % Yield.., Contains Cases..
AR Itzm C: ribz he item is broken down both for torying and uss in recipes.
| |Con\rersion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |CosTJCoannit Inv Value  |LocLine #
2| 1.0 CASE iuice and water 21.980 0.00 0
12.0 18 0Z (Unassianed) 0 1.832 0.00 0
:. 216.0 OZ lUnassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

s
2. Click Manage.
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[;® Inventory Manager [User-Initial Workspace]

ory QUEREWEN Edit Insert

Search

Retali
~PowerSell

Workspace
ou
ou

| Item

7855
7941
1823
6141
6160
6160
6371
6372
6382
6398
6439
6688
Ln: 18

Setup

Launch Initial Setup Wizard...
Manage LocationsfSub Locations...

Manage Dept/GL Codes...

Manage Class/PriceBook Auto-Assignments. ..

Manage Global Conversions...

Manage SizeText Parsing (Advanced)...

Maintenance

d

Clear Quantites
Find Errars
Highlight Orphans
ode "freezer” to..

Update Item{s) using Global Conversions

Use with Caution {rarely used)

Pricing

Recalc All Prices using History

Recalc Blank Prices using Current Price

lank prices, Dept codes, etc)...

Ctrl+Alt+E

Ttem Conver

ey

AL CUTTVETSIONT DT EaR TCOOT

Go To Redpes
ments (0) = Protect Dept ‘Description - | | |
rt from History
Reprice from History
E |Dept Price |5rc |Can Order Broke||Par |Irw Qty |Ir1v Value | Fo
2 freezer 21.00 B 22,00 462.00
NTANIND freezer 2.69 B 2.00 5.38
freezer 67.04 0 2,00 134.08
SPLIT St freezer 33.96 0 0.00
D 20 0Z freezer 11.49 = 0.00
ZEN SLIC  freezer 9.62 s} 0.00
freezer 23.53 s} 0.00
CRUNCH freezer 23.19 ] 0.00
ED freezer 15.51 s} 0.00
» SET THIN  freezer 29.97 s} 0.00
freezer 19.81 | 0.00 =]
ICES 208 freezer 3743 (] 0.00
-
wop 1 % Yield.. Contains Cases..

s wh

- Item Conversions describe how the item is broken down both for inventoryi

and use in recipes.

| |Canversion Units # |Unit of Measure Location Sublocation Qty

Default |CostfConvUnit |In\r Value

Loc Line #

)

i

1.0 CASE meat locker
1.0 30 LB (Unassianed)
30.0 LB (Unassianed)

2,00

88.950
I} 88.950
I} 2.965

177.90
0.00
0.00

10
0
0

Total for Dept Code freezer 2,235.38
Total Inv Value

2,529.87

3. Select Highlight Orphans. The Description field displays highlighted for orphan
items. Scroll to view all orphan items.
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[i3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion Admin @

%] Open Customer Search... [= ’F'i: é Show Info Bar Inventory Input Go To Recipes
Orphans are items which are not i toany L i
Workspace ~ 4 23 (% % @k Insert from Any List.. [{Z Grouping = D nts (0) ~ |Protect Dept |Descripti0n - | | ‘
ou have not imported new items from your Purchaze Hizstory in a while. import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History
| Ttem |Size |Pad( |Brand ,!"‘ e +~E |Dept Price |Src |Can Order Broke||Par |Inv Qty |Inv Value | bt
7313503 0Z 33 ADVANCHFI CHICKEN, BREAST GRILL FCKD o C =] 0.00
| 754190 2 LB 6 JENNIE-O] TURKEY, BREAST SLICED SMOKED .7 C = 0.00
B 510001 8# AVG 2 SAPUTO CHEESE, SWISS BIG EYE C ] 0.00 i
| 61347 33.6 OZ 6 ROTELLA| BREAD, WHEAT BERRY 21 SLICE 3.87 C =] 0.00
B 271020 10 CAN 6 GARDEN qLL JELLY, GRAFE C ] 0.00 3
B 334760 1 DOZEN 6 LIBERTYWA RRER, GR 7 RF o] 4 chemical 0.89 ] 0.00 i
| | so73zsie 4 MARATHOM CHEESE, COLBY/JACK SHRED SUPERF [ cooler 45.78 ] 0.00
B 51907 5 LB G LAFERIA CHEESE, AMERICAN WHITE AMERA M cooler 60.24 B 000
| 525421 4.5 1B 6 DAISY BRAN SOUR CREAM, DAISY POUCH PACK cooler 34.00 =] 0.00
| BB38B3I 1 LB 5 FRESH CILANTRO, CLEANED & TRIMMED cooler 5.79 ] 0.00
| 8841306 CT 4 DOLE LETTUCE, ICEBERG CELLO WRAF [ cooler 19.79 ] 0.00
| 888240 25 LB 1 FRESH TOMATOES, BULK #2 CHOPPER SALS cooler 17.42 0 0.00
| | 880100 48 CT 1 CALAVO AVOCADOS, FRESH HASS 48 CT cooler 59.87 ] 0.00
Ln: 37| i
Item Conversions ¥ | | W Add Conversion Break it Down.. Copy CASE Delete Global Sy Coptains Cases.
i Itzm C. o o g and
I ‘ |C0nversmn Units ¢ ‘Un\t of Measure |L0cah0n ‘SubLocanon Qty ‘Default Cost/Convlnit |Inv Valug  |Locline #
k4 1.0 CASE fUnassianed) 27.200 0.00 0
24.0 EA Unassianed) 0o 1,133 0.00 0
Total for Dept Code
Total Inv Value (.00

4. To hide suspended item highlighting, click Manage and select Highlight Orphans
again.

5. Orphan item highlighting is removed.
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[s3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion Admin @

~

=] Open Customer Search... = = 'I"; é Show Info Bar Inventory Input Go To Recipes

Workspace » % S (74 ¥ @ Insert from AnyList.. [ Grouping = Documents {0) ~ |Protect Dept |Descr|pt|0n - ‘ | ‘

ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice frem History

| Item |Size |Padﬂ |Brand Description E |Dept Price |Src |Can Order BrokewlPar |Inv Qty |Inv Value | -
7313503 0Z 33 ADVANCE PI CHICKEN, BREAST GRILL PCKD % = ] 0.00

| 75419( 2 LB 6 JENNIE-O TURKEY, BREAST SLICED SMOKED .7 (8 =] 0.00

| 519091 8# AVG 2 SAPUTO CHEESE, SWISS BIG EYE ] (S ] 0.00 ¥l

| | 615472 33.5 02 6 ROTELLA ~ BREAD, WHEAT BERRY 21 SLICE 3.87 C E 0.00

: 271020 10 CAN 6 GARDEN CLL JELLY, GRAFE ] S ] 0.00 i
334760 1 DOZEN 6 LIBERTYWAF SHAKER, GRID W/DOME CAF 5/5 3 chemical 9.89 = 0.00 n

: 5073325 LB 4 MARATHOM CHEESE, COLBY/JACK SHRED SUPERF [C] cooler 45.78 = 0.00
5190725 LB 6 LAFERIA CHEESE, AMERICAN WHITE AMERA M cooler 60.24 ] .00

: 52542t 4.5 1B 6 DAISY BRAN SOUR CREAM, DAISY POUCH PACK cooler 34.00 =] 0.00
8838511 LB 5 FRESH CILANTRO, CLEANED & TRIMMED cooler 5.79 = 0.00

| 8841306 CT 4 DOLE LETTUCE, ICEBERG CELLO WRAFP [ cooler 19.79 = 0.00

| 888240 25 LB 1 FRESH TOMATOES, BULK #2 CHOFPER SALS cooler 17.42 E 0.00

| | ssotorsscT 1 CALAVO AVOCADOS, FRESH HASS 48 CT cooler 50.87 E 0.00
Ln: 37 puiE

Ttem Conversions ] ! W Add Conversion Breakit Down.. Copy CASE Delete Global Sync Cor % Yield.. Contains Cases..

ltem Co ow the item =

Sown bath for inventonsing 2nd

I | |Cnnversinn Units |Llnit of Measure |anan‘nn |Suthcah‘nn ‘Qty |DEfau\t Cost/ConvUnit ‘Inv Value  |LocLine =
& 1.0 CASE fUnassianed) 27.200 0.00 0
24.0 EA fUnassianed) | 1.133 0.00 0

Taotal for Dept Code
Total Inv Value  0.00

Inventory Manager Inquiries

Discontinuing items or item price changes can impact customers and recipes using the
items. Depending on the situation, you may need to substitute items or change recipe
ingredients.

Use the procedures in this section to find customers and recipes that use an item and find

customers that use a location.

Find Recipes that Use an ltem
Use this procedure to find recipes that use an item.

1. This procedure begins on the Inventory Manager window.
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[i® Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion 4§

Retali
~PowerSell

8| Open Customer Search... [= =4 e"‘; (g Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @k Insert from Any List.. [{S Grouping = Documents {0) ~ Protect Dept |Desc|i|JtiUr| - ‘ ‘ |
i |item [size |Pack [Brand Descripton | £ [pept |Price |sre |can order Brokei|par [voty  [invvalue | =
| 29980118 OZ 12 DIAMOND CF DRINK ML<, LEMONADE 507 kverage| - 21.98 IEl 0.00

31400C EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 ] 0.00
[ | 31401: EACH 12 ZEFHYR MOFHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
[ | 328400 3 DOZEN 1 WINDSOR  SPOON, TEASPOON WINDSOR STAIN chemical 3.09 E 0.00
B 328410 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STAIMLESS WIN chemical 5.32 El 0.00
: 32842: 3 DOZEN 1 WINDSOR.  KNIFE, DINNER WINDSOR STAINLESS chemical 11.41 =] 0.00
| | S077115LB 4 MARATHOM CHEESE, MONTEREY JACK SHREDDED cooler 12.10 IE] 0.00
| | S0880:51LB 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 ] 0.00

509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
[ | 518362 2.5 LB 4 MARATHOMN CHEESE, PEPPER JACK SLICED, cooler 28.55 El 0.00
B 5189105 LB 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [C] cooler 1.85 IC] 0.00
: 518935 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 [l 0.00
| | 51931C5LB 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| | S1935(51LB 4 MARATHOMN CHEESE, MOZZARELLA FEATHER SHR [C] cooler 48.10 ] 0.00

130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 215 cooler 20.89 ] 0.00
B 88223:5 LB 4 DOLE COLESLAW, MIX COLOR SEPARATE C cooler 5.94 IE] 0.00
B 888230 20 LB 1 PACKER TOMATQES. 56 2 LAYER cooler 20.85 71 0.00

Ln: 165 | -
Ttem Conversions . | "-._ 1 ‘ Add Conversion Break it Down.. Copy CASE Delete Global 5 % Yield.. Contains Cases..

= CaAw Item tem both for g2

‘ |Converslon Units / [Unit of Measure ‘Locanon |SubLDcanon |Qty |Defau|t |CDst;Coann|t Inv ¥alue  |Locline #

12| 1.0 CASE iuice and water 21.980 0.00 a
12.0 18 0Z (Unassioned) ] 1.832 0.00 a
:. 216.0 OZ (Unassianed) a] 0.102 0.00 ]
stal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Select an item and press SHIFT+CTRL+R.
—OR—

Select an item, click View, and select What Recipes use this item?
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[i® Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert

Retali

“PowerSe||

-] Open Customer Search... (= 4 User Options...
i| Screens
Inventory Input...
Workspace = % L4 [ ¥ ¢ Inser Recipe Manager...
- | Item |5\ZE ‘Pack ‘Erand Standard Conversion Calculator. ..
| 1201422 1B 1 HOL-N-O E
— Queries
88222t 5 1B 1 FRESH
- ™ . " = B
89443 50 LB 1 IAHO < what Recpes use this Item? shift+Ctrl+R
B 80445( 50 LB 1 IDAHO d Item in their inventory?
B 89445% 50 LB 1 FRESH What customers are using Location...?
|| 8268201518 1 SUPERIO| cyetomer
826827 15 LB 1 SUPERIO|
— Details... Cirl+Alt+F3
8327802 1B 5 OCEAN H
8327912 18 5 OCEAN Y| Snow ame Bar
| | 83605 10 LB 1 XHE Show Info Bar Alt+F3
34710C 1 EACH 1 CRESTW| & | Show Notes Ccirl+8
540170 5 LB 2 ALLISON 't:;; Map Address
770240 2 LB 6 JOHN MC
L Ttem
SwanEr nan RV
Ln: 86 General details on current Ttem <Cri+> Alt+1
T Pricng details on current Item <Ctrl+Alt+» Alt+3
Item Conversions AR Wi
wl e Documents (0}
‘ |Corwersian Units / |Unit of Measur yrem History Displays
2 1.0 CASE
®| 1.0 22 LB Show Item History Data Ctrl+H
B | 22.0 LB History Graph... Shift+Ctrl+H
History Cross-Reference... Ctri+alt+H

\Description - |
Price ‘Src |Can Order Eml@l‘Par |Inu Qty ‘Inv Value -
6369 ] 0.00 =‘
10.99 | 0.00 i
18.45 = 0.00 o
29,97 0 0.00
24.95 ] 0.00
4.96 B 0.00
4,96 El 0.00
7.16 0 0.00
9.20 el 0.00
2.85 El 0.00
4,75 0 0.00
14.25 & 0.00
41.83 B 0.00
AR Az = nonan
-

Conversion

% Yield.. Contains Cases..

V| =
It |CostfConvUnit |Inu Value |Locline #

63.690 0.00 1]
63.690 0.00 0
2.895 0.00 0

“otal for Dept Code Janitorial 0.00
Total Inv Value  0.00

3. If no recipes use the selected item, the Information box displays the message: There
are no Recipes that use this item. Click OK to close the Information box.

Information x

\\) There are no Redpes that use this item.

—OR—

If recipes use the selected item, the Recipes that use Current Item box displays.
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[iA Recipes that use Current ltem =P
Shown are the recipes which use the item and how much of the item they use. Arrow
down to select a recipe or double-click the recipe te jump to it.
(salad) house salad 5 EA

0K ‘ | Cancel

4. Select a recipe and click OK or double-click the recipe to open the Recipe Manager
window for the selected recipe.

5. The Recipe Manager window displays. To return to the Inventory Manager window
from the Recipe Manager window, click Go To Inventory.

Note:

For information about recipes, see the Power Sell Recipe Manager User Guide.

Find Customers that Use an Item
Use this procedure to find customers that use an item.

1. This procedure begins on the Inventory Manager window.
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[i® Inventory Manager [User-Initial Workspace] **ADMIN MODE**

Search View Table Conversion Admin @

Inventory Manage Edit Insert

Retali
~PowerSell

8| Open Customer Search... & =i "‘"3‘- é show Info Bar Inventory Input Go To Recipes

Workspace - # =3 [ X @ Insert from Any List.. [{= Grouping ~ Documents (0) - Protect Dept

[Description

ou have not imported new items from your Purchase History in a while. Import from History
ou have not updated your prices to match the last price you paid in a while. Reprice from History

il =] |S|ze |Padi |Brand |Descr|puon E |Dept Price |Src |Can Order BrokewlPar |Inv Oty |Inv Value |
ROO0002 BATCH 1 RECIPE house salad 5.96 R B 0.00
|| RO0000G BATCH 1 RECIPE turkey sandwich R &) 0.00
200730 16.9 0Z 12 IMPORTED VIMEGAR, BALSAMIC C ] 0.00 =
| 252005 3 LITER 4 COLAVITA OIL, OLIVE EXTRA VIRGIN 100% el VI I 0.00
B 882121 318 1 FRESH LETTUCE, SPRING MLX This is the selected item in this 0.00
: 216605 10 CAN 6 UMIPRO MAF CARROTS, DICED eXampIe. 0.00
B 888282 118 @ 1 FRESH TOMATOES, ROMA FRESH 0.00
884131 1 EACH@ 1 DOLE LETTUCE, CELLO WRAF =T 0.00
: 731350 3 0Z 53 ADVANCE PI CHICKEM, BREAST GRILL PCKD 27 C ] 0.00
754190 218 6 JEMNIE-O  TURKEY, BREAST SLICED SMOKED .7 C 0 0.00
| 519091 8# AVG 2 SAPUTO CHEESE, SWISS BIG EYE ] IS ] 0.00
z 615473 33.6 0Z 6 ROTELLA  BREAD, WHEAT BERRY 21 SLICE 3.87 C =] 0.00
271020 10 CAN 6 GARDEN CLL JELLY, GRAPE ] C ] 0.00
B 334760 1 NOFFN fi | TRERTYWWAL SHAKFR. GRTD W/NOMF CAF 5/5 +[¥] chemical 9.R0 i n.nn
Ln: 37 i
Item Conversions | ’I-_ Ji _" Add Conversion Break it Down.. Copy CASE Delete Global sersion % Yield.. Contains Cases..
mallint. It=m oth For invemoryi
| |conversion Units ¢ [unit of Measure  [Location |sublocation oty [Default |CostiConvidnit [Inv Value  [LocLine =
2| 1.0 CASE (Unassianed) 3.870 0.00 ]
6.0 33.6 0Z (Unassigned) L] 0.645 0.00 0
:. 201.6 OF fUnassigned) L] 0.019 0.00 0
Total for Dept Code
Total Inv value  0.00

2. Select an item, click Manage, and click What customers have selected Item in their

inventory?

[i® Inventery Manager [User-Initial Workspace]

Edit Insert

-] Open Customer Search... [= User Options...

Screens

Inventory Input...

Workspace = 13 [ X @ Inser Recipe Manager... |Description | |
< | Item |S\ze ‘Pad( ‘Brand Standard Conversion Calculator,.. Price ‘Src |Can Order Erokel‘Par Inv Qty Inv Value
¥ 12014F 22 1B 1 HOL-N-O f 6369 [El 0.00
L Queries
88222: 5 1B 1 FRESH 10.99 [El 0.00
| " . .
894430 50 L8 1 DAHO el G 18.45 5] 0.00
| | gosascsoLe 1 IDAHO < What customers have selected Item in their inventory? 29.97 B 0.00
B 894457 50 LB 1 FRESH Wha ™ —— 24.95 ] 0.00
| | 8268201518 1 SUPERIO| cyctomer 4.96 [ 0.00
826822 151B 1 SUPERIO| 4.96 ] 0.00
— Details... Cirl+Alt+F3
8327802 LB 5 OCEAN H 7.16 E 0.00
| sz 5 OCEAN HLY.I| Snow Name Bar 9.20 & 0.00
|| 83605(101B 1 XHE Son o0 R 2.85 ] 0.00
347105 1 EACH 1 CRESTW] L | Show liotes Ctrl+F3 4.75 | ) 0.00
5401705 LB 2 ALLISON| ) | Map Address 14.25 [ 0.00
| 7702402 1B 6 JOHN MG o 41.83 [ 0.00
FIANCF AN PR PV LY ¥ AN Ac ™= noAan
Ln: 86 General details on current Item <Ctrl+> Alt+1 2
I 1 Pricing details on current Item <Ctrl+Al+ > Alt+3
Ttem Conversions f 7 % Yield.. Contains Cases..
= Documents (0) * s
use in recipes.
| [conversion Units / [Unit of Measu] grem D It |Cost/Comvinit [Inv Value [LocLine #
1*| 1.0 CASE 63.690 0.00 0
1.0 22 LB Show Item History Data Ctrl+H 63.690 0.00 0
B 22.0 18 Histary Graph... Shift+Chl4H 2.85 0.0 0
History Cross-Reference... Ctrl+Alt+H

“otal for Dept Code Janitorial 0.00
Total Inv value  0.00
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3. If other customers do not use the selected item, the Information box displays the
message: There are no other customers that have the selected
item in their inventory. Click OK to close the Information box.

\ij) There are no other customers that have the selected item in their inventory.

—OR—

If other customers use the selected item, the Inventories box displays. Select a
customer and click OK.

[ Inventories = X

Customers with item 615473 in their inventory. Select customer to open their inventory.

47275 ‘KIDS LEARMING STATION

ak | ‘ Cancel

4. The Inventory Manager window opens for the selected customer. The originally
selected item is selected.

Find Customers that Use a Location
Use this procedure to find customers that use a location.

1. This procedure begins on the Inventory Manager window.

2. Select an item, click Manage, and click What customers are using Location?
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A Inventory Managers [User-Initial Workspace]

ntory Manage Edit Insert Search Q| Table Conversion &

8| Open Customer Search... [ 'N_‘ User Options...
117463 BILLY'S I Screens
11111
Recdpe Manager...
Workspace ~ 4 L3 [ X @ Inser Inventory Input...
ou have not imported new items fro Cost of Goods Sold
ou have not updated your prices to
Enter Purchases for Current COGS Period. ..
[ rtem [size [Pack [gran
720168 3 GAL 1 BLU Standard Conversion Calculator...
720169 3 GAL 1 BLU| Queries
| 7RO L2GAL L BDRE s e use this Trem? Shift-Ctrl4R
110450 1 GAL. 4 FIR!
— e = A o their inventory?
- T s o
110053 52 5 FIR: What customers are using Location...?
200213 PC/CW 2 GRE ©
| | 110293 100CT 6 KEE Details... Ctrl+Alt+F3
*| 204557 PC/CW 12 PAQ 7| Show Name Bar
inthit Show Info Bar Alt+8
Item Conversions KT A é Show Notes Crrl+Fa
— — 'f‘).' Map Address
| ‘ |Cunver5\un Units / ‘Unit of Measure
It
P 4/5 PWOZ i
] 1.0 LB Details... Ctrl+
i L (T Pricing detai... il +Alt+T
Documents (0)
oM D Item History Displays
Slic Show History Periods Panel Ctrl++
Listing of all the screens that you can open & History Graph... Shift-+Ctrl+H

Retali
~PowerSell

cipes
[pescription -1 |
e=pt Par |Pr|ce ‘Src |Can Order Brokelllnv Qty |Inv Yalue | -
rozen 15.81 =] 0.00
rozen 16.74 =] 0.00 b
rozen 33.66 =] 0.00
rocery 22.07 C ] 9.25 204.15 2
rocery 47.51 =] 0.33  15.84 L&)
rocery 47.51 ] 3.00  142.53
airy 245 C ] 2.00 4.90
rocery 45.33 = 200 90.81
eef 332 C | 0.00

n % Yield., Contains Cases..

t- ‘CusthUn\;Unit |Inv Value |LUE Line # ‘

4.150 0.00 0
3.320 0.00 1]
0.231 0.00 0

Total for Dept Code Beef 0.00
Total Inv Value  2,057.03

3. The Select Locations box displays. The selected item’s location displays selected.

Click OK to view the selected location.

[; Select Locations =
Find other customers using selected Location.
[iHazardous

[ test

[ Coolerz

Freezer

[ Cooler

[ Dry Storage

[ {Unassigned)

| Select All | oK | | Cancel

Select another location or locations to view and click OK.

—OR—

To view all locations, click Select All and click OK.
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4. The Inventories box displays. Select a customer and click OK or double-click the
customer name.

[:3 Inventories o X

Customers with Inventories in selected Location. Select customer to open their inventory.

117463 BILLY'S ITALIAN ICE &
117522 BLACK CREEK BAFTIST CHURC

oK | | Cancel

5. The Inventory Input window displays for the selected customer. If you selected one

location to view, the selected location displays.

6. To return to the Inventory Manager window, click Go to Inventory Manager.

Locate Errors
Use this procedure to find items that have price, department code, or conversion errors.

1. This procedure begins on the Inventory Manager window.
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[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

=] Open Customer Search... = = ‘i\; (ﬁ Show Info Bar Inventory Input Go To Recipes
Workspace ~ 4 53 [ X @& Insert from Any List.. [$= Grouping~ Documents (0) = Protect Dept |Descr\pti0n - | | |
i | Item |Size |Pad( |Erand Description ‘ E |Dept |Pr\ce |Src ‘Can Order BrokellPar |Inv Qty ‘Inv Value | =
»| 29980118 0Z 12 DIAMOND CF DRINK MIX, LEMOMNADE 507 |leverage - 21.98 s 0.00 ‘g‘
| 31400Z EACH 12 ZEPHYR MOPHEAD, COTTON 16 OZ REGULAR chemical 4.28 = 0.00 —
| 31401% EACH 12 ZEPHYR MOPHEAD, COTTON 24 OZ REGULAR chemical 5.55 = 0.00
| 32840( 3 DOZEN 1 WINDSOR  SPOOMN, TEASPOON WINDSOR STAIN chemical 3.09 =] 0.00
| 32841( 3 DOZEN 1 WINDSOR  FORK, DINMER FORK STATNLESS WIN chemical 5.32 ] 0.00
| 32842: 3 DOZEN 1 WINDSOR  KNIFE, DIMNER WINDSOR STAINLESS chemical 1141 ] 0.00
| 5077115 B 4 MARATHON CHEESE, MONTEREY JACK SHREDDED cooler 12.10 = 0.00
| 50880z 5 1B 4 CHEESE MEF CHEESE, PARMESAN GRATED cooler 16.86 = 0.00
| 509800 3 LB 10 RASKAS CHEESE, CREAM cooler 6.67 = 0.00
| 518362 2.5 1B 4 MARATHON CHEESE, PEPPER JACK SLICED, cooler 28.35 =] 0.00
| 518910 5B 4 SCHREIBER CHEESE, AMERICAN 160 CT YELLOW [ cooler 1.85 = 0.00
| 5189325 LB 4 SCHREIBER CHEESE, SWISS 160 CT PROCESSED cooler 2.88 = 0.00
| 519315 1B 4 MARATHON CHEESE, CHEDDAR SHRED SUPERFINE [C] cooler 45.52 ] 0.00
| 519550 5 1B 4 MARATHON CHEESE, MOZZARELLA FEATHER SHR [ cooler 49.10 ] 0.00
| 130820 5 GAL 1 COMSOURCI PICKLES, KOSHER DILL REF FRSH 213 cooler 20.89 =] 0.00
| 8822325 1B 4 DOLE COLESLAW, MIX COLOR SEFARATE C cooler 5.94 ] 0.00
| | 888230 20 LB 1 PACKER TOMATOES. 5X6 2 LAYER cooler 20.83 5] 0.00

Ln: 165 =
Item Conversions Ty ’ 1 ‘ Add Conversion BreakitDown.. Copy CASE Delete Global =y erzion % Yield.. Contains Cases..

Tat Item = item oth fo fing and uss in

| |Convarsion Units / |Unit of Measure |Location |SubLocaﬁon |Qty |Defau|t |Cost¢Coannit Inv Value  |Locline #

2| 1.0 CASE iuice and water 21.980 0.00 1]
12.0 18 0Z [Unassianed) 0 1.832 0.00 0
:. 216.0 OZ (Unassianed) 0 0.102 0.00 0
atal for Dept Code beverage 0.00
Total Inv Value  0.00

2. Select Manage. The Manage menu displays.
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[;® Inventory Manager [User-Initial Workspace]

Inventory Edit Insert Search
4-|open g Setup Go To Redpes
Launch Initial Setup Wizard...
2 1 1
Manage LocationsfSub Locations...
Workspace Manage Dept/GL Codes... ments (0) = Protect Dept DDescription -] |
ou Manage Class/PriceBook Auto-Assignments... rt from History
) D ry
Cl Manage Global Conversions... Reprice from Histo
| Item ) ) E |Dept Price |5rc |Can Order Broke||Par |Irw Qty |Ir1v Value | -
7855 | Manage SizeText Parsing (Advanced)... 2 freezer 21.00 B 22.00  462.00
7941| Maintenance NTANINI freezer 2.69 B 2.00 5.38
|| 1823 Clear Qua freezer 67.04 B 2.00  134.08
£ D131 < Find Errorg (blank prices, Dept codes, etc)...) Cirl+Alt4E SECTIES] freezer 5306 0 T
6160 == D 20 OZ freezer 11.49 B 0.00
— ighlig
6160 ZEN SLIC  freezer 9.62 B 0.00
6371 Rename All Dept Code "freezer” to.. T 33.53 B 0.00
m 6372 Update Item{s) using Global Conversions CRUNCH freezer 23.19 B 0.00
6382 | ED freezer S5 ] 0.00
| | 6308 Use with Caution (rarely used) » ET THIN freezer 20.97 ] 0.00
|| 6439 g freezer 19.81 ] 0.00 =]
6688 ICES 208  freezer 37.43 (] 0.00
In: 18 Recalc All Prices using History
; bt
Recalc Blank Prices using Current Price
Ttem Conversiorn T OO UV ST SO DT EaK T DO oo 1 % Yield.. Contains Cases..
i Item Conversions describe how the item is broken down both for inventonying and use in recipes.
| |Canversion Units # |Unit of Measure Location Sublocation Qty Default |CostfConvUnit |In\r Value |Locline #
12| 1.0 CASE meat locker 2.00 88.950 177.90 10
1.0 30 LB (Unassianed) O 88.950 0.00 0
:. 30.0 LB (Unassianed) m 2.965 0.00 1]
Total for Dept Code freezer 2,235.38
Total Inv Value  2,529.87

3. Select Find Errors.

e If inventory items do not have errors, a message displays indicating price,
department code, and conversion errors do not exist.

Info tion x

L.l

1 There are no items without a price,
There are no items without a Dept Code.
There are no items without conversions.

e If inventory items have errors, a message indicates the number of errors.
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1 There are no items without a price.
There are no items without a Dept Code,
There is 1item without conversions. (no inventory can be taken on this item)
* Seroll through list of highlighted arphans ta find the item that is missing conversions.

4. If errors exist, use the Highlight Orphans option to locate and fix the errors. In this
example, nacaroni & cheese does not have any conversions assigned, so it is
highlighted when the Highlight Orphans option is selected.

[:3 Inventory Manager [User-Initial Workspace]

Inventory Manage Edit Insert Search View Table Conversion @

i P

=] Open Customer Search... = = F\l (g Show Info Bar Inventory Input Cost of Goods Sold Go To Recipes

‘ Orphans are items which are not i to any Location.
Workspace = % 23 (38 % @ Insertfrom AnyList.. [{= Grouping= Documents (0) = Protect Dept |DEscriDtiDn - | | |
# | Ttem |5\ze |Pad< |Brand |Descripﬁon T | E |Dept |Price |5rc ‘Can Order BrnkewlPar ‘Inv Qty |In\r Value | -
328410 3 DOZEM 1 WINDSOR  FORK, DINMER FORK STAINLESS WIN chemical 5.32 ] 0.00
100000 50 LB 1 MEDALLION FLOUR, H&R ALL PURFPOSE 50 LB 15.77 ] 0.00
> 7102507 0Z 36 KRAFT ENTREE, MACARONI & CHEESE POUC 29.52 B 0.00 2.05
292528 12.5 02 24 MOVAMEX  DRIMK, MIMERAL WATER MINERAGUA dry goods 14.12 C ] 0.00
20980118 OF 12 DIAMOND Cf DRIMK MIX, LEMOMNADE 507 beverage 21.98 ] 0.00
| | 38000:3.20Z 18 PARKER 2 X, RANCH | ER 0520 cooler 30.39 =] 0.00
245400 3.2 02 18 HIDDEN WAL DRESSING MIX, RANCH HIDDEN VALLE cooler 35.83 B 0.00 .
400801 400 CT 1 PRAIRIE FA CREAMER, COFFEE LIQUID NON DAIR cooler 12.97 ] 0.00 5]
204620 300 CT 1 LANCE CRACKERS, SALTIME 2 PACK 34 dry goods 15.58 ] 0.00
| | 20430¢ 10 LB 1 SUNSHIME ~CRACKER CRUMBS, GRAHAM 15348 cooler 21.91 ] 0.00
Ln; 204 -
Item Conversions { Add Conversion
L i Sl It=m for sing am n e
I | |Cnnversmn Units ¢ [Unit of Measure Location SubLocation ‘Qt\f |Defau|t Cost/ConvUnit ‘Inv Value |Locline =

Total for Dept Code freezer 2.232.52
Total Inv Value  2,597.51
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